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Enrolling Students in Classes

1. Click on “Courses.”

2. On the Add/Edit Course
page, click on a course.

3. On the View Course
page, click on a class.

4. Click on “Edit Class
Enrollment.”
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5. Search for the students. Check the boxes for
the students you want to enroll and click on
the “Move Selected” arrow. Then, click [Save].

Edit Class Enrollment
s tudents to enroll. When enralled studsnts list is cor

Mumber of students: 8
Enrolled in Grade 1 Math, G1M, Maxwell
School; Maple Elementary

Enrolled Students
(% Sefect [Save] to Enrotl) Remove All

Arnold, Jacob

Search for Student

Remove

Brentwood, Leah

dam Joseph

kah

Grade

Search

ot Selected— -

Cancel

™ student

I anderson, Eric

miplete, save to complete enrollment,

of 38) <
ve selected
< Erevious and Next >> automatically move selected)

<< previous Next >3

Grade 1D

2 ERICA

Assigning Personnel to Classes

1. Click on “Courses.”

2. On the Add/Edit Course
page, click on a course.

3. On the View Course
page, click on a class.

4. Click on “Edit Class
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5. Search for the personnel. Click on “Assign to
Class.” Check the box for each program and
choose “Lead” for one person. Click [Save].
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Setting School Preferences

1. Click on “Preferences.”

2. Click on a preference.
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3. Choose the preference settings.

Then, click [Save].
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Printing Reports
1. Click on “Reports.”
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2. Click on a report name,
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click “Customize,” choose custom options, and click [Next].
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School: Maple Elementary

Frequently Used Reports

Report Description

Diagnostic information about individual student's math skills.

Growth An analysis of the degres of pragress for a group of students over time. Customize
Summary & sumnmary of student test results for a specific date range. Customize
Test Record The individual results for tests taken within & specific date range. Customize

Other Reports
Report Description
fiﬁ.lf;am Math & list of the recammended Accelerated Math library placement for each student Customize

Class

& list of classes detailing the assigned teachers and enrolled students,

To print the
report, click the
Acrobat Print
button that is
just above the
report itself.

Customize
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