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Adding Courses 2. Click on “Add Course.” 3. Enter the information and click [Save].

1. Click on “Courses.” PP — add Gourse

Enter the course information
Select a course name to view or Add Course to create

Home fdd Courss
ae
Welcome Daniel Brawn Course Details (*Required Fisid)

Course Name* |

Course Subject Grade

Renaissance Place Grade 3 Language Arts Language Arts | 3 Subject --Mot Selected-- =l
Reports Grade 3 Math Math 3 Intended Grade [--Not Selected— =
Reparting Periods Grade 3 Reading Reading 3 Description ;l
fctive School vaar Grade 4 Language Arts Language Arts &
- Grade 4 Math Math 4
|
T i Grade 4 Reading Reading 4 B
Personnel
Carent Cancel
(]
Adding Classes . .
2. Click on the course. 3. On the View Course page, click on
“ ”
1. Click on “C . _ Add Class.
. 1CK On ourses. Add/Edit Course Add Glass
Select a course name to view or Add Course ta create 4 E t th Enter dass information
nter e
.
Home Add Courss . . Class Details
el Deni) Brovm information | corewme o sceating
. Subject Reading
EeiEe SUb“ECt Grade i Intended Grade Grade 3
] Grade 3 Language Arts Language Arts | 3 and Cllck Warking period  [Summer Session =]
Renaissance Place g T 5
E— Grade 3 Matl Matl . 3 [save]. conemet [
Reading 3 e =
Rep.nrtlng Feriods Grade 4 Language Arts Language Arts &
Active School Tear Grade 4 Math Math 4
Grade 4 Reading Reading 4 |
Students Cancel Save
o ]
(]
Adding Personnel
: “ ) . « 9 (“Required File)
1. Click on “Personnel. 2. Click on “Add Personnel.
First Name
P D
Home Manage Personnel 3. Enter the
Welcome Daniel Brown Selact a personnel tashk . . Last Name®
information | ™™ S
eeeeee Wil be sutogenerated i not entere
Renaissance Place i .
— add Personnel and Cth (three or more characters including atleast one number)
eports - Confirm password* [ |
Active School vear s [—
Courses School* Maple Elementary
Students Primary Position ,ream—r_l T E— |
Gender Tnessaned =
I User must change password at next login
Parents *r ?
Lalis Cancel Save and Add
° Add Student
Adding Students e
Personal Information (*Required Fieid)
: “ ” H “ ” First Name*
1. Click on “Students. 2. Click on “Add Student. 3. Enter the e ——
” information | e T —
WZT;:E Daniel Brown Manage Students i e
Select a student task and Clle User Name* (Wil be autogenerated if not entered)
e — [ (w0 or more characiers)
Renaissance Place [SaVe] . e
Reparts &dd Student Sehool* Waple Elementary
Reporting Periods View Students e (will be autogenerated if not entered)
Active School vear - Sender o=
Student Characteristics Grade Level Nene =]
Courses . Date Of Birth
tudonts Export Student Infarmation - —
Fersonnel Irmpart Student Infarmation thnicity [one specitied =]
Parents Merge Students Language Neone Specified -
Cancel Save and Add
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Enrolling Students in
1. Click on “Courses.”

2. On the Add/Edit Course
page, click on a course.

Classes

3. On the View Course

page, click on a class.

4. Click on “Edit Class

Home
welcome Daniel Brown

Reports
Reporting Periods
Active School vear

Courses )

Students

Renaissance Place

Enrollment.”

5. Search for the students. Check the boxes for
the students you want to enroll and click on
the “Move Selected” arrow. Then, click [Save].

Edit Class Enrollment
s tudents to enroll. When enralled studsnts list is

Mumber of students: 8
lled in Grade 1 Reading, G1R, Maxwell

Enra
School: Maple Elementary

Enrolled Students
(% Sefect [Save] to Enrotl) Remove All

Search for Student

view Class arnold, Jacob Remove First lame
Wi elees et el Brentusod, Lesh Remeve Gstiome [
Cornwell, Adam Joseph  Remove
Class Task Menu Sele: Davis, Rebekah Remave ©
Euans, Samuel Remove Grade  [“hotselected- 2
Edit Class Details Gra Gordan, Jonath: Remove
Edit Class Persanne| Subj amcabs, picah Remave E=
Knuston, Jessica Remove
Edit Class Enrollment ara of 38) << pravious_fext >
ve selected
Delete Class Gancel < eraious and fext >> automatically move selected)
Mar|
I student Grade 1D
comy I anderson, Eric 2 ERICA

complete, saue to complate enrollment. oan|

Assigning Personnel to Classes

1. Click on “Courses.”

2. On the Add/Edit Course
page, click on a course.

3. On the View Course
page, click on a class.

4. Click on “Edit Class
Personnel.”

Home
welcome Daniel Brown

Renaissance Place

View Class
Wisw class infarmation details

Class Task Menu sele:
Reports el ‘
. . Edit Class Details =]
Reporting Periods i
X Edit Class Personnel Subj
Active Schoal Year T Class Enrollmant ara
Courses ) Delete Class
Marl
Students
Corn

5. Search for the personnel.

Click on “Assign to

Class.” Check the box for each program and
choose “Lead” for one person. Click [Save].

Edit Class Personnel
Enter parsonnal information

Persannel for; Grade 3 Reading, G3R, Maxwell

andardsMast
I Fluent Readsr 1.12 Lead =
™ STAR Early Literacy 2.1 [Lead 2

[~ STAR Math 3.1 Lead =
¥ STAR Reading 3.1 Lead =

Search for Personnel
First Name o
Last Name.

assign to Class

Setting School Preferences

1. Click on “Preferences.”

2. Click on a preference.

T
Reporting Periods

Active School Year
Caurses

Students

Fersonnel

Parents

Capabilities

school Years

Client Application Installers
Product Administration

Reports
Registration

Preferences

3. Choose the preference settings.
Then, click [Save].

preferences
Select 2 STAR Reading preference ta edit

school: Maple Elementary

Preferences
Testing Password

Student Test Registration Set student test registration preference

Done

Description

Define passwerd requirements for student testing Student

Testing Password Preference
Define password requiremants for student testing

School: Maple Elementary
Current

Preference Options
Monitor

(gt Testing Password

Monitor Password

Passwords must be a minimem of 2 characters

Cancel Save

(Only required if monitor password requirsment set above)

@ student and menitor
 student enly
 Monitor only

ADMIN

Printing Reports
1. Click on “Reports.”

2. Click on a report name,
or

click “Customize,” choose custom options, and click [Next].

Renaissance Place
Reports

Reporting Periods

Active School Year
Courses

students

Fersonnel

Farents

Capabilities

School Years

Client Application Installers
Product Administration

¥ STAR Reading

Registration

Select Report

Click on a repart name o view the report with default settings

School: Maple Elementary

Frequently Used Reports

Master Student

Report Description

an individusl skills assessment.
Growth An analysis of the degree of progress for a group of students over time. Customize
Summary A surnmnary of studsnt test results for a specific dats rangs. Customize
Test Record The individual results for tests taken within a specific date range. Customize
Other Reports
Report Description
Class A list of classes detailing the assigned teachers and enrolled students.
Enrollment A list of students detailing their enrollment in STAR Reading. Customize

& list of all students and their personal identification information.
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3. To print the
report, click the
Acrobat Print
button that is
just above the
report itself.




