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About the InteGrade Pro Software

This section briefly describes the InteGrade® Pro teacher gradebook and
provides an overview of the system requirements and the data exchange

process between the InteGrade Pro software and various school
administration systems.
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Introduction

About the InteGrade Pro Software

The InteGrade Pro software is an electronic gradebook used by teachers
to record, analyze, and report on student performance. The InteGrade Pro
software can be implemented in a variety of ways including on a stand-
alone PC or over a network. There is also a Web-based version of the
InteGrade Pro software that provides most of the feature functionality of
the standard InteGrade Pro software.

The InteGrade Pro and InteGrade Pro Server software version 9.1 can be
installed regardless of whether you have a previous version of InteGrade
Pro installed on your system.

The InteGrade Pro software continues to support both Macintosh and
Windows environments and features fully platform-independent data files.
You can open and save InteGrade Pro files on any platform, in any
combination, with no conversion required. Switching platforms preserves
nearly all features.

When used with an Pearson Digital Learning administration system, the
InteGrade Pro software can save time and reduce transcription errors.
Student names, numbers, class lists, and other information transfer from
an electronic administration system to a teacher's gradebook. You can
also electronically transfer report card data and End Term spreadsheet
information from the teacher's gradebook back to the administration
system for report card preparation.

Teachers can create and update gradebooks manually or by importing
changed information from the administrative system. During the import
process, the InteGrade Pro software creates log files in the appropriate
teacher folder on the administration system. These log files list all records
rejected during import and are overwritten with each import.

When teachers create gradebooks, the InteGrade Pro software gives them
the ability to set up a new gradebook with classes and students
automatically by importing class roster files. After the gradebook is created
the InteGrade Pro software enables the teacher to enter values on the End
Term spreadsheets that the administration system may not accept. If the
user enters such values, the software alerts them to this fact.

Copyright © 1998-2004 Pearson Digital Learning
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New Features in the InteGrade Pro 9.1 Software

Version 9.1 of the InteGrade Pro software includes the following features:

e Users can now choose to send progress reports in plaintext instead of
HTML.

e Enhancements to aid in troubleshooting e-mail problems.

e E-mail authentication can now be turned off from the Communications
tab.

e E-mail subject lines now start with the student’s name.

e E-mail return paths have been corrected.

e Users with Windows XP can now run the InteGrade Pro software even
if they do not have Administrator or Power User login privileges.

e The security of the Master Password Generator has been enhanced.

e The InteGrade Pro CIMS converter now runs on Windows XP.

e InteGrade Pro Server software data repository has been restructured
to avoid concurrent access lockups, eliminate data corruption, and
improve login and access speeds.

e InteGrade Pro Server software import processes have added
safeguards to avoid duplicating teacher entries and unintentionally
sharing class lists.

e InteGrade Pro Link™ now permits the use of Universal Naming
Convention (UNC) network paths and drives.

Other changes in this version include the following:
Attendance spreadsheet scrolls to current date

When switching to an attendance spreadsheet, it now automatically
positions the page to show the column with the current date. In previous
versions this feature was only available on Macintosh, while in Windows,
switching to an attendance spreadsheet positioned the view to the first
attendance day instead of the last.

Collect marks files from server-side gradebooks through Control
Panel

In previous versions, teachers had to submit marks files by selecting the
option from within InteGrade Pro. This often meant that some teachers did
not submit on time. With this release, administrators with InteGrade Pro
Server can generate marks files directly from the gradebooks saved on the
server.

Copyright © 1998-2004 Pearson Digital Learning New Features in the InteGrade Pro 9.1 Software 3


http://k12.ncs.com/
http://k12.ncs.com/

PEARSON

e ——————

‘Digital
Learning

4 New Features in the InteGrade Pro 9.1 Software

About the InteGrade Pro Software

Better recovery after save to server fails

When signed into IGPro Server with a gradebook open, trying to save on a
network disconnect causes IGPro to save your gradebook locally. When
IGPro Server is re-launched the local copy can be uploaded. In previous
versions, the user also received an error message that InteGrade Pro
Server cannot open a locally saved gradebook. This has now been
corrected so that updating a server gradebook under these circumstances
does not produce an error.

Bonus assighments now print letter grade of N/A

The student progress reports and the email progress reports used to print
an ‘F’ for low-scoring Bonus tasks. This has been changed to print the
letter grade for bonus assignments as “N/A”.

Text fields now support accented characters across platforms

In previous versions, text fields in InteGrade Pro were saved using
platform-specific ASCII extensions. This meant an accented character like
‘N’ saved into a gradebook on Windows did not appear the same when the
gradebook was loaded on a Macintosh, and vice versa. In this release, the
underlying text format follows a common standard and gradebook text
fields with accented characters appear the same when viewed on both
Windows and Macintosh.

Removed “How to use help” from the InteGrade Pro Help menu on
Windows

Previous versions of InteGrade Pro for Windows had a help menu item of
“How to use help”. This Windows help topic is not available starting with
Windows XP, so the associated menu item was removed.
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InteGrade Pro System Requirements

System requirements vary depending on which components you are
installing. Be sure to read the InteGrade Pro Readme help file for
additional requirement information.

InteGrade Pro Requirements

System requirements for InteGrade Pro software have changed with the
9.1 product update.

These requirements are for users who will use the InteGrade Pro software
as a stand-alone product as well as for those who will be connecting to the
InteGrade Pro Server software from a computer at school or at home.

Additional requirements for those who will use the InteGrade Pro Web
software are listed in a separate section below.

Windows Operating System

e Windows® 98 SE, 2000, or Windows XP

e A computer that meets the requirements for the version of Windows
that you are running

e Atleast 20 MB available hard disk space (48 MB with scanning tools)
e Atleast 32 MB RAM

Macintosh Operating System
Any Macintosh® with:

e Mac 0S® 8.6 or later. Note that InteGrade Pro only runs in Classic
mode on Mac OS X. For Mac OS 8.6 to Mac OS 9.X you also need the
Mac OS Runtime for Java (MRJ) 2.2.5 or higher from
http://developer.apple.com/java/download.html.

e Atleast 20 MB available hard disk space.
e Atleast 32 MB RAM.

Copyright © 1998-2004 Pearson Digital Learning InteGrade Pro System Requirements 5
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InteGrade Pro Server Requirements

To use the file serving functionality of the InteGrade Pro Server software,
the network server must be Windows-based and meet the following
specifications:

e Windows 2000 Server or Windows 2003 Server network operating
system.

e A computer that meets the requirements for the version of Windows
that you are running.

e At least 30 MB available hard disk space to accommodate the server
and Web components.

e An additional 3 MB of disk space for each gradebook that will be stored
on the server. For example if your school has 50 teachers, you will
need at least an additional 150 MB of storage space for the current
gradebooks (not including previous years and backup copies).

e Atleast 128 MB RAM.

Macintosh network servers are not supported. Users that have networks
with Macintosh servers can still use the InteGrade Pro software, but they
cannot take advantage of the networking and file management features
available with the InteGrade Pro Server software.

InteGrade Pro Web Requirements

When you install the InteGrade Pro Server software, the Web server
functionality is automatically installed on the network server at the same

time.

Client computers connecting to the InteGrade Pro Server software via the
InteGrade Pro Web software, must meet the following conditions:

e Pearson Digital Learning supports the following Web browsers for use
with the InteGrade Pro Web software:

6 InteGrade Pro System Requirements

Internet Explorer 5.1.7 for Mac OS 8 or OS 9 systems

Internet Explorer 5.2.3 or later for Mac OS X systems

Internet Explorer 5.5 SP2 for Windows 98 SE systems

Internet Explorer 6.0 with SP1 for Windows 2000 and XP systems

Netscape® Navigator 7.02 for Mac OS 9 and Netscape® Navigator
7.1 for Mac OS X systems

Safari 1.2 for Mac OS X systems.

Copyright © 1998-2004 Pearson Digital Learning
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The InteGrade Pro Web software may not fully support earlier versions
of these Web browsers. If remote computers use unsupported
versions, please ensure that their JavaScript settings are disabled and
be aware that the formatting of the Web pages might not be optimal.

e Connecting computers must have an Internet connection speed of at
least 28.8 Kbps.

Copyright © 1998-2004 Pearson Digital Learning InteGrade Pro System Requirements 7
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InteGrade Pro and Administration Systems

InteGrade Pro gradebook software can exchange data with the following
Pearson Digital Learning administration systems:

e SASIxp™ student information software

e SASI™ I|ll student administrative software

e CIMS® software

e The School System™ (TSS) software

e The Elementary School System™ (TESS) software

e OSIRIS® student information management software

One of the general requirements for this exchange is to export the
necessary data from the administration systems to populate InteGrade Pro
teacher gradebooks with class rosters, attendance calendars, course IDs,

and so on. Another is to import grades and/or attendance information from
InteGrade Pro gradebooks into to the administration systems.

The data exchange feature of the InteGrade Pro software lets you transfer
data between the administration system and InteGrade Pro gradebook
software. For example, you can transfer up-to-date information between
databases without having to manually enter data. You can also transfer
different types of data such as the following:

e Teacher

e School information

e Student, with demographic information

e Class rosters

e Grades

e Data validation rules

e Grade tables

User Work Flow

Beginning of Year

At the beginning of a school year, when the school is establishing its
master schedule, the administration system creates a class roster file
(CLxxxxxx.GRD, where xxxxxx represents the teacher code). This file
contains class and student information and is used to create or update a
gradebook for a single teacher within a single school. All these files are

8 InteGrade Pro and Administration Systems Copyright © 1998-2004 Pearson Digital Learning
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saved in specific teacher folders. Your administration system may create a
directory structure allowing these files to be stored separately by district,
school, and teacher.

At the start of the year, teachers can use either the New Gradebook
command on the File menu or the Create gradebook command on the
InteGrade Pro banner screen to create a new gradebook. If a school uses
an administration system, the InteGrade Pro software automatically
creates an End Term spreadsheet for designated reporting periods for
designated classes.

The CLxxxxxx.GRD file specifies the labels for the columns in the End
Term spreadsheet. These columns represent data such as final grade,
work habit, comments and so on. End Term spreadsheets collect data for
report cards or interim reports. Only data from End Term spreadsheets or
attendance spreadsheets can be sent from the InteGrade Pro software
back to the administration system.

Teachers who connect to the InteGrade Pro Server software can create
gradebooks on the server at school and the system automatically looks for
a class roster file when gradebooks are created or updated.

If necessary, a teacher can use the Import command on the File menu to
manually import a CLxxxxxx.GRD file. Teachers do this when a school is
not networked and disks are used to transfer CLxxxxxx.GRD and
MKxxxxxx.GRD files between the teachers and the administration system.

During the Year

Throughout the reporting period the school's system administrator should
export new CLxxxxxx.GRD files so that teachers get updated class lists,
add/drops, and other changes. Some schools with frequently changing
student populations may need to generate this file as often as once a day.

The InteGrade Pro software has a feature to automatically find these files
and update the gradebook so that no additional effort is required by the
teachers. If this feature is used, each time a teacher opens a gradebook,
the product checks the teacher's CLxxxxxx.GRD file to see if class rosters
or other information has changed, and automatically updates the teacher's
gradebook. These CLxxxxxx.GRD updates never damage teacher data.
They only update or add to the gradebook.

During the year, the teacher enters tasks (any graded assignment such as
quizzes, homework, or tests) and attendance, and calculates grades
throughout the reporting period.

Copyright © 1998-2004 Pearson Digital Learning InteGrade Pro and Administration Systems 9
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End of Reporting Period

The teacher copies final grades to the End Term spreadsheet, along with

other data, as needed. Some teachers may use other methods for grade

collection and use the End Term spreadsheet to manually enter grades at
the end of the reporting period.

When teachers have filled out the End Term spreadsheets for the current
reporting period for all classes, they use the InteGrade Pro software export
process to create an MKxxxxxx.GRD file at a specified location. This file
contains the grades in each of the columns of the End Term spreadsheet.
The InteGrade Pro software checks for valid data in the End Term
columns as specified by the administration system in the CLxxxxxx.GRD
file.

The administration system imports the MKxxxxxx.GRD files into the
database to update student grades.

Administration systems export a series of class roster files
(CLxxxxxx.GRD files). One CLxxxxxx.GRD file creates or updates a
gradebook for a single teacher within a single school for one or more
reporting periods.

Each CLxxxxxx.GRD file contains records that describe all students and
all classes for that teacher. It also contains the data collection
requirements and rules that the product interprets to set up End Term
spreadsheets for that teacher to collect grading information to return to the
administration system. The administration system can define letter grades
and other rules that the InteGrade Pro software uses to reduce errors
when entering end term (report card) data.

The administration system also imports marks data files (MKxxxxxx.GRD)
created in the InteGrade Pro software that contain report card grading
information (End Term) for that teacher's students.

The School System (TSS) software release 7.1 and earlier, and Osiris
software earlier than version 5, use *.GC files instead of *.GRD. TSS
release 8.0 produces *.GRD files, as does Osiris version 5.
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Folder Hierarchy

The administration system may also automatically create a folder
hierarchy in which to store CLxxxxxx.GRD files and from which to import
MKxxxxxx.GRD files. This figure shows an example.

[ IGPData
=1 School
{1 Teacha
{_1 TeachB
~{_] TeachC
=] School2
{1 Teach
~_1 TeachD
=] School2
~{_] TeachE
{1 TeachF

This structure allows files to be stored separately by district, school, and
teacher. This feature prevents collision of file names for files created for
the same teacher at different schools within the same database. InteGrade
Pro requires that each gradebook contain data for only one teacher at only
one school. The administration system imports MKxxxxxx.GRD files from
the mandated IGPData directory structure to populate the grading tables in
its database.

Error log files are also created in the top level IGPData directory. These
files list all records rejected during a single import of MKxxxxxx.GRD files.
The InteGrade Pro software creates an error log file named
ERRORLOG.AMK. This file is overwritten each time there is a new import.
Users can maintain an archive of the error logs by copying or moving the
file to a different location before running the import.

The SASIxp software builds files for one school at a time, based on the
school the user is currently logged into.

The SASI Il software does not have the school level of the hierarchy and
uses IGP_Data as the directory. You need to run igpcl.exe to create the
entire IGP_Data structure and igpmk.exe to read files from this structure.

Copyright © 1998-2004 Pearson Digital Learning InteGrade Pro and Administration Systems 11
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End Term Spreadsheet

Each administration system defines one spreadsheet for each class for
each collection date. For example, in a school that schedules by two
semesters and four quarters, the administration system may mandate four
End Term spreadsheets for each class, collecting grade data as follows:
e End Term Spreadsheet 1: Quarter 1

e End Term Spreadsheet 2: Quarter 2 and Semester 1

e End Term Spreadsheet 3: Quarter 3

e End Term Spreadsheet 4: Quarter 4, Semester 2, and final year.
These spreadsheets include columns for specific data collection, for
example Quarter 1, Semester 1, and Final Year. Each column may be set
up to contain specific data such as letter grades, comments, and total
absences. InteGrade Pro gradebook software uses validation rules to

verify correct data entry for each column. These rules are defined by the
administration system.

Using Templates to Create Gradebooks

When a user creates a new gradebook, the InteGrade Pro software
searches for a template gradebook whose contents and option settings will
be included in the new one. This template file must be named
template.gbf.

Subsequent imports of administrative data will only overwrite the
“incomplete” (INC) symbol and grade tables with the same name. All other
data remains unchanged in the gradebook.

Location of Gradebook Template Files

Template files used by the InteGrade Pro Server software when creating
users must be stored in one of these folders:

e Inthe same folder as the imported user's class roster file

e Inthe IGPDATA " _Common" folder

Template files used on a client connected to the InteGrade Pro Server
software must be stored in one of thse folders:

e In the same folder as the imported user's class roster file

e In the parent folder of the folder containing the user's class roster file
In the IGPDATA "_Common" folder

e Inthe InteGrade Pro software application folder
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Template files used for local and network imports must be stored in one of
these folders:

e In the same folder as the imported user's class roster file
e In the parent folder of the folder containing the user's class roster file
e Inthe InteGrade Pro software application folder

Creating a Template Gradebook and Template Classes

Although anyone can create a template gradebook, it is generally the
system administrator who is responsible for creating the template.

1. Create a new gradebook without importing any class roster files.

2. Set the options for Display, Grading Rules, and any other standard
settings required by the teachers who will be using this template. You
do not need to include students or classes.

3. Add default classes if you want. For example if you want every
gradebook to have a math and an English class, create default classes
for each of these. Each time a gradebook is created using the
template, the gradebook will automatically contain the default classes.

4. Add a template class if you want. You can create a template class that
includes standard spreadsheets that you want applied to the creation
of any new classes that are imported. For example, you can create a
template class labeled “template” and add several spreadsheets to it.
Then each time a user imports classes from the class roster file using
the template file, each imported class will have those template
spreadsheets added to it.

5. Save the gradebook as template.gbf. Be sure to store the gradebook
in the appropriate location for the type of system being used. See
Location of Gradebook Template Files.

Data Copied when a Template is Used

All settings of the template gradebook are copied to gradebooks created
using the template. These settings include:

e All display settings.

e All grading rules.

e Default students. Students added using the template are considered
manually added unless subsequently imported.

e Default classes. Classes added using the template are considered
manually added unless subsequently imported.
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e Any template classes you created.
e Report settings.

The following data copied from the template gradebook is overwritten
upon import:

e The “incomplete” symbol
e Any grade tables with the same name

Administrative Control Settings

A small separate program named igproadmin.exe is used to set control
preferences of demographic fields and advanced fields. The program edits
existing class roster files on the network based on the top-level folder
choice, and adds an appropriate N580 record.

1. From the \IGPRO folder, double click igpadmin.exe.

InteGrade Pro Administrative Control
Set administrative control af;
v Advanced Fields
¥ Student Demographics
[+ Tazk Type Sets
Location of top-level folder:

IE:'\igp?DDaE'\. ]
[MPORTAMT: This operation iz recursive from the zpecified

directon,.
Cancel |

2. Select whether you want to control teacher access to advanced fields
and demographic fields. There is no need to set controls for Type Sets
if your administrative system does not specify them.

3. Select the top-level folder to begin this operation. Administrative
control is set on every class roster file in this folder and every folder
within it.

4. Click Execute.
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An N580 line is added to the end of each class roster file.

Once the control preferences are set within the InteGrade Pro software,
their state can only be changed by importing another N580 record. Import
of a new class roster file that contains no N580 will not affect the current
control preferences.
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InteGrade Pro System Information

Gradebook and Class Roster Data File Names

Mapped Drives

Files created by the administration system have the prefix CL. Files
created by InteGrade Pro gradebook software have the prefix MK.

The maximum length of teacher codes within the CLxxxxxx.GRD file name
is six characters. The .GRD extension is common to both types of prefixes.

The School System (TSS) software release 7.1 and earlier and Osiris
software earlier than version 5 use *.GC files instead of *.GRD. TSS
release 8.0 produces *.GRD files, as does Osiris version 5.

Class roster files created on the IBM® AS/400® or e™Server iSeries 400
midrange computer system by the CIMS Il software are named
CLdissch.CIM, where dis represents the District ID and sch represents the
School ID. Marks data files being uploaded from the InteGrade Pro
software to the CIMS software are named MKdissch.CIM. Note that
schools must use the CIMS converters to create CLxxxxxx.GRD files (for
teacher use) from the Cldissch.CIM file and to create the Mkdissch.CIM
file from MKxxxxxx.GRD files. A single CIM file contains all CL files for all
teachers.

Before you can export when operating in a Windows environment, you
must map the drive to which you want to export. Refer to your Windows
operating system documentation for information on mapping drives.

Attendance Codes

This section applies to those who have school administration systems that
support attendance tracking.

Attendance codes are used to explain why a student is absent. If you
created a gradebook by importing a class roster file from an administration
system, you must use the existing system codes, so that the file exports
correctly.

This table lists the system codes and their late and absent values. These
codes are used in the Class Attendance report and the Student
Attendance report where the summaries list Late, Absent, and Present.
For example, a Tardy and an Excused Tardy both are included in the Late
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category, and an Excused counts as an Absent. If you create a hew
attendance code, you must assign one of these system codes to it, so that
those reports are created correctly.

Code Late

Activity

Dismissed

Excused

Excused Tardy
Not Enrolled

Present

Suspended

Tardy
Undefined

Unexcused

Unexcused Tardy

o|lrpr|O|OCO|(R,r|O|]O|]OC|FL,|O|O|O

ROl |O|O|FRL,|OC|O|O

Unverified

Important System Directories and Files

Copyright © 1998-2004 Pearson Digital Learning

The _COMMON Directory

All users have read-only access to the _COMMON directory. You can use
it for storing a single template gradebook that is to be used by all users
when creating gradebooks. The system administrator can also place files
to be imported by users (using the File | Import feature in the InteGrade
Pro software) in this directory. When users log on to the InteGrade Pro
Server software, they will have access to this directory.

The Data Repository

The InteGrade Pro Server software uses a number of data repository files
to store all of the server configuration information. The files have a ".dat"
file extension and are located in the C:\Program Files\NCS
Pearson\inteGrade Pro Server\Data folder.

You must not edit these files. They are automatically generated by
InteGrade Pro Server.

InteGrade Pro System Information 17
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Random Password File

The InteGrade Pro software includes a file called passwordparts.txt. This
text document contains a list of four-letter words that are randomly
combined during password generation. This file is located in the
C:\Program Files\NCS Pearson\InteGrade Pro Server\Data folder.

You must not edit this file.

Server Configuration File

When a client computer is configured to connect to the InteGrade Pro
Server software, that system maintains a servers.cfqg file.

This file contains information for each server added on the Open
Gradebook screen on the client computer. The following is a sample of the
information contained in the servers.cfg file.

207.194.137.999:143 Test Server at School 1
216.232.118.999:3737 Test Server at School 2

This file is located in the C:\IGPRO directory on the client computer. Each
time a teacher adds server access on the Open Gradebook screen, the
information is added to this file, where it is used for future logons to the
InteGrade Pro Server software.

Imported User Listing

When the system administrator imports users, the system attempts to
send an e-mail to the administrator listing all of the imported users' User
IDs and passwords. Each import also generates a log file named
ImportUsersLog.txt and places the file in the Gradebook Root Directory
specified within the InteGrade Pro Control Panel.

This file is overwritten each time the system is unable to send the
administrator e-mail.

Event Log Files

The InteGrade Pro software now includes an InteGrade Pro Server
Control Panel event log file that tracks user activity on the InteGrade Pro
Server software. The most recent login information is also available on the
Users tab of Control Panel.
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The log files are created each week and are named for the week they
cover. For example, a file named:

2001-01-14t02001-01-20

covers the 7 days from January 14, 2001 through January 20, 2001.

The files are located in c:\"gradebook root directory"\_LOG. The following
text provides an example of the type of information tracked in these new

log files.

1/16/2001
1/16/2001
1/16/2001
1/16/2001
1/16/2001
1/18/2001
1/18/2001

10:18:27 AM Control Panel Control Panel opened 0.0.0.0
10:20:06 AM Control Panel Control Panel closed 0.0.0.0
12:55:47 PM Control Panel Control Panel opened 0.0.0.0
12:58:04 PM Control Panel User lhunter added 0.0.0.0
12:58:26 PM Control Panel User jsmith added 0.0.0.0
9:58:44 AM Control Panel User lhunter added 0.0.0.0
10:02:05 AM Control Panel Users Imported 0.0.0.0

Error Log Files

The software prompts the user after import or export if errors occurred.
You can open error log files using a text editor (Notepad or SimpleText).
This list shows the names of these files and when and where they are

created.

ERRORLOG.ICL The InteGrade Pro software creates this file

when importing a CLxxxxxx.GRD file. It is
created in the same location as the
CLxxxxxx.GRD file being imported.

ERRORLOG.IMK The InteGrade Pro software creates this file

when exporting an MKxxxxxx.GRD file. It is
created in the same location as the
MKxxxxxx.GRD file being exported.

ERRORLOG.ACL The administration system creates this file when

exporting a CLxxxxxx.GRD file. It is created in
the same location as the CLxxxxxx.GRD file
being exported.

ERRORLOG.AMK | The administration system creates this file when

importing an MKxxxxxx.GRD file. It is created in
the same location as the MKxxxxxx.GRD file
being imported.

Copyright © 1998-2004 Pearson Digital Learning
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ERRINDEX.LOG The SASIxp software creates this file when
importing an MK file or when exporting a CL file
and errors are found for more than one teacher.
This file lists the teachers with errors and lists the
teacher folders containing teacher error log files.
You can find this file in the School folder
containing the Teacher folders.

TSS/TESS (7.1 and lower) software and OSIRIS software (before
version 5) imports and exports do not generate error logs. TSS/TESS
8.0 and Osiris 5 do generate error logs.
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Where to Find More Information

If you need more information about the InteGrade Pro software, refer to
the online help system or the InteGrade Pro User's Guide. You can
download the User’s Guide from the Pearson Digital Learning Customer
Link Web site. If you need additional assistance, contact Technical
Support.

Technical Support Services

Pearson Digital Learning offers the following services to users with active
maintenance agreements:

e World Wide Web: Users with active maintenance agreements can get
technical support from the Pearson Digital Learning Web site. Fill out
the form on Customer Link (customerlink.pearsondigital.com) and a
support person will send an e-mail response to you. You must be using
a browser that displays forms to use this service.

e Training: For information about the training services available from
Pearson Digital Learning, or to schedule training, call (800) 736-4357.

e Customer Service: For information about other products available
Pearson Digital Learning call (800) 736-4357.

When Requesting Technical Support

Be sure you include the following information when requesting technical
support:
e Your site number.

e The version of the InteGrade Pro software you are using and the
platform on which you are running it. For example, InteGrade Pro 9.1
software for Windows or InteGrade Pro 9.1 software for Macintosh.

e Your computer make and model. For example, Dell® Dimension XPS
166 or Apple Power Macintosh® 6100/60.

e The computer operating system and version number. For example,
Windows 2000 or Mac OS® X 10.2.8.

e If InteGrade Pro is running on a local area network, the network
operating system and version number.
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Receiving Support from Other Vendors

If you purchased the InteGrade Pro software from a company other than
Pearson Digital Learning, you should contact that company for technical
support. You should have received information on technical support
services available from that vendor at the time of purchase as well as upon
receipt of the product.
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Installing the InteGrade Pro Software

The InteGrade Pro software and InteGrade Pro Server software are
available for download on the Customer Link Web site. The InteGrade Pro
Web software installs when the InteGrade Pro Server software is installed.

The following sections contain the installation and configuration
procedures for the software.
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Introduction

There are a number of ways to deploy the InteGrade Pro software. You
can install the InteGrade Pro software on a stand-alone computer or on a
client computer that connects to the InteGrade Pro Server software. You
can also install the InteGrade Pro software on a network server and share
it over a network using the network operating system's file sharing
capabilities instead of using InteGrade Pro Server.

The InteGrade Pro 9.1 software can be installed regardless of whether you
have a previous version of InteGrade Pro installed on your system.

If your school has a Windows-based network, Pearson Digital Learning
recommends that you install the InteGrade Pro Server software and take
advantage of the file serving capabilities of this new component. After the
InteGrade Pro Server software is installed, you can either install the
InteGrade Pro software on remote computers and configure them to
connect to the InteGrade Pro Server software or you can simply have the
remote computers connect to the InteGrade Pro Server software using the
InteGrade Pro Web software.

Authorization Settings

Regardless of the deployment option selected, you must have the
authorization information available to complete installation.

Authorization information includes the Licensee Name, the Site Number,
and the Authorization Key. This information is normally provided to your
site in an authorization letter from Pearson Digital Learning. If you cannot
find this information, contact your InteGrade Pro support center.

General Installation Information

InteGrade Pro Software

The InteGrade Pro software can be used as a stand-alone product or as a
client connected to the InteGrade Pro Server software. The functionality
that allows the InteGrade Pro software to connect to the InteGrade Pro
Server software can be toggled on and off with a setting in the Preferences
menu of the InteGrade Pro software.
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InteGrade Pro Server Software

The InteGrade Pro Server software can be installed only on a Windows-
based network server. When you install the InteGrade Pro Server
software, functionality for the Web server is also installed. Remote
computers can connect to InteGrade Pro Server using InteGrade Pro or
InteGrade Pro Web.

InteGrade Pro Web Software

The InteGrade Pro Web software has no additional installation
requirements for the server computer. After the InteGrade Pro Server
software is installed and configured, a remote computer with Internet
connectivity can connect using the Web server's URL and a user ID and
password assigned by the system administrator.

Copyright © 1998-2004 Pearson Digital Learning Introduction
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To use the file-serving functionality of the InteGrade Pro Server software,
follow the procedure below. If you want to use InteGrade Pro deployed
over a network using the network operating system's file-sharing
capabilities, see “Installing the InteGrade Pro Software on a Network
Server” on page 33.

WARNING: Running in Demo Mode and Gradebook Access

If you run the InteGrade Pro Server software in DEMO mode, users will not
have full access to gradebooks. They will have read-only access. For
users to have full read-write access to gradebooks, you must install the
InteGrade Pro Server software in fully-authorized mode.

If you are running the InteGrade Pro Server software in DEMO mode, you
can switch to fully-authorized mode by opening the InteGrade Pro Server
Control Panel. When prompted, you must provide the authorization
information. This gives users full read-write access to their gradebooks.

Downloading and Installing the InteGrade Pro Server Software

You must have WinZip or a similar archive program to extract the
installation files after downloading them.

To download and install the software:

1. On the network server, sign in to the Customer Link Web site at
customerlink.pearsondigital.com.

2. Go to the InteGrade Pro Software Downloads Web page. (On the
Customer Link Welcome page, select InteGrade Pro in the Product
Support Center list, and then click the IGPro 9.1 link under
Downloads.)

3. Click the IGPro_9.1_WIN.zip link and save the file to the root directory
on your hard disk, usually C:\.

4. Unzip the IGPro_9.1_WIN.zip file to the root directory on your hard
disk.

5. Inthe unzipped folder, open the \AADMIN\SERVER\ folder.

If you are installing this product on a system already running InteGrade
Pro Server, the old version must be removed before running the
installation program. Please see Uninstalling A Prior InteGrade Pro 9.0
Install.rtf in this folder for details.
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Double-click Setup.exe and follow the instructions in the Installation
wizard.

After the InteGrade Pro Server software is installed, reboot your PC.
You must then complete the first-time Authorization Settings for the
InteGrade Pro Server Control Panel as described in the next section.

First-Time Authorization Settings for InteGrade Pro Server Control Panel

These settings apply to the InteGrade Pro Server 9.1 software.

1.

Be sure you have the InteGrade Pro Server Site and License numbers
as well as the Authorization key. If you do not have this information,
contact your InteGrade Pro representative.

After restarting your computer, open the Windows Control Panel.

Open the InteGrade Pro Server Control Panel. The Authorize
InteGrade Pro Server Welcome screen is displayed.

Click Next to go to the Authorization screen.
Enter the Licensee Name, Site Number, and Authorization Key.

Click Next and Done. The InteGrade Pro Server Information screen is
displayed. You must complete this information before using the
InteGrade Pro Server Control Panel.

Enter an Administrator password and then re-enter the same password
in the Confirm field. Be sure it is not easy to guess but that you will
remember it. If you forget the password, you must re-install the
InteGrade Pro Server Control Panel.

In the Server Options section, enter the maximum concurrent users
you will allow to access the server. If this number is too high, you may
see degradation in server performance. If it is too low, users will
receive warning messages stating that no more connections are
allowed. Adjust this number as required.
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9. Configure a default gradebook root path. This is where the teacher
directories with gradebooks are stored.

You must ensure that the gradebook directory is located on the
server where the InteGrade Pro Server software is installed. Do not
place the gradebook directory on another computer!

The default setting for the gradebook root path is \IGPDATA.
Pearson Digital Learning recommends that you use it as it has the
correct subdirectory structure for importing and creating gradebooks.
If your school does not use an administration system, this does not

apply.
10. Enter the maximum number of backups to keep.
11. Click Configure InteGrade Pro Server.

12. On the Configure InteGrade Pro Server screen, select the Provide
services to InteGrade Pro clients checkbox.

13. Enter a port number and address for connecting InteGrade Pro clients
to the InteGrade Pro Server software. The port number for InteGrade
Pro clients and the port number for clients accessing the server with
the InteGrade Pro Web cannot be the same.

Use caution when assigning port numbers. They must not conflict
with another port currently in use.

14. Click Configure Web Server.

15. On Configure Web Server screen, select the Provide Web services to
clients on port checkbox.

16. Enter the port number and address that InteGrade Pro clients will use
to connect to the InteGrade Pro Server via the Web. The port number
for InteGrade Pro clients and the port number for clients accessing the
server with the InteGrade Pro Web must not be the same.

Use caution when assigning port numbers. They must not conflict
with another port currently in use.

17. Set the session duration (time out). This is the maximum length of time
(in minutes) that the InteGrade Pro Server waits between user
requests before automatically ending the user’s session.

18. If you want you can enable SSL on this screen. See Enabling SSL on
the Web Server on page 74.

19. In the e-mail Options section, enter the mail server address.
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20. Enter the administrator e-mail login ID.
21. Enter a default e-mail address for the administrator.

22. Click OK to save the administrator information. You will see a warning
message that says that InteGrade Pro Server Control Panel needs to
be restarted before these settings take effect.

23. Click OK to close the Control Panel.
24. Restart the InteGrade Pro Server service.

25. Open the InteGrade Pro Server Control Panel. Enter your
administrator password. The InteGrade Pro Server Control Panel
opens to the Users tab.

26. You can now configure the additional settings in the InteGrade Pro
Server Control Panel. See Completing InteGrade Pro Server
Configuration on page 72.

Windows File Sharing

Remove any Windows sharing from the folders that contain teacher
gradebooks. File sharing for these folders is managed by InteGrade Pro
Server and must not be interfered with by Windows file management
services.
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The following procedures show how to install the InteGrade Pro software
for stand-alone operation and for computers that connect to the InteGrade
Pro Server software.

Downloading and Installing to a Windows PC

You must have WinZip or a similar archive program to extract the
installation files after downloading them.

To download and install the InteGrade Pro software:

1. Sign in to the Customer Link Web site at
customerlink.pearsondigital.com.

2. Go to the InteGrade Pro Software Downloads Web page. (On the
Customer Link Welcome page, select InteGrade Pro in the Product
Support Center list, and then click the IGPro 9.1 link under
Downloads.)

3. Click the IGPro_9.1_WIN.zip link and save the file to the root directory
on your hard disk, usually C:\.

4. Unzip the IGPro_9.1 WIN.zip file to the root directory on your hard
disk.

5. In the unzipped folder, open the \IGPro folder.

6. Double-click Setup.exe and follow the instructions in the Installation
wizard.

7. When prompted, type your Licensee Name, Site Number, and
Authorization Key, and then click Install. If you cannot find the
authorization letter with this information, contact technical support or
your InteGrade Pro representative.

8. On the Finished screen, click Next to view the Release Notes. Pearson
Digital Learning recommends that you read the information in this file
carefully as it contains important last-minute installation and
configuration information.

9. On the Install Complete screen, click Done to quit the installer. A
shortcut to InteGrade Pro is placed on your desktop.
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Downloading and Installing to a Macintosh Computer

To download and install the InteGrade Pro software:

1.

o g &> w

Sign in to the Customer Link Web site at
customerlink.pearsondigital.com.

Go to the InteGrade Pro Software Downloads Web page. (On the
Customer Link Welcome page, select InteGrade Pro in the Product
Support Center list, and then click the IGPro 9.1 link under
Downloads.)

Click the IGPro_9.1 Mac.sit.hgx link. The file saves to your desktop.
Double-click the IGPro_9.1 Mac.sit.hgx file to unstuff it.
In the unstuffed folder, open the \IGPro folder.

Double-click Install InteGrade Pro and follow the instructions in the
Installation wizard.

When prompted, type your Licensee Name, Site Number, and
Authorization Key, and then click Install. If you cannot find the
authorization letter with this information, contact technical support or
your InteGrade Pro representative.

On the Finished screen, click Next to view the Release Notes. Pearson
Digital Learning recommends that you read the information in this file
carefully as it contains important last-minute installation and
configuration information.

On the Install Complete screen, click Done to quit the installer.
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Using the InteGrade Pro Web Software

The Server Side

To use the InteGrade Pro Web software, you must install the InteGrade
Pro Server component as described above. The InteGrade Pro Web
software installs when the InteGrade Pro Server software is installed.

You must then configure the InteGrade Pro Server software as outlined in
Chapter 3. The InteGrade Pro Server component includes all of the
networking and Web-server functionality required for using InteGrade Pro
Web.

The Client Computer Side

A remote computer that uses the InteGrade Pro Web software to access
gradebooks on the school's InteGrade Pro Server requires the following:

e It must have an Internet browser that meets the minimum system
requirements (see Chapter 1).
e It must have a connection to the Internet (dial-up, cable, etc.)

e The Internet browser should be set to JavaScript enabled
(performance is optimal when JavaScript is enabled).

e The browser must be set to accept cookies.

Once these conditions are met, users can begin using InteGrade Pro Web
provided that gradebooks have already been created on the server and
InteGrade Pro Server has been configured. Information on logging in to
InteGrade Pro Web can be found in the InteGrade Pro Web User's Guide.
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Installing the InteGrade Pro Software on a Network
Server

This procedure is for installing the InteGrade Pro software on a network
server and sharing the InteGrade Pro software over the network to client
computers on the school LAN. This installation method assumes that
InteGrade Pro program files will be shared over the network using the
network operating system's file-sharing capabilities.

This procedure does not use the new InteGrade Pro Server file-serving
functionality. This procedure is for users who wish to upgrade to the new
version of InteGrade Pro to take advantage of the many defect fixes but
who do not wish to install the new file serving functionality.

Downloading and Installing on the Server

Download and install the software on the server as described in “Installing
the InteGrade Pro Software” on page 30.

Setting up File Sharing

Be sure to share the teachers' folders where the gradebook files are
stored. Refer to the file sharing sections of your network operating
system's documentation for guidelines on how to do this.
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Other Installation Options

Installing Client Computers over the Network

Computers that are connected to the school LAN can be installed over the
network. You set up an installation folder on the network server and then
run the installation program from each client computer.

To set up an installation folder on the network server:

1. On the network server, create a separate installation folder. The folder
can have any name.

2. Copy the contents of InteGrade Pro installation folder created during
the download from the Internet.

3. On each client computer, double-click the appropriate Install icon from
the installation folder on the network server. Follow the instructions on
your screen.
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Starting the InteGrade Pro Server Software

Once you have completed installation of the InteGrade Pro Server
software, there is no need to start the Server service. During installation
you are asked to reboot the computer and the Server is automatically
started. This section is provided for information purposes in the event that
the Server service is shut down.

For the InteGrade Pro Server software to be accessible to remote client
computers, you must meet these conditions:

e In the Windows Control Panel | Administrative Tools folder | Services,
the InteGrade Pro Server service must always be running for
computers to connect. You can start the server service manually but it
is also started automatically when the InteGrade Pro Server software
is first installed and each time the server PC is rebooted.

e The InteGrade Pro Server Control Panel must be completely
configured with Options and User information.

If the server has been shut down, reboot the server and InteGrade Pro
Server will start. If you need to start InteGrade Pro Server manually, you
can start the service by going to Services in the Administrative Tools folder
of the Windows Control Panel. Depending on the type of Windows server
you are using, the services may be configured in a different location. Refer
to your operating system documentation for instructions on starting and
stopping services.

WARNING: Running in Demo Mode and Gradebook Access

If you run the InteGrade Pro Server software in DEMO mode, users will not
have full access to gradebooks. They will have read-only access. In order
for users to have full read-write access to gradebooks, you must install the
InteGrade Pro Server software in fully authorized mode.

If you are running the InteGrade Pro Server software in DEMO mode, you
can switch to fully-authorized mode by opening the InteGrade Pro Server
Control Panel. When prompted, you must enter the authorization
information. This will allow users full read-write access to their
gradebooks.

Copyright © 1998-2004 Pearson Digital Learning Starting the InteGrade Pro Server Software 35


http://k12.ncs.com/
http://k12.ncs.com/

PEARSON

o -, Installing the InteGrade Pro Software

‘Digital
Learning

Starting the InteGrade Pro Software

Starting the InteGrade Pro Software for the First Time

The first time you run the InteGrade Pro software you are given the option
of indicating whether you will be using it stand-alone (only storing
gradebooks locally) or whether you will connect to the InteGrade Pro
Server software (storing gradebooks remotely).

Starting Without the InteGrade Pro Server Software

Use this procedure to open InteGrade Pro the first time only if you will not
be connecting to InteGrade Pro Server. This procedure will configure your
system to run as a stand-alone or to run on the school's LAN without using
InteGrade Pro Server. Gradebooks will only be stored locally.

1. Double-click the InteGrade Pro icon. You will see the following
message:

InteGrade Pro

InteGrade Pro can use the InteGrade Pro Server to store gradebooks at a central
zourze. Thiz feature allows teachers to access their gradebookz from arywhere using
the internet. ‘wfould pou like to uze thiz feature?

ez |'dlike to store my gradeboaks an my schoal's InteGrade Pro Server.

% Mo, | don't want to uze InteGrade Pro Server. | will zave my gradebooks locally

Continue Canicel Help

2. Select No. This indicates that you will be installing without connectivity
to the InteGrade Pro Server software.

3. Click Continue. The InteGrade Pro banner screen is displayed.

4. On the InteGrade Pro banner screen, select Open a gradebook on

your computer and click OK.

5. When the Open screen appears, click Cancel and close InteGrade
Pro. This completes the requirements of the first-time startup.
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Starting With the InteGrade Pro Server Software

Use this procedure to open the InteGrade Pro software the first time only if
you will be connecting to the InteGrade Pro Server software. This
procedure will configure your system to store gradebooks remotely on the
school's server.

1. Onthe computer desktop, double-click the InteGrade Pro icon. You will
see the following message:

Intelarade Pro can uze the Intelrade Pro Server bo store gradebooks at a central
gource. T his feature allows keachers to access ther gradebooks from anywhere using
the intermet. “would pou like to use this feature?

f* ez I'd ke to stare my gradebooks on my schoal's InteGrade Pro Server

= Mo, | don't want bo uze InteGrade Pra Server. | will zave my gradebook s lacally,

Continue Cancel Help

2. Select Yes. This indicates that you will be installing on a computer that
will connect to InteGrade Pro Server at school.

3. Click Continue. The InteGrade Pro banner screen displays.

4. Select the Open a gradebook on a server option and click OK. The
Open Gradebook screen appears.

5. To see a description of the various parts of the Open Gradebook
screen, click the Help button. At this point teachers must add server
connectivity so that the computer can connect to the InteGrade Pro
Server software.

6. See the online Help and the InteGrade Pro User's Guide for
instructions on connecting to the remote server and opening and
closing gradebooks.

Starting the InteGrade Pro Software (After the First Time)

If you are starting InteGrade Pro for the first time, see Starting the
InteGrade Pro Software for the First Time procedure above.
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Starting Without the InteGrade Pro Server Software

For all subsequent times that you open the InteGrade Pro software, do the
following:

1. Double-click the InteGrade Pro icon.

2. Onthe InteGrade Pro banner screen, select Open a gradebook on
your computer and click OK.

3. On the Open screen, select a gradebook to open and click Open.

Each time you open a gradebook that was created using a previous
version of InteGrade Pro, you will see a message asking if you want to
proceed and convert the file. Once a file has been opened in the later
version, you cannot not open it using earlier versions of InteGrade Pro.

Starting With the InteGrade Pro Server Software

For all subsequent times that you open the InteGrade Pro software, do the
following.

1. Double-click the InteGrade Pro icon. The InteGrade Pro banner screen
displays.

2. On the InteGrade Pro banner screen select Open a Gradebook on a
server and click OK. The Open Gradebook screen displays.

3. See the online Help or the InteGrade Pro User's Guide for instructions
on connecting to the server and opening and closing gradebooks.

Starting the InteGrade Pro Web Software

38 Starting the InteGrade Pro Web Software

For instructions on starting and using the InteGrade Pro Web software,
see the InteGrade Pro Web User's Guide.
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Remote Access

This chapter describes how InteGrade Pro may be deployed so teachers
can securely use it remotely while still keeping data centralized on a
school or district server. In particular, it provides technical details on the
configuration and operation of the InteGrade Pro software and InteGrade
Pro Server software service for gradebook access from outside of a school
district’s internal network.
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Introduction

There are two ways to provide teachers external access over the Internet
to data on an InteGrade Pro server. The first is through InteGrade Pro
Web, and the other is by choosing to implement InteGrade Pro server with
a remote deployment.

This chapter assumes you have installed the InteGrade Pro Server
software and configured it (see also Installing the InteGrade Pro Software,
and The InteGrade Pro Server Control Panel). Remote Deployment also
assumes you can implement the required firewall redirection rules based
on the specific configuration procedures of your school’s network firewall.

InteGrade Pro Web

Operation

The Web Users Guide describes how to use InteGrade Pro Web. See
Getting Started, chapter 2 of the Web User’s Guide, for more information.
Configuration

Configuring InteGrade Pro Web is completely described in The InteGrade
Pro Server Control Panel.

InteGrade Pro Remote
Operation
The InteGrade Pro User’s Guide describes how teachers use gradebooks.
See Working with Gradebooks in the InteGrade Pro User’s Guide.
Configuration

The InteGrade Pro remote deployment is described in the following
section.
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InteGrade Pro Remote Deployment Architectural Overview

With the use of a specially configured installation of the InteGrade Pro
software installed at an end-user’s home, it is possible to interact with the
gradebooks stored on an InteGrade Pro Server that is located behind a
school district’s external firewall.

Other than the configuration limits of the firewall, there are no limitations
on the location and quantity of InteGrade Pro servers that can be
accessed, provided that an open TCP/IP network path exists between the
InteGrade Pro server and the external firewall.

This operation is identical to InteGrade Pro Server operations that occur
within the internal network with the additional requirement that the
communication between the end-user and the InteGrade Pro Server must
pass through an appropriately created firewall redirection rule that will
allow the data to flow properly between the end-user and the InteGrade
Pro Server.

All communication between the end-user and the InteGrade Pro Server is
encrypted by the InteGrade Pro Server.

InteGrade Pro Application
DataFlow

Schools

RemoteTeacher

-

uo1398UU0DIBUIBI|

Redirection
Rules

Internet

DistrictOffice

SASIxp
School
Database

R
Server
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InteGrade Pro Remote Configuration

A remote deployment can be thought of having four phases of
configuration:

e Phase 1 - InteGrade Pro Server and Firewall Configuration Planning
e Phase 2 - InteGrade Pro Server TCP/IP Parameter Configuration
e Phase 3 - Firewall Redirection Rule Configuration

e Phase 4 - InteGrade Pro software Configuration and Distribution

IGPro Remote Configuration
Phases

|GProSvr
% |GProSvr
4 .

|GProSvr

[ E
%'GPFOSW

Firewall
Redirection
Rules

Phase 3 Phase 2
RemoteTeacher Firewall IGProServer
RedirectionRule TCP/IPParameter
Configuration Configuration
Phase 4
IGProApplicationConfiguration
Phase 1

(remote access version)

IGProServer/Firewall
ConfigurationPlanning

Phase 1 - Configuration Planning

In phase 1, design an environment that provides a unique path of
communication from the external side of the firewall to the InteGrade Pro
server that is accessed from an external system

Each InteGrade Pro Server is accessed through a unique combination of
TCP/IP address and TCP Port assignment. Likewise, a unique
combination of TCP/IP address-TCP Port pairs must be available on the
external port of the firewall. This approach allows for the definition of TCP/
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IP Address/TCP Port pair assignments on both the firewall and IGPro
Servers so that unique firewall redirection rules can be created for each
IGPro Server that is to be accessed from an external location.

The number of internal InteGrade Pro Servers that you can make
accessible to external end-users is limited to the flexibility of configuration
provided by the firewall and, potentially, the number of public TCP/IP
addresses assigned to the firewall.

IGProRemoteOperationalOverview

oy [ intetradero SI=TE]
Fle Edt Setup Tasks Repots Graphs View Window Help
(= A A R Y I P R R A -

RemoteTeacher
w/
TraditionallGPro
Client

The “remote” client w ould have special
configurations for IGPro Servers pointing
to the associated external address/port
assignments that have redirection rules
assigned to them

Firewall
208.92.68.42
PortRedirectionRules

¢ From Port | ToAddress To Port
146 10.1.1.1 146 |¢

— Firew allrule processed and redirected

L
00 O
=3

Firewall

IGProServerl

10.1.1.1
146 (default)
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The choice of which TCP Ports to use in this configuration must be
defined by the local network administrator and meet the
requirements of the customer’s network security policies.

Model 1 - Common Public Firewall Address / Unique TCP Port

In this model a single public TCP/IP firewall address will be redirected to
multiple IGPro Servers behind the firewall. A unique TCP port on the
public TCP/IP address must be made available for each IGPro Server that
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is to be accessed from an external location.In that one public address will
be used in creating the redirection rules, it will be necessary to assign a
unique network-wide TCP port to each IGPro Server.

IGProRemoteConfigurationMatrix
(CommonPublicTCP/IP Address- Unique TCPPorts)

00 9
===l

——=
bk The “remote” client would connect to the aeal gl €]
desired “IGPro Server”, which is actually a AFER B
predefined firewall port that has a BHRR PoF
redirection rule applied to it.
IGProServerl
RemoteTeacher 10.111
w/ 146 (def auilt)
TraditionallGPro
Client
Rublic IGRo IGRo
FrewallAddress Frewall Fort ServerAddress Server Port
— 20952.17.26 146 < —- —> 10.1.1.1 146 \B
— 209.52.17.26 147 < — - —> 10.11.2 147 (e
'*** NOTE ** :
I I
.TheTCP/IP addresses and TCP portsused | | Firevall
lin this drawing are for eplanatory |  Redrection
:purposesonly. !
I I
| The actual addresses and ports assigned :
'WI|| be dependent on the operational ! | °
! networkinfrastructurethatisinplace. ! °H]
O
I
:Itlsposbleto usea DNSname aspart of | Boar—HAe

uthe configuration of the remote IGProI 3

| client provided thedefined nameexistsin . EEEIE rojs

1apublicly access bleDNSnamespaceand | oooo oao

! referencesthe public side of thefirewall ! ! |GProServer2

1 device. I

' ) 10112
""""""""""""""" 147
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Model 2 — Unique Public Firewall Address/Common TCP Port

In this model multiple public TCP/IP firewall addresses are redirected to
multiple IGPro Servers behind the firewall. A unique public TCP/IP
address must be made available for each IGPro Server that is accessed
from an external location.

In that multiple public addresses will be used in creating the redirection
rules, it is possible to assign a common TCP port to all IGPro Servers.

IGProRempteConfigurationMatrix
(UniquePublicTCP/IP Address- Conmon TCPPorts)
k=]
al
Ol
EREA-RH
ik The “renote” client would connect to the 880 8ee e
desired “IGFYo Server”, which s actually a EBEg B8t
predefined firewall port that has a EHBA oeg
redirection rule applied to it.
|GProServerl
RemoteTeacher 10111
w/ 146 (def ault)
Traditionall GPro
Client
Rublic IGRro IGRo
FrewallAddress Frewall Fort ServerAddress Server Port
— 209.52.17.26 146 < —- —> 10111 146 \
— 209.52.17.27 146 K — - —> 10112 146 r
| % NOTE * |
| |
:TheTCP/IPaddr&ssesandTCPportsused: Firewall
lin this draning are for explanatory, gedrection
I purposesonly. |
| |
: The actual addresses and ports assigned :
Iwill be dependent on the operational | o
! networkinfrastructurethatisinplace. ! 8”]
| |
 ltispossibleto usea DNSname aspart of \ H
1the configuration of the remote IGPro:
: client provided thedefined nameexistsin |
1 apublicly accessibleDNSnamespaceand | =
! refgrenceﬁthe public side of the firewall ! |GProServer2
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""""""""""""""" 146 (def ault)
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IGPro Remote Redirection Rule Configuration Matrix

It is critical to design this martix in a way that provides for the creation of a
unique firewall redirection rule for each IGPro Server that is accessed from
an external location.

An example matrix appears below.

IGPro Remote Redirection Matrix
IGPro Server Configuration Redirection| Frewall Configuration
Internal TCP/IP TCP Public TCP/IP TCP
Name Description Address Port Address Port
IGSVR1 HS Swr 10.1.1.1 146 <-> 209.52.17.26 146
IGSVR2 MS Swr 10.1.1.2 147 <-> 209.52.17.26 147

<->

<->
<->
<->
<->
<->
<->
<->
<->
<->

<->

<->
<->
<->
<->

<->
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Phase 2 — IGPro Server TCP/IP Parameter Configuration

Prior to attempting this phase of the configuration, you must define a
firewall redirection matrix as explained in the previous section.

To configure the TCP/IP parameters:

1. If InteGrade Pro Server software is not yet installed, install the service
per the instructions provided in the InteGrade Pro Administrator’s
Guide.

2. If the InteGrade Pro Server service is running, stop the service.

E Computer Management !E I
Q File Action ‘“ew Window Help | o =l e |
= AN FHNE 2] 81w
@ Computer Management (Local) Mame ¢ | Descripkion | Skatus | Starkup Type | Log Cn Aﬂ
E‘m System TOD!S %IIS &dmin Service Enables thi,..  Starked Automatic Local Sys
D"@ Event Viewer %IM#PI CO-Burning C... Manages C... Disabled Local Sys
B 2] Shared Folders %Indexing Service Indexes co... Disabled Local Sys
[+-#7 Local Users and Groups i Sy Pl Srarked at———
-] Performance Logs and Alerts | e = 2 LaE Gl oSS
adl ) %Int Start Provides n... Disabled Local Sys
Device Manager P
[—]--@ Strage %Int nahles me... Disahled Local Svs
Pause i i
-3 Remavable Storage %IPS A u: Provides .e... Started A.thomatlc Local Sy
[ Disk Defragmenter %Ket ESUIIE on domain ... Disabled Local Sys
228 Disk Management %Lict Reskart Onitars .. Disabled Nebwork,
EI--& Services and Applications %Log all Tasks y petectsan,..  Started Automatic Local Sys
=5 Telephony %Log - = [Forfigures... Marwal Local Sys
&l Services %Mc. Refresh Fhared co,,.  Starked Automatic Local Sys
----- I Control %Me R Started Automatic Local Svs
_ i Properties
[]--g Indexing Service %Me = [ransmits ... Disabled Local Svs
[]--PJ Internet Infarmation Service %Mic Help anages 5. Manual Local Sys
%Net Logon aintains a...  Starked Automatic Local Svs
%Netl\’leeting Remote... Enables an... Disabled Local Svs =
« | ;IJ
4 | _’I Extended }\ Standard

|Stop service InteGrade Pro Server on Local Camputer | |

3. Open the InteGrade Pro Server applet from the Control Panel. Enter
the InteGrade Pro Server Administration password and click OK.

4. The InteGrade Pro Server Control dialog box displays. Select the
Options tab.

5. Click Configure InteGrade Pro Server.
6. Select the Provide services to InteGrade Pro clients checkbox.

7. Enter the internal information for the InteGrade Pro Server as defined
in the Redirection Matrix. The address/port parameters must reference
the internal network configuration of the InteGrade Pro Server system.
While a TCP/IP address is preferred, the address can be an internally
resolved DNS name.
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8. Click OK.

9. Click OK on the InteGrade Pro Server Control dialog to close the

applet.

10. Restart the InteGrade Pro Server service.

4] | i

E Computer Managemenk !E[ I
Q File Action Wiew Window Help | o = |
= AEEDE R[> s 1w
g Computer Management (Local) Mame / | Diescripkion | Skatus | Startup Type | Log On A:I
Elﬁ% System TUU!S %IIS Adrnin Service Erablas thi...  Started Aukarnatic Laocal Sys
[]"@ Event Yiewer %IMAPI CD-Burning C... Manages .., Disabled Local Svs
-] Shared Folders %Indexing Service Indexes ca... Disahblzd Laocal Sy
[+]-#&7 Local Users and Groups Grade Pro - A bormatic e
[#-@# Performance Logs and Alerts el Start - s
A nternet Connectio...  Pro izabls ocal Sys
8 Internet Cornectio,., P Disabled Local 5
e, DEvice Manager i X || Stop )
%Intersme Messaging Enz Disabled Local Sys
-3 storage & ) Fause ! |
[]" Removable Starage %IPSEC Serwces. . Pro o ﬁ!.ltomahc Local S
B Disk Defragmenter Klerberos Kegj' Diskri,..  On Rttt D!sabled Lacal Sys
-E Disk Management %Ucense Logging Mo R Disabled Metwork,
- Services and Applications %Logical Disk Manager  Det Al Tasks * Aukomatic Local Sys
8 Telephorry %Logical Disk Manage... Car . Tanal Laocal Sys
[ Services %Mcnfee Framesark ... She - Automatic Local Sys
Rl WML Contral %MegaServ Properties Aukomnatic Local Svs
£ Indexing Service Messenger Tra I Disabled Local Sys
-89 Internet Information Service &8 Microsaft Saftware ... Mar Help Manual Local Sys
%Net Logan Mairtains a...  Started Autornatic Local Sys
etMeeting Remote... Enables an... izabls ocal Sys
% NetMeeting Remate.., Enabl Disabled Local Sys _
4 [ E

Extended >\ Standard

|Start service InteGrade Pro Server on Local Computer

Phase 3 — Firewall Redirection Rule Configuration

Due to the broad range of firewall products available and their associated
configuration capabilities, it is beyond the scope of this document to be
able to provide specific firewall configuration rule procedures for any
particular vendor or product.
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Prior to attempting this phase of the configuration, you must define a
firewall redirection matrix as previously noted in the Phase | section.

The key to the successful operation of this type of implementation is to
ensure the ability of the TCP/IP communications stream on the desired
TCP port to flow from the end-user’s workstation through any firewalls that
may exist in the communications path (e.g. home, ISP, and district/school
firewalls).

To configure the firewall redirection rules:

1. Configure the firewall redirection rules of the firewall to provide for the
redirection of TCP/IP communications from the external port of the
firewall to the InteGrade Pro Server.

2. Ensure the end-user understands any configuration that may be
required within their home network to permit the flow of
communications on the desired TCP/IP port.

Phase 4 — IGPro Software Configuration and Distribution

In addition to providing the end-user with a specially configured version of
the InteGrade Pro software for external use, it is important to make the
end-user aware of any configurations that may be required within their
home network to permit the flow of communications on the desired TCP/IP
port.
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If both Windows and Macintosh versions of the InteGrade Pro software are
used at external locations, perform separate installations for each version
of the application.

While these instructions address the procedure for creating a Windows
installation, similar techniques can be used to create a Macintosh version
of the installation.

To confgure the InteGrade Pro software:

1.

2
3
4.
5

Locate an existing installation of the InteGrade Pro software.
Make a copy of this installation to a new folder.

Rename the folder.

Open the folder and delete the servers.cfg file if it exists.

Run the InteGrade Pro software from this folder. A prompt may appear
asking for the type of storage desired for this installation. Is so, select
Yes, I'd like to store my gradebooks on my school’s InteGrade Pro
Server. Click Continue.

The InteGrade Pro software interface displays. Click Cancel.
On the Edit menu, click Preferences.

Configure the Preferences dialog as depicted below and click OK.

Preferences

¥ Usze InteGrade Pro Server

v ipdate Gradebooks Automaticall

Checks for an updated clasz roster file every time pou open any
aradebook: on thiz computer. [F the clazs roster file is new the
aradebook iz automatically updated. For the automatic update o
vaork, this computer must have access to the class roster file

[T Show Tool Bar
[T Save SutoBecover [nfo Even: 0= minutes [3-30).

(] Cancel | Help

9. On the File menu, click Open Gradebook.
10. On the Warning dialog, click OK .
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In the Add Server dialog box, type the public information of the firewall
redirection rule for the IGPro Server.

Add Server

Server Mame: IInternaI SO IGPra Swrl
Address: IEEIEI. 5217 26:14H

Add Feriel | Help |

Server Name — The user interface display name associated with the
IGPro Server to be accessed.

Address — The TCP/IP address and TCP Port of the public firewall
redirection rule that will permit the flow of communications from the
external location to the internal IGPro Server.

The TCP/IP address and TCP Port should be separated with a colon
as shown in the illustration above.

A DNS name can be used as part of the address definition but it must
be a DNS name that can be resolved publicly and references the
appropriate public address of the firewall.

Click Add. The Open dialog box displays.

On the Servers menu, click Add Servers to create additional server
definitions as explained in the previous steps of this procedure.

When you have added all the server definitions, click Cancel.

Exit the InteGrade Pro software.
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Packing and Distribution

Many different approaches can be utilized to provide for distribution of the
externally configured installation of the InteGrade Pro software.

The procedures outlined in this section of the document have been
provided as a simple method of creating a software distribution. This
procedure assumes the availability of a compression utility and the
knowledge of its use.

To create a software distribution

1. Locate the folder containing the externally configured installation of the
InteGrade Pro software.

2. Archive the folder to a compressed file that includes the directory path

information.
@ cieotapPs  MEE
File Edit ‘iew Favorites Tools Help | :,*
() Back ~ ) ~ ? | /':'Search " Folders | & @ X KJ| -
Address [ C:\PDLARPS e
) 1aP0ata =] .05 _Stare

i 1. or

e 2pen

Neb Explore

= 5as Search...
L)34% Sharing and Security. .

) Shs

I:ISF\: B Scan for viruses. ..

i

3 3 Add ta Zip file. ..

o3 WinZip

) 5as
Send T 3
el e 3 Zip and E-Mail [GPHome. zip
Cut 3 Zip and E-Mail Plus. ..
figldiy Copy 3 Corfigure

Create Shortout
Delete
Renamme

Propetties
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3. Create a self-extracting archive from the compressed file.

File Edit ‘iew Faworites Tools

@ C:\PDLAPPS =1 E3 |

Help

| -

(JBack = ) - 9| /) Search
</

* Folders | i H}| 2t

Address | C:\PDLAPPS

ECE

IL)IGRDakS = \D5_store
|\ IGPHome | 1Com
[C15PWin QWmmomen with WinZip
Metwork Trash Folder 3
Print
Iy 5asI6
Explore
L) 5ASIxp
IL)5ASTxpl B Scan faor viruses...

i 2 == -
3 Extract to,.,
5 Exctract ko here

Open With 3

5] Extract to folder C:\POLAPPSIIGPHOmME
3 E-Majl 1GPHome. zip

Send To 3

3 Encrypt

Cuk
Copy

5 Carfigure

Create Shorkout
Delete
Rename

Properties

4. Package and distribute the self-extracting archive in the manner most
appropriate to the school district (e.g. FTP, HTTP, CD, etc.).
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Using Microsoft Certificate Services with
InteGrade Pro Server Software

This chapter explains how to install the Microsoft Certificate Service as a
standalone Root Certificate Authority on a Windows 2000 Server and

issue a certificate to be used by an InteGrade Pro Server software service
installed on the same machine.
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InteGrade Pro Server software includes the ability to use data encryption
with the Web-based component using the standard Secure Sockets Layer
(SSL) protocol. Enabling SSL requires a certificate for your InteGrade Pro
Server. This certificate includes the public key used in the data encryption
process.

A certificate can be purchased each year from a third party Root
Certificate Authority, such as VeriSign®. But, to help lower the cost of
ownership for their customers, Microsoft has included the ability to self-
issue certificates in their Windows 2000 server products. This optional
software is the Microsoft Certificate Service and is included at no extra
cost.

To install this service and issue a certificate for the use of InteGrade Pro
Web, you will need to perform the procedures in this chapter. These
procedures explain how to install the Microsoft Certificate Service as a
standalone Root Certificate Authority on a Windows 2000 Server and
issue a certificate to be used by the InteGrade Pro Server service installed
on the same machine. You can then follow the instructions in the chapter
The InteGrade Pro Server Control Panel to complete your installation.

Preconditions

On the dedicated server you are using for InteGrade Pro Server and
InteGrade Pro Web:

e Ensure the partition Windows 2000 is installed in has been formatted
as NTFS.

e Ensure InteGrade Pro Server software is installed and configured as
described in this Guide.

Installing Microsoft Certificate Services as a Standalone Root Certificate
Authority

Microsoft Internet Information Services is normally installed by default
during an installation of Windows 2000 Server. If it was not installed, you
will need to install it to be able to work with the Microsoft Certificate
Services Web enrollment pages. The Microsoft Certificate Services option
is not installed by default.
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To Install these additional windows Microsoft Certificate Services
components:

1. In Control Panel, double-click Add/Remove Programs.

2. Click Add/Remove Windows components, then select the Certificate
Services check box.

3. Select the Internet Information Services (ISS) check box if needed. A
warning about not changing the server name appears.

4. Select Yes, and then click Next.

5. Select Standalone Root Certificate Authority, select Advanced
Options, and click Next.

6. Inthe Public and Private Key Pair dialog box, click 1024 for the key
length. Leave all other selections as default and click on Next.

7. Fill out the CA Identifying Information form with the appropriate entries
for your site. You must spell out your State name. You will also need to
determine how long you want this CA to be valid. The default is 2
years. After that time you would need to renew the certificate for this
CA. After you have filled out all the entries, click Next.

Windows Components Wizard

ChA Identifying Information
Enter infarmation to identify thiz T

Ca& name: [IGProTestLab

Organization: INCS Pearson

Oraanizational unit: IKESS

City: IEagan

State or province: IMinnesota Countryregiorn: Ir
E-mail: Iiadmin@ncs.com

CA description: IIGF'ro Server Cert Autharity

W'alid for: 2 “ears - | Expirez |1 0/11./2003 5:12 Pt

< Back I Hest = I Cancel I

8. Accept the defaults for the Data Storage locations and click Next.

9. Click Finish after the componenet configuration is complete.
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10. Close the Add / Remove Programs screen. This completes the
installation of your Root Certificate Authority. This is the authority that
you will use to request and receive a server certificate from.

Install InteGrade Pro Server Software

If you have not already done so, follow the directions for Installing the
InteGrade Pro Software on page 23. After you have the Server installed,
you can configure the Control Panel Applet using the instructions for
Completing InteGrade Pro Server Configuration on page 72.

Pearson Digital Learning strongly recommends that you use the SSL
features of the InteGrade Pro Web Server. By doing so you ensure that the
data transmitted across the Internet is protected by encryption. You can
implement SSL on the InteGrade Pro Web Server by following the
instructions for Enabling SSL on the Web Server on page 74.

Note: Use the IP address for your server in the Common name field when
generating your request using openssl. This will ensure that your
certificate matches the InteGrade Pro Web site on your server. If you do
not use the IP address as the common name, the end users will receive an
information alert that the name of the Web site does not match the name
on the certificate.

Note: When using the openss| program to create your key and certificate
request files, use the command as shown in the following graphic.

|Command Prompt

icrosoft Windows 2808 [Version 5.8@.21951
C> Copyright 1985-1999 Microsoft Corp.

Sred ciscert

sscertropenss]l req —new —keyout certkey.pem —out certreq.pem —days 365 —config openssl.cnf

Requesting Certificates from Your Microsoft Certificate Services CA

To use the Microsoft Certificate Services to issue a server certificate, use
this procedure instead of the instructions for Requesting Certificates from
a Certificate Authority (CA) on page 76.

To submit a certificate request to your online CA:
1. Inthe Control Panel, double click Administration Tools.

2. Double click Internet Services Manager.
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3. Expand the icon for your server.
4. Expand the Default Web Site.

5. Right click the CertSrv folder and select Browse. You may have to
configure Internet Explorer if this is the first time it has been
opened.The Microsoft Certificate Services Wizard diplays.

6. Click the Home Link in the upper right of the screen. This ensures that
the certsrv portion of the URL is in lower case. If it is not in lower case,
the certificate you issue may not be usable.

7. Select Request a certificate, and then click Next.

8. Inthe Choose Request Type screen select Advanced Request, and
then click Next.

9. Inthe Advanced Certificate Request screen, select the middle option
(submit using base 64) and click Next.

10. Leave the Submit a Saved Request screen open. Run WordPad, and
then open the file C:\cert\certreq.pem.

11. Copy the entire text of the file by highlighting the text and then pressing
Ctrl-C. Do not use the select all function to do this as it will include
blank spaces that are not allowed by the Certificate Services.

=10lx]

For Help, press F1 ’_ ’_ Vi

12. Paste the text into the Saved Request block in the Submit a Saved
Request window. Then click Submit and leave Internet Explorer open.
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13. Go to Start, Programs, Administrative Tools, Certification Authority.
Expand your server and open the Pending Requests folder. Right click
the request, select All Tasks, and Issue the certificate.

{ Certification Authority 10| |
“ fickion  Yiew |J = = | | | £

Tree I Request 1D | Binary Request | Request Disposition Messac
@ Certification Authority (Local) BEGIMME...  Taken Under Subrnission

=1 IePraTestLab
i Revoked Certificates
[ Tssued Certificates
a Pending Requests
(1] Failed Requests

| { | | .

14. In the Certificate Services window that you left open, click the Home
link. Select Check on a Pending Certificate and click Next.

15. Select the Saved-Request, and then click Next.

16. In the Certificate Issued screen, select Base64 encoded and click
Download CA Certificate.

17. In the File Download screen, select Save This File to Disk and click
OK.

18. In the Save As screen, navigate to the C:\cert folder and name the file
to be saved cert.cer. click Save. Close the Certificate Sercives Window
and go the next procedure.
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Exporting the Security Certificate

To export the security certificate.

1. Inthe C:\cert folder, right click the cert.cer file you just saved, and
select open.

2. Inthe Certificate dialog box, click the Certification Path tab, and then
click the topmost certificate.

2l x|
General | Details  Certification Path

— Certification path

| 5h

=] 16Proserver
wiew Certificakte |

Certificate status:
This certificate is OK,

3. Click View Certificate.

4. Click the Details tab and click Copy to File. The Certificate Export
wizard displays.

5. Click Next.
6. Inthe Export File Format screen, select Base-64, and then click Next.

7. Inthe File to Export screen, browse to the cert folder and then name
the file to be saved as CAcert.cer.

8. Click save, and then click Next.

9. Click Finish in the Completing the Certificate Export window. In the
Success message, click OK.
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Converting the File Format for the CA and Server Certificate files

62

Introduction

To convert the file format of the CA and Server Cerificate files.

1.
2.
3.

Run WordPad.
Open the cert.cer file.

Under the File menu, select Save. Save the file as “cert.pem”. (Include
the quotation marks in the name to prevent WordPad from attaching
the default file extension.)

In the format information message, click Yes. This will save the file with
no formatting.

Open CAcert.cer file using WordPad.

Under the File menu, select Save. Save that file as “CAcert.pem”.
(Again, remember to include the quotation marks.)
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Configuring the InteGrade Pro Server Software

You should now have all three of the files that are needed to configure the
InteGrade Pro Server software applet in the Control Panel. You will find
the instructions for this step in the section entitled Enabling SSL on the
Web Server on page 74. The Web server configuration form should look
similar to the image below when complete. Be sure to use your IP address
and key password in your form.

Configure Web Server

InteGrade Pro'eb Server allows teachers to uze their
gradebooks aver the warld wide weh.

=] v Provide services ta 'wWeb clients an part:

n
N Address: |https:m 92.168.100.133
Port: |443
Diuration [timeaut]: | 30 minutes
—S5L

Secure Socket Laver [S5L) protects sensitive gradebook data.

W Enable S5L on this server

Server's certificate location:

IE:'\cert\cert.pem _I

Server's key location:

IE:\cert\certke}l.pem _I
C& certificate location:
IE:'\.cert‘sEAceerem _I

Paszword to unlock the kew:

Ipassword

Ok I Cancel Help
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Optional Steps for the End User to Perform

The first time the end user connects to the InteGrade Pro Web site, they
will receive a Security Alert message similar to the one below. This is
normal because the Root Authority used to issue the InteGrade Pro Web
server certificate is not listed in the browser’s included list of known Root
Authorities.

r."‘"l Infarmation you exchange with this site cannat be viewed or
?. changed by others. Howewver, there iz a problem with the zite's
. acurity certificate.

The secunty certificate was issued by a company you have
not chozen to trust. Wiew the certificate to determine whether
you want to brust the certifping authority.

o The zecurity certificate date iz valid.

The zecurnty certificate matches the name of the page pau
are bing to wiew.

Do you want to proceed?

Wiew Certificate |

To keep this Security Alert from being displayed every time the user
connects to the site, you will need to allow them to access the certificate
services Web page that will allow them to load the Root Authority
certificate into their browser. To access the Web page, have them go to
your server’s IP address and access the certsrv/certcarc.asp page. They
should then select Install this CA certification path.
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/J Microsoft Certificate Services - Microsoft Internet Explorer

J File  Edit '“iew Favortes Tools Help |

S X AT~ B »
Back Eanmard Stop Refresh Home Search Favarites
J Address I@ hitp: /192168100193 certsrv /certcarc. asp j & Go | J Links *

-

Microsoft Certific s — |IGProTestLab

Retrieve The CA Certificate Or Certificate Revocation List

Install this CA certification path to allow your computer to trust
certificates issued from this cerification authority.

It is not necessary to manually install the CA certification path if you
request and install a certificate from this certification authority, because
the CA certification path will be installed for you automatically.

Choose file to download:
CA Certificate: (R s g

@ DER encoded or ¢ Base 64 encoded

Download CA certificate
Download CA certification path
Download latest certificate revocation list

NBL

|@ ’_ I_ |0 Internet

The user should check the information in the Root Certificate Store
window. If the certificate is the correct one, they can then click Yes. The
example below shows the kind of information the user can inspect to verify
the Root Store.

Root Certificate Store =

& Do pou want ko ADD the following certificate to the Root Store?

Subject : IGProTestLab, KESS, MCS Pearzon, Eagan, Minnesota, US, jadmint@ncs. com
lzzuer : Self lzzued

Tirne % alidity : Thursday, Octaber 17, 2001 through Saturday, October 17, 2003

Serial Mumber : 48361BES OFEFCAES 41134E 26 234FODES

Thumbprint [shal] : 20728833 52736211 737EESE C28E 2336 CHF35F0F

Thumbprint [md5] : B1CFDFO1534EEES EDEEACIC AFO3AEDE
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The user will receive a message that the CA certificate has been
successfully installed. They can then close the message window.

< Microsoft Certificate Services - Microsoft Internet Explorer

J Fil= Edit “iew Favortes Toolz Help |“
& . o=+ 0D A o > >
Back Earmand Stop Refrezh Home Search Favortes

J Address IE hittp: A1 92, 168,100,193 cartsreAcertrnpn. asp ;I & Go |J Links **

-

Microsoft Certificate vices T Home

CA Certificate Installed

The CA cerdificate has been successfully installed.

|&7 Done I_I_lﬁ Internet

R

Disable the Internet Information Service

The InteGrade Pro Server does not use the Microsoft Internet Information
Service. It is only needed when you need to work with the Microsoft
Certificate Services Web pages to issue or renew your certificates, or for
the end users to download the Root Certificate Authority certificate to their
browser.

To increase the security of your server you should disable the IIS service
whenever it is not needed.

1. Go to Start, Programs, Admin Tools, Services.

2. Right click the 1IS Admin Service and select properties.

3. On the general tab select the Startup type to be Disabled. Click OK.
You can also disable Certificate Services when they are not needed.

The service does not need to be running for the normal operation of
the server.

4. Once you have disabled these services, restart your server.

Remember that you will need to re-enable these services whenever you
need to issue or renew your certificates, or for the end users to download
the Root Authority Certificate.
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Ongoing Server Maintenance

To keep your InteGrade Pro server as safe from attack as possible you
must ensure that the latest Service Packs and HotFixes are installed. The
latest Service Packs and HotFixes are available for download at
Microsoft's Web site. Use the following link to check on Service Packs:

http://www.microsoft.com/technet/treeview/default.asp?url=/technet/
downloads/default.asp

Use this link to check on the latest Security Bulletins and their associated
HotFixes:

http://www.microsoft.com/technet/treeview/default.asp?url=/technet/
security/default.asp

These links may change. Search the Microsoft Web site if the links are no
longer active.
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The InteGrade Pro Server Control Panel

Before using the procedures in this chapter, you must ensure that you
have properly installed the InteGrade Pro Server software. The previous
chapters provide instructions for completing installation.
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After you complete installation of the InteGrade Pro Server software and
you configure the initial connection settings, you must configure user and
other information. After you configure user information, remote client
computers can access gradebooks managed by the InteGrade Pro Server
software.

When Changing Control Panel Settings

Before you make changes to information on the Options tab of InteGrade
Pro Server Control Panel, you must stop the InteGrade Pro Server service.
See your operating system’s documentation for instructions on how to stop
services.

The name of the service you need to stop is InteGrade Pro Server. When
you reboot the system, the InteGrade Pro Server service is automatically
re-started. However, if you stop it manually to make changes you must
restart it manually as well.

Overview of Configuring InteGrade Pro Server Control Panel

Use the following checklist to ensure you complete all necessary
configurations. Details for completing each of these procedures are in the
sections that follow. You have the ability to enable or disable Secure
Sockets Layer (SSL) protocol in the Options tab of the control panel.

1. Stop the InteGrade Pro Server service and open the InteGrade Pro
Server Control Panel.

2. Read the About tab for version information.

3. Confirm that the information on the subscreens of Options tab is
correct. This information was collected by the authorization wizard the
first time you opened the InteGrade Pro Server Control Panel. Ensure
that all fields under these subscreens are completed.

If you do not complete the e-mail subscreen (launched by the
Change e-mail Settings button) before you enter users, the users will
not receive any account/logon information through e-mail and will
not be able to log on to the system without your assistance.

4. Complete the user password settings on the Common Settings
subscreen of the Options tab. Special Note: If you wish to make a
change to the Administrator password you do so from the Change
Administrator Password subscreen of the Options tab.
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5. Add users on the Users tab. Here you can choose to import users if
there is an administration system that has exported class roster files
for import. If not, you must add users manually to the system.

6. On the Users tab, select a user and either double-click the user or click
Properties... . In the dialog that comes up, complete the Access tab.
Repeat this step for each user. This is how you give users access to
gradebooks.

7. Create bulletins. For example, you can create bulletins that include
Web site links or bulletins to provide users with information about the
new system, current events and so on.
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Completing InteGrade Pro Server Configuration

Opening the InteGrade Pro Server Control Panel

1. Stop the InteGrade Pro Server service using the procedures provided
in your operating system's documentation. The service you must stop
is called InteGrade Pro Server.

2. Go to the Windows Control Panel and double-click the InteGrade Pro
Server icon.

3. On the Control Panel Security Check screen, enter your administrator
password. If you have forgotten your administrator password you must
re-install the InteGrade Pro Server software and reset your password.
This will not affect user information already entered.

When you open the Server Control Panel, the Users tab displays.

Reading the About Tab

Pearson Digital Learning recommends that you familiarize yourself with
the information on the About tab. This tab provides version information that
will be important if you require assistance from your support center.

Confirming Options Tab Information

When you run the installation and open InteGrade Pro Server Control
Panel for the first time, the first-run authorization wizard collects
connection information, which is displayed on the Options tab.

To make changes to the Options tab, you must stop the InteGrade Pro
Server service. See your operating system documentation for further
information on how to stop and start a service. After making changes to
the Options tab, close the Server Control Panel and restart the Server
service.
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To complete configuration, go to the Options tab.

1. Click Show Common Settings. Set the maximum number of concurrent
users. If this number is too high, you may see server performance
degrade. If it is too low, users get warning messages stating no more
connections are allowed. Adjust this number as required.

2. Be sure the gradebook root path is set to where you plan to store
teacher folders and gradebooks. .

You must ensure that the gradebook directory is located on the
server where the InteGrade Pro Server software is installed. Do not
place the gradebook directory on another computer!

Set the maximum number of backups to keep. Click OK.
Click Show InteGrade Pro Server Settings.

On the Show InteGrade Pro Server Settings screen, confirm that the
Provide services to InteGrade Pro clients checkbox is selected and
that the IP address and port numbers are correct. If the Provide
services to InteGrade Pro clients checkbox is not selected, the
InteGrade Pro server functionality is disabled. Click OK.

A status ball located on the Show InteGrade Pro Server Settings
icon quickly identifies that client access to services is set. If the
status ball is green, it indicates that the InteGrade Pro Server is
enabled to provide services.

Click Show Web Server Settings.

On the Show Web Server Settings screen, confirm that the Provide
services to Web Clients on port checkbox is selected and the IP
address and port numbers are correct.

Use caution when assigning port numbers to be used by InteGrade
Pro and InteGrade Pro Web clients.

8. Set the session duration (in minutes) using the Timeout spinbox. This
is the maximum length of time that the InteGrade Pro Server will wait
between user requests before automatically ending the user’s session.

9. Set the Maximum Sessions value. This is the maximum number of
users that can concurrently connect to InteGrade Pro Web server.

10. You can enable SSL in this screen. See Enabling SSL on the Web
Server on page 74. Click OK.
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11. Click Change e-mail Settings. Ensure that all e-mail options are
accurate. It is imperative that this information be correct so that
teachers can receive e-mails that provide their user IDs and
passwords, as you set them up.

Enabling SSL on the Web Server

In order to enab to enable the Secure Sockets Layer functionality on your
Web server you must have the following files:

e aKeyfile

e a Certificate Signing Request (CSR)
e a Server certificate

e a CA certificate

You must generate the first two files. Once you have done that, you must
request the last two files from a Certificate Authority. Complete the
following procedures to create and obtain the files.

Generating a Key and a Certificate Signing Request (CSR)

You must have the following two files to complete this procedure:

e openssl.exe
e openssl.cnf

These files are used to generate the Key and CSR. They are available for
download from the Internet.

1. Create a C:\cert folder.

2. Place the openssl.exe and openssl.cnf files in the C:\cert folder.

3. Start a DOS session, and navigate to the C:\cert folder by typing:
cd c:\cert

4. Type the following command and press Enter:

openssl req -new -keyout certKey.pem -out
certReq.pem -days 365 -config openssl.cnf

5. You are prompted to complete the following information about the
certificate’s ownership:
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10.

11.

12.

13.

14.

15.

16.

Enter PEM Pass phrase:

Enter the password for your certificate and press Enter. You can use
any password. It should be easy enough to remember and difficult
enough that it can't be easily guessed. This is the password to your
private key that will be used with your public key that is included in your
certificate. These two keys are used in setting up the secure link
between a user’s browser and the InteGrade Pro server. This
password should be very strong, at least 11 characters, made up of
alphanumeric and special characters.

Verifying password-Enter PEM pass phrase

Enter the password again to make sure it was entered correctly and
press Enter.

Country Name:

Enter the two letter code for the country location and press Enter.
State or Province:

Enter the full name of your state or province location and press Enter.
Locality Name:

Enter the name of your city location and press Enter.
Organization Name:

Enter the name of the school the certificate is for and press Enter.
Organizational Unit Name:

Enter a specific department and press Enter.

Common Name:

Enter the name or IP Address of your server (for example,
192.168.1.1). Do not add any header information to this. (Do not use
the DNS name here, use the IP address only. If the DNS name is used
the certificate will not match the site name and the user will get an alert
message when they go to the site.)

E-mail Address:

Enter your e-mail address and press Enter.

A Challenge Password:

Enter a password of any character length and press Enter.
An optional company name:

Enter the name of the school the certificate is for and press Enter.
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17. Confirm that you have two .pem files in the c:\Cert\ folder: one named
certKey.pem and another named certReq.pem.

18. The contents of the certReq.pem file should look similar to this when
opened with WordPad or another text editor.

----- BEGIN CERTIFICATE REQUEST-———-
M1 1CPj CCABCCAQANGHOXCZAIBGNVBAY TAKNBVRKWFRYDVQQIEXBCCMI OaXNo 1 ENv

bHVEYMINVRVWEQYDVQQHEWPBYMIVOHNTH3IKVRBAHQYDVQOKEXZEaXNjb3Z I cnkg
U2omaH+ahamUg THRKVRAWDG YDVQQL EWEUOXFY XNOVRUWEWYDVQQDEWWXNZ IUMTYU
NSAXMTINDAYBokahk i GOWOBCQEWIXNOYXduLmxhYnJ IY3F1ZUBKaXNjbazlcnllz
b2Z0d2FyZS5jb208GZ81DQYIKOZ 1 vEOC0ONSedCG YOAMIGIACGRAL/QAiWHOL i
+HyBzhSa131/51nNGPgQhbL-HIb3upkKmAce2umioYNOVpgdC/ i iBGIp I QBImE
TBYWszZC12j btxhHDKENL i EKEWMa4 TaIQUORASA0BKeQF 1Qcy o/ XQNXr968RLYKG
0iNCS/n230DC/0COANTEAR+kCTANEa93ePLDSACRRDSC jDE IPOUIDIIXIXXUN

RGIZY2927X35c29mdDAgBgkghki GOWOBCQeXBEXVRY 2hhGx lbmd I cGRzc3dvemQw
DQYJKoZ 1 hveNAQEEBQADGYEAVCVORCHRNXTCGKpVO jKEThBCHOi /3pUMNY 1 Y4AY+I
60z3jy+mEXwdzV/MMZGV201hu2rYD1elZcjPnRsee5 1aR0P 144 fvdbd f3uxL1+vs
1UAF/CEHO3PhapyWOAN3/MGAPseeR2KF3TMWGUQGMB §mil IgnAAHVTY TTWUHSZW
Hg=

————— END CERTIFICATE REQUEST——-

The certReqg.pem file is your CSR. When you apply for a certificate from a
trusted authority, you supply the CA with the contents of the certReq.pem
file. The certKey.pem file is the key file that is used with the Server
certificate.

Requesting Certificates from a Certificate Authority (CA)

Once you have generated a Key and a Certificate Signing Request (CSR),
you select the Certificate Authority who will supply your Server certificates.

If you are asked to specify the Web server that the certificate you are
requesting will be used on, specify Apache/Stronghold.

The process for requesting certificates varies for each Certificate Authority
but generally conforms to the following procedures:

1. Supply the Certificate Signing Request (CSR). The Certificate
Authority typically asks you for the contents of the certReq.pem file
and not the file itself.

2. Make sure when sending your Certificate Signing Request (CSR), that
there is no text above the following line:
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4. After you request the certificates, wait for a response from the CA.

Do not delete the certKey.pem or certReq.pem files from your
system.

5. The server certificate will be e-mailed to you by the certificate
authority. When you receive the e-mail, copy the certificate text from
the e-mail and paste it into WordPad. Save the WordPad file as
"cert.pem" and place it in the same folder as your other .pem files.

6. You must also request your CA's CA certificate (also known as an
intermediate certificate). It is available for download off your CA's Web
site. If you cannot locate the certificate, phone your CA and have them
e-mail it to you. This certificate must be in Base64 encoding. If they
provide it in DER encoding it will not be usable by InteGrade Pro
Server. Copy the certificate text and paste it into WordPad, save the
file to the same location as the other .pem files with the name
"cacert.pem". Include the quotation marks in the name field to prevent
the default extension from being added to the end of the file name.

Enabling SSL in the InteGrade Pro Server Control Panel

You have the option to enable SSL functionality on the InteGrade Pro Web
server. In order to complete this procedure you must have completed the
procedures above for Generating a Key and a Certificate Signing Request
and Requesting Certificates from a Certificate Authority.

Note: The InteGrade Pro Server service must be stopped before any
changes can be made to your connection setup. Be sure to restart the
service after making any changes.

1. Using Show Web Server Settings on the Options tab in the InteGrade
Pro Server Control Panel, select the Enable SSL on this server
checkbox.

2. Inthe Server’s Certificate Location field, type the file name or click the
browse button and locate the server’s certificate.

3. Inthe Server’s Key Location field, type the file name or click the
browse button and locate the server’s key file.

4. Inthe CA Certificate Location field, type the file name or click the
browse button and locate the CA’s certificate.

5. Inthe Password to Unlock the Key field, type the password. This is the
same password you entered when you created the Certificate Signing
Request. See Generating a Key and a Certificate Signing Request
(CSR) on page 74.
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6. Click OK to temporarily save your changes.

7. To permanently save changes, click OK before exiting the Control
Panel. To discard all changes, click Cancel on the Configure Web
Server screen.

If you clicked OK on the Configure Web Server screen and want to
discard your most recent changes, click Cancel before exiting the
Control Panel.

After you complete the SSL required fields, the system checks to
ensure that certificate files exist in the directories recorded. If the files
do not exist, you are warned that the file could not be located and the
Enable SSL on this server checkbox is unselected.

If the password for the key is invalid, you are warned and the Enable
SSL on this server checkbox is unselected.

When you open the Control Panel after SSL is enabled, an error
message is generated if the key and certificate files are not in the
specified folders. The Provide services to Web clients checkbox is
cleared.

Completing Password Settings

You use the Common Settings subscreen of the Options tab for controlling
the required length for passwords, and controlling how and when
passwords are changed.

e The first option in the Passwords group on the Common Settings dialog
allows you to assign users a password when you create the user IDs
and then force them to change it the first time they log on. Be sure to
advise users on proper password creation guidelines.

e The second option allows you to set the system so that users can
change their own passwords. If you do not check this checkbox, the
system automatically assigns random passwords.

e The third item allows you to specify the minimum required length for the
password. The default minimum is six characters.
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You use the Change Administrator Password subscreen of the Options tab
of the InteGrade Pro Server Control Panel to change the administrator
password.

You must remember the administrator password. Record it only if you
have a secure place to store the recorded password. If you forget the
administrator password, you must reinstall the InteGrade Pro Server
software and create a new password. Reinstalling does not overwrite the
information already entered in the InteGrade Pro Server Control Panel.
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Adding Users to the Control Panel

You can import users from class roster files or add users manually.

Importing Users

You can input users only if your school uses an administration system that
is capable of exporting class roster information files.

Importing users requires that the gradebook root directory contain teacher
folders and CL (class roster) files. The root gradebook directory is set up
on the Options tab of the InteGrade Pro Server Control Panel.

1.

Open the InteGrade Pro Server Control Panel and select the Users
tab.

Click Import.

Select the Send notification checkbox if you wish to send e-mails with
user ID and password information to teachers. This only works if the
teacher's e-mail address is present in the CL file from which
information is being imported.

Select the Create gradebooks checkbox to automatically create a
gradebook file from the CL file.

You can also use a pre-defined template gradebook when creating
teachers’ gradebooks. This allows you to create a gradebook
containing default classes and spreadsheets. If you wish to use a
template to create gradebooks, see Creating a Template Gradebook
and Template Classes on page 13.

The gradebook file is placed in the teacher's directory.

If you are configuring the InteGrade Pro Server Control Panel at the
beginning of the year and teachers are not yet working with a current
gradebook then it is recommended that you check this option. If
teachers are already working with gradebooks for the current cycle,
do not select this option. Be sure however to place their gradebooks
into their directories once the import is finished.

Click Import. The system checks the root gradebook directory (for
example \IGPDATA) for CL files. If no CL files are found, the import
fails. If they are found, the import proceeds. Be sure to check user
information when the import is finished. An e-mail is sent to the system
administrator's e-mail address. It includes a list of all of the user IDs
and passwords created during the import.
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Adding Users Manually

Use the following procedure to add users manually to the InteGrade Pro
Server Control Panel.

Be sure the Options tab has been completed before you enter users.
This ensures that when you enter users they receive e-mails containing
their user ID and password information.

In Windows Control Panel, open the Server Control Panel.
On the Users tab, click Add. The Add User screen appears.

In the Full Name field, enter the user's full first and last name.

e

In the Teacher Code field, enter the teacher's code number. This code
is used to ensure data integrity when data is imported into gradebooks.
If you are not importing from an administration system, leave this field
blank.

5. Inthe User ID field, enter a user ID for this person. This is the user ID
the teacher uses to log in to the server. The user ID is added to the end
of the path name shown in the Directory field. This creates a directory
for storing the user's gradebooks that has the same name as the user
ID.

6. Inthe Password field, enter a user password, or click the Random
button to assign a password generated by the system.

When you first add users to the system you must assign them an
initial password. This can be one you make up or a system-
generated password. On the Options tab, you can then set the
system so that the user must change their password the first time
they log on.

When you create a password and click OK, the password is
displayed as 5 asterisks (*****), regardless of the actual length of the
password.

The passwords you create when adding users are e-mailed to users
provided that you have entered valid e-mail addresses on the
General tab for each user. If you do not write down the password
and sending an e-mail notification to the user fails, you must assign
a new password for the user.

7. When you created the user ID, the directory path was automatically
updated to include the user ID. You can change the path name if you
want. This is the directory where the user's gradebooks will be stored.
The directory name must be unique for each teacher.
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8. Enter the user's e-mail address. While this field is not required, if you
enter an e-mail address, notifications can be sent automatically to
users including information on their new user ID and password.

9. Click Add to add the user and close the screen, or click Add & Stay
Open if you wish to save this user and add another.

Completing the User Properties Information

Confirm the Information on the General Tab

Double-check the user ID, password, gradebook directory and e-mail
address information for each user.

Make changes as need to the information on this tab then proceed to the
User Access tab to set up user access to gradebooks.

If you change the name of the directory where the user's gradebooks are
stored, you must remember to move any existing files into the new
directory or the user will not be able to access them.

Setting up User Access to Gradebooks

This procedure is for assigning user access to gradebooks on the network.
Users can have different types of access to gradebooks. Full access
allows the user to both view and change data (read-write access). Read-
only access allows the user to view a gradebook but does not permit
changes.

1. On the Users tab, select a user and click Properties.

2. Click the Access tab. The Access tab displays a list of all users. The
icons on the right indicate the type of access the current user has to
the other users' gradebook directories.

3. To ensure a user cannot access other users’ gradebooks, click the X
beside the user name. To give read-only access, click the glasses. To
give a user full read-write access, click the notepad.
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In the following example, Julie Hunter has access to other teachers'
gradebooks as follows: bjsmith—no access, cjohnston—-read access
only, jcarson—-read and write access.

jhunter Properties E'

General  Access l

Yiew: |jhunter's access o okher users' gradebooks j
User I |Llser Marne X|eo| A
ihunter Jake Hunker {5
bjsmith Eob 1. Smith X
ciohnston Carly Johnskon oy
jEarson Jonathan Carson {5

Set jhunter's access to entire lisk; E

K Cancel | Help

4. When finished assigning access, click OK to return to the Users tab.

Creating Bulletins

Use this procedure to create bulletins, which can be viewed by all users
who connect to InteGrade Pro Server.

1. Open the InteGrade Pro Server Control Panel.
2. Click the Bulletins tab.

3. Click New to create a bulletin.

4

In the Text box, enter the text of the bulletin. There is no limit to the
amount of text you can enter.
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5. Enter an optional Web page URL. If you enter a URL, the text you
entered in the Text box appears as a link. When users click it, they are
directed to the specified URL.

6. The Posting Date and the Show Until dates default automatically to
today and tomorrow's date. You can change these dates if you want.

7. Select the Delete on Expiry checkbox if you want the bulletin to be
removed automatically when the Show Until date is reached.

8. Click Create to create the message. The next time users log on they
will see the new bulletin.

Getting Additional Assistance with Control Panel

Additional detailed procedures for configuring the InteGrade Pro Server
Control Panel are available in the online help system which is available on
all screens throughout the InteGrade Pro Server Control Panel.
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Using the SASIxp Software and InteGrade
Pro Software

This chapter briefly describes the steps required to set up the SASIxp™
educational software to exchange data with the InteGrade Pro student
information software.
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Introduction

This chapter provides step-by-step instructions for installing the InteGrade
Pro Data Exchange component into the SASIxp software. It also defines
the areas in the SASIxp software that need to be set up so the InteGrade
Pro software can transfer student grading information.

For specific questions regarding the InteGrade Pro software, see the
InteGrade® Pro User’s Guide Version 9.1 on Customer Link

For more detailed information on using and setting up the SASIxp
software, see your SASIxp documentation.

System Requirements

For the minimum system requirements for the SASIxp software, see your
SASIxp documentation.

Before the SASIxp software can exchange data with the InteGrade Pro
software, the following must be installed:

e SASIxp 3.0 or higher.

e InteGrade Pro v4.0 or higher.

e The following areas must be defined in SASIxp:

e Reporting Periods (Grading Setup atom)

e Reporting Options (Grading Setup atom)

e Mark Descriptions (Grading Setup atom)

e Advanced Options (highest and lowest valid grades for numeric grades
only) (Grading Setup atom)

e Letter grades (Mark Definitions atom)
e \Verify students are scheduled into classes (Sections atom)
e \Verify GPAs (GPA Definition atom)
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Before installing the InteGrade Pro Data Exchange component, close any
other software that is running. Also, the InteGrade Pro Data Exchange
component must be installed in the same directory where the SASIxp
software is located.

Installing the InteGrade Pro Data Exchange Component

If you are running SASIxp software v3.0 or higher, the InteGrade Pro Data
Exchange component should already exist in your system. Turn on the
InteGrade Pro Data Exchange atom in the SASIxp 3.0 software (or higher)
by logging on to the SASIxp software with a new SASIxp 3.0 authorization
code sheet.
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Setting up the SASIxp Software

The following areas need to be defined for the InteGrade Pro software to
exchange data with the SASIxp software.

To better understand the setup, use these steps to open the SASIxp
Grading Setup atom:

1. From the Grade Reporting folder, select the Grading Setup folder.
2. Click the Grading Setup atom.

Defining Reporting Periods

In the Reporting Periods page of the Grading Setup atom, each report row
represents one End Term spreadsheet in the InteGrade Pro software.

Before each SASIxp reporting period, an ending date becomes a
collection date for the corresponding End Term spreadsheet in the
InteGrade Pro software. When you export class rosters from the SASIxp
software, the export process creates one End Term spreadsheet for each
SASIxp reporting period for every class.

Reporting Options

In the Reporting Options section, if your school is using letter grades,
make sure the mark conversion field is set to convert numeric marks to
letter equivalents. This enables you to specify the percentage cutoff values
for letter grades in the Mark Definitions atom.

Defining Mark Descriptions

In the Mark Descriptions section, each row represents one grading
column, plus its associated columns (conduct, comments, absences, etc.)
in an InteGrade Pro End Term spreadsheet.

In the Alph/Num column, select A to require that grades entered in the
InteGrade Pro software for that mark are alpha grades, or select N to
require that grades entered in the InteGrade Pro software for that mark are
numeric grades.
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Defining Numeric Grades

If your school collects numeric grades, in the Advanced Options pane,
type the values in the Highest Valid Grade field and in the Lowest Valid
Grade field. This determines the range of numeric grades that can be
entered in the InteGrade Pro software.

Defining Progress Reporting Periods

To create a Progress Reporting End Term spreadsheet, the current
Progress Reporting period must be defined in the Progress section by
entering a reporting period number, from the Reporting Periods page, into
the Periods field.

The Progress Reporting Title defaults to the title from the Reporting
Periods page. The title may be changed in the Progress section to help
distinguish the Progress Reporting End Term spreadsheet from the Grade
Reporting End Term spreadsheets.

In the Alpha/Num field, select A to require that grades entered in the
InteGrade Pro software for that mark are alpha grades, or select N to
require that grades entered in the InteGrade Pro software for that mark are
numeric grades.

On this page you can also determine if Comments, Conduct, Absences
and Work Habits will be used for the Progress Reporting period.

Defining Letter Grades

If your school collects letter grades, in the Mark Definitions screen
(available from the Mark Definitions atom in the Grading Setup folder),
type values to define your letter grades.

Make sure you have already selected the Convert numeric marks to letter
equivalent option in the Reporting Option page of the Grading Setup atom,
described above. This turns on the Mark Cutoff and Mark Value columns
described below.

1. Type a letter grade value in the Mark column (one letter grade per
row).

2. Indicate whether the mark calculates credit.

3. Type a numeric value for Mark Cutoff. For example, entering 92 for the
A+ mark calculates that a student earning 95% is awarded a letter
grade of A+.
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4. Type a numeric value for Mark Value. For example, entering 95 for the
A+ mark calculates that a student earning an A+ is awarded a mark of
95, even if they were originally awarded the A+ based on an original
cutoff mark value of 92.

When you export class roster files to the InteGrade Pro software, these
conversion values become a grade table in the InteGrade Pro software,
defining standardized percentage cutoff values for letter grades for all
teachers importing those class roster files into their InteGrade Pro
systems.

Verifying Students are Scheduled in Classes

You must have students scheduled into classes to provide the InteGrade
Pro software with class roster files.

1. Double-click SASI modules.
2. From the Basic Scheduling folder, select the Sections atom.

3. Click the arrows to the right of the Section ID field. Students entered in
that section of a class display on the screen.

Defining a GPA

From the Grade Reporting folder, select the Grading Setup folder. Click
the GPA Definition atom. Complete the screen.
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Exporting from the SASIxp Software

1. Make sure you have a folder or directory created on your network for
storing InteGrade Pro files for teachers. Pearson Digital Learning
recommends that you name this directory IGPData. Also, before
exporting class rosters from the SASIxp software, close down any
other software that is running.

2. From SASIxp Modules, select the Utilities folder. Select the InteGrade
Pro Data Exchange atom.

3. Select Export Class Rosters.

4. To export class rosters for all teachers and all grading periods, click
the All Class Rosters option button and click Export.

If you check the All Reporting Period option button and export for
teachers who do not have students scheduled in their classes, this
creates errors during export. However, it does not prevent the process
from completing.

To export class rosters for a particular teacher or teachers, click the
Only Class Rosters for these Teachers option button. From the
Teacher List atom, click a specific teacher and hold down the left-
mouse button to drag the teacher's name into the teacher list in the
InteGrade Pro Data Exchange screen. When you are finished adding
teachers, click Export.

To export only selected grading periods, click the Selected Reporting
Periods option button and make sure Yes displays for each grading
period to be exported.

To export only the current reporting period, click the Current Reporting
Periods option button.

To create Progress Reporting End Term spreadsheets, select Include
Progress and enter a Progress Reporting collection date in the
Progress Report Date field. Be sure the Progress page of the Grading
Setup atom is setup correctly before exporting.

5. At the Select the Highest Folder for Export screen, select the IGPData
folder or the folder you created in Step 1.

6. Click OK to start the export.
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The export process can take several minutes to complete. This process
creates a CLxxxxxx.GRD file for each teacher in a folder under a school
folder in the IGPData directory. Do not select a school or teacher folder

within the IGPData folder.

If a teacher does not have students scheduled in classes, an error
message displays.

If errors occur during export a message displays, and a log file is created
in the relevant teacher's folder. If errors occur for more than one teacher,
look in the file ERRINDEX.LOG in the school folder (under IGPData).
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Working in the InteGrade Pro Software

Importing Class Roster Files

Importing data is the preferred method of adding students and classes to
your gradebook. Only by importing are you able to electronically export
data back to the main office at the end of a term.

Importing is often done at the beginning of the school year, but the import
process can be run at any time. For example, if a large number of students
transfer into your classes, the main office gives you an import file to update
your gradebook. The new information is added to your gradebook, but
existing information is not changed.

e You must create the IGPData folder before you can transfer class
roster and marks data files between the SASIxp software and the
InteGrade Pro software.

e If you are importing to a new gradebook for the first time, use the New
command from the File menu in the InteGrade Pro software. This
creates a new gradebook using a class roster file.

e If you are importing into an existing gradebook, use the Import
command from the File menu in the InteGrade Pro software to update
your gradebook.

For more information, see the InteGrade® Pro User’s Guide Version 9.1 on
Customer Link.

Reviewing Imported Data

After importing student and class data, confirm that the data was correctly
copied into your gradebook.

You should look for fields that are blank when you know that there should
be data, or fields that show unrecognizable characters. If you find any

indication of corrupt or missing data, close the gradebook without saving
or delete the corrupt data. Begin the import process again with a new file.
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Exporting Marks Data

1. From the File menu, select Export from Gradebook. Select the
collection date for which you are exporting grades. Click Next.

2. When prompted to specify where to export the file, select the teacher
folder labeled with the teacher number. If you cannot see the teacher's
folder, navigate to that folder then select it. Click Next.

3. If errors were detected in the data being exported, you can view the
error log. Errors may cause problems importing the gradebook file into
SASIxp. These error logs are named ERRORLOG.IMK. They can be
opened in Notepad (Windows) or SimpleText (Macintosh).
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Importing into the SASIxp Software

If you have not run Update Grades in the SASIxp software, do so at this
time. This process assures that each student in the Class file has a name
and place in the Grading file to receive the mark that is transferred in from
the InteGrade Pro software.

If you are transferring Progress Reporting marks, Update Progress must
be run before importing the marks. This process clears the existing
Progress marks and updates the Progress file with the student's current
schedule in preparation to receive the marks from the InteGrade Pro
software.

1.

From the SASIxp software, open SASI modules. Click Utilities and
open the InteGrade Pro Data Exchange atom.

From the InteGrade Pro Data Exchange screen, choose the Import
Marks Data option button. Choose the import options and click Import.

To import marks data for all teachers, select the All Marks Data option
button.

To import marks data for a particular teacher or a group of teachers,
select the Only Marks Data for these Teachers option button. From the
Teacher List atom, click a specific teacher and hold down the left
mouse button to drag the teacher's name into the teacher list in the
InteGrade Pro Data Exchange screen.

To import Progress Reporting marks, select Include Progress and
enter the collection date in the Progress Report Date field. The
collection date must match the date of the Progress Reporting End
Term spreadsheet being imported.

Set Selected Grading Period to Yes for each reporting period to be
imported. All other periods should be set to No. To import only the
current reporting period, click the Current Reporting Periods option
button.

From the Select Highest Folder for Import window, select the IGPData
folder. Click OK. The following message displays in the lower-left
corner status bar:

Importing Grades for Teacher xxx
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Verifying Marks Data

To verify that your grades were imported, open the Grade Reporting folder
and then open the Grading folder. Choose the Class Grades atom, open
the appropriate class, and view the imported marks data.

To verify that the progress marks were imported, open the Grade
Reporting folder and then open the Progress folder. Choose the Class

Progress atom, open the appropriate class, and view the imported marks
data.
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Working with the ABACUSxp Software

When you import a SASIxp class roster file into the InteGrade Pro
software, it searches for corresponding ABACUSXxp files, provided they are
both in the same location. The ABxxxxxx.GRD or ATxxxxxx.GRD file must
use the same teacher code as the CLxxxxxx.GRD file. If the InteGrade Pro
software finds an ABxxxxxx.GRD or an ATxxxxxx.GRD file, it imports it
along with the CLxxxxxx.GRD file.

If you do not want the AB or AT files imported with the CL file, you must
rename or remove these files from the directory.

If the InteGrade Pro software is networked to an administration system,
there is an automatic import of class roster files. When this occurs, the
InteGrade Pro software searches for both a CL file and a corresponding
AB and AT file. the InteGrade Pro software checks the system date/time
stamp of the files. the InteGrade Pro software imports the files only if the
date and time are later than the date and time currently stored for the
gradebook. If the date and time stamp is the same or earlier, the files are
not imported. A progress bar displays indicating that the gradebook is
being updated.

When you import an AB file, the InteGrade Pro software takes the
objectives recorded in the file and displays them and their mastery values
in the Skill spreadsheet. This spreadsheet can display either a three-level
objective or a five-level objective.

When you import an AT file, the InteGrade Pro software takes the tests
recorded in the file and displays them in the Numeric spreadsheet.

If you import an AB or AT file and do not already have corresponding
classes in your gradebook, the InteGrade Pro software rejects the records
and displays an error log file.

Importing ABACUSxp Files into the InteGrade Pro Software

1. From the File menu, select Import into Gradebook. This process uses
a sequence of screen that help you complete the process.

2. Click Next and follow the instructions on the subsequent screens.
3. Locate the drive and directory containing the import file.

4. Select and open the appropriate file. These files are named
ABxxxxxX.GRD, where xxxxxx represents your teacher code.

5. Click Import.
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Exporting ABxxxxxx.GRD Files From the ABACUSxp Software

This procedure uses the Print function to export the file to the location you
specify in Step 6.

1. Open the SASIxp software, then open the Abacus folder.

2. Open the Learning folder, then open the Mastery Reporting atom.
3. Inthe Report field, select the Class Mastery Export Report.
4

On the Student tab, add Class Sections to the list of sections for which
to export data.

5. On the Objectives tab, select whether to export three-level or five-level
objectives, and add objectives for which to export data.

6. On the Options tab in the Path field, enter the location of the highest
level folder to which you export CLxxxxxx.GRD files using the
InteGrade Pro Data Exchange atom.

7. To export the ABxxxxxx file, click Report.
8. To print the report, from the Report Setup screen click Print.

The export creates a separate ABxxxxxx.GRD file for each teacher
assigned to the sections for which you exported. The export places those
files in the same teacher folders created for the CLxxxxxx.GRD files using
the InteGrade Pro Data Exchange atom. If the appropriate teacher folders
do not exist, the ABxxxxxx.GRD file is stored in the specified path.

Exporting ATxxxxxx.GRD Files From the ABACUSxp Software

This procedure uses the Scan function to export the file to the location you
specify.

1. Open the SASIxp software, then open the Abacus folder.

Open the Assessment folder, then open the Test Scoring atom.

Select Test ID.

A wDN

Select Test Instructor. This should match that of the CL file. If not, it is
exported to the specified path, not the individual teacher folder.

From the Student Filter, select a section.
On the Reports tab, select Reports.

On the Options tab, select the correct form and scanner for your site.

© N o 0

On the Advanced Options tab, select Create InteGrade Pro File.
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9. Enter the location of the highest level folder to which you export the
ATxxxxxx.GRD files using the Test Scoring atom.

10. To export the ATxxxxxx file, click Scan, then Scan again.
11. Click Close.

12. At the “Continue Processing Forms” message, click Yes. The file is
exported to the teacher folder specified in Step 9.
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Using the SASI lll Software and InteGrade
Pro Software

This section describes the steps necessary to install the InteGrade Pro
Data Exchange component into the SASI™ Il software. It also provides a
brief discussion on how the InteGrade Pro Data Exchange component
works with the SASI Il software.

For more detailed information regarding the InteGrade Pro software, see
the InteGrade® Pro User’s Guide Version 9.1 on Customer Link.

For more detailed information on using and setting up SASI Ill, as well as
minimum system requirements, see your SASI Il documentation.
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Setting Up the SASI lll Software

These screens are used to set up the SASI Il software to run with the
InteGrade Pro student information software:

e RPDCRT (1 and 2)

e ATOCRT

e IGPCRT (1 and 2)

e SEMCRT (contact information including parent's e-mail address)
e TEMCRT (for setting up school e-mail information)

Copying Files and Starting the SASI lll Software

1. Inthe IGPro installation folder (which you can download from
Customer Link), open the SASI3 folder.

2. From the MS-DOS command prompt, copy the following files to the
appropriate directories using the DOS copy command.

You must use the DOS copy command from a system prompt to
copy these files. Dragging and dropping files from a CD to a
directory produces files and programs that are flagged as Read Only
and these do not function properly in SASI 11l until the Read Only flag
is removed.

e To the \SASI\DATA directory
¢|GPCRT.FRM
eDATABASE.IGP
oXGPCRT.FRM
¢SEMCRT.FRM
eTEMCRT.FRM

e To the \SASI\PROG directory
oIGPO1.EXE
o|GP02.EXE
o|GPO2P.EXE
o|GPCL.EXE
o|GPMK.EXE
oIGP12.EXE
o|GPCRT.EXE
eSEMO00.EXE
eSEMIDX.EXE
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eSEMCRT.EXE
e TEMOO.EXE
oTEMCRT.EXE

3. Log in to the SASI Il software.

4. From the Enter Command prompt, type DBDO0O0 and press Enter. This
program updates the database definition file SASIDBD.

5. At the File Code prompt, type IGP. Press Enter. Since only one
database definition is being updated, press Enter again. At the Are you
finished prompt, type Y. The database file updates and creates an
index to the database definition file.

Setting Up RPDCRT

1. Atthe Enter Command prompt, type RPDCRT and press Enter. Use
this screen to set up the grade reporting periods from which the
InteGrade Pro software End Term spreadsheets are created. It must
be set up prior to exporting data from the SASI Il software to the
InteGrade Pro software at the beginning of the school year.

Make sure that no two-column headings (First Heading and Second
Heading) are identical. This causes problems with sending grades back to
the SASI Ill software.

________________________________________________________________________________ !'l
| GEADE EEPOETING FERICDS CUEEENT GEADE FEFOETING FEEIOD: 1 K
| K
‘| PERIOD EEFORT-TITLE STARTING-DATE EMDING-DRTE SEM-CODES  [f]
| ==+l FIRST QUARTEER 04 0694 11715494 1F ¥ 1
il f FIRST SEMESTER 11,/15/949 0LfEL 00 R K
‘| 7  THIED (UARTER 11/ 54700 D4 0E 00 139 K
o ¢ SECOMD SEMESTER 04/ 05700 DESO5F 00 3% K
i ] P rFof k]
! B P o (k]
e e e e e e e e e e e e e e e e e e e e e e e e e M e M e e —m—m————- - 1
:| MARK DEFINITION 1 2 4 5 3 7 § 9 10 11 |f
:| FIEST HERDING 13T 13T 3IED EMD K|
!| SECOND HEADING OTE EEM (TE 3 K
!| MARK TO AVEFAGE TO K
:| WEIGHT K|
!| BPT PERIOD VFD&TED 1 2 4 K
L T T T T L
| ECHOOL ME3ZAGE K|
!| CONGERTULATIONS OM & GEEAT FIRST QUARTER K
A FAGE 1 |1
o = o = e o o oo 1
!| ENTER FUMCTION CODE: ENTEE FUNCTION [ODE K|
| [=CHANWGE DATA  E-EMD AWD UPIRTE FILE  (=QUIT WITHOUT UPDATING  X=SWITCH |1
11y =y oy F1=HELF Fi=MENU --f]
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2. Type X and press Enter to switch to the second screen.

T e e e e e e e e e e e e e e e s s s e sm s s e 1
‘| LETTER GRALIE |  AESEMCE | BEPORT OFTIONZ I
| EQUIYALENT | DIEFINITION | T
1A= 90 - 1on | 1 & | 1. ICANMER FOEM I
| B= &0 - §3 | FPIRST HEADIWG TR ¥TD | ¢. GRADE POINTSSQUALITY POINTZ @ K|
] T =70 - 73 | IECOKWD HEADING &F3 &FS | #. BEFORT [AED COMMENTI 0 I
| D= 60 - B4 | TERAYID T ¥ | 4. COMVERT MMERIC GERLIEI 0 K
I F =84 - 01 | TYPE OF AE3 & & | 5. REPORT C2ED % n
R T L L EE L PR PP PP L
| ENFLAMATION OF MBEXS i
| & = OUTSTANDING 0 = (UTSTANDING K|
| B = ABUVE AVEFAGE 3 = ZATISTALTOEY K
‘| T = AVERALE ¥ = NMEUTRSL F
| I = BELOW AWEFAGE 1 = THZATISFALTORY K|
| F = FAILING K|
| 1T = INCOMELETE F
il k]
| K]
A 1
il k]
l FaGE & (1]
T e e e e oo mmmmmommoee e f
‘| ENTER FUHCTION [ODE: I
| T=THAWGE DATA  ESEWD AMD UPDATE FILE ~ Q=QUIT WITHOUT UPDATING  X=3WITCH |1
== BPDCRT == === == e mmmm e e e e e e e e e F1=HELF F&=MEHD --1

3. Under Report Options, type 3 next to Scanner Form. This is a
requirement for the InteGrade Pro software that enables you to see as
many students as possible in the RPTSHT lists. These lists are used to
verify that grades were imported back into the SASI Il software. (The
exception is if the school prints grading scan sheets for any teachers.

Setting Up ATOCRT

1. Atthe Enter Command prompt, type ATOCRT and press Enter. If the
ATO file has not been previously created, you will need to run ATO00
to create the file.

2. Enter the following information on the ATOCRT screen. This
information sets up the attendance rules for entering attendance data
into the InteGrade Pro software

e Enrollment Information: Grade Level, Minimum Day (in minutes),
and Max Enroliment (in days) can normally be left to the defaults.

e Term Schedule: You need to be sure that at least 2 beginning and
ending dates are entered. You cannot have only one term defined,
or 5 terms defined. The valid terms for this section are 2, 3, 4, and
6 (if needed).
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e Bottom Section: This section is used by SASI Il Classroom only.

e e e e e e e e e e e e mmmmmmmmmemmmmmmmemmemmmeemmeemmemmmemm e ———— = 1
EI TEACK: 1 ATTEMDEMCE OPTIOHS [1]
i 11
EI EMEOLIMENT IMEORMATION: 1
)| cRADE LEVEL a0 0ol 0@ 02 04 05 0F 07 0F 09 1o 11 1: |f
‘|MINIMM D&Y (IN MINUTES) K|
JMAXN EMROLIMEMT (IN D&¥E) 160 1&0 1&0 1&0 1&0 1&0 1&0 1&0 1&0 1&0 1&0 1&0 1&0 |1
e - 0
| CLAZZROOM OPTIOMI Rl
_| TEF# ICHEDWLE: EEGIM EMD EELIN EMD R
| TEEM 1 05720799 0171300 TEFM @ 01721700 0ESL4/00 K|
i TERM 3 [ f £ TERM ¢ P I
I TERM 5 [ f £ TERM 6§ i I
| + TEFMI MIET EE FILLED IWM FOE CLASZROOM CL301 CL3E0: TO RUM * Rl
________________________________________________________________________________ ﬂ
| ENTER THE AMOUTHT OF DAYE IWM THE FAST INCLUDINMG TODRY THAT Y00 MILL R
I ALLOW TEACHERS TO: K|
EI nnl IWFUT TAFDIED mil IDELETE TAEFDIES Rl
i nnl  IHFIUT UMVERITIED il IELETE URWVERIFIED Rl
| TFLATE ERIFIED THAMLE YERIFIED Rl
I K
R LG ECEE LR P PR PR 1
] TUMCTION CODE: 1
EI [=CHANLE E=EXIT AMD SAVE L=L&3T TFACK H=HEXT TEACK Q=QIIT WO 3&VE Rl

im= ATOPET =-m-mmmmmmmmmmmmmmem e e e e F1=HELF Fi=MENI --1]

Setting Up IGPCRT

1. Atthe Enter Command prompt, type IGPCRT and press Enter. Enter
the following information on the IGPCRT screen. This information sets

up the validation rules for entering data into the InteGrade Pro

software.

e 1
| Hidn VALID TYFE OF GRALIES/LON WALVES SEFECIAL MAEKS |1
| INCOMPLETE TODE: 1IN MAEKS HOE IYMEOL WALUE |1
‘| MAEKI EEQUIEED: ¥ [&+]  [96.001 [ 11 1 [HEAT 50 11
| LTR/MMERICSEOTH: E [& ] [94.00] [ 11 1 3ICK 40 11
| LOMESIT HMERIC: 000 [&-]1  [90.00] [ 11 1 LT i 11
‘| HIGHEST-WBEERIL: 100 [B+]  [&6.00] [ 11 1 1 11 11
i [E ] [&4.00] [ 11 1 U3 1] L]
A [E-1] [&0.00] [ 11 1 g a1 L]
‘| BUILD FROGEEZZ EEFOETING [C+]  [76.00] [ 11 1 He 11} 11
| END TER# 3FEEADIHEETS [E] [74.00] [ 11 1 m 11} 11
| WITH BOEMAL ET3 (%fH) ¥ [C-1  [70.00] [ 11 1 r T4 11
:| IF Y¥EZ EWTEE UF T0O B [4]  [BG.00] [ 11 1 1
| COLLECTICH DATES [D]  [64.00] [ 11 1 11
A Llis1vsas [D-] [E0.00] [ 11 1 L]
| adfE1L 00 [F ] [ 11 11 1 L]
H] angonson [ 1 [ 11 11 1 1
A oo on [ 1 [ 11 11 1 L]
| angonson [ 1 [ 11 11 1 1
H] angonson [ 1 [ 11 11 1 1
H| [ 1 [ 11 11 1 L]
ettt ettt ettt et ettt ittt ittt el 1
!| ENTEE FUNCTION CODE: ENTEE: FURCTION [ODE 11
| C=CHAENGE  E=END 0=UIT 11
m= IGPERT =--m-mm-m-memee e F1=HELF Fi=MEHU --f]
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Field Description
Incomplete code Enter the symbol you use to designate an
incomplete assignment or task (for example,
IN).
Marks required Type Y if you require that marks be entered for
classes.

Letter/numeric- enter both| Type L, N, or B (for both letter and numeric).

Lowest numeric Type the lowest numeric score to allow (for
example, 001).

Highest numeric Type the highest numeric score to allow (for
example, 100).

Build Progress Reporting | Type Y to build the progress reporting End
End Term Spreadsheets | Term Spreadsheet. If Yes, type up to four
with Normal ETS collection dates. For example, 10/02/01, 12/
11/01, 02/26/02, 08/14/02.

Valid Marks If you specified L or B under Letter/Numeric/
Both, enter the letter grades teachers should
use under grading standards in the InteGrade
Pro software (for example, A, A-, B etc.)
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Field

Description

Type of Grades/Low
Values

To set up a normal grade table, fill in the first
column (NOR) with the lowest percentage
cutoff values for each letter grade in the Valid
Marks column.

To set up additional grade tables with different
cutoffs for the letter grades in the valid marks
column, enter a heading in the next column,
and fill in the desired cutoff values for the
grades shown in the Valid Marks column.

Special Marks

Use this area to define special marks the user
can enter in the InteGrade Pro software to
allocate specific numeric scores (for example,
define that entering the symbol CHEAT
allocates a score of 0, etc.).

In the Symbol column, enter the appropriate
symbol CHEAT or NHI in the Value column,
enter the value assigned to the symbol.

If you do not complete this screen, teachers
can enter any grade information in the
InteGrade Pro software End Term
spreadsheet. Also, any data not specified is
rejected upon import into SASI 111

2. When the first screen has been completed, type X and press Enter to
switch to the second screen.

oo o e s "Ml
* PLEASE ENTEE YOUE 5231 III & CHRRACTER * ATMINISTEATION [ONTROL =1
* (UERY [ODE FOR EACH OF THE FOLLOGING: ¢ ALLOG TEACHEE TO CHAENGE =1
* GEMERATION COLE 3% * AIfZMCED FIELDS ] =1
* RICKHAME MH * DEMOGEAPHIC FIELDS W =1
* E-MAIL ADTEESS * TASK TYFE3 ] =1
* PRIMARY LANGUACE R e 1

* HOME LENGUAGE LR * =1
* [ORRESPOMDENCE LANGUAGE GR * =1
* EiL 3% * =1
* LIFTED 3% * =1
* AIRTZOR MIMEER i} * “
* ALTEFRATE LOCKEER LK * =1
* EUS# TO SCHOOL 1D * =1
* BUS# FROM 3CHOOL 1D * =1
* ZOCIAL SECURITY MMEEE 3H * =1
* [ITIZENSHIF 3% * =1
* MEDICAL ALERT 1 4 * =1
* MEDICAL ALEET ¥ 4 * =1
* LEFT FOE FUTUEE USE * =1
* LEFT FOR FUTUEE USE * =1
et et e b e bR L L b 1
* EMTER FUMCTION CODE: “
* [=CHAMGE  E=EHD Q=QUIT  X=3WITCH =1

-e IGPLET ------mmmmmmmemmee e
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3. Depending on how you choose to set up your system, review and
change, if necessary, the settings for Administration Control, and enter
the codes for the student information listed.

4. Type E and press Enter to end and update this file.

Setting Up SEMCRT

1. Atthe Enter Command prompt, type SEMCRT and press Enter. This
information sets up the student contact and e-mail information for the
InteGrade Pro software.

e STULENT E-MATL INFOBMETTON - - - - oo mmmmmmmmmmmmommmmm "
BT LRIT RAME FIRIT RAME MIDIDLE HAME  PERMAMENTH SEX CED STATUE *f]
* o004l  EDMAR EFENT L gopdalondl B O11 “1
T f
v ITULENTZ E-MAIL ADDEESS ]
* ITULENTI WEE FALE “f
T R ERNNEEEEEEEEERE f
 PARSFUARDIANE M/M RICHARD EDMAN “1
* PARSFIARD E-MAIL ADDEESS FETMANQAACL. DO M
- -

: f
* MOTHERD NAME  MOTHER EDHAN roy “1
* MOTHERS E-MAIL ADDEEZS  MOMEDMRMAAOL. COM “
- -

: f
* TATHERI NMAME  DAD EDMAN L¢) STEF L&D “fl
* TATHERS E-MAIL ADCEESS — DADETMAMASOL. COM ]
i +
* FUREDIAWI RAME CREMIMS ETRH FEL MOTHERZ IIIE (F FaMILY “1
* [FIARDIANG E-MAIL ADDEESS GRAWDMAFDHMAMAACL. L0 “1
- -

: f
v ATNILTE WAME TEMES FRIEMD EFEL EIOLOGICREL FATHER *? ]
*+ AINILTS E-MAIL ADDEESS FRIENDJAMES (&0L . Dot “f
TR f
+ FUNCTION CODE: 1
* B=BALKUF [=CHEHLE D=LE0F E=END =T UHAED =FET *11
PR S S FL=HELF F'i=MEN] --{]

2. Enter the contact information.

3. Type E and press Enter to end and update this file.

Setting Up TEMCRT

1. Atthe Enter Command prompt, type TEMCRT and press Enter. This
information sets up the teacher and school e-mail information for the
InteGrade Pro software. It also sets up information that will appear on
reports.

2. Enter the contact information.
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3. Type E and press Enter to end and update this file.

TEACHEE MIMEER: 00% “l
RME O EEPORTS: ATGMI, 3 1

-

o

* E-MAIL ATDEESS: SADAMIEEASISCHOOL. ORI “l
:"' E-MAIL SERVEE: 3ASIGCHOOL . SERUER “l
- E-MAIL ACCOINT: SADSMI i |
o
=
=
o

TEACHEES WEESITE:2TME . 3ASISCHOOL. ORE “l

GCHOOLS WEE3ITE: 3A3ISCHOOL. ORI “l
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Exporting from the SASI Il Software

Progress Report Files

You must run PCM00 and PCMCRT to create progress comments.

Before you export comment files into the InteGrade Pro software, make
sure that the COMyxx.dat (where y represents the school year and xx
represents the school number) file and the PCMyxx.dat file have been
created and that they contain identical data.

This is important, since the InteGrade Pro software recognizes only the
first set of comments exported by the SASI Il software. So, if you want to
export grading comments and you already exported progress comments,
the InteGrade Pro software does not overwrite progress comments with
grading comments.

Class Roster Files

The IGP01 program creates a CLxxxxxx.GRD file for each teacher in the
SASI Data directory. These are the files teachers import into the InteGrade
Pro software to create their gradebooks. The gradebook contains End
Term spreadsheets for both progress and grade reporting.

1. Atthe Enter Command prompt, type IGPO1 and press Enter. This file
exports class roster files from the SASI Il software into the InteGrade
Pro software. Run IGPO1 for specific teachers by using the TCH and
teacher numbers after the program name; for example, IGP01 TCH
003 005 010.

2. At the Enter Semester Codes from MST to Process prompt, type the
semester code for the reporting period you want to process (for
example, 1FY). The import files for the InteGrade Pro software are
created. The file name for each teacher's class roster file is
CLxxxxxx.GRD (where xxxxxx represents the teacher number) and it
is placed in the \SASI\DATA directory.

3. In some cases the, user may choose to alter the directory structure for
the final location of these CL files. Two programs are provided to
facilitate this option.

DOS IGPCL, when run at the Enter Command prompt in the SASI 11|
software, creates a directory, Igp_data, under the SASI directory and
within it, a directory for each teacher \SASI\Igp_data\084). The class
roster files are automatically copied to the appropriate teacher
directory. Teachers can access the CL files in this small, personal
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directory rather than having to read the \SASI\DATA directory. When
the teacher exports the grades from the InteGrade Pro software, the
resulting MKxxxxxx.GRD file is placed in the personal directory.

Since the SASI Il software expects to find the teacher's export files in
the \SASI\DATA directory, a second program is provided to copy all
MK files from the teachers’ personal directories back to \SASI\DATA.
This program (DOS command IGPMK) is run from the Enter Command
prompt in the SASI Il software.
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Working in the InteGrade Pro Software

Importing Class Roster Files

1. From the File menu, select New Gradebook, then Create using class
rosters. Follow the system prompts to create your gradebook.

2. When prompted, name your gradebook and click Save.

3. If errors were detected in the data being imported, you can view the
error log. These error logs are named ERRORLOG.ICL. Open them in
Notepad (Windows) or SimpleText (Macintosh).

The ERRORLOG.ICL is always created in the same location that the class
roster file is imported from. Importing any class roster file from that same

location always overwrites the ERRORLOG.ICL file in that location. If you
want to archive the error file, move the file to another location.

Exporting Marks Data Files

See the InteGrade® Pro User’s Guide Version 9.1 for more specific
information on exporting marks data from the InteGrade Pro software.

1. Prepare the End Term spreadsheet by copying grades from the
numeric spreadsheet and adding comments.

2. From the File menu, select Export from Gradebook. Select the
collection date for which you are exporting grades. Click Next.

3. Specify the \SASI\DATA directory when prompted to specify where to
export the file. Click Next.

4. If errors were detected in the data being exported, you can view the
error log. Errors may cause problems importing the gradebook file into
the SASI Ill software. These error logs are named ERRORLOG.IMK.
Open them in Notepad (Windows) or SimpleText (Macintosh).

The ERRORLOG.IMK is always created in the same location that the class
roster file is imported from. Importing any class roster file from that same
location always overwrites the ERRORLOG.IMK file in that location. If you
want to archive the error file, move the file to another location.
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Exporting Attendance Data

The IGPO1.EXE program in the SASI Il software collects attendance data
from SASI Il (ATD, ATP, ATS, ATC, ATR and ATO files). Whether or not
your school plans to use this feature, you need to create and configure
these files before you run IGPOL1 for the first time.

This feature is not intended to replace SASI Il Classroom, but provides
another means of processing attendance data.

When the teachers create their gradebooks, they contain an attendance
spreadsheet showing a complete attendance calendar for the school year.
You can enter absence reason codes for each student (providing the ATO
file is properly configured). The teachers can use or view data, or send it
electronically to the administration system for later transfer to the
attendance files.

Teachers can export their attendance data at any interval (period, daily,
and so on).

1. From the attendance spreadsheet in the InteGrade Pro software, click
the column heading for a particular day and select Export This Day's
Attendance.

This creates or appends to an attendance export file (AXnnn.GRD,
where nnn equals the teacher number) and writes this file to the
\SASI\DATA directory.

2. The office runs the IGP12.EXE program to post the teachers
attendance data to either the ATP or ATD attendance file.
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Importing into the SASI Il Software

Preparing to Import the Marks Data Files

1.

In the RPDCRT program, set the Current Grade Reporting Period field
to the reporting period for which you want to import marks data.

From the Enter Command prompt, type RPTOO0 and press Enter. This
program should only be run at the end of each reporting period before
importing marks data from the InteGrade Pro software for that specific
reporting period. Depending on the grade reporting period entered,
you may or may not see all of the following prompts.

At the Enter Grade Report Period (1-6) prompt, enter the appropriate
grade reporting period (for example, 4).

At the Allow Duplicate Courses in RPT file prompt, type N for no
duplicate courses. If you type Y, make sure that in the CRSCRT file,
the User Code 2 field has an X in the first position

At the Retain RPT Records for Inactive Students? prompt, type Y or N.

At the Refresh Credit in RPT with Credit from MST? prompt, type Y or
N.

At the Using 9999 as T/A CRS Number, Using 0.25 as T/A CRS Credit,
prompt, type Y to continue or N to abort.

At the Enter Command prompt, type RPTO1 and press Enter. This
creates a new grade sheet file. This file needs to be run every time
after RPTOO is run.

Importing Marks Data — Grade Reporting (RPT)

To import grading and progress information from the InteGrade Pro
software:

1.

For report or grading information, type IGP02 at the Enter Command
prompt. This file imports the marks data or MK file from the InteGrade
Pro software into the SASI Il software. Run IGP02 for specific
teachers by using the TCH and teacher numbers after the program
name; for example, IGP02 TCH 003 005 010.

Make sure you have created a progress file (PRGO0O) for the current
marking period.
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3. Enter the appropriate quarter (1-5). At the Creating a new progress
report file for quarter 4. OK to proceed Y/N prompt, enter Y. A progress
file and an index are created.

4. Atthe Enter Command prompt, type PRGO1 and press Enter. This
creates a new progress sheet file. This file needs to be run after every
PRGO0O.

5. For progress information, type IGP02P and press Enter at the Enter
Command prompt.

For more information regarding either progress or grading files, see your
SASI Il documentation.

Verifying Marks Data
1. Atthe Enter Command prompt, type RPTSHT and press Enter.

2. Type G (G = Get Sheet) and type the teacher code (for example, 002)
in the TCH field, and type the period number (for example, 1) in the
PER field. Press Enter.

Viewing Error Reports

No error reports are written when data is exported from the SASI I
software to the InteGrade Pro software. However, error reports can be
created when importing an InteGrade Pro file (MKxxxxxx.GRD) into the
SASI Il software. There are two ways to view these error reports:

e DBPRNT, which prints a report
e DBSAVE, which creates a P file for later viewing

To view these error reports, you must run either DBPRNT or DBSAVE
before running IGP02.
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Using CIMS (iSeries 400) Software and
InteGrade Pro Software

This section describes the InteGrade Pro Data Exchange programs in the
CIMS® SMS™ (Student Management System) on the IBM® e™ Server
iSeries 400 mid-range computing system.

You use the CIMS / InteGrade Pro Data Exchange programs to copy class
and student information into a class roster file. Then you export the file to
the personal computer on which you run the InteGrade Pro software. After
converting the file into multiple teacher files on the personal computer, you
import the information into the InteGrade Pro software as teacher
gradebooks.

After the teachers update their gradebooks, you convert the grading and
attendance information for these class rosters into one file on the personal
computer and import it back into the SMS software on the IBM iSeries 400
system.

See The CIMS (PC) Software and InteGrade Pro Software for information
about using the CIMS / InteGrade Pro file conversion programs on the
personal computer.
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Technical Requirements

Before you begin working with the InteGrade Pro software, you need to
install the following software.

On the personal computer:

e InteGrade Pro 9.1 software

e CIMS Ill/InteGrade Pro File Converter (IGPCNV32.EXE from the
InteGrade Pro installation folder)

e A file transfer and router program; for example, Client Access for
Windows

On the IBM iSeries 400 system:

e |IBM iSeries 400 Operating System, Version 4, Release 3 or higher

e CIMS Il ACS™ (Application Control System), Release 3.01 or higher
e CIMS Ill Student Applications, Release 8.01 or higher

e A file transfer and router program; for example, Client Access

For specific questions about using the InteGrade Pro software, see the

InteGrade® Pro User’s Guide Version 9.1 (IGPUSER.PDF), located on
Customer Link.
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Invalid Characters

You must not use the following characters when creating district or school
definitions for the InteGrade Pro software:

N~ 1%ne()-+={}1:"" 2]
The following characters are valid:
._O@#$%
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Overview of the Data Exchange Process

The data exchange process begins in the CIMS Ill SMS software. The
system compiles student, class, attendance, and grading information into
the single data file PSTU607C as member CLdissch, where dis represents
your district code and sch represents your school code.

If you are using Client Access and have the IBM program PC Organizer
(PCO) active, the system can download this data file automatically to the
personal computer as CLdissch.CIM. Otherwise, you must use your
chosen file transfer software.

Using the file converter provided with the InteGrade Pro software, you
convert the data file into separate files named CLxxxxxx.GRD, where
XXXXXX represents the teacher code. A teacher then imports a file labeled
with his or her teacher code into the InteGrade Pro software to create a
new gradebook or update an existing gradebook.

After all teachers export grade data files from their gradebooks, the
converter compiles the MKxxxxxx.GRD files into a single data file named
MKdissch.CIM, where dis and sch are the district and school codes. You
upload this file to the IBM iSeries 400 system, to the SMSTRANS library in
file PSTU607M as member MKdissch. Then you can edit and post the new
information to student information records, replacing the existing
information in the SMS software.

After all teachers export attendance data files from their gradebooks, the
converter compiles the AXxxxxxX.GRD files into a single data file named
AXdissch.CIM, where dis and sch are the district and school codes. You
upload this file to the IBM iSeries 400 system, to the SMSTRANS library in
file PSTUB07M as member AXdissch. Then, you can edit and post the
new information to student information records, replacing the existing
information in the SMS software.

The figure on the next page illustrates the data exchange process
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CIMS Ill to InteGrade Pro

IBM iSeries 400

SMS
=B
L [H|=
InteGrade Pro File
Conversion
One Cdizzch . ClM file H
I per school code One CLEKXKKK GRD file
per teacher, arganized
SMSTRANS PSTUGOTC by zchool code
[Cldiz=ch)
IBM iSeries 400
SMS
=0
E InteGrade Pro File
- Conversion

—

One MR AR GRD file
per teacher, organized by
Fchool code.

One Midissch. CI
file per school code
(grading data)

One Ao GRD file
per teacher, organized
by zchool code

SMETRANS PSTUGOTC
[Cldissch)

one Axdissch . CIM file
per school code
(attendance data)
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Programs Used in Data Exchange

To transfer information between the CIMS Ill student software and the
InteGrade Pro software, use the following SMS programs from the
SMS820: InteGrade Pro Data Exchange Programs menu.

e GRD.255 — Define Incomplete Symbol

e GRD.240H — Define Validation Rules

e GRD.270H — Define Grade Tables

e GRD.290H — Define End Term Spreadsheet

e STU.607 — Download Class Roster Files to InteGrade Pro
e STU.608 — Upload Marks Data from InteGrade Pro

e GRD.620P - Edit and Post Marks Data from InteGrade Pro
e GRD.630E — Correct InteGrade Pro Edit Failures and Post
e GRD.520 — InteGrade Pro Edit Failures Report

e GRD.950 — Purge InteGrade Pro Edit Failures

e STU.609 — Upload Attendance Data from InteGrade Pro

e GRD.621P - Edit and Post Attendance Data from InteGrade

Use these instructions to familiarize yourself with the data exchange
programs or when you have a question that the online help does not
address.

While in the programs, read the online help text if you need more
information about using a field or screen.
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Defining the Incomplete Symbol

Use GRD.255 - Define Incomplete Symbol to designate the symbol for an
incomplete grade. The InteGrade Pro software uses this symbol to
indicate the absence of a score on a required task. You can designate only
one incomplete symbol for use with the InteGrade Pro software.

Select the GRD.255 — Define Incomplete Symbol option from the SMS820:
InteGrade Pro Data Exchange Programs menu.

Type A in the command field, your district code, and your school code.
When you press Enter, the system displays the following screen where
you can choose a symbol from the valid values that you defined in
GRD.250 — Grade Symbols.

Choosing the Incomplete Symbol

5/07/98 FY 98 CIMNS IIT DEMONSTRATION DISTRICT
16:16:01 D3P13
3Ms Define Incomplete Syubol

kRef: GRD.Z55 .11

District: DIZ
School: 010

Incomplete 3vmbol: INC

Mode: Add Fi=Exit F4=Index F5=Reset FlZ=Cancel

1. Inthe Incomplete Symbol field, type the code that your school uses to
indicate that a student did not complete a class.

2. Press Enter to return to the command screen.
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Defining the Spreadsheet's Validation Rules

Use GRD.240H - Define Validation Rules to control how teachers can
enter comment, grade, and absence information in the InteGrade Pro
software.

You select the type of rule (comment, grade, or absence), whether the
information is required, and the numeric range or specific characters that
are acceptable. After you define validation rules, you can apply them to
specified columns that appear in the InteGrade Pro spreadsheet.

Select the GRD.240H — Define Validation Rules option from the SMS820:
InteGrade Pro Data Exchange Programs menu.

Type A in the command field, your district code, school code, and the rule
ID you want to define. When you press Enter, the system displays the
following screen where you can define the rule.

Defining Spreadsheet Rules

57074798 FY 93 CIMS III DEMONSTRATION DISTRICT
16:20:49 D3P13
3M3 Define Walidation BPules
Ref: GRD.Z40H.11
District: DI School: 010 ABRAHAM LINCOLN HIGH
SCHOOL - NORTH SIDE
Fule ID: COM Description: QTR 1 COMMENT
Letter: N Comments: ¥
Mumeric: N Comment Fecuired: ¥
Fequired: N
MHinimum Walue: 0 Verifv Minimum and Maxioum
value
Maximum WValue: 0 against Grade 3ymbols? T
|
Mode: add F3=Exit Fd=Index Fi=Rezet FlZ=Cancel

1. Inthe Description field, type a brief description.
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2. Follow the instructions for the type of rule that you are defining:

e To define a letter grade rule, type Y in the Letter field and N in the
Numeric field. Indicate whether the grade is required in the
Required field.

e To define a grading absence or numeric grade rule, type N in the
Letter field and Y in the Numeric field. Indicate whether the grade is
required in the Required field. You also need to set the minimum
and maximum limits for the grade in the Minimum Value and
Maximum Value fields.

e To define an alphanumeric grade rule, type Y in both the Letter and
Numeric fields and indicate whether the grade is required in the
Required field. You also need to set the minimum and maximum
limits for the grade in the Minimum Value and Maximum Value
fields.

e To define a comment rule, type Y in the Comments field and
indicate whether a comment is required in the Comment Required
field. A comment validation rule does not control the contents of the
comment column.

3. If you want the system to edit the data entry for a grade rule, leave Y in
the Verify Minimum and Maximum Value Against Grade Symbols?
field.

For example, use the Y value if you are defining a numeric grade rule
that you want the system to validate against the specified minimum
and maximum values. Be sure you have defined all of the values from
the minimum through the maximum value in GRD.250 — Grade
Symbols.

Otherwise, type N in this field (such as when you define a grading
absence rule).

4. Press Enter.

For a letter grade, the system displays the following screen where you
can define the acceptable values for the letter grade rule.

For any other type of rule, the system displays the command screen.
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Specifying Acceptable Values for Letter Grade Rules

/00433 FY 93 CIN3 III DEMONSTEATION DISTRICT

16:23:43 D3FP13
JHME
Fef: GRD.=240L.11

Define Walidation Rules

Walidation Rule: GR2 GRADE RULE Z - LETIER

DI3 AMERICAN CITIE3 SCHOOL DISTRICT

District:
- EAST I
Achool: 0l0 ARRAHAM LINCOLN HIGH SCHOOL -
NORTH SIDE
Letter Grade: __ F
Mode: 4dd F3=Exit Fd=Index Fi=REeset Fli=Cancel

1. Inthe Letter Grade field, type a grade for this rule. Press Enter to add
another grade.

2. When you finish entering letter grades, press Enter again to display the
following line command screen.
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Using Line Commands to Modify Spreadsheet Rules

5/07/98 FY 985 CIM2 III DEMONSTRATION DISTRICT
le:24:20 DIP13
SM3 Define Walidation Fules=
Fef: GRED.Z240L.01
District: DIS Gchool: 010 ABRAHAM LINCOLN HIGH
SCHOOL - NORTH SIDE
Fule ID: GRZ Description: GRADE RULE £ - LETIER
Letter: Comments: N

Mumeric: Comment Required: N

T
)
Grade Bequired: T
0
0

Minimm Value:
Maximam Value:

CHD District &chool Letter Grade
— TOF
C 1 IS olao w

LOCATE Valid Commands: A C D L FE

1. Inthe CMD field, type a valid command from the list of commands at
the bottom of the screen.

2. When you finish working with the letter grade rules, type E in the CMD
field and press Enter to return to the command screen.
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Defining the Grade Tables

Use GRD.270H — Define Grade Tables to define up to nine different
grading levels, such as honor grades and remedial grades, and the grades
associated with each level. Grades relate to the course ID, which identifies
the grading level that should be used for the course.

Select the GRD.270H — Define Grade Tables option from the SMS820:
InteGrade Pro Data Exchange Programs menu.

Type A in the command field, your district code, school code, and the
grade table ID you want to define. When you press Enter, the system
displays the following screen where you can define the grade table.

Defining Grading Levels

/07798 FY 98 CIM3 III DEMONSTEATION DISTRICT
le:26:29 DaP13
SHMA Define Grade Tables
Ref: GRD.Z70H.11
District: DIs School: 010 AEBRALHAM LINCOLN HIGH
SCHOQL - NORTH 2IDE
Grade Table: DEV Description: DEVELOPMENTAL
Mode: Add Fi=Exit Fd=Index F5=Reset FlZ=Cancel

1. Inthe Description field, type a brief description of the grade table.

2. Press Enter to display the following screen where you can enter the
grades associated with this level and set the lowest numeric limit for
each grade.
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Specifying Acceptable Values for Grade Tables

L0798 FY 95 CIM3 III DEMONSTEATION DISTRICT
le:26:458 DaP13
SHMA Define Grade Tables

Fef: GRD.Z70L.11

Grade Tahle: DEV DEVELOFMENTAL

District: DI3 AMERICAN CITIE3 SCHOOL DISTRICT

- EAST I

School: 010 ABERAHAM LINCOLMN HIGH 5CHOOL -
NORTH 2IDE

Letter Grade: A

Lower Limit: an
Mode: Add Fi=Exit Fd=Index F5=Reset FlZ=Cancel

1. Type aletter in the Letter Grade field and the lowest acceptable limit
for this letter grade in the Lower Limit field.

The lowest numeric limit relates to percentages; for example, an A
grade may not be lower than 90%.

2. Press Enter to add another grade and its associated lower limit.

3. When you finish entering grades for this grade level, press Enter again
to display a line command screen.

4. Use the line command screen to work with the grade table. When you
finish, type E in the CMD field and press Enter to return to the
command screen.
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Defining the Spreadsheets

Use GRD.290H — Define End Term Spreadsheet to define the
spreadsheets used by the InteGrade Pro software for collecting grading or
attendance information.

You can define one spreadsheet for each reporting period, or one
spreadsheet for each date you expect teachers to export grades or
attendance data from the InteGrade Pro software.

Select the GRD.290H — Define End Term Spreadsheet option from the
SMS820: InteGrade Pro Data Exchange Programs menu.

Type A in the command field, your district code, school code, and the
spreadsheet ID you want to define. For example, type QT1 to represent
the first quarter reporting period. When you press Enter, the system
displays the following screen where you can define the spreadsheet.

Defining an End Term or Attendance Spreadsheet

130 Defining the Spreadsheets

/07798 FY 98 CIMS III DEMONSTRATION DISTRICT
16:25:56 DEP13
SHMA Define EndTerm Spreadsheet
Ref: GRD.Z90H.11
District: DI School: 010 ABRAHAM LINCOLN HIGH SCHOOL
- NORTH SIDE

Spreadsheet ID: FIN HName: FINAL TEEM

Collection Date: _1999/06/01_  (YYY{/MM/DD FOR ALL DATE
FIELD3)

Attendance Spreadsheet: ¥ ([T H)

Calendar Dates From: _ _ Thru: _or Term: Z_ (1l-a)

Mode: Add Fi=Exit Fd=Index F5=Reset FlZ=Cancel

1. Type atitle for the spreadsheet in the Name field.

2. If you are defining a grading spreadsheet, type the date when the

grading information will be collected in the Collection Date field. You
must type the year as shown on the screen, including slashes: YYYY/
MM/DD; for example, 2000/06/01.
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3. If you are defining an attendance spreadsheet, type Y in the
Attendance Spreadsheet field. Then either type the range of dates to
use for the attendance information in the Calendar Dates From and
Thru fields, or type a term number in the Or Term field. For a
spreadsheet covering a single day, type the same date in the From
and Thru fields.

4. Press Enter to display the following screen where you can define the
grading columns in the spreadsheet.

If you are working with an existing grading end term spreadsheet, and
entered Y to create an attendance spreadsheet, the system displays an
error message when you press Enter. To correct this, you must define a
new spreadsheet for the attendance data.

Defining the End Term Spreadsheet Columns

You do not need to define columns for attendance data.

/07798 FY 98 CIMS III DEMONSTRATION DISTRICT
15:30:16 DEP13
SHMA Define EndTerm Spreadsheet

Fef: GRD.Z90L.11

Spreadsheet ID: FIN FINAL TEEHM
District: LIS AMERICAN CITIES SCHOOL DISTRICT - EAST I
Gchool: 010 AERAHAM LINCOLN HIGH S5SCHOOL - NORTH 5IDE

Column Number: 3 .0

Task Code: _ G(C/G/L)
dpreadsheet Task ID: __ CAL
Task Name: _ CALCULATE FINAL GRADE
Walidation Bule ID: _  GRZ
Mode: Add F3=Ex<it Fd4=Index FS=Reset Flz=Cance]

1. Inthe Column Number field, type the number of the spreadsheet
column.

The column number represents the column position; for example,
column number 1 is the first column in the spreadsheet. You can use
decimals to indicate that a column should fit between two other
columns.
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2. Type the task type (C = comment, G = grade, or A = absence) in the
Task Code field and the task identifier in the Spreadsheet Task ID
field.

If you are adding an Absence task, the system displays the Grade Title
for Absence prompt for the absence grade title, after you press Enter.

3. Type the name of the task in the Task Name field and, if applicable, the
spreadsheet validation rule for this column in the Validation Rule ID
field.

Column headings are limited to two rows of seven characters in the
InteGrade Pro software. The system abbreviates anything larger than
seven characters in each row to fit the available space.

4. Press Enter to add the column to the spreadsheet.

5. When you finish adding columns, press Enter again to display the line
command screen.

6. Use the line command screen to work with the spreadsheet columns.
When you finish, type E in the CMD field and press Enter to return to
the command screen.
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Downloading Class Roster Data from CIMS lli

Use STU.607 — Download Class Roster Files to the InteGrade Pro
software to create a file that contains class roster data from the SMS
software.

The system stores the CLdissch data file (where dis and sch are the
district and school codes) in SMSTRANS/PSTU607C.

If you have Client Access for Windows installed on a personal computer
and the IBM iSeries 400 system, with PCO (PC Organizer) active, the
system can complete the transfer process automatically. Otherwise, you
must transfer the file to the personal computer as CLdissch.CIM, using
your chosen file transfer software.

This section describes how to download the class roster information with
PCO active, as well as how to create the class roster file when PCO is not
active.

After the data transfer, you must convert the CIMS data file for each school
into separate teacher files using the personal computer program, CIMS 111/
InteGrade Pro File Converter. See The CIMS (PC) Software and
InteGrade Pro Software for information about this converter.

Select the STU.607 — Download Class Roster Files to the InteGrade Pro
software option from the SMS820: InteGrade Pro Data Exchange
Programs menu.
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Starting the Download with PCO Active

5A07/98 FY 98 CIMZ III DEMONSTEATION DISTRICT
l6:34: 25 DAP13
SM3E Dowmload Class Roster Files to IntelGrade Pro

Ref: STU.gl0 .01
Process for:

District:
School

Do wou want to create files? ¥

[Created files can be dowmloaded at a later time using the

dowmload option or manually downloaded using an 437400 File
Transzfer)

Do you want to download files now? ¥

Fi=Exit Fd=Index Fi=Rezet FlZ=Cancel

1. Inthe Process for fields, type the district and school codes for the
information you want to download.

2. Type Y in the Do You Want to Create Files? field if you want to create
the download file. Type N if you previously created the file and now
want to download it from the IBM iSeries 400 system to the PC.

3. If you want the system to download the file automatically, type Y in the
Do you Want to Download Files Now? field. Otherwise, type N in this
field.

The system displays this field only when PCO is active.

4. When you press Enter, the system displays the following prompt
screen where you can limit the download information to a specified
teacher and cutoff date.
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Downloading the Class Roster File

You must use GRD.290H — Define End Term Spreadsheet to define a
spreadsheet with at least one task for the specified school before you
run this program.

L0798 FY 95 CIM3 III DEMONSTEATION DISTRICT
16:31:33 DaP13
SHMA Dowmload Class Roster Files to IntelGrade Pro
Ref: 5TU.G07P.01
Process:
District: DIS 3chool: 010
Limit to:
Teacher: GREEEN
Exclude:

Drops before this date: 9407799

Fi=Exit Fd=Index F5=Reset FlZ=Cancel

1. To restrict the download to one teacher, type the teacher name in the
Limit to Teacher field.

2. To restrict the download to students currently scheduled in the class,
type a date in the Exclude Drops Before this Date field. This date
represents the last date that a student can drop the course and still be
eligible for a grade. The system excludes from the download all
students who dropped the class before this date.

If you have not defined the spreadsheet and task, the system displays
a warning message and prompt field. Type Y in the Cancel Download
to Set Up the Spreadsheet? prompt field if you want to leave this
program and define a new spreadsheet.

Type N in this field if you want to download the class roster information
without a defined spreadsheet. If you type N, you cannot upload
grades and attendance data from the InteGrade Pro software back to
the SMS software for these class rosters.
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3. If PCO is active, after you press Enter the system displays a
submission screen where you can specify the file name and PC drive
designation.

4. When you press Enter, the system checks for existing file names and if
found, displays a Do you wish to overwrite the existing member?
prompt. Type Y if you want to continue and write over the existing file
or N if you want to cancel.

Creating the Download File with PCO Inactive

Select the STU.607 — Download Class Roster Files to the InteGrade Pro
software option from the SMS820: InteGrade Pro Data Exchange
Programs menu.

L0798 FY 95 CIM3 III DEMONSTEATION DISTRICT
l6:34:25 DaP13
SHMA Dowmload Class Roster Files to IntelGrade Pro

Ref: 5TU.&10 .01
Process for:

District:
School

PCO iz currently not active., We cannot automate
dowmload functions unless PCO i3 active.

Do wou want to create filesz ¥
[Created files can be downloaded at a later time using the
dovmload option or marually downloaded using an A% /400 File

Transfer)

Fi=Exit Fd=Index FS=Reset FlZ=Cancel

1. Inthe Process for fields, type the district and school codes.

2. Type Y in the Do You Want to Create Files? field if you want to create
a file to download later.

If you did not activate PCO before running this program, you can
create the file but the system cannot download the file automatically.
You must download the file later.
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If you choose not to create the file now, type N in the Do You Want to
Create Files? field and press Enter, or press Cancel. After canceling
the program, you can start PCO by typing the STRPCO command at
an IBM iSeries 400 system command line. Then, you can run this
program again with PCO active.

3. If you choose to create the file now, after you press Enter the system
displays the prompt screen where you can limit the download
information to a specified teacher and drop date.

4. When you press Enter, the system checks for existing files. If it finds a
file with the same name, the system displays a prompt to overwrite the
file. Type Y if you want to continue, or N if you want to cancel.
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Uploading Grading Data from the InteGrade Pro

Software

If you have Client Access for Windows installed on the IBM iSeries 400
system and a personal computer, with the IBM PCO program active, you
can use this interactive program to upload your InteGrade Pro grading
data to the IBM iSeries 400 SMS software. The system uploads the
grading marks file, MKdissch.CIM (where dis represents the district code
and sch represents the school code), from the root directory of the
personal computer.

Ensure that the MKdissch.CIM file is stored in the root directory of the
personal computer before you attempt to run this program.

If you use a different file transfer software, you must transfer the marks file
manually to the SMSTRANS library as file PSTU607M, member
MKdissch.

Select the STU.608 — Upload Marks Data from InteGrade Pro option from
the SMS820: InteGrade Pro Data Exchange Programs menu.

Note: Administrators with InteGrade Pro Server can generate marks files
directly from the gradebooks saved on the server.

Uploading the Marks File

/07798 FY 98 CIMS III DEMONSTRATION DISTRICT
15:34: 25 DEP13
SHMA Upload Marks Data from IntelGrade Pro

Ref: 5TU.G08P.01
Process for:

District:
School

Fi=Exit Fd=Index FS=Reset FlZ=Cancel
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1. Inthe Process for fields, type the district and school codes for the file
you want to upload.

2. If PCO is active, after you press Enter the system displays a
submission screen where you can specify the file name and PC drive
designation where the upload data resides.

If PCO is not active, the system displays a file library prompt. Type Y in
the Do You Want to Create Files Library for Use in Later Upload? field
and press Enter if you want to create a file to upload later.

3. After you press Enter, the system checks for existing file names and if
found, displays a Do you wish to overwrite the existing member?
prompt. Type Y if you want to continue and write over the existing file
or N if you want to cancel.
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Editing and Posting the Grading Data

Use GRD.620P — Edit and Post Marks Data to check data uploaded from
the InteGrade Pro software. The system compares the data with the
validation rules that you set up in the SMS software.

Select the GRD.620P — Edit and Post Marks Data from InteGrade Pro
option from the SMS820: InteGrade Pro Data Exchange Programs menu.

Type the district and school codes for the file that you want to post. When
you press Enter, the system displays the following screen where you can
choose to replace grading, comment, or absence data. You also must
specify whether absences are considered excused or unexcused for
grading purposes.

Editing and Posting the Grades

L0798 FY 95 CIM3 III DEMONSTEATION DISTRICT
l6:35:18 DaP13
SHMA Edit and Post Marks Data from InteGrade Pro

Ref: GRD.G620P.0L1
District: DIZ School: 010
Feplace existing grading information? N (Y/N)
Feplace existing conment information? N (Y/N)

Feplace existing absence information? N (Y/N)

Ahsences are excused or unexcused: _E (E/O)

Fi=Exit Fd=Index F5=Reset FlZ=Cancel

1. If you want to post the updated information and write over any existing
information, type Y in the appropriate fields:

e Replace Existing Grading Information?
e Replace Existing Comment Information?
e Replace Existing Absence Information?

If you do not want the system to replace the designated type of
information, type N in the field.
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2. If you want to treat grading absences as excused, type E in the
Absences Are Excused or Unexcused? field. Otherwise, type U to treat
absences as unexcused for grading purposes.

3. When you press Enter, the system displays the error summary screen.

Reviewing the Error Summary

L0798 FY 95 CIM3 III DEMONSTEATION DISTRICT
l6:35:18 DaP13
SHMA Edit and Post Marks Data from InteGrade Pro

Fef: GRD.6Z0F.03

Summary is for District DIs AMERTICAN CITIES SCHOOL
DISTRICT - EART T
and School o010 ABRFAHLM LINCOLN HIGH 3CHOOL
Items edited 45
Error-free items posted 41
Items in error 4

Print edit failures report? _ ¥ (¥/N)

Correct edit failures? _T (YN

Fi=Exit Fd=Index FS=Reset FlZ=Cancel

1. Note the number of records with errors in the Items in Error field. After
reviewing the summarized error data, you can choose to print an edit
failures report or correct the edit failures now.

2. To print the report that lists the edit failures, type Y in the Print Edit
Failures Report? field. When you press Enter, the system displays a
submission prompt.

3. To correct the edit failures, type Y in the Correct Edit Failures? field.
When you press Enter, the system calls GRD.630E — Correct
InteGrade Pro Edit Failures and Post, which displays each record that
failed the edit checks.

4. If you choose N for both of these fields, the system returns to the menu
when you press Enter.
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Correcting and Posting the Edit Failures

Use GRD.630E — Correct InteGrade Pro Edit Failures and Post to correct
any data uploaded from the InteGrade Pro software that failed edits in the
GRD.620P program, then post the corrected records to the SMS software.

Select the GRD.630E — Correct InteGrade Pro Edit Failures and Post
option from the SMS820: InteGrade Pro Data Exchange Programs menu.

Type the district and school codes for the file you want to correct. When
you press Enter, the system sequentially displays the records that contain
edit failures.

Correcting the Edit Failures

EfO07s98  F1 93 CIMS ITT DEMOMSTRATION DISTRICT

1&:35: 18 DEP13

=M= Correct ImteGrade Pro Edit Failures and Post

Ref: GED 530 _1Z

Correct for District LI= AMERTCAN CITIES 5CHOOL DISTRICT — EAST T

School olo ARPAHAM LINCOLN HIGH SCHOOL
Mamher of errors 4
Position to: Teacher: ard Period: OF Btoadert - OF
Conar se: atd Sectiorn:

Intelrade Pro Pecord Code CE00 VWersionm 01 Fixed N Mark to remove? N (Y/H)

Teacher AD Pariod O0Z English IT Spreadsheet ID: Q2

Course EMZ Section ool Spreadsheet task ID: EXL
Student 287654321 Markowa, Anatassia Grade type: &
Peplace existing data? _  (T/N)

Begquired grade daca?

More ...
Mode : Chatge Fi=Exit Fd4=Index FE=Reset FS=Next FlZ=Cancel

1. To delete this record, type Y in the Mark to Remove? field. Otherwise,
type N in this field.

2. If necessary, change the spreadsheet identifier in the Spreadsheet ID
field and the task identifier in the Spreadsheet Task ID field.

3. If necessary, change the type in the Grade Type field.

4. If you want to replace the existing data in the SMS software with the
updated information in this record, type Y in the Replace Existing
Data? field. Otherwise, type N in this field.

5. If this information relates to a required grade, type Y in the Required
Grade Data? field. Otherwise, type N in this field.
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6. When you press Enter, the system corrects the record and posts the
corrected information to the SMS software. Then, the system displays
the next record that failed edit.

Once you correct a record, it no longer appears in the edit failure
report.

7. When you finish correcting edit failures, type 3 and press Enter to
return to the menu.
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Running the InteGrade Pro Edit Failures Report

Use GRD.520P — InteGrade Pro Edit Failures Report to produce a report
of failed data items from the InteGrade Pro software.

Select the GRD.520P — InteGrade Pro Edit Failures Report option from the
SMS820: InteGrade Pro Data Exchange Programs menu.

Printing the Records that Failed Edit

/07798 FY 98 CIMS III DEMONSTRATION DISTRICT
16:37:24 DEP13
SHMA InteGrade Pro Edit Failures Report

Fef: GRD.5Z0F.01

District: DIA School: 010

So0rt Page

(1) Description Limit to Break

1 Teacher: _ _ T [T/N)
Feriod: L

_ Course: _ _
Jection: L
Jtudent:

Spreadsheet ID:

Fi=Exit Fd=Index F5=Reset FlZ=Cancel

1. Type the district and school codes for the report.

2. If you want to sort the report by a specified group, type 1 under the
Sort field next to the desired field; for example, Teacher.

3. If you want to limit the report to a specified group, type a specific code
next to the desired field; for example, type a valid spreadsheet
identifier in the Spreadsheet ID field.

4. If you want the pages to break before a change in the specified sort
field, type Y in the Page Break field.

For example, to break pages in the report for each different teacher,
select Teacher in the Sort field and type Y in this field.

5. When you press Enter, the system displays a submission prompt.
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Purging the InteGrade Pro Edit Failures

Use GRD.950P — Purge InteGrade Pro Edit Failures to remove records
from the edit failure file that cannot be corrected or that you decide not to
correct.

Select the GRD.950P — Purge InteGrade Pro Edit Failures option from the
SMS820: InteGrade Pro Data Exchange Programs menu.

Deleting the Records that Failed Edit

Use this program with caution. You cannot retrieve records after you purge

them.
/07798 FY 98 CIM3 III DEMONSTREATION DISTREICT
156:37:49 D3P13
SHMA Purge InteGrade Pro Edit Failures

Ref: GRD.S950P.01
Process:
District: DIS
Gchaool: 010
Limit to:
Spreadsheet ID: QT1
Task ID:

Fi=Exit Fd=Index F5=Reset FlZ=Cancel

1. Inthe Process field, type the district and school codes for the file you
want to purge.

2. To limit the purge to a specified spreadsheet or task, type the identifier
in the Spreadsheet ID or Task ID field.

3. Press Enter. The system deletes the records and returns a count of the
purged records.
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Uploading Attendance Data from the InteGrade Pro

Software

If you have Client Access for Windows installed on the IBM iSeries 400
system and a personal computer, with the IBM PCO program active, you
can use this interactive program to upload your InteGrade Pro attendance
data to the SMS. The system uploads the attendance file, AXdissch.CIM
(where dis represents the district code and sch represents the school
code), from the root directory of the personal computer.

Ensure that the AXdissch.CIM file is stored in the root directory of the
personal computer before you attempt to run this program.

If you use a different file transfer software, you must transfer the
attendance file manually to the SMSTRANS library as file PSTU607M,
member AXdissch.

Select the STU.609 — Upload Attendance Data from InteGrade Pro option
from the SMS820: InteGrade Pro Data Exchange Programs menu.

Uploading the Attendance Data File

5/07/99 FY 938 CIMS III DEMONSTRATION DISTRICT
16:34:25 QPADEVOOOS

SHMA Upload Attendance Data from InteGrade Pro
RBef: STU.609P.01

Process for:

District:
School

Fi=Exit Fd=Index F5=Reset FlZ=Cancel
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1. Inthe Process for fields, type the district and school codes for the file
you want to upload.

2. If PCO is active, after you press Enter the system displays a submittal
screen where you can specify the file name and PC drive designation
where the upload data resides.

If PCO is not active, the system displays a file library prompt. Type Y in
the Do You Want to Create Files Library for Use in Later Upload? field
and press Enter if you want to create a file to upload later.

3. After you press Enter, the system checks for existing file names and if
found, displays a Do you wish to overwrite the existing member?
prompt. Type Y if you want to continue and write over the existing file
or N if you want to cancel.
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Editing and Posting Attendance Data

Use GRD.621P — Edit and Post Attendance Data to check data uploaded
from the InteGrade Pro software. The system compares the data with the
validation rules that you set up in the SMS software.

Select the GRD.621P — Edit and Post Attendance Data from InteGrade
option from the SMS820: InteGrade Pro Data Exchange Programs menu.

Type the district and school codes for the file that you want to post. When
you press Enter, the system automatically runs the update. If any errors
occur during the update, the system prints an error report.

There are ten possible errors:
e No course request (a student had a reported absence in a course he or
she has not requested).

e Request exists, but the reported absence is not within the add/drop
date range.

e District ID is not valid.

e School ID is not valid.

e Spreadsheet ID is not valid.

e Student ID is not valid.

e Period number is blank.

e Period is not defined.

e Absence already exists.

e Record code read in is not equal to 620.

You must correct any errors in the InteGrade Pro software, reconvert the
data, and then upload the corrected data into the SMS software.
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This section describes the CIMS lll/InteGrade Pro software file conversion
programs, which run on the personal computer.

You use the CIMS lll to InteGrade Pro file conversion program to convert
the class roster file from the CIMS IIl SMS™ software into several files for
use by the InteGrade Pro software on the personal computer.

You use the InteGrade Pro to CIMS lll file conversion program to convert
multiple marks or attendance files from the InteGrade Pro software into
one file for use by the CIMS Il SMS software on the IBM iSeries 400
system.

Copyright © 1998-2004 Pearson Digital Learning 149


http://k12.ncs.com/

PEARSON

o ——

‘Digital
Learning

The CIMS (PC) Software and InteGrade Pro Software

System Requirements

150 System Requirements

Before you can transfer data between the InteGrade Pro software and the
CIMS Il student software, you should verify that you can transfer files
between your IBM iSeries 400 system and your PC. For more information,
see the documentation for your communications software.

If you are using Client Access to communicate to a PC, you may be able to
run this process directly from the CIMS Il software. For more information,
See Using CIMS (iSeries 400) Software and InteGrade Pro Software.

For specific questions about using the InteGrade Pro software, see the
InteGrade Pro User’s Guide Version 9.1, available on Customer Link.

The following software programs must be installed:

e InteGrade Pro 9.1 software on a personal computer
e IBM iSeries 400 Operating System, Version 3 Release 2 (or higher)

e Afile transfer and router program, for example, Client Access for
Windows

e CIMS Il ACS™ (Application Control System), Release 3.00.01 (or
above)

See the Application Control System User's Guide for more information
on installing and implementing the ACS software.

e CIMS Ill Student Applications, Release 7.00 (or higher)

You must install and implement the SMS™ (Student Management System)
software before you can install and operate the other student software.
Other student software exchanges information with the SMS software,
which enables you to automate activities in the areas of student
scheduling, attendance, and grading.
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File Conversion Process

The InteGrade Pro software provides a converter tool to convert the
CLdissch.CIM file (where dis and sch represent your district and school
codes). The system converts the file into CLxxxxxx.GRD files (where
XXXXXX represents the teacher code), which you then can import into the
InteGrade Pro software.

The converter also creates a folder hierarchy for the files within a location
that you specify. This hierarchy consists of a school folder named after the
CIMS 1l school ID. It contains one teacher folder, named after the teacher
code for each teacher within that school. Each teacher folder contains the
CLxxxxxx.GRD file for that teacher. The teacher imports this file into the
InteGrade Pro software.

After updating grades, the teacher exports a MKxxxxxx.GRD file to the
same location. The converter compiles all MKxxxxxx.GRD files into a
single MKdissch.CIM file, which you can upload into the CIMS Il student
software.

The teacher can also export attendance data by exporting an
AXxxxxxX.GRD file to the same location. The converter compiles all
AXxxxxxx.GRD files into a single AXdissch.CIM, which you can upload
into the CIMS 1l student software.

This converter resides and operates on the personal computer.

Setting Up the File Converter

Open the CIMS folder in the InteGrade Pro installation folder (which you
can download from Customer Link). The ADMIN/CIMS folder contains the
IGPCNV32.EXE file for Windows 98, Windows 2000 or Windows XP.
Copy the file to your personal computer.
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Converting a CIMS lll File into InteGrade Pro Files

1. Open the file converter. The system displays the transfer method
selection screen.

CIMS I/ InteGrade Pro File Converter

Thig program converts files for data transfer between CIMS (1] and
InteGrade Pro.

Select a conversion method:
o CCIMS N ke InteGrade Pre
Converts one ClkS 1 file into multiple class roster files.

" InteGrade Pro Marks ta CIMS 11|
Converts multiple markz data files inta one CIMS 1 file.

" InteGrade Pro Attendance to CIMS 11
Converts multiple attendance data files into ane ClkS 11 file.

Cancel colack Mt

2. Select the CIMS Il to InteGrade Pro option.
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3. Click Next. The system displays the following screen.

CIM5 1 /InteGrade Pro File Converter

|ndicate file lozations.

Corvert CIMS 1 files [CLaRxmwR. TR files] from:

| =

Create class roster files in:

| E

Cancel | <<Back | :

4. In the Convert CIMS Il files (CLxxxxx.CIM files) from: field, type the
location of the CLdissch.CIM file. You can click the ellipsis button to
browse for the file, if necessary.

5. Inthe Create class roster files in: field, type the location of the folder in
which you want the new folders created.

6. Click Convert. The conversion process creates a subfolder for the
school that contains subfolders for each teacher in the school. The
teacher folders each contain a CLxxxxxx.GRD file, which you can
import into the InteGrade Pro software.
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Converting InteGrade Pro Files into One CIMS Il File

You can convert either marks or attendance data from the InteGrade Pro
software.

Note: Administrators with InteGrade Pro Server can generate marks files
directly from the gradebooks saved on the server.

Converting Marks Data

1. Open the file converter. The system displays the transfer method
selection screen.

CIM5 Hi/InteGrade Pro File Converter

Thiz program converts files for data tranzsfer bebween ClkS (1 and
IntelGrade Pro.

Select a conversion method:
£ CIMS I b InteGrade Prao
Conwvertz one CIMS [ file into multiple clazs roster files.

% InteGrade Pro Marks to CIMS 11
Conwvertz multiple marks data filez into one CIMS 11 file.

" IntelGrade Pro Attendance ta CIMS ||
Conwvertz multiple attendance data files into ane ClkS [ file.

Cancel coHachk Memts >

2. Select the InteGrade Pro Marks to CIMS 11l option.
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3. Click Next. The system displays the file location screen.

CIMS HlfInteGrade Pro File Converter

|ndicate file locations.

Corveert marks data [bEsss GRD filez] from:

| E

Create ClkS 1 files in:

| E

Cancel <<Back

4. In the first field, type the location of the folder that contains the school
and teacher folders with the MKxxxxxx.GRD files.

5. Inthe second field, type C:\. This step creates the MKdissch.CIM file in
your root directory.

If you use the automatic upload process in the CIMS Il student
software, this file must be located in your root directory.

6. Click Convert. The conversion process runs.

When the process completes, you can transfer the resulting
MKdissch.CIM file to the CIMS Il student software.
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Converting Attendance Data

1. Open the file converter. The system displays the transfer method
selection screen.

CIM5 Ill/InteGrade Pro File Converter

Thiz program converts files for data transfer between CIMS 11| and
InteGrade Pro.

Select a converzion method:
" CIMS Il ba InteGrade Pro
Corverts ane CIMS 1 file into multiple class roster files.

" InteGrade Pro Marks ta CIMS 1]
Convverts multiple markz data files into one CIMS (1 file.

& intelGrade Prostendance to CIMS 11
Corverts multiple attendance data files into one ClkS 1] file.

Cancel ccHachk MHeuts:>

2. Select the InteGrade Pro Attendance to CIMS Il option.
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3. Click Next. The system displays the file location screen.

CIMS Ill/InteGrade Pro File Converter

Indicate file locations.

Convert attendance data (e, GRD filez] from:

| =

Create CIMS (11 files in:

| =

Cancel <<Back

4. In the first field, type the location of the folder that contains the school
and teacher folders with the AXxxxxxx.GRD files.

5. Inthe second field, type C:\. This step creates the AXdissch.CIM file in
your root directory.

If you use the automatic upload process in the CIMS Il student
software, this file must be located in your root directory.

6. Click Convert. The conversion process runs.

When the process is finished, you can transfer the resulting MKdissch.CIM
file to the CIMS Ill student software.
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Using the OSIRIS Software and InteGrade
Pro Software

This section provides brief instructions for generating and sending class
lists to the InteGrade Pro software, receiving and processing grade files
from the InteGrade Pro software, and viewing grade file errors.

For more specific instructions on using the InteGrade Data Exchange
module for data exchange data between the Osiris software and the
InteGrade Pro software, see the Osiris Data Exchange User Guide.
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Introduction

Before using the InteGrade Pro software, you must transfer all the teacher,
student, and roster information from the Osiris software to the InteGrade
Pro software. The Export Rosters from Osiris to InteGrade option sets up
this information for transfer.

With the InteGrade Administrator software, you can also transfer student
grades from the InteGrade Pro software to the OSIRIS® software. OSIRIS
can then use the information to calculate GPA and other grade
information.

If you change any of the configuration information such as the comment
codes, after you transfer rosters to the InteGrade Pro software, the
InteGrade Pro data will be incorrect.

Creating Teacher Directories on a Hard Disk

Each teacher using the InteGrade Pro software on a hard disk must have a
subdirectory in the \INTEGRD directory. The teacher's InteGrade Pro data
files are stored in this subdirectory.

If the InteGrade Pro software is accessible to OSIRIS, a subdirectory is
automatically created when you send class lists to the InteGrade Pro
software using the InteGrade Data Exchange. If the InteGrade Pro
software is not accessible to the OSIRIS software, you should create
subdirectories on the hard disk where the InteGrade Pro software is
installed for each teacher using that disk.

Overview of Using InteGrade and OSIRIS

When using the OSIRIS software and the InteGrade Pro software
together, you must complete the following steps:

1. Set up all the teacher, student, and roster information in the OSIRIS
software. See the guide entitled OSIRIS: Getting Started for more
information.

2. Change the InteGrade field in the Teacher Information screen from N
(No) to Y (Yes) for each teacher who uses the InteGrade Pro software.

3. Transfer the data from the OSIRIS software to the InteGrade Pro
software before using the InteGrade Pro software.

4. Transfer the grades from the InteGrade Pro software to the OSIRIS
software after a grade reporting period.
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Setting Up OSIRIS

Complete the following steps to set up the OSIRIS software so that you
transfer information to and from the InteGrade Pro software.

1. Set up the student, teacher, and roster information in the OSIRIS
software. See sections 3—7 of your OSIRIS Database User's Guide for
more information about setting up student, teacher, and roster
information.

2. Display the Teacher Information screen.

3. From the OSIRIS main menu, type 1 and press Enter to select the
Database Editor option.

4. From the Database Editor main menu, type 2 and press Esc to select
the Teacher Information option. The Teacher Information menu then
displays.

5. Display a teacher. If necessary, change the sort order.

The sort order, displayed after the Order field in the box at the top of
the screen, is the criterion by which the teacher records are ordered for
display. You can order teachers by last name or ID number.

To change the current sort order, press 9 (9ORDER). The sort order
changes each time you press 9.

6. Display the teacher. Use any of the methods below.

e Press 1 (1FIND). When the system prompts with Enter teacher to
find, type in an ID number or the first few characters of a last name
and press Enter. If you enter a valid ID, the teacher's record is
displayed. If the ID does not exist, the record for the next teacher
ID displays. If you enter a name, a list of teacher names appears.
Use the Up and Down arrow keys to highlight the teacher and
press Enter. The teacher's record displays.

e Press 3 (3PRIOR) or 4 (4ANEXT) to display the previous or next
teacher according to the sort order. You can also press the Up and
Down arrow keys to display the previous or next teacher.

e Press Home or Enter to display the first or last teacher according to
the sort order.

7. Change the InteGrade field to Y.

e Press 2 (2EDIT).

e Use the Up and Down arrow keys to move the cursor to the
InteGrade field.
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162  Setting Up OSIRIS

Using the OSIRIS Software and InteGrade Pro Software

e Type Y and press Enter. If you type Y (Yes) in the InteGrade field
and print grade scan sheets, a scan sheet will not print for that
teacher.

8. Press Ins to accept the changes you made or press Esc to cancel the
changes.

9. Press Esc twice to exit the Teacher Information menu and return to the
OSIRIS main menu.

After you have set up the OSIRIS teacher, student, and roster information,
the OSIRIS software places this information into individual files so the
information can be used with the InteGrade Pro software. Use the
Exporting Rosters from OSIRIS to InteGrade option to select the
information you want to transfer and export it to the InteGrade Pro
software.

Enter information into fields to determine the roster information to be sent
from OSIRIS to the InteGrade Pro software.
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Exporting Teacher Rosters to the InteGrade Pro
Software

When the roster information is being transferred from the OSIRIS software
to the InteGrade Pro software, a file is created that lists the teachers
whose rosters were exported.

Selecting Teachers

Complete the following steps to select teachers for whom you will transfer
the roster, student, and teacher information into the InteGrade Pro
software.

1. From the System Administrator Main Menu, press 9 and then Enter to
select the InteGrade Administrator option. The InteGrade
Administrator menu is displayed.

2. Press 1 and then Enter to select the Export Rosters from OSIRIS to
InteGrade option. The Export Rosters from OSIRIS to InteGrade
screen is displayed.

Press T (Teachers) to display the list of teachers.

4. Select the teachers whose roster information you want to transfer to
the InteGrade Pro software.

e To select individual teachers from the list, use the Up and Down
arrow keys to highlight the teachers and press S to select the
teacher. The following symbol (*) appears next to the teacher's
name that you select. This symbol marks the teachers to be
included in the list to transfer. Press S again if you want to remove
the symbol.

e To select all the teachers at once, press M (Markall). The (")
symbol appears to the left of every teacher's name.

5. Press Enter to accept all the teachers you have marked. Nine teachers
are listed on the screen. If more teachers are marked than what can be
displayed on the screen, ellipses (...) are displayed after the last
teacher.

Specifying the Effective Dates and Path

With the F2 (2EDIT) command, you can change the effective dates for
transferring roster information and the DOS path to which the information
will be transferred. Complete these steps to change the dates and path.
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1. Specify the effective dates. Press 2 (2EDIT). The cursor moves to the
first date in the Roster Effective Dates field.

Type the first date in the MM/DD/YY format.

Use the Tab, Shift+Tab, Enter, or Up and Down arrow keys to move to
the end date field.

Type the end date in the MM/DD/YY format, use the Tab, Enter, or Up
and Down arrow keys to move to the path field.

2. Type the path, up to 40 characters, to which you want to send the
roster information, for example, CAINTEGRAD. Once you export the
rosters, each roster is copied into a subdirectory under each teacher's
number, for example, CAINTEGRAD\123456.

3. After you change the Effective Dates and Path field, press Ins to
accept the changes, or press Esc to cancel.

If you press Ins, the changes you made are accepted and you are
ready to transfer the roster information.

If you press Esc, the Transfer Rosters from OSIRIS to InteGrade
screen displays the way it was before you pressed 2 (2EDIT).

Exporting the Class Rosters

After determining the information that you want to transfer to the InteGrade
Pro software, transfer the data as follows.

1. Verify the teacher, effective dates, and path information. Make sure the
fields are set correctly for the information you want to transfer.

2. Press P (Proceed). The Printer Information screen appears on the
screen. When you transfer rosters, a report is created so that you can
see the teachers whose files were exported.

Press the Tab, Shift+Tab, Enter, or Up and Down arrow keys to move
from field to field, and enter the necessary information.

3. Press the Ins key. A status box appears on the screen that counts the
teachers, their classes and students as they are processed and
displays the teacher being processed.

If you use a disk drive as the path, the software verifies that there is
enough room on the disk for the necessary information. If there is not
enough room, the following message appears on the prompt line:

Disk 1s full, insert a new disk. Press C to continue
or <ESC> to cancel.
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4. When the process is complete, the following message appears on the
prompt line:

Process complete. Press ESC.

Press Esc three times to return to the System Administrator main
menu.
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Importing Grades From the InteGrade Pro Software to
the OSIRIS Software

Before you can compute grades using the Grade Reporter module, you
must move the grades from the InteGrade Pro software to the OSIRIS
software. Once the information is transferred to the OSIRIS software, the
office can compute grades, create report cards, and update transcripts.
You use the Import Grades from the InteGrade Pro software to OSIRIS
screen to specify the information to transfer.

The Grade Import from InteGrade Pro Verification Report

When grade information is being transferred from the InteGrade Pro
software to the OSIRIS software, a file is created listing errors that
occurred during the transfer and any data that changed information
previously stored in OSIRIS.

Specifying the Effective Path

166

Use the 2 (2EDIT) command to specify the DOS path from which the
grade files will be transferred. This path must be the DOS path where the
InteGrade data fields are located, normally the InteGrade Pro directory.

1. From the System Administrator Main Menu, press 9 and then Enter to
select the InteGrade Administrator option.

2. Press 2 and then Enter to select the Import Grades from InteGrade Pro
to OSIRIS option. The Import Grades from InteGrade to OSIRIS
screen is displayed.

3. Press 2 (2EDIT). Type the path, up to 40 characters, to which the
InteGrade Pro grade information was sent, for example,
CAINTEGRAD, and press Enter.

If the path you specified does not contain grade information, then the
Selected Teacher list is empty. You cannot proceed until you find the
correct path or data has been exported out of the InteGrade Pro
software.

If the path is correct and contains grade information, you can proceed
to selecting teachers from the InteGrade Teachers list, as explained
next.
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Selecting Teachers

Choose the teachers whose class grades you want to transfer. Complete
the steps listed below and on the next page.

1. Press T (Teachers) letter command to get a list of teachers using the
InteGrade Pro software.

2. Use the Up and Down arrow keys to highlight the teachers whose
grades are transferred.

3. Press the S to select the teacher. The following symbol (") appears
next to the teacher name that you select. This symbol marks the
teachers to be included in the list to transfer. Press S again to remove
the symbol.

4. Continue marking all the necessary teachers.

5. Press Enter to accept all the teachers that you have marked. Five
teachers are listed on the screen. If more teachers are marked than
what can be displayed on the screen, ellipses (...) are displayed after
the last teacher.

Selecting Grades to Transfer

The Grades command lets you select the grade information to be
transferred. Complete the steps listed below to select the grade
information.

1. To display the list of grade items, press G (Grades) to get a list of valid
grade information defined in the OSIRIS software.

2. To select the grade items, use the Up and Down arrow keys to
highlight the grade items that you want to transfer.

3. Pressthe S to select the grade. The (") appears next to the period that
you select. This symbol marks the grade items to be included in the list
to transfer. Press S again to remove the symbol.

4. Continue marking all the necessary grades items.

5. Press Enter to accept all the grade items that you have marked. Five
grades are listed on the screen. If more are marked than what can be
displayed on the screen, ellipses (...) are displayed after the last grade.
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Transferring Grades

168

After determining what information you want to transfer to OSIRIS, use P
(Proceed) to transfer the data. Complete the following steps to transfer
grades from the InteGrade Pro software to OSIRIS.

1. Verify the teachers, grade periods, and path that you want to import to
the OSIRIS software.

2. To transfer the grades, press P (Proceed). The Printer Information
screen appears. When you transfer grades, a report is created so that
you can see if any errors occurred or if any information in OSIRIS was
changed.

3. Press Tab, Shift+Tab, Enter, or Up and Down arrow keys to move from
field to field, and enter the necessary information.

4. To start the transfer, press Ins. The status box counts the number of
grades as they are processed and displays the current teacher whose
grade information is being processed.

If there is not enough room, the following message displays on the
prompt line:

Disk is full. Insert a new disk. Press C to continue
or <ESC> to cancel.

If no grade information exists in the path, the following message
displays:

No teacher or grade information was found in the
specified path. Press ESC.

If you have not selected at least one teacher, the following message
displays:

You cannot import until you specify teachers. Press
<ESC>.

Press Esc and press T (Teachers) to select teachers.

5. When the process is complete, the following message displays on the
prompt line:

Process complete.

Press Esc three times to return to the System Administrator main
menu.
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Using the TSS/TESS Software and
InteGrade Pro Software

This section provides instructions for generating and sending class lists to
the InteGrade Pro software, receiving and processing grade files from the
InteGrade Pro software, and viewing grade file errors.

Copyright © 1998-2004 Pearson Digital Learning 169


http://k12.ncs.com/
http://k12.ncs.com/

PEARSON

—_ Using the TSSITESS Software and InteGrade Pro Software

‘Digital
Learning

Introduction

The InteGrade Pro software works with The School System™/The
Elementary School System™ (TSS/TESS) software during the year:

e InteGrade Data Exchange transfers class lists and student
demographic data to the InteGrade Pro software. Class lists are
transferred regularly at the beginning of a school semester, and as
required due to class list changes. This data is sent to each teacher's
subdirectory or data disk.

e During the term, teachers use the InteGrade Pro software to record
student scores, and to calculate grades and class averages for each of
their classes. The InteGrade Pro software also prints analysis reports.

e Atthe end of each report period, teachers prepare an End Term
spreadsheet report and use the InteGrade Export Report Card data
function to export the end term data.

For more specific instructions on using the InteGrade Pro Data Exchange
module to exchange data between the TSS software and the InteGrade
Pro software, see The School System, Volume Two, Chapter 24,
"Exchanging Data with InteGrade."

About InteGrade Data Exchange

The InteGrade Data Exchange function is the administration system side
of the interface between The School System and InteGrade Pro student
information software. It enables the transfer of data between the
administration system and the InteGrade Pro software.

You can use the InteGrade Data Exchange module to:

e Generate and send class lists to the InteGrade Pro software

e Receive and process grade files from the InteGrade Pro software
e View grade file errors

Each of these tasks is a function on the InteGrade Data Exchange main
screen.
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Setting Up TSS

Specifying Computers and Types of Users

Use this option to specify what type of computers the teachers are using,
and whether they are local or remote users.

If there are a combination of local and remote users on DOS-compatible
computers and remote users on Apple computers, you must process each
type of user separately. Use Setup to switch between each type of user.

1. From the InteGrade Data Exchange menu, select 8 (Setup).

2. Select the version of the InteGrade Pro software being used, and
follow the appropriate instructions.

e Apple - type 1
e IBM or Mac - type 2, and then the setup parameters:

Type 1 if users are local and data is transferred electronically. Type 2 if
data is transferred using disks.

If you select 1, you must specify the drive where the InteGrade Pro
software is installed. If the InteGrade Pro software is installed on the
local drive, the drive used for data exchange is usually C. If the
InteGrade Pro software is installed on a network server, specify the
appropriate network drive.

If you select 2, you must specify the drive letter indicating a disk drive,
for example, A:\ or B:\.

Defining Extra Columns for the End Term Spreadsheet

If you want to use more columns than are currently defined for the End
Term spreadsheet, you need to predefine them in TSS. You must label
these columns with an appropriate header, as the InteGrade Pro software
does not show unnamed columns.

You define mark columns for TSS in the Academic Progress module by
selecting Academic Progress Parameters (define mark types) directory.
You define mark columns for TESS in the Grade Reporting module by
selecting the School Parameters directory. These mark types display in
the End Term spreadsheet.
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Exporting Class List Files to the InteGrade Pro
Software

Selecting Teachers

From the main menu, select InteGrade Data Exchange. Eight functions
are listed at the top. Most of the InteGrade Data Exchange functions
process data by teacher. The screen contains the following information:

Field Description
Teacher The teacher code and name for each teacher.
Class List Export The status of the class list export for each

teacher (showing the semester in the column
heading). There are five status categories:

e Blank: the teacher’s class lists have not
been generated for the semester (not
selected when generating the class lists).

e Generated: the teacher’s class lists have
been generated for the semester but they
have not yet been transferred to the
InteGrade Pro software.

e No Classes: an attempt was made to
generate the teacher’s classes, but there
were none.

e Sent: the teacher’s class lists have been
transferred to the InteGrade Pro software
but they were not deleted from the user
subdirectory. (See Delete Files.)

e Deleted: a teacher's class lists were
deleted from the user subdirectory.
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Field

Description

Grades Import

The status of the grade data received for each
teacher (showing the report period in the
column heading). There are five status
descriptions:

The comment “Errors” is added to the status
description when errors occur.

Blank: grades have not been received
from the InteGrade Pro software for the
selected teacher.

Ready: the teacher’s grades export file is
ready to be received (this is indicated only
when the InteGrade Pro software is
installed on a hard disk that is accessible
to the user subdirectory).

Received: a teacher’s grades have been
received from the InteGrade Pro software,
but they have not been processed.

Processed: teacher’s grades have been
processed, but they have not been deleted
from the hard disk.

Deleted: a teachers grades have been
deleted from the hard disk.

Y/N Column

Y if the teacher is selected for processing, or
N if the teacher is not (displayed in
subsequent menus).

In most of the InteGrade Data Exchange functions, selecting the teachers
to include also selects the data to process. These functions contain a
Change Selection of Teachers option.

e Type 1 to select all teachers, and then confirm the selection. Entering
Y sets all Y/N indicators on the display form to Y.

e Type 2 to select specific teachers. All Y/N indicators on the screen
default to N. For each teacher to select, enter the teacher code, shown
in the left column. The Y/N indicator for the teacher changes to .
Press Esc and then Enter when you are finished.

e Type 3 to change the selection for individual teachers.
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Type the teacher code for each teacher whose selection is changed. The
teacher's name displays. Type Y to select the teacher, or N to deselect the
teacher.

Generating Class List Files

This function generates class lists for downloading to the InteGrade Pro
software.

1. From the InteGrade Data Exchange menu, select 1 (Generate Class
Lists). This generates class lists for downloading to the InteGrade Pro
software.

2. Type the semester number for which to generate class lists.
3. At the prompt:

e Type 2 to select teachers. Initially, select only teachers with a blank
or No Classes in the Class List Export column.

e Type 1 to generate the class lists for selected teachers, then Y to
confirm the selection.

After the process is complete, the main menu displays. Select InteGrade
Data Exchange. The Class List Export column displays one of the
following for each teacher listed:

e Generated — indicates the teacher's class lists have been generated
for the current semester.

e Blank — indicates that class lists have not been generated for those
teachers, because they were not selected when generating the class
lists.

If No Classes appears in this column for teachers who do have
classes, check the Master Schedule directory and the students
schedules, and make corrections as required.

Then repeat option 1 (Generate the Selected Teachers Class Lists),
using the default selection of teachers (teachers whose class lists
have not been generated and who now have classes).

Warning: If you make changes to the Master Schedule or to the
students' schedules, you must rerun the Generate Class List process for
all teachers before you can send class lists to the InteGrade Pro
software.
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Sending Class Lists to the InteGrade Pro Software

This function sends generated class list files to the InteGrade Pro
software.

1. From the InteGrade Data Exchange menu, select 2 (Send Class Lists
to InteGrade Pro).

2. At the prompt:

e Type 2 to select teachers. Initially, only teachers with Generated in
the Class List Export column are selected.

e Type 1 to send the class lists, then Y to continue.
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Importing Grade Files from the InteGrade Pro Software

This function transfers marks data from the InteGrade Pro software to the
TSS/TESS software. For specific instructions on exporting data from the
InteGrade Pro software to TSS/TESS, see the School System, Volume
Two, Chapter 24, "Exchanging Data with InteGrade," pages 24-18 to 24-
20.

1. From the InteGrade Data Exchange menu, select 3 (Receive Grade
Files from InteGrade).

2. Enter the report period for which to receive grades. Type Y to confirm
the entry if prompted to do so. If the specified report period is not the
same as the current report period, the system deletes any grade files
and updates the current report period in InteGrade Data Exchange.

Warning: Do NOT process grade files until all errors are corrected or
substantiated. Otherwise, incorrect information is entered into the TSS/
TESS software.

Viewing Grade File Errors

This function displays errors in the grade files. To display errors, enter the
teacher code for those teachers with errors in the Grades Import column. It
checks for errors that have prevented grades from being transferred
successfully to the TSS/TESS software from the InteGrade Pro software,
and produces a list of errors to enable teachers to correct their InteGrade
Pro files.

1. From the InteGrade Data Exchange menu, select 4 (View Grade File
Errors)

2. Type the code of a teacher for whom to display errors. Read the
information on the screen, and press Enter to continue. Repeat for
each teacher to display.

Errors may be one or more of the following:
e Blank course numbers.

e Blank or nonnumeric section numbers, report period or student
numbers.

e Incorrect course section numbers. The source of this error may be on
the Master Schedule directory or the teacher's InteGrade Pro file.

e There are no records for one or more of the teacher's classes.
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e Report period numbers not matching the InteGrade Data Exchange's
current report period.

When you process the grade files, you may find more errors. Report 950 —
Student Edit list displays these errors.

You can correct errors in the TSS/TESS software using the Marks Input
function, or by having teachers use the InteGrade Pro software. If teachers
correct the errors, classes with grade file errors must be:

e Corrected by the teacher (using InteGrade Pro).
e Placed onto Export Data disks (using InteGrade Pro).
e Transferred to the office computer.

Verify grades by printing Report 820 — Marks Gathering Forms and
distributing them to teachers for verification of grades. If there are errors,
correct the grades manually using the Marks Input function in the
administration system.

Processing Grade Files

Use this function to process the corrected grade files. The grade files for
the selected teachers merge into a single file.

Processing grade files updates the TSS/TESS database and prints Report
950 — Student Edit List. This report identifies any errors or inconsistencies
in any grade file that prevented the database from being correctly updated.

When you use this function, there should be no teachers with “Received”
(Errors) in the Grades Import column.

1. From the Data Exchange menu, select 5 (Process Grade Files).

2. Type 2 to select teachers. Initially, teachers with “Received” in the
Grades Import column are selected.

3. Type 1 to process the grade files, then type 1 to confirm the selection.
Turn on the printer.

When the process is complete, “Processed” displays in the Grades Import
column.

If Report 950 — Student Edit List shows numerous errors for any teacher,
compile a list of errors for each teacher and have that teacher make
appropriate corrections to their InteGrade Pro files. Then receive, view and
process the files for these teachers again (options 3, 4, and 5 on the
InteGrade Data Exchange screen).
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Utilities

This chapter includes information on utilities and extra component
information available for the InteGrade Pro software.
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Forms Scanning and the InteGrade Pro software

Supported Scanners and Forms

Forms scanning is available in Windows environments only. The following
NCS Pearson, Inc. scanners are supported:

e OpScan® 2, 3, 4, 4XP, 4U, 5, 6, 7, 8, 10, or 21 scanners

e OpScan INSIGHT™ 2 and 4 scanners (connected RS-232)

e OpScan 2, 3, 4, 4XP, 4U scanners with the SelfScore® option

e OpScan 9010M scanner

e OpScan 9020M

Sentry® 3000 series and OpScan 3000 and 4000 series scanners are
not supported.

The following standard NCS Pearson SelfScore Forms can be scanned:

e 94746 — 200W test sheet

e 95141 — 25/25 test sheet side

e 95142 —50/50 test sheet side

e 95676 — 40/W test sheet

e 95677 — 100W test sheet

e 95679 — 100/100 side test sheet
e 95945 — 50 W/W test sheet

e 95946 — 50/W test sheet

e 95947 — 50W/50W test sheet side
e 96569 — E25/W test sheet

e 98253 — E25 test sheet

e 98255 — 50 test sheet

e 106173 - 100 test sheet

Scanner Hardware Support and Supplies

For information on scanner support or supplies, contact Pearson Digital
Learning at http://customerlink.pearsondigital.com/contact.asp.
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Directory Structure Created

Installation of the InteGrade Pro student information software takes the
contents of the C:\Program Files\NCS Pearson\ScanTools Il directory and
copies it to IGPRO directory. These files are described below.

Directory

Files

Description

\IGPRO

Roboex32.dll

ScanToolls Il.cnt
ScanTools Il.exe
ScanTools Il.hlp

ScanTools Il run-time scanning
module executable files.

ST2 res.dll
ST2Gen.dll
ST2Gen_res.dll
ST2SIk.dll
ST2SIk_res.dll
\IGPRO\Applications | Znnn.sds ScanTools Il reserved folder for
application files (required). At least
one appdef “z” file must be
present in this folder. Place all
ScanTools Il applications used by
InteGrade Pro in this folder.
\IGPRO\Data * dat ScanTools Il reserved folder for
data files (required). Data files are
created to contain document data;
the data file is overwritten when a
new batch from the same
application starts to scan.
\IGPRO\Profiles *$cp ScanTools Il reserved folder for
*$ep conversion, edit, and score
*$sp profiles. (This folder is required

even if no profiles are present.)
Place all the ScanTools Il profiles
used by the end-user’s application
(i.e. InteGrade Pro) in this folder.
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Master Password Generator

You can use the Master Password Generator (MPG) to override a
teacher's password to obtain access to that teacher's gradebook file.

Authorizing the Master Password Generator

To authorize the MPG, you need a different authorization code from the
one used to authorize the InteGrade Pro software. Call Pearson Digital
Learning Technical Support at (800) 736-4357 to obtain an authorization
code for the MPG.

Security Risks
There are certain security risks to using the MPG. Anyone with access to
the MPG can create a master password for any InteGrade Pro installation
at your site. You should keep the MPG program as secure as possible and
should never install it or copy it to the InteGrade Pro directory.
Passwords

If you forget your master password, contact Pearson Digital Learning
Technical Support at http://customerlink.pearsondigital.com/contact.asp
for assistance.

Running the InteGrade Pro Master Password Generator:

These instructions are generic for Windows and Macintosh. Differences
between platforms have been noted.

To install the MPG:

1. Inthe IGPro installation folder (which you can download from
Customer Link), open the ADMIN/PASSWORD folder.

2. Copy the MPG program file to a secure location on your computer. For
security reasons, do not copy the files to the same location as your
InteGrade Pro software.

182 Master Password Generator Copyright © 1998-2004 Pearson Digital Learning


http://k12.ncs.com/
http://customerlink.pearsondigital.com/contact.asp

PEARSON

_— Utilities

‘Digital
Learning

To run the MPG:

Note the following when using Master Password Generator:

You must have access to the network where both the administration
system and the InteGrade Pro software are located.

Before you can run the MPG you must obtain an authorization code
from Pearson Digital Learning Technical Support at (800) 282-4490.

Open the MPG program and enter your licensee name, site number,
and authorization code. Click Next.

In the MPG Password field, type your password

This is the password for running the Master Password Generator in
the future. It is not the password you use to access teacher
gradebooks.

In the Confirm Password field, retype your password to confirm it. Click
Create (for Win) or OK (for Mac). The Master Password Generator
screen displays.

There are two tabs, MPG Security (used to set or change the password for
running the MPG) and InteGrade Pro Master Password (used to set/
change a password for accessing teacher gradebooks).

To create an InteGrade Pro master password:

1.

From the InteGrade Pro Master Password tab, type a new master
password in the New Master Password field.

In the Confirm New Master Password field, retype your password to
confirm it.

Click Save Password File. Be sure you save the password file in the
same location where you installed the InteGrade Pro software.

To close the MPG screen, click the X in the upper-right corner (for Win)
or click the Close box (for Mac).

To change your Master Password Generator password:

1.

In the MPG Security tab, type your password in the Existing MPG
Password field. Click OK.

In the Enter your new MPG password field, type your new password.
Click OK.
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3. Inthe Confirm your MPG password field, retype your password to
confirm it. Click OK.

4. Click OK when the message "Your MPG password has been updated"
displays.

5. To close the MPG screen, click the X in the upper-right corner (for Win)
or click the Close box (for Mac).

If you are already running the InteGrade Pro software while setting a
master password, you must close and then reopen the InteGrade Pro
software for the master password to work.

When you set a master password for the InteGrade Pro software, the MPG
sets the master password into an encrypted MPG key file that contains the
administrator's master password, as well as site and product verification
information. The key file is cross-platform and may be copied and used in
the InteGrade Pro directory on Windows and Macintosh.

The MPG key file must be in the same directory as the InteGrade Pro
software. When you run the InteGrade Pro software from a location that
also contains the MPG key file, you can open a password-protected
gradebook file. If you remove the key file from the InteGrade Pro directory,
the master password will not work. Entering the master password
bypasses the gradebook file's password.

The MPG is site-specific. The MPG is licensed to a school site and can
generate a master password for all gradebooks within that site. Your
school site can obtain authorization for an MPG for your currently licensed
InteGrade Pro platform(s), Windows or Macintosh.

Thereafter you can set up your master password or change either the
MPG password or your master password at any time. Your master
password is the one you use to open password-protected gradebooks.
However, for the master password to open the gradebook file, the file must
have been saved in an InteGrade Pro software authorized to the same site
as the MPG.
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Uninstalling the InteGrade Pro Server Software

Use the following procedure to uninstall the InteGrade Pro Server
software. You can uninstall all other components of the InteGrade Pro
software using the regular Macintosh and Windows uninstall utilities.

1. Shut down the InteGrade Pro Server service. This is done through the
Administrative Tools icon in the Control Panel. See your Windows
operating system documentation for detailed instructions on how to
shut down a server.

2. Open Control Panel and use the Add/Remove Programs option to
remove the InteGrade Pro Server software.

3. Restart the computer.

If you wish to keep your data repository, stop now.

4. Delete all remaining files from the \Program Files\NCS
Pearson\inteGrade Pro Server directory.
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Copyright

Portions of this software are Copyright (c) 1993 - 2001, Chad Z. Hower (Kudzu) and the Indy Pit Crew - http://
www.nevrona.com/Indy/ License

Redistribution and use in source and binary forms, with or without modification, are permitted provided that the
following conditions are met:-Redistributions of source code must retain the above copyright notice, this list of
conditions and the following disclaimer.

Redistributions in binary form must reproduce the above copyright notice, this list of conditions and the following
disclaimer in the documentation, about box and/or other materials provided with the distribution.

No personal hames or organizations names associated with the Indy project may be used to endorse or promote
products derived from this software without specific prior written permission of the specific individual or organization.

THIS SOFTWARE IS PROVIDED BY Chad Z. Hower (Kudzu) and the Indy Pit Crew "AS IS" AND ANY EXPRESS
OR IMPLIED WARRANTIES, INCLUDING, BUT NOT LIMITED TO, THE IMPLIED WARRANTIES OF
MERCHANTABILITY AND FITNESS FOR A PARTICULAR PURPOSE ARE DISCLAIMED. IN NO EVENT SHALL
THE REGENTS OR CONTRIBUTORS BE LIABLE FOR ANY DIRECT, INDIRECT, INCIDENTAL, SPECIAL,
EXEMPLARY, OR CONSEQUENTIAL DAMAGES (INCLUDING, BUT NOT LIMITED TO, PROCUREMENT OF
SUBSTITUTE GOODS OR SERVICES; LOSS OF USE, DATA, OR PROFITS; OR BUSINESS INTERRUPTION)
HOWEVER CAUSED AND ON ANY THEORY OF LIABILITY, WHETHER IN CONTRACT, STRICT LIABILITY, OR
TORT (INCLUDING NEGLIGENCE OR OTHERWISE) ARISING IN ANY WAY OUT OF THE USE OF THIS
SOFTWARE, EVEN IF ADVISED OF THE POSSIBILITY OF SUCH DAMAGE.
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