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Welcome

What You Can Find in this Manual

Use this manual to learn how to use Accelerated Math RP. However, this manual does not include
all of the information you need to register the software and set up your data.

*  Before you can use Accelerated Math, you may need to register it. Look under the Accelerated

Math tab on the Home page in Renaissance Place. If you see “Register Accelerated Math,”
you need to register the software as described in the Renaissance Place Installation Guide.

*  You must also set up your school years, schools, courses, classes, personnel, students, and class
enrollment using the Renaissance Place tasks in the software. To find these procedures, see the
Renaissance Place Software Manual.

After Accelerated Math RP has been registered and the schools, courses, classes, personnel, and
students have been added, you can use this manual to learn how to use Accelerated Math.

About Accelerated Math RP

Accelerated Math Renaissance Place® (RP) Edition is a task-level learning information system (LIS)
that ensures success in math for all your students, regardless of their ability. LIS products give
educators timely, accurate information on student academic performance. You can use this
information to quickly adjust instruction to help all your students reach their greatest potential. If
you have any questions about Accelerated Math software, please email us at answers@renlearn.com.
For technical support, email us at support@renlearn.com.

The Accelerated Math RP programs

Accelerated Math Renaissance Place Edition uses three programs:

*  The browser-based Renaissance Place management program, which district and school
administrators, staff, and teachers can use to manage school, student, teacher, parent, course,
and class information and print reports. The standard Renaissance Place tasks (for student,
parent, personnel, class, course, school, and district information) are also used by other
Renaissance Place products installed on your server. These tasks are available on your
Renaissance Place Home page.

Accelerated 1
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*  The Accelerated Math RP software, which is also in the browser-based portion of the soft-
ware. Accelerated Math tasks are on your Renaissance Place Home page.

e The AccelScan program, which allows students and teachers to scan student answers to

assignments for automatic scoring. To download and install the program, see page 7.

Compatibility with Other Programs

Accelerated Math RP can share a database with other Renaissance Place software from Renaissance
Learning, such as the Renaissance Place Editions of Accelerated Reader®, STAR Math®, STAR
Reading®, and STAR Early Literacy® as well as the latest versions of Fluent Reader® and

StandardsMaster®. When you set up these products to share data, you can use the same student,

parent, personnel, class, course, and school year information for multiple products. Teachers and

administrators can generate Renaissance Place reports with data from multiple products. For more

information, see the Renaissance Place Installation Guide and the Renaissance Place Software Manual,

or contact us at answers@renlearn.com.

How to Use this Manual and the Online Help

Using this Software Manual

This manual will help you use your Accelerated Math software. In this manual, we use different

symbols and type styles to help you identify buttons, keys, menus, and dialog boxes.

Item How we identify it in the manual Example
Button Square brackets appear around button names. | Click the [Edit] button.
Keys Angle brackets appear around key names. Press the <Enter> key.
Page names, Page names appear in bold type. Sections of | The Classes section of the View Course page
sections of the page appear in capital letters, and options | lists the classes that are associated with the
pages, and and links within the page are enclosed in course. Click on “Delete” next to the class you
options or links | quotation marks. want to delete.
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Using the program help

If you need help while you're using Accelerated Math or the Renaissance Place program within
your browser, you can click on “Help” in the top right corner of any page. You can use the
contents, index, or search included with the help to find more information about the task you're
trying to perform or the feature youre trying to use. Within the AccelScan program, some dialog
boxes also include a [Help] button that you can click to see more information. If you have
additional questions, you can email your question to us at answers@renlearn.com, or email
technical support questions to us at support@renlearn.com.

USING THE HELP FOR ACCELERATED MATH AND THE
RENAISSANCE PLACE PROGRAM

Accelerated Math RP uses the same Renaissance Place program that is used by other
Renaissance Place products, such as STAR Math RP The Renaissance Place program
includes all of the features that are listed under “Renaissance Place” on your Home page.
If you click on “Help” while viewing one of the Renaissance Place pages, you will see help
for the Renaissance Place program, and this help will include information about your

Renaissance Place tasks, not the tasks that are listed under “Accelerated Math” on o this page, you can
your Heme page. The logo on each help page will show you which help you are using; if | Zajend opons sectte

you want to view or

you want to switch to the help for another program, click on the “Other Help” link at the | chanae. To use this page,

fallow these steps:

Renaissance
Place®

Select Student Page

top of the help page. You can search the help for all Renaissance Place products by
clicking on “Search” on the help page.

You will find more information about using Accelerated Math in your classroom on the Math Resources pages
in Accelerated Math. To see a list of the math resources, click on “Math Resources” on your Home page. After
you click on a category, you can click on any of the resources listed to view them in the Adobe Acrobat Reader.

Printing Math Resources

By following the steps on the next page, anyone who is using Accelerated Math can print math
resources that will help you use Accelerated Math in your classroom and school. These resources
include forms, plans, charts, tips, routines, research, and documents to help you learn to use
Accelerated Math in your classroom.

Accelerated 3
.Math



Getting Started

1. Afteryou log in, you'll see the Home page. (If you are already working in the software, you can go to this page
by clicking on the "Home" link at the top of any page.)

2. If the Accelerated Math tasks are not listed, click on “Show Details” next to “Accelerated Math.”

3. Inthe list of Accelerated Math tasks, click on “Math Resources.”

4. The Math Resources page
. . . Math Resources ADMINISTRATOR uZSDEORa, ;)ui?f
will appear. This page lists
. . . Return to Home
i vl descnp‘“ons Of the matenals Farms snd Charts Forms for teachers and students to set goals and track progress.
“ L 5 . Getting Started in the lnfm’r_'r\atmr\ ta get started with Accelerated Math and Math
‘E.; ] in each category. Click on one — S e
- s i o Stateges and tchniques fo seting ol and guiding sudents
w m Of the Categorles In the |8ft Research Key research for Accelersted Math and Math Renaissance.
column. Note: The Adobe Information sbout the Accelarated Math softwars instruction and terminology.
Acrobat Reader is required to P Adebe
seove  Reade

view these resources. If you
do not yet have the Reader, you can click on the “Get Adobe Reader” icon on this page to go to a site where
you can download it. Teachers and administrators can also download the Reader from Renaissance Place by
clicking on “Client Application Installers” on the Home page and clicking on “Install” next to the Acrobat
Reader.

5. The resources in the category you chose will be listed. Click on the resource that you want to view or print. To
choose a different category, click on the drop-down list, choose the category, and click the [Set] button. To go
back to the Math Resources page, click on the “Return to Math Resources” link.

6. The resource will open in a separate Adobe Acrobat Reader window. To save or print the document, use the
Acrobat Reader buttons in that window.

Getting Started

Before you can start using Accelerated Math RP, it must be installed on your server and registered

as described in the Renaissance Place Installation Guide. If additional schools are using the software,
each school will need to register the software separately; to register schools, see the Renaissance Place
Software Manual. After installing and registering Accelerated Math RP, you can follow the steps in
this section to begin using Accelerated Math on the computers in your district. This section
provides the following information:

e How to log in to the browser-based software (see page 5)
*  Hot to connect an AccelScan to your client computers (see page 6)

*  How to install the AccelScan program (see page 7)

4 Accelerated
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*  How to set up your data so you can begin assigning objectives and printing assignments for
your students (see page 13)

*  How to go back to a previous page (see page 14)
*  How to change your password (see page 14)

*  How to log out of the browser-based software and exit the software (see page 15)

Starting the Software and Logging in

28
Q 4
- =
]
o.Q

To perform most Accelerated Math RP tasks, you will use the browser-based software, which is

installed on the server. The steps below describe how to log in to the software. Before you begin,
make sure that you have your user name and password. If you are a teacher, your principal or a
school staff member may give you this information. If you are a principal, you should get this
information from your system administrator or district office.

1. Start your browser (Internet Explorer, Netscape®, or Safari™).

2. Inyour browser, go to the address provided by your district or principal. The Welcome to Renaissance
Place page will appear.

3. Click on “Teacher/Administrator.” (Although students and parents are listed, they do not have Accelerated
Math tasks.)

4. The Teachers/Administrators page will appear. Follow these steps:

a. Click in the User Name blank (field) and type your user name. You Teacheres Administrators
should have received a user name from the school district or your Qe wser name and pacswerd
principal.

User Name I—
b. Click in the Password blank (field) and type your password. B

Note: If you want to change your password, you can click the I change password
“Change Password” box before you log in. See page 14.

c. Click the [Log In] button.
5. If the user name and password were valid, either the Change Password page or the Home page will appear.

If the program notifies you that you have entered an invalid user name or password, try again to make sure
that you did not type the information incorrectly. If the user name and password still do not work, contact the
person who provided the information.

Accelerated 5
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YOU MAY BE ASKED TO CHANGE YOUR PASSWORD

You may be asked to change your password after a school administrator or the district office has added or edited
your personal information. You may also be asked to change your password the first time you log in or when your
password has been active for one year; the program asks you to change your password to keep it secure. To
change the password, click in the New Password blank and type the new password, then, click in the Repeat New
Password blank and type the new password again. When you have finished, click the [Save] button. You will go to
the Home page. Even if the program does not ask you to change your password, you can choose to change it as
you log in, see page 14.

e ]
-
£
O
ow

6. If you have access to more than one Home page -
because you have more than one role in the software, [ ¥eleme panieleraun
you can switch to a different role by clicking on one of Gsampe: @ shw _Change |
the options under the page name. If you are assigned
to more than one school, you may need to click on a G
drop-down list to select the school for which you Active Sehaal Year
want to log in. After choosing a role, click the

[Change] button.

Hide Details

Connecting the AccelScan

To connect the AccelScan intelligent mark recognition reader to one of the computers that is using
Accelerated Math RP, follow the steps below and on the next page. (Please see the system
requirements at www.renlearn.com/requirements before you connect the AccelScan).

1. Close any programs that are running and turn off your computer.

6 Accelerated

. Math
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2. Find the AccelScan power cable (A). Plug the round connector into the
matching port on the AccelScan (B), and plug the transformer into an
electrical outlet.

3. The data cable (C) is already connected to the AccelScan. Connect the
other end of the data cable to the matching port on your computer. If the
data cable has a USB connector, you can attach it to your computer's USB
port. If not, follow the instructions for your computer:

Windows computers: Attach the 9-pin serial port adapter (D) to the
end of the AccelScan data cable; then, attach the cable to your computer.

pajiels
buen

Macintoesh computers: Connect the AccelScan data cable to an 8-pin
female serial port on your computer (such as the printer or modem port).

Now, follow the steps in the next section to install the AccelScan
Scanning software and set it up for use with the AccelScan.

Installing the AccelScan Scanning Software

For most tasks, you will use the browser-based Accelerated Math RP software, which your
administrator installed on the server. However, Accelerated Math also includes the AccelScan
Scanning software, which you can use to score student assignments by scanning student’s answers
with AccelScan. (Students can also scan their own answers for scoring.) The AccelScan Scanning
software must be installed on every computer that you will use for scanning; make sure these
computers meet the requirements listed on our web site at www.renlearn.com/requirements. The
software is compatible with both model 1100 and model 2110.

In the Renaissance Place program, you can download the installer for the AccelScan Scanning
software. The instructions on the next few pages describe how to download the AccelScan installer
and how to install the software on Windows and Macintosh computers.

Accelerated
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Downloading the AccelScan Scanning installation program

Follow the steps below to download the file that you will use to install the AccelScan software.

1. Afteryou log in, you'll see your Home page. (If you are already working in the software, you can go to this
page by clicking on “Home" at the top of any page in the program.)

2. If the Renaissance Place tasks are not listed, click on “Show Details” next to “Renaissance Place.”

3. Inthe list, click on “Client Application Installers.”

4. 0On the Client Install page, you will see “AccelScan” _
. . N Client Install o ;
in the list. First, note the server name or IP address Sl elent el & (e
shown under the installation instructions on this page;

e ]
-
£
O
ow

Installation Instructions
After installation, your application may ask for the Server Mame or IP Address.

you will need this information later. (If you are connect- | ‘reur application il need this information before it can access any cata.
ing to a secure server, you must use the server name, * Your Sarver Nam or 17 deress i{(amserver )

not the IP address.) Then, click on the word “Install”
next to the “AccelScan” for your operating system.

Client applications available for installation

Accelerated Math 3.0 Math management software
Install Client Application

Note: This page will typically only show the installer(s) | imsesi adebe acrobat reader for masintosh 05 8.6 - 3.0 - 5.0.5

H H H Install Adobe Acrobat Reader for Macintosh OS 9.1 - OSX - 5.1
for the operating system you are using unless you click | = e <0

the [Show All] button. tnstall Renlearm Print - 1.0.0
. . AccelScan AccelScan
5. When you download the installation program, your Install| Glient Applicatian
browser may let you choose what to do with the pro- g Aecelsesn 99 2.2
fccelScan MAC - 1.2
gram. Do not open or launch the program yet; instead, PiceslScan WIN - 1.2

save the file to your computer. If the browser asks you | [<Beck | | Shawless |

whether to unstuff the file, choose to unstuff it.

After downloading the installation program, go to the steps for installing the AccelScan Scanning software on
your type of computer:

For Windows computers, see the instructions below.

For Macintosh computers, go to page 11.

Installing the AccelScan Scanning software on Windows computers

To install the software, follow these steps:
1. Close any programs that are open on the computer.

2. Using the Windows Explorer or My Computer, find the AccelScaninstaller1.2Win.exe file that you
downloaded. Once you find the file, double-click on it to begin installing.

3. AnAccelScan screen will appear briefly. Then, the program will show you that it is preparing setup. After this,
the AccelScan Scanning Software Setup Wizard will appear. On the Welcome panel, click the [Next]
button.

8 Accelerated
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The Choose Destination Location panel will
show you where the software will be installed
(the destination folder). If you need to install
the AccelScan Scanning software in a different
location, you can click the [Browse] button, open
the folder on the hard drive where you want to
install the software, and click the [OK] button.

AccelScan Scanr x|

Choose Destination Location -,
Select folder where setup will install files,

Setup will install ccelScan in the following folder,

To install to this folder, click Mext. Ta install to a different folder, click Browse and select
another foldsr.

When you're ready to continue, click [Next].

tination Folder

. . ) . C:A\Program Files\Renaizssance Learning\AccelScan Browse... |
The software will be installed. When installation [

. . . |stallShield

is complete, the software will notify you. If you = T | [ ]

want to start the program immediately, click in the
box labeled “Select to launch AccelScan” to check the box. Even if you don't check this box, the program folder
will be opened after installation. Click the [Finish] button.

Next you will set up the software to communicate with Accelerated Math RP. You may also need to set up the
software to recognize the AccelScan.

If you did not automatically launch the program, :

. R E Programs N @ Accessories 4
you can start it by double-clicking on the - Offce ,
. . L. g {ﬁ Documents 2 @ RH »
AccelScan icon in the folder or by clicking onthe By | @ e Eloe
. . ettings
[Start] button, clicking on Programs (or All _i &) e
Search 3 @ Accelerated Math 3
Programs), clicking on AccelScan Scanning E & o (5 s1aR Readng |
. =3 scanning Software 3 SE@ !I
Software, and clicking on AccelScan. (The < . Accelerated Reader & 3y
icture to the right shows a typical Start ' 3 an ookcuce ’
picture to the right shows a typical Start menu : () STAR sty Losracy B8 .
from a Windows 2000 computer.) v

E Shut Down, ..
When you start the software for the first time, Histart || ) ] ||

the Server Settings dialog box will appear. You
can choose this dialog box again later (before logging in) by clicking on the Edit menu and selecting Server
Settings.

Inthe Server Settings dialog box, click in the Address blank x|
and type the name of your Accelerated Math server or the IP
address. (This is the information that was listed on the
Client Install page where you downloaded the AccelScan
installer.) If you are connecting to a secure server, you must
enter the DNS (server) name. If port information is also ok ] carce HED
required, click in the Port blank and type the information.

AccelScan Server

Addr

o mserve] F'Url.l
Timeout: 2 minutes

[~ Enable Server Ping

Note: If Accelerated Math and StandardsMaster are on servers that have different addresses, we
recommend using some computers to scan forms for Accelerated Math assignments and others to scan forms
for StandardsMaster assessments. By doing this, you can avoid changing the server address in the scanning
software as you switch between the products.

Accelerated
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Getting Started

Next, click in the Timeout field and type the number of minutes that you want the AccelScan Scanning
software to attempt to communicate with the server before notifying you of a problem.

If you want the AccelScan Scanning software to check communication with the server every 5 minutes, click in
the Enable Server Ping box to check the box. This is not recommended if you have a slow (dial-up) connection
to your server.

When you have finished, click the [OK] button. You will go to the Log In page.

g’g 10. The user name and password that you use to log =1
- ': in to the AccelScan Scanning software are the : f
. Teacher Mode 4@

b ] same as the ones you use to log in to the
O o
(OX7,) browser-based software. Click in the User Name Log In below to use the

b| k d t th | k ) th AccelScan Scanning Software

ank an e your user name; then, click in the
ypey \%l—
Password blank and type your password. When ol g—

server; _ Place -

you have finished, click the [Log In] button. \ ~oomow

Note: If you do not have the scoring capability in
the software, you cannot use the AccelScan
Scanning software to score cards. For more on
capabilities, see page 15.

11. The AccelScan Scanning software will log in to the Accelerated Math software and try to locate the
AccelScan scanner. If the user name and password are correct, and if the AccelScan Scanning software is
able to detect the AccelScan, the program will show the Ready to scan page. If the scanner is not found, the
program will notify you that there is a problem communicating with the scanner; click on the [Scanner
Settings] button to correct the settings.

If you click the [Scanner Settings] button, you will see the i
dialog box shown. Click on the Port drop-down listand  —__- acsessen
choose the port where the scanner is connected. If the Por: @
1 T Less Mare
scanner has a switch, make sure it is on. Once the program — 0
detects the scanner, the exclamation point over the picture L L
of the scanner will disappear, and you will be able to P Bk aoud Scaming
e . Statls, The scanner was not detected.
ChOOSe a Sens|t|v|ty Sett”’]g for the scanner. meacsg'maka sure that the scanner is on and is connected to
2 pot,

If you want to be able to scan cards even when the T Heln
AccelScan software is in the background on your computer,
check the box labeled “Allow Background Scanning.” (To check the box, click in it.)

When you have finished, click the [OK] button.

Note: The Sensitivity setting determines how sensitive the AccelScan is to marks on a scan card. You do not
need to change the setting now, but if you find that the scanner needs to be more or less sensitive, you can
come back to this dialog box to change the sensitivity. To come back to this dialog box, log in to the AccelScan
Scanning software first; then, click on the Edit menu and choose AccelScan Settings.
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Installing the AccelScan Scanning software on Macintosh computers

1. Find the AccelScanlnstaller1.2Mac file that you downloaded and saved on your computer. Double-click on
the file to begin installing the software. (If you also have an .hgx file in your download location, you can
remove the file.)

2. The AccelScan screen will appear. Click the [Continue] button.

3. Inthe dialog box that appears next, the default location for the AccelScan Scanning software is highlighted. If
this location is acceptable, click the [Choose] button. If not, follow the instructions for your operating system:

If you are using 0S 8.6-9.x, click on the drives button | — oo = alalo]

and select your hard drive. Then, find the folder on your — [T
hard drive where you would like to install the software. b B am2 1 detanew 1031701

28
Q 4
- =
]
o.Q

MR

Click on this folder once. (Do not open the folder.) With the Egazjld:;‘ T
folder name highlighted, click the [Choose] button. D @l sppletiorks s 2120.0]

3f11so0z
4/12/02

A Ei Applications

[

Applicat

05 97
Choose 3 Iucatm itandardsMaster folder
[(NewDq | |[_onen || [ cancedm) [ choose |

If you are using 08 X, scroll all the way to the left
and click on your hard drive in the list. Then, find and

Choose a location to include the AccelScan folder

. . From: A Applications T]
select the folder where you would like to install the P ————— romiesernt —
. . . . A Applicati »
software. When the folder name is highlighted, click 08 Applestions oasc 055y P B s 0
the [Choose] button. }\: ey e e : Clack
[ AR 6.02 Guide Files - | ) -
[7 AR 6.2 Guide Files P1Y i iae tur 1
e— g
. NewFolder | [ Add to Favorites
Go to:
( Cancel > MMSEhoose )

4. The software will be installed. If you are using OS 8.6 or 9.x, the program may ask you to restart after
installation if CarbonLib was updated.

5. Ifyou are using 0S X, the program may install the OS X scanner driver. You will need this driver to use a USB
AccelScan and the scanning software. You will be asked to enter the administrator user name and password
for this computer. After you enter the user name and password, follow the instructions in the Install
AccelScan USB Driver Assistant. \When the Assistant asks you to choose a destination, click on your hard
drive. After installation, you must restart the computer.

Accelerated "
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6. To start the software on Macintosh computers, open the folder 800 T3 Accelsean =)
where you installed the AccelScan Scanning software. Then, @ i =m = % 5
dOUble'C“Ck on Accelscan. Back Forward View i Computer Home

1 of 1 item selected, 2.09 GB available

1. When you start the software for the first time, the Server
Settings dialog box will appear. (You can choose this dialog box
again later before logging in by clicking on the Edit menu and Accelscan
selecting Server Settings.)

8. Inthe Server Settings dialog box, click in the Address Server Settings
blank and type the IP address of your Accelerated Math =
server. This is the information that was listed on the \,;h\
Client Install page where you downloaded the ———
AccelScan Scanning software (see page 8). If you are [ Enable Server Ping
connecting to a secure server, you must enter the DNS  Help ) (Cancel)

(server) name instead of the IP address. If port informa-
tion is also required, click in the Port blank and type the information.

e ]
-
£
O
ow

Note: If Accelerated Math and StandardsMaster are on servers that have different addresses, we
recommend using some computers to scan forms for Accelerated Math assignments and others to scan forms
for StandardsMaster assessments. By doing this, you can avoid changing the server address in the scanning
software as you switch between the products.

Next, click in the Timeout field and type the number of minutes that you want the AccelScan Scanning soft-
ware to attempt to communicate with the server before notifying you of a problem. If you want the AccelScan
Scanning software to check communication with the server every 5 minutes, click in the Enable Server Ping
box to check the box. This is not recommended if you have a slow (dial-up) connection to your server.

When you have finished, click the [0K] button. You will go to the Log In page.

9. The user name and password are the same ones o Accelscan =
that you use to log in to the browser-based s e @] ‘
software. Click in the User Name blank and type *
o ~ Log In below to use the
your user name; then, click in the Password blank ceelScan Scanning Software
and type your password. Click the [Log In] button. ‘\\"A‘ Renisance
Password: < ace

Note: If you do not have the scoring capability in \:ﬁqm? =
Accelerated Math, you cannot use the AccelScan T

Scanning software to score cards. For more on
capabilities, see page 15.

10. The AccelScan Scanning software will attempt to
log in to Accelerated Math. If the user name and password are correct, and if the AccelScan Scanning
software is able to detect the AccelScan, the program will show the Ready to scan page. If not, the program
will notify you that there are problems communicating with the scanner; click on the [Scanner Settings] button
to correct the settings.
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If you click the [Scanner Settings] button, you will see  ~ [EE—————=Accelscan settings —————
the dialog box shown. Click on the port drop-down list |  acceiscan
and choose the port where the scanner is connected. If }L[ 4 @
the scanner has a switch, make sure it is on. Once the Less Mors

program detects the scanner, the exclamation point over Sensfiiviy
the picture of the scanner will disappear, and you will Allow Background Scanning

be able to drag the pointer to a sensitivity setting for /sa‘“s' B (G e O L
the scanner.

(]

If you want to be able to scan cards even when the
AccelScan software is in the background on your computer, check the box labeled “Allow Background
Scanning.” (To check the box, click in it.)

28
Q 4
- =
]
o.Q

When you have finished, click the [OK] button.

Note: The Sensitivity setting determines how sensitive the AccelScan is to marks on a scan card. You do not
need to change the setting now, but if you find that the scanner needs to be more or less sensitive, you can
come back to this dialog box to change the sensitivity. To return to this dialog box, log in to the AccelScan
Scanning software first; then, click on the Edit menu and choose AccelScan Settings.

Setting Up Your Data in Accelerated Math RP

After your Accelerated Math RP software is installed, it needs to be registered as described in the
Renaissance Place Installation Guide. The libraries must also be installed as described on page 20.

When your administrator registers the software, he or she must add a school year and one school.
The administrator must also register the serial number for each school. (If more schools will be
using Accelerated Math, they must each register the software; see the Renaissance Place Software
Manual.) After installation, registration, and library installation, administrators must perform the
following Renaissance Place tasks to set up the data:

e The district administrator or a district staff member must enter information about the
schools, principals, and the district staff who will be using Accelerated Math RP.

e The district administrator, district staff members, or school administrators must add each
school’s teachers, school staff, and students.

*  District or school personnel must enter your school’s courses or classes, enroll students in the
classes, and assign personnel. Be sure to designate an Accelerated Math Lead teacher for each
class as you assign personnel; this tells the software which classes can use Accelerated Math.

Accelerated 13
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*  The district or school administrator can also add marking periods for the schools; these
marking periods can be used for Accelerated Math goals and reports. Your district
administrator may also want to add district information and add additional school years, and
the school and district administrators can set the current school year. (The current school year
determines when you can assign objectives to students.)

All of these procedures are Renaissance Place tasks; for instructions, see the Renaissance Place

Software Manual.
After you've added the information listed above, you should do the following in Accelerated Math:

(  After you add marking periods, any teacher, staff member, or administrator can use the Class Marking
Periods preference to choose which marking periods each class should use for goals and reports (see
page 111 of this manual). Administrators should also add calendar events (days off), which may be
used in the % of full pace calculation; see the Renaissance Place Software Manual for instructions.

e ]
-
£
O
ow

(L Teachers, staff, or administrators must create objective lists (page 25 of this manual), add objectives
(see page 32), and select objective lists (page 29) for class Assignment Books and for Extended
Response assignments.

When you have finished these tasks, you can assign objectives (see page 41) and print your
students’ first assignments (see page 48). Administrators and teachers can change the preferences
(see page 109).

How to Go Back to a Previous Page

The browser-based software keeps track of
P Home = Manage Students = Select Student > View Student

each page you have visited since the last time

you left the Home page. To go back to a previous page, click on one of the links in the yellow bar
at the top of any page in the program.

Changing Your Password

When you log in to the browser-based software, you can change your password. Even if you do not
choose to change your password, you may occasionally be asked to change it. This can happen
when an administrator edits your personal information or when your password has been in the
software for one year. (Passwords expire after one year.)

14 Accelerated
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To change your password, follow these steps at the Teachers/Administrators page:

1. Click in the User Name blank (field) and type your user name. —
Teachers/Administrators
Enter user narne and password

Click in the Password blank (field) and type your password.

Click in the “Change Password” box to check it. User ame  [AROBERTS

Password I

lick the [Log In] button.

ik oL

On the Change Password pageg, click in the New Password blank and
type the new password that you would like to use. Then, click in the Repeat New Password blank and type the
password again.

e & W DN

6. Click the [Save] button. Your new password will be saved, and you will need to use this password the next
time you log in to the software.

Note: The person who added your name to the program can also change your password by editing

o
)
°
o
g,
=
®
7]

your information, and that person can require you to change your own password the next time you

log in. If you have lost your password, contact the person who supplied the information.

Logging Out of the Browser-Based Software

When you have finished working in the browser-based program, you should log out to keep the
data secure. To do this, click on “Log Out” in the upper right corner of any page in the program.
The program will log you out and return to the Welcome page.

After you log out, you can close the program by closing your browser.

If you do not log out, and you do not work in the software for a certain amount of time, you will
be asked to log in again when you return to the program.

Capabilities

Capabilities give users the right to perform specific tasks in the software. Capabilities have been

assigned to groups of users based on their positions and the tasks that personnel in these positions
usually perform. Since the people who use Accelerated Math have many different roles, they have
access to different features in the software.

Some capabilities are for all Renaissance Place programs, and others are for specific programs.
Accelerated Math capabilities include Create District Accelerated Math Objective Lists, Create
School Accelerated Math Objective Lists, and View Accelerated Math Team Data on Reports.

Accelerated 15
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If you find that you want to change the capabilities that your district or school users have, the
district administrator or school administrator can change the following:

* the default capabilities that will be given to new users in a specific group
* the capabilities given to groups of users who are already in your database
* the capabilities given to a specific person

When you change the default capabilities or the capabilities for groups of existing users, you must
select one of the groups listed below. The table that starts on the next page lists the tasks that each
group can perform in Renaissance Place and Accelerated Math with the standard set of capabilities;
to change these capabilities for groups of users or individual users, see the Renaissance Place Software
Manual for more information. When you add personnel, you choose the position that determines
whether each person is a district administrator, district staff member, school administrator, teacher,
or school staff member. (Some positions appear in more than one category.)

a
2
)
©
-1
®
o

District administrators are Assistant Superintendents or District Superintendents.

District staff are other personnel assigned to the district. They include the Academic Testing
Coordinator, Admissions Director, Curriculum Director, Custodian — District, Director of
Education, Food Service Director, Gifted/Talented Director, Library/Media Director, Other
District Staff, Personnel Director, Reading Specialist, Secretary — District, Special Education
Director, Technology/Computer Director, Title I Director, and Vocational Education Coordinator.

School administrators are Assistant Principals, Librarian/Reading Coordinators, or Principals.

School staff are other personnel assigned to schools, including the At Risk Coordinator, Athletic
Director, Athletic Trainer, Audiologist, Custodian — School, Educational Diagnostician, ESL
Coordinator, Food Service Worker, Guidance Counselor, Interpreter, Librarian/Media Specialist,
Occupational Therapist, Other School Staff, Physical Therapist, Physician, Reading Specialist,
School Nurse, School Psychologist, Secretary — School, Social Worker, Speech Therapist,
Teacher — Aide, Teacher Appraiser, Teacher Facilitator, Teacher Supervisor, and Technology/
Computer Coordinator.

Teachers are the staff who are responsible for individual classes, such as Lead Teachers, ESL
Teachers, or Team Teachers. This category also includes the following positions: Audiologist,
Interpreter, Occupational Therapist, Physical Therapist, Reading Specialist, Speech Therapist,
Teacher’s Aide, Teacher Appraiser, Teacher Facilitator, and Teacher Supervisor.
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Capabilities for Renaissance Place and Accelerated Math

User Group

Standard Capabilities

District
administrators

e Register the software, view a list of registered software, and remove registration

¢ Manage student capacity

e Edit district information

¢ Add, change, or delete schools

¢ Add, change, or delete courses and classes and enter class enrollment and personnel

e Add, import, merge, change, export, or delete student information, enroll students in classes or
schools, and add, edit, or delete student characteristics

¢ Add, change, or delete personnel and assign them to schools or the district

e Add, change, or delete parents and assign their children

e Change the capabilities for groups of users or individual users

¢ Add and edit school years, set up marking periods for schools, add, edit, or delete calendar
events, and set the current school year for district users and teachers

¢ Download and install the AccelScan Scanning software and other programs

¢ View Accelerated Math libraries, add them for schools (if necessary), and remove them for
schools

e Add, copy, change, and delete objective lists, assign them to classes, and edit the mastery
criteria for objectives

¢ Manage assignments in any class Assignment Book and Extended Response page

e Print Renaissance Place reports that include data from all Renaissance Place products on the
server, including Accelerated Math

e Set up reporting periods for Renaissance Place reports

¢ Consolidate data for Renaissance Place reports and set a consolidation schedule

e Print Accelerated Math reports

e Set up teams and team sets for any school and set goals for students

e View and change the Accelerated Math classroom preferences for any class in any school, and
set the General user preference

e Print math resources

For district staff and school administrators, go on to the next page...
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Capabilities for Renaissance Place and Accelerated Math (Continued)

User Group Standard Capabilities

District staff ¢ Add, change, or delete schools

e Add, change, or delete courses and classes and enter class enrollment and personnel

¢ Add, change, or delete student information, enroll students in classes or schools, and add, edit,
or delete student characteristics

e Add, change, or delete personnel and assign them to schools

e Add, change, or delete parents and assign their children

e View default capabilities for any group of users

¢ Add and edit school years, view marking periods for schools, add, edit, and delete calendar
events, and set the current school year for district users and teachers

¢ View Accelerated Math libraries, add them for schools (if necessary), and remove them for
schools

¢ Add, copy, change, and delete objective lists, assign them to classes, and edit the mastery
criteria for objectives

e Print Accelerated Math reports

¢ View and modify the General user preference and the Class Marking Periods preference and
view the other Accelerated Math classroom preferences

e Print math resources

a
2
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School e Add, change, or delete courses and classes and enter class enrollment and personnel

administrators e Add, import, merge, change, export, or delete student information, enroll students in classes
and the school, and add, edit, or delete student characteristics for the school

e Add, change, or delete personnel and assign them to the school

e Add, change, or delete parents and assign their children

e Change the capabilities for groups of users in the school or individual users in the school

e Edit school marking periods and calendar events and set the current school year for school
administrators and staff

¢ Download and install the AccelScan Scanning software and other programs

¢ View Accelerated Math libraries, add them for schools (if necessary), and remove them for
schools

¢ Add, copy, change, and delete objective lists, assign them to classes, and edit the mastery
criteria for objectives

¢ Manage assignments in any Assignment Book or Extended Response page for classes in the
school

e Set up team sets and teams and set goals for students in the school

e Print Renaissance Place reports that include data from all Renaissance Place products on the
server, including Accelerated Math

e Set up reporting periods for Renaissance Place reports

e Print Accelerated Math reports for classes, students, or teachers in the school

¢ View and change the Accelerated Math classroom preferences for any class in the school and
set the General user preference

e Print math resources

For school staff and teachers, go on to the next page...
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Capabilities for Renaissance Place and Accelerated Math (Continued)

User Group

Standard Capabilities

School staff

¢ Add, change, or delete courses and classes and enter class enrollment and personnel

e View student information and enrollment

e View personnel information

e View parent information

e View default capabilities for any group of users in the school or the capabilities for individual
users in the school

* View marking periods, add, edit, or delete calendar events, and set the current school year for
school personnel

¢ View Accelerated Math libraries, add them for schools (if necessary), and remove them for
schools

¢ Add, copy, change, and delete objective lists, assign them to classes, and edit the mastery
criteria for objectives

e Print Accelerated Math reports for classes, students, or teachers in the school

¢ View and modify the General user preference and the Class Marking Periods preference and
view the other Accelerated Math classroom preferences

e Print math resources

Teachers

e View student information and enrollment

¢ Download and install the AccelScan Scanning software and other programs

¢ View Accelerated Math libraries, add them for schools (if necessary), and remove them for
schools

¢ Add, copy, change, and delete objective lists, assign them to the teacher’s classes, and edit the
mastery criteria for objectives

¢ Manage assignments in their class Assignment Books and Extended Response pages

e Set up team sets and teams and set goals for their students

e Print Renaissance Place reports that include data from all Renaissance Place products on the
server, including Accelerated Math

e Print Accelerated Math reports for their classes

¢ View and change the Accelerated Math classroom and user preferences for their classes

® Print math resources

Accelerated
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At least one library was included with Accelerated Math. (Subscription customers receive the full

set of libraries.) Libraries include the objectives for a specific grade level, math subject, state
requirements, or textbook. Libraries are designed to follow common curriculum guidelines and the
content of widely used math textbooks.

Libraries are the source of the problems that appear on the assignments and tests you print for your
classes. Within each library, closely related problems are grouped by objective.

There are two types of libraries: standard libraries and extended response. Extended response
libraries provide challenging problems and projects that emphasize problem-solving and higher-

order thinking skills.

For more information about standard libraries, see the Library Guide or Scope and Sequence for your
library. (To print these documents for a library, see the instructions on page 21.) Scope and
Sequences list the topics and objectives in each library. Library Guides list the topics and objectives
as well, but they also provide sample problems for each objective. Extended response libraries do

not have Library Guides; all libraries have Scope and Sequences.

After you install libraries, teachers can add their objectives to objective lists. (For more about
objective lists, see page 25.) Lists that are made up of standard objectives can be used in class
Assignment Books. Lists made up of extended response objectives are used on the class Extended
Response page.

How to Install Your Accelerated Math Libraries

If you received libraries as part of your subscription, libraries need to be installed only once, and
you can then add the appropriate libraries for each Accelerated Math school by following the steps
on page 22.

To install the libraries for a school, follow the steps below at the server after Accelerated Math has
been installed and registered (see the Renaissance Place Installation Guide). You must install libraries
when you first set up your Accelerated Math server and whenever you purchase additional libraries.

1. Your libraries were delivered on a CD-ROM. (This is not the CD-ROM you used to install Accelerated Math; the
libraries are delivered on a separate CD-ROM.) Insert the CD-ROM into your Accelerated Math server. You
must install the libraries at the server.

2. If the Accelerated Math Content Installer starts automatically, go to step 3.

If not, use the Windows Explorer or My Computer to view the contents of the CD-ROM; then, double-click on
the AMContentinstaller.exe file.
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3. The Accelerated Math Content Installer will

%y Aceelerated Math Content Installer ol =]
start. To install the libraries, click the [Install] Accelerated
button. .Math-
The following Accelerated Math content will be installed
Note: This process may take some time. Content e -
Grade 3 Ext, Response Library Ready to Install
. . . . Grade 4 Ext. Response Library Ready to Install
4. Your libraries will be uploaded and installed. Grade 5 2t Response Lbrary Ready to Instal
. . Louisiana Grade 1 Ready to Install
When the process is complete, the program will Louisans Grade 2 Rea:¥ to nsell
Louisiana Grade 3 Ready to Insta
notify you. Click the [Exit] button to close the Louisians Grade 4 A =
. Louisiana Grade 6 Ready to Install j
installer. s moe
5. If you received more than one library CD, repeat |
these steps for the additional CD(s). : p
A

Viewing Library Information and Printing the Library Guide and
Scope and Sequence

With the default capabilities, teachers, school staff, school administrators, district staff, and district
administrators can view a list of installed libraries and print library document(s) (the Scope and
Sequence and the Library Guide if it is available). The Scope and Sequence lists the topics and
objectives covered by the library. The Library Guide includes the topics, objectives, and sample
problems for each objective; Library Guides are available for Standard libraries, but not Extended
Response libraries. To view library information and print library documents, follow the steps
below:

1. Afteryou log in to the software, you'll see the Home page. (If you are already using the software, you can go
to this page by clicking on the “Home" link at the top of any page.)

2. If the Accelerated Math tasks are not listed, click on “Show Details” next to “Accelerated Math.”
3. Inthe list of Accelerated Math tasks, click on “Libraries.”

4. The Libraries

A i 2003-200|

page Will appear Libraries ADMINISTRATOR USER, Distri

neXt ThIS page G0 ) [RIEE ( School: |Maple Elementary 'I Setl )

. . H Activities Maple Elementary

lists all libraries e P P—

that are aVa||ab|e Library Type Edition Rewision Wersion Count Using  Action
U.b]Bl:tH:FB I_"St Grade 2 Standard 1 2 5 127 0 FRemove
View Objectives

for the selected Manage Objectives Grade 3 Standard 1 2 5 114 0  Remove

h I |f o = Grade 3 Ext Resp Extended Response 1 1 2 100 1| * Remaove

eports

school. you ey Grade 4 Standard 1 2 g 146 0 Remove

have access to Chijective List Grade § standard 1 2 6 182 0 Remove
FIEITE (REPEREo Standard 1 2 5 219 1| *Remave

more than one Grade 7 Standard 1 2 4 194 1| * Remove

SChOOI ou can Pre-algebra Standard 1 2 5 138 0 Remove

! y * Libraries that are being used by classes cannot be removed.
choose a different
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school by clicking on the School drop-down list, clicking on a different school name, and clicking the
[Set] button.

The list includes more information about each library, including the number of objectives in the library and the
number of classes that are using the library.

Note: You can print a Library Report or Objective List Report by clicking on “Library” or “Objective List” on the
left side of the Libraries page.

If you want more information about a specific X X
Library Detail

library, click on the library name. The Library i b abein [
Detail page will appear. This page lists the Return ta Libraries
B - Library
classes that are using the library and the obisctive p=——
. . . . . Mame Type Edition Rewvision Wersion Count  Grade Range  Using
standards associated with objectives in the P P E— 5 T el s .
library.
Classes Using Library Documentation
. . . . Mame Teacher Name
To print one of the library documents, click on it SoT Rosse FemSCh——— B Goss p0F
in the list of Library Documentation. You must @, Ol Gl Gk ERADES FOT
have the Adobe Reader or Adobe Acrobat standards
Reader installed to view or print the document. Raency |Standerd .
. Louisiana, 5-8 Reprinted/excerpted from LA Mathematics _Framewnrk
FOF Standard |IbI’aI’IeS, yOU can view or prm.t the Louisiana g:::gsc;tﬂs_bzysfgg)LA Content Standards Task Force (permission
Scope and Sequence or Library Guide; for NCTH e and Standarde broducce by e N0 Trom 2000 NETH

extended response libraries, you can print the
Scope and Sequence.

To return to the Libraries page, click on “Return to Libraries” at the top or bottom of the Library Detail page.

Adding Libraries for a School

By following the steps below, teachers, staff members, or administrators with the default
capabilities can add libraries for a school. This is only necessary if you want to add libraries that
you have previously removed for your school.

1. Afteryou log in, you'll see the Home page. (If you are already working in the software, you can go to this page
by clicking on the “Home" link at the top of the page.)

2. If the Accelerated Math tasks are not listed, click on “Show Details” next to “Accelerated Math.”

3. Inthe list of Accelerated Math tasks, click on “Libraries.”
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The Libraries page
will list the libraries
that are available for | "o (( sohool:[Wople Flementory =] Set] )
the selected school.
If you have access to Objective List

20032-200
ADMINISTRATCR USER, Distri

Libraries

—
e Elementary

Objective Classes
Library Type Edition  Rewision Wersion  Count Using | Action

View Objecives Grade 2 Standard 1 2 5 127 0 Remove
morethan oneschool, | PG S et m s
rade X Esp xtende ESpONSe EMOYE
yOU can ChOOSe a fi:':::;ts Grade 4 Standard 1 2 ] 146 0  Remove
. Objective 45t Grade 5 Standard 1 2 & 15z 0 Remove
dlfferent SChOOl by U0 TR Grade & Standard 1 2 5 219 1 * Remove
C||Ck|ng on the SChOOl Grade 7 Standard 1 2 4 194 1| * Remove
. Pre-algebra Standard 1 z 5 168 a Remove
dl’Op-dOWﬂ ||St, * Libraries that are being used by classes cannot be removed,
clicking on a different
school name, and clicking the [Set] button.
On the left side of the Libraries page, click on “Add Libraries.”
The Add Libraries page will appear. The drop-down —
. X Add LIbréI’IES
||St On the tOp Of the page Wl” ShOW the SChOOl you Select the libraries to be available to the school
selected on the Libraries page; if you wish, you can ——sdpm[renaissance acaenr =] Sat|
. . . RENAISSANCE ACADEMY
choose a different school from this drop-down list. _ Objective
r Library Type Edition Rewision Wersion Count
. M Grade %t Res| Extended Response 1 1 2 100
Check the box for each library that you want to add for il cat el i
[T Grade 5 Ext Resp  Extended Response 1 1 3 100

the selected school. To check a box or remove a check ‘rr Grads 6 ExtRosp  Extended Response 1 1 s 1w
mark, click in the box. If you want to select (check) all @rila 7 G Ry BB ReEpee 8 Y oz wo

. . . [T Geornetry Ext Resp Extended Response 1 1 2 100

the libraries, check the box next to “Library” atthetop | - N . P
of the list. 7 Pre-alg ExtResp  Extended Response 1 1 H 100
[T alg1ExtResp Extended Response 1 1 3 100

When the libraries that you want to add are selected, ™ Algsbrs 1 standard 1 2 a1
C||Ck the [Add] button [T algz ExtResp Extended Respanse 1 1 2 100
[T algsbra 2 Standard 1 2 5 236

To return to the Libraries page, click the [Done] D ero-ColoextRosp |extondadResponse) 1] 8| 3] o
[T calculus Ext Resp  Extended Response 1 i H 100

button.

ﬂl Dane
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Removing Libraries for a School

By following the steps below, teachers, staff members, or administrators with the default
capabilities can remove libraries that are not being used by any class in the school.

Removing a library does not permanently delete it from the data; it simply removes the use of that
library for the selected school. When you remove a library for a school, teachers in that school
cannot use the library’s objectives unless you add the library again (see page 22).

1. Afteryou log in, you'll see the Home page. (If you are already working in the software, you can go to this page
by clicking on the “Home" link at the top of the page.)

2. If the Accelerated Math tasks are not listed, click on “Show Details” next to “Accelerated Math.”

3. Inthe list of Accelerated Math tasks, click on “Libraries.”

4. The Libraries page

2003-200)

WI” ||St the Hibraries ADMINISTRATOR USER, Disti
libraries that are Returntetome (" school: [Maple Elementary =] Sel| )

; Activiti I
available for the ey - Elementary

Objective  Classes
Libfary Type Edition Revision Wersion  Count Using  Action

selected school. Objective List

Gfade 2 Standard 1 2 5 127 0 (Rermove
Wiew Objectives
|f you have access Manage Objectives rade 3 Standard 1 2 5 114 0 Remove
Grade 3 Ext Resp Extended Response 1 1 4 100 1| * Remove
Reports
tO more than one Library Grade 4 Standard 1 2 6 146 0 Remove
Objective List Grade 5 Standard 1 z & iz 0 Remove
school, you can e
. Grade & standard 1 z 5 219 1 * Remove
ChOOSe a dlfferent Grade 7 Standard 1 2 4 194 1| * Remove
Pre-algebra Standard 1 2 g pi:1E) 0 Remove

school by clicking
on the School drop- /
down list, clicking on a different school name, and clicking the [Set] button.

* Libraries that are being used by classes cannot be removed.

For more information about a library, such as a list of the classes that are using the library, you can click on
that library's name. To remove a library for the selected school, click on “Remove” in the row for that library.
(The “Remove” option is not available for libraries with objectives that are being used by a class in this
school.) The library will be removed from the list for the selected school, but not for other schools.

4 Accelerated
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Objectives and Objective Lists

Objectives consist of a group of closely related problems that cover a specific math topic. An

objective is what the teacher assigns to a student. Objectives come from your installed libraries.
Objectives from standard libraries are used in the Assignment Book for your classes; objectives
from extended response libraries are used on the Extended Response page for your classes.

To use objectives, you must first create an objective list and add the objectives that you want to use.

Then, you can select that list for your class.

The procedures in this section describe how to set up objective lists and select them for your class.
Before you do this, it may be helpful to print the Scope and Sequences for the libraries that you want

to use so that you have a list of available objectives (see page 21).

Creating Objective Lists

By following the steps on the next page, teachers, staff, and administrators with the standard
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capabilities can create new objective lists. Objective lists with standard objectives can be used in

class Assignment Books. Objective lists with extended response objectives can be used on the
Extended Response page for a class. To add objectives to a list, see page 32. To select an objective
list for your class, see page 29.

When you create a list, you are the owner of that list, which gives you full control over the list
information and the included objectives. If you make the list a District list, other teachers in any
school can use it, and district administrators and district staff can change the list, but teachers and
school staff cannot change it. If you make the list a School list, teachers in your school can use it,
and school personnel and district personnel can change the objectives. If you make the list Private,
other teachers cannot use the list, but other school staff and administrators can change it.

The steps that you need to follow depend on your position. All users can create objective lists by
going to the Libraries page. Teachers, school administrators, and district administrators can create
an objective list for the class they are viewing from within the Assignment Book or Extended
Response page; however, if you create a list starting within your Assignment Book or class
Extended Response page, the list will automatically be assigned to the class you had selected on
that page.

Accelerated 25
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How to create objective lists starting from the Libraries page

1. Afteryou log in, you'll see the Home page. (If you are already working in the software, you can go to this page
by clicking on the “"Home" link at the top of the page.)

2. If the Accelerated Math tasks are not listed, click on “Show Details” next to “Accelerated Math.”
3. Inthe list of Accelerated Math tasks, click on “Libraries.” The Libraries page will appear.

4. The Libraries page will list the libraries for one school. If you have access to more than one school, choose
the school for which you want to create an objective list by clicking on the School drop-down list, clicking on a
school, and clicking the [Set] button.

5. On the left side of the Libraries page, you'll see a list of options. Click on “Manage Objectives” in this list.

6. Onthe Manage Objectives page, click on “Create New List.”

1. The Create New Objective List page will appear. First, click in the
blank and type a name for your list.

Create New Objective List

pe in the objective list name, and choose the list type

School: AISSANCE ACADEMY

Next, click on the list type. Standard lists include objectives from
standard libraries, which are the source of the assignments in the btactive List Name
Assignment Book. Extended Response lists are made up of et & standard
151 Ype

Extended Response libraries, which are the source of the " Extended Response

assignments on the Extended Response page. : e

Permissions
. P " np.- " . / ¥ Private
Now, click on “District,” “School,” or “Private.” (See the explanation -

in the introduction to this procedure.) The options that are available o |
depend on your position. Teachers can create Private lists. Other
school personnel can create Private or School lists. District personnel can create any type of list.

Dbjective List D
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2
-
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After choosing the list information, click the [Next] button.

8. The Add/Delete Objectives page will list
the libraries from which you can add

Add/Delete Objectives
Add or Delete objectives from the objective list

ObJeCtlveS Objective List: Grade 2 List, School
g . Objectives .
H H H H Mame Edition Revision Version in List Actions

To add all pbject|ves froma I|prary, click on o . SRRNITTT W CTED T e
”Add A”" n The row fOI’ That |Ibrary_ Grade 2 1 2 S|0of 127 | Add all | Add | Delete &ll | Delste
Grade 3 1 z S 0of 114 Add All | Add | Delete All | Delete
Keep i“ mi“d that obiectives Wi" appear Grade 4 1 2 6 0of 146 Aadd all | Add | Delete All | Delete
. . . Grade 5 1 2 6 0of 182  Add all | add | Delete All | Delete
n the order n Whlch they are added' For Grade & 1 2 S 0of 219 Add all | Add | Delete All | Delete
example If yOU add a” Objectives from -the Grade 7 1 z 4 0of 1894 add all | Add | Delete All | Delete
' Pre-algebra 1 2 5 0of 183 add all | add | Delete All | Delete

Grade 2 library, and you then add a few
objectives from the Grade 1 library, the Grade
2 objectives will appear first because you
added them first. You can change the objective order later if you wish; see page 34.

Done |
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To add some objectives from a library, click on “Add"” in the
row for that library. Then, on the Add Objectives page,
check the box next to each objective that you want to add to
your list. (To check a box or remove a check mark, click in the
box.) This page only shows some of the available objectives.
To see more of the list, click on “Next >>" above the — |

Add Objectives
Select the objectives you want to add to the Objective List,

Library: Grade 2
Objective List: Grade 2 List, School

(1-10 of 127}
(| Objective

<< Prey

r fidard & word form to 100

= Identify missing #s in a sequence to 100

objectives; to go back, click on “<< Previous.” When the T 3. order whele #s to 200

objectives are selected, click the [Add] button. You will

return to the Add/Delete Objectives page.

When you have finished adding objectives, click the [Done]
button. You will return to the Manage Objectives page.

T 4, ordinal numbers to 100th

[T s Count by 2s, s, 45, 5s, & 105
™ & Count tens & ones to 100

r - Identify tens & ones to 100

[ & 0dd & even numbers

w

. Compare whaole #s to 100 using <, =, =
10. Addition facts to 10

[ oljective

Cancel

£7) << Previous Next >>
Bolded oMgctives belong to one or more designated objective standards

Mext ==

How to create objective lists from the Assignment Book or Extended Response

page

When you follow these steps, the list that you create will be selected for your class Assignment

Book or Extended Response page.

1.

After you log in, you'll see the Home page. (If you are already working in the software, you can go to this page

by clicking on the “"Home" link at the top of the page.)

If the Accelerated Math tasks are not listed, click on “Show Details” next to “Accelerated Math.”

If you want to create a new list of Standard objectives, click on “Assignment Book” in the list.
If you want to create a new list of Extended Response objectives, click on “Extended Response” in the list.

The next page will list the
students in one class within
one school. The class name is
above the student list. The
new objective list will be
used for the class you
select. To select a different
school, click on the School
drop-down list, click on the
school name, and click the
[Set] button. To select a
different class, click on the
Class drop-down list, click on

Assignment Book

Return to Home

Activities
Assign

Print Practice
Print Test

Print Exercise
Print Diagnostic
Reprint/Delete
Hald/Unassign
Keyboard Score

Reports

Status of the Class
Diagnostic

TOPES

More Reports...

Dbjectives
o obisstive

Manage Objectives)

Other

Transfer Student Data

Class: IGEM, Milsen = Sell

There is no objective list assigned to this class. Add Objectives

Schaal: IMapIe Acaderny - Se)l

G6M, Nilsen
Assignrment Printed Date
[ student e
[l Anderson, Eric
(| Brentwood, Leah
- Callins, Sherrica
r Fuller, Keisha
[l Johnson, Myra
(| Lee, Joshua
[l McKinney, LeShandra

(m| O'Connor, Nicole

Practice {Ready) Exercise Diagnostic Action

ADMINISTR.

the class name, and click the [Set] button.
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Objectives and Objective Lists

5. Onthe left side of the page, you will see a list of options. Click on “Manage Objectives” in this list. (If this
page notifies you that no objective list has been selected, you can click on “Add Objectives” in that message
instead.)

6. Onthe Manage Objectives page, click on “Create New List.”

1. 0Onthe Create New Objective List page, you can enter the list name —
L . . . Create New Objective List
and the permissions. First, click in the blank and type the name. Vi 52 el e peme, exd dieeme fin e

School: RENAISSANCE ACADEMY

Next, click on “District,” “School,” or “Private.” (See the explanations o Svedist betails
on page 25.) The options that are available depend on your position. __ | essective Listna

~ District

h  School
\ & Private

After entering the list information, click the [Next] button.

8. The Add/Delete Objectives page lists the add/Delete Objectives

Hbraries from WhiCh you Can add ObjeCtiVeS_ Add or Delete abjectives from the objective list

Objective List: G6M, Nilsen

To add all objectives from a library, click on —
“Add A”u |n the row fOI’ that ||brary MName Edition Revision Version in List Actions

/]
()
2
-
(2]
2,
2
o

Grade 2 1 2 5 0af127 add All | Add Delete All | Delete

. . . - - Grade 3 1 z 5 0of114 Add All | Add Deletes All | Delete

Keep in mind that objectives will appear | ... 1| 2| 6 oofus  Add Al Add Dolete | Delote
in the order in Which they are added. For Grade 5 1 2 6 0of182 add All | Add Delete All | Delete
. i . Grade & 1 z 5 0of 219 Add Celete All | Delete

example, if you add all Ob]eCthBS from the Grade 7 1 z 4 00f194  Add All | Add Delets All | Delete
Pre-algebra 1 2 5 0of 188 add All | Add Delete All | Delete

Grade 2 library, and you then add a few
objectives from the Grade 1 library, the Grade [0:ic

2 objectives will appear first because you
added them first. You can change the objective order later if you wish; see page 34.

To add some objectives from a library, click on “Add” in -
Add Oh]e[:.tlves o
the rOW for that |Ibrar\/ Then, On the Add Obiectives Select the objectives you want to add to the Cbjective List,

page, check the box next to each objective that you B st deee e cen
want to add to your list. (To check a box or remove a (1-10 of 219) << Previous Next>>

O Objective

check mark, click in the box.) To see more of the list,
click on “Next >>" above the objectives; to go back,
click on “<< Previous.” When the objectives are
selected, click the [Add] button. You will return to the
Add/Delete Objectives page.

. Place value of digit in whole # {6+ dig)

]

. Standard to expanded form {5+ dig)

w

. Expanded to standard form {5+ dig)

iy

. Standard form to word name {5+ dig)

tn

. Word name to standard form {5+ dig)

o™

. Order whole #s {6+ dig)

~

. Compare whole #s {5+ dig)

9. When you have finished adding objectives, click the
[Done] button. You will return to the Manage . Prime & compusite numbers
Objectives page. The new list will be assigned to the I 10. Factors of composite numbers

Bolded objectives belong to ane or raore designated objective standards,

class you selected on the Assignment Book or — |.

Extended Response page.

-

. Round whole #s {4+ dig)

Oo|go|a|o|ao(go|a(d

w
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Selecting an Objective List for Your Class

By following the steps below, teachers, staff, and administrators with the default capabilities can
choose an objective list to use for one of your class Assignment Books or your class Extended
Response page. This can be helpful when you want this class to use the same objective list that
another class is using.

1. Afteryou log in, you'll see the Home page. (If you are already working in the software, you can go to this page
by clicking on the “"Home" link at the top of the page.)

2. If the Accelerated Math tasks are not listed, click on “Show Details” next to “Accelerated Math.”

3. Next, you can choose to go to the Libraries page or to an Assignment Book or Extended Response page
where the list will be used.

If you would like to start from the Libraries page, click on “Libraries” in the list of Accelerated Math
tasks. If you have access to more than one school, click on the School drop-down list on the Libraries page
and click on the school for which you would like to assign an objective list to a class. Then, click the [Set]
button.

If you would like to start from the Assignment Book for the class that will use the list, click on
“Assignment Book” in the list of Accelerated Math tasks. If you have access to more than one school, click on
the School drop-down list and click on a school; then, click the [Set] button. If you have more than one class,
click on the Class drop-down list and choose the class for which you want to select a list; then, click the [Set]
button.
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If you would like to start from the Extended Response page for the class that will use the list, click
on “Extended Response” in the list of Accelerated Math tasks. If you have access to more than one school,
click on the drop-down list and click on a school; then, click the [Set] button. If you have more than one class,
click on the Class drop-down list and choose the class for which you want to select a list; then, click the [Set]
button.

4. Onthe left side of the page, you'll see a list of options. Click on “Manage Objectives” in this list. (If you are on
the Assignment Book or Extended Response page, and the page notifies you that no objective list has
been selected for the class, you can click on “Add Objectives” in that message instead.)

5. Onthe Manage Objectives page, click on “Select/Copy Existing List” or “Assign/Copy Existing List.”

6. The Select/Copy Existing List page or the Assign/Copy Objective List page will appear.

Accelerated 2
.Math



/]
()
2
-
(2]
2,
2
o

30

Objectives and Objective Lists

If the Select/Copy Existing List page
appears, you can select a list to use for your

class. First, click on “District,” “School,” or —_|

“Private.” Lists are made District lists, School
lists, or Private lists when they are created or
changed; Private lists are only available to the
owner.

After clicking on one of the options, click on

the drop-down list and click on a list. (You can
view the objectives in a list by clicking the
[View] button.)

Next, click on “Use selected list without
changes” in the List Options. (If you prefer,
you can choose to copy the list; if you do so,

Objective List Selection

List Dptitns

Cancel Save

Select/GCopy Objective List

School: RENAISSANCE ACADEMY

\G Districty

District Grade 6 List =
IGrade & Objectives vl \/Iewl

IPrlvate Grade 4 List = Wiew

schoal:

 Private:

* Use selected list without changes

" Make & copy of the list

MNew objective list name: I

Permissions:
 District

{7 Zchool
% Private

you must give the copy a new name and select permissions for the new list.)

If the Assign/Copy Objective List page
appears, you can select the list type, the list
that you want to assign to a class, and the
class. If the page asks you to choose the list
type to assign, click on “Standard” or
“Extended Response.” In the Objective List

Selection options, click on “District,” “School,” —

or “Private.” Lists are made District lists,
School lists, or Private lists when they are
created or changed; Private lists are only
available to the owner. After clicking on one of
the options, click on the drop-down list and
click on a list. (You can view the objectives in
the list by clicking the [View] button.) In the
Class row, click on the “Class” option; then,
click on the drop-down list and choose the
class that should use the list you selected.
Next, you can choose to use the list without
changes so that you are using the same list

e

School: Maple Academy

Objective List Select

List Options

Cancel Savel

Assign/Copy Objective List

M @ stendard

" Extended Response

" District: Grade & List, District -I
Wiew
rivate: Grade 2 List, Private ‘I Viewl

& school:

SEM, Milsen

Do not assign to a class at this time

* Class: |G7M, Milsen =

" Use selzcted list withaut changes

* Make a capy of the list

Mew objective list name: |GEM, Rossetti

Permissions:
" District

@ School
" Private

that others are using, or you can copy the list so that you can make changes as needed. Click on one of the
options. If you choose to copy the list, you must give the copy a new name and select permissions for the

new list.

1. To save your list selection, click the [Save] button. You will return to the Manage Objectives page.
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. Math




Objectives and Objective Lists

Copying an Objective List

Teachers, staff, and administrators with the standard set of capabilities can copy an objective list by
following the steps below. Copying lists can be helpful when you want to create a new list that is
based on another list.

Teachers can also copy a list starting from the Assignment Book or Extended Response page;
however, when you do this, the copy of the list is automatically assigned to your class. To avoid
accidentally assigning the copy to your class, start with the Libraries page as described in the steps
below.

To copy an objective list, follow these steps:

1. Afteryou log in, you'll see the Home page. (If you are already working in the software, you can go to this page
by clicking on the “Home" link at the top of the page.)

2. |If the Accelerated Math tasks are not listed, click on “Show Details” next to “Accelerated Math.”
3. Inthe list of Accelerated Math tasks, click on “Libraries.”

4. The Libraries page will list the libraries for one school. If you have access to more than one school, and you
want to copy an objective list in a different school, click on the School drop-down list, click on a school, and
click the [Set] button.

5. On the left side of — —
the I_ibl'al'ies Hibraries ADMINISTRATOR USER, Distri
page: yOUI” Seea Return to Home School: IMapIe Elementary = EI

H H Activities aple Elementary
||St Of Optlons (el Wl Objective Classes

Library Type Edition Rewision Wersion Count Using  Action

Click on “Manage Objective List

h I Grade 2 Standard 1 2 5 127 0  Rermove
. . "o Wiew Objectives
ObJeC‘“VeS n Grade 3 Standard z g 114 0 Remove
. . Grade 3 Ext Resp Extended Response 1 1 z 100 1 * Remove
this list. Reports
Library Grade 4 standard 1 2 & 146 0 Rerove
Objective List Grade 5 Standard 1 2 [ ig2 0 Rerove
6. The Manage Mare Reports... Grade & Standard 1 z g 219 1 *Remove
= H Grade 7 Standard 1 z 4 194 1 * Remove
tiv
Oblec es page Pre-algebra Standard 1 2 5 188 0  Remove
Wl” appear next * Libraries that are being used by classes cannot be removed.
Click on “Assign/
Copy Existing List” toward the bottom of this page.
Accelerated

.Math

3

@)
S,
®
Q
o,
<
®
*




/]
()
2
-
(2]
2,
2
o

32

Objectives and Objective Lists

1. The Assign/Copy Objective List page will
appear next.

If this page asks you to choose the type of list
you want to copy, click on “Standard” (for an

Assign/Copy Objective List
School: Maple Academy

& Standard

List Type
/ ' Extended Response

Assignment Book) or “Extended Response.” —
(" District: IGradE & List, District =

Viewl
Privats: IGradE 2 List, Private = iew

Next, click on “District,” “School,” or ————__|
“Private.” Lists are designated District lists,
School lists, or Private lists when they are

Dbjective List Selecti @ Schoal: G6M, Nilsen

created or changed; Private lists are only avail-
able to the owner and administrators. After
clicking on one of the options, click on the

Do not assign to a class at this time

® Class: IG?M, Nilsen 'I

" Use selected list without changes

* Make a copy of the list

Mew objective list name: IGBM. Roszsetti

Fermissions:

drop-down list and click on a list. (To see the
objectives in the list, click the [View] button.)

List Options

" District,

In the Class Options, you can choose whether
to assign the copy of the list to a class. Click
on one of the options. If you choose “Class,”
click on the drop-down list and click on the

class that should use the copy of the list.

In the List Options, click on “Make a copy of the list.” Then, click in the blank provided and type a name for the
copy. Finally, to choose whether this list will be a District list, a School list, or a Private list, click on one of the
options below the blank. The options that are available depend on your position. Private lists can only be used
or changed by the owner (you), though their details can be changed by either the owner or administrators.
School lists can be used by anyone in the school, and their details can be changed by the owner, the school
administrator, and the district administrator. District lists can be used by any school and can be changed by the
owner and the district administrator.

8. To save your list selection, click the [Save] button. You will return to the Manage Objectives page.

Adding or Deleting Objectives on Objective Lists

By following the steps on the next page, teachers, staff, and administrators with the standard set of
capabilities can add objectives to or remove objectives from objective lists. Usually, the creator of a
list adds objectives as the list is created. However, you can follow these steps to add additional
objectives or to remove some of the objectives that have been on the list.

Teachers and school staff can add objectives to or remove them from lists that they own. School
administrators can add or remove objectives in Private and School lists in their schools. District
staff can add or remove objectives in District lists, School lists, and their own Private lists. District
administrators can add or remove objectives in any list.

Accelerated
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Objective lists are created to be used in a class Assignment Book or to be used for class Extended

Response assignments. If more than one class is using an objective list, please keep in mind that

your changes will affect all of the classes who are using the list.

1.

After you log in, you'll see the Home page. (If you are already working in the software, you can go to this page
by clicking on the “"Home" link at the top of the page.)

If the Accelerated Math tasks are not listed, click on “Show Details” next to “Accelerated Math.”

If you are a teacher and you want to change the objectives in the list you're using in a class Assignment
Book, click on “Assignment Book.”

If you are a teacher and you want to change the objectives in the list you're using on the Extended Response
page, click on “Extended Response.”

If you are not a teacher, or if you want to change a list that you are not currently using, click on “Libraries.”

If you chose “Assignment Book” or “Extended Response,” and you have access to more than one school, click
on the School drop-down list and click on a school; then, click the [Set] button. If you have more than one
class, click on the Class drop-down list, click on a class name, and click the [Set] button.

If you chose “Libraries” and you have access to more than one school, you must choose the school that has the
list you want to change. To do this, click on the School drop-down list, click on the school, and click [Set].

On the left side of the page (Assignment Book, Extended Response, or Libraries), you will see a list of
options. Click on “Manage Objectives” in this list.

The Manage Objectives page will appear next. If you came from the Libraries page, you must choose the
objective list for which you want to add or delete objectives. If the page asks you to choose the list type, click
on “Standard” or “Extended Response.” To choose the list, click on the Objective List drop-down menu and
click on the list that you want to change; then, click the [Set] button.

On the Manage Objectives page, click on “Add/Delete.” (This link is not available if you do not have
permission to change this type of list.)

The libraries that you can choose from are —
. . . Add/Delete Qb]ectlves -
||Sted on the Add/DeIete Oblectl\les page_ Add or Delete objectives from the objective list

Objective List: Grade 2 List, School

To add all objectives from a library to this

Cbjectives

Oblectlve |ISt, C||Ck on “Add A”" Iﬂ the row —J| Marne Edition Revision Wersion  in List Actions
. Grade T Zz 5 0of9s Add All | Add | Delete all | Delete
for that library. (Remember that Grade 2 1 S add All | Add | Dalets All| Delste
Obiectives appear i" the order in Which Grade 3 5 0of11g add all | Add | Delete all | Delete
Grade 4 & 0 of 146 Add All | Add | Delete all | Delete
you add them.) Grade 5

Grade &

To delete all of a library’s objectives from this | arsee 7
list, click on “Delete All” in the row for that |~

library. LD

5 0of 219 Add All | Add | Delete all | Delete

z
2
2
z & 0of 152 Add All | Add | Delete all | Celete
z
2 4 0 of 194 add all | Add | Delete all | Delete
z

B R R e e

5 0 of 188 Add All | Add | Delete all | Delete
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Objectives and Objective Lists

To choose specific objectives to add or delete from a
library, click on “Add” or “Delete” in the row for that
library. Then, on the next page, check the box next to each
objective that you want to add (on the Add Objectives
page) or delete (on the Delete Objective page). To check
a box or remove a check mark, click in the box. This page
shows only some of the available objectives; to move
forward or back through the list of available objectives,
click on “Next >>" or “<< Previous.” After selecting the
objectives that you want to add or delete, click the [Add]
button or [Delete] button to save your changes and return
to the Add/Delete Objectives page.

When you have finished changing the objectives that are
in the list, click the [Done] button. You will return to the
Manage Objectives page.

Add Objectives
Select the objectives you want to add to the Chjective List,

Library: Grade 2

Objective List: Grade 2 List, School

{1-10 of 1273 == Previous

(| Objective

-

. Standard & word form to 100

oz Identify missing #s in a sequence to 100
[T 3. order whale #s to 100

" 4. ordinal numbers to 100th

[T 5. Countby 2s, 35, 45, 5s, & 10s

" 6. Count tens & ones to 100

[N Identify tens & ones to 100

[ 8. 0dd & even numbers

[T 9. Compare whale #s to 100 using <, =, =

10. addition facts to 10

<< Previous

Mext ==

Mext ==

Changing the Order of Objectives in a List

By following the steps below, teachers, staff, and administrators with the standard set of capabilities

can change the order of objectives in an objective list. Please keep in mind that the order of

objectives will be changed for all of the classes who are using the list.

Teachers and school staff can change the order of objectives in lists that they own. School

administrators can change the order of objectives in any School or Private list for their school.

District staff can change the order of objectives in District lists, School lists, and Private lists that

they own. District administrators can change the order of objectives in any District, School, or

Private list.

1.

After you log in, you'll see the Home page. (If you are already working in the software, you can go to this page

by clicking on the “Home" link at the top of the page.)

If the Accelerated Math tasks are not listed, click on “Show Details” next to “Accelerated Math.”

If you are a teacher and you want to change the objective order in the list you're using in a class Assignment

Book, click on “Assignment Book.”

If you are a teacher and you want to change the objective order in the list you're using on the Extended

Response page, click on “Extended Response.”

If you are not a teacher, or if you want to change a list that you are not currently using, click on “Libraries.”
Accelerated
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4.

If you chose “Assignment Book” or “Extended Response,” the Assignment Book or Extended Response
page will list the students in one class within a school. If you have access to more than one school, you can
choose a different school by clicking on the School drop-down list, clicking on a school name, and clicking the
[Set] button. If you have more than one class, you can click on the Class drop-down list and choose the class
for which you want to change the objective order; then, click the [Set] button.

If you chose “Libraries” and you have access to more than one school, you must choose the school that is
using the list you want to change. To do this, click on the School drop-down list, click on the school name, and
click the [Set] button.

On the left side of the page (Assignment Book, Extended Response, or Libraries), you will see a list of
options. Click on “Manage Objectives” in this list.

The Manage Objectives page will appear next. If you came from the Libraries page, you must first choose
the objective list in which you want to change the order of objectives. If this page asks you to choose the list
type, click on “Standard” or “Extended Response.” To choose the list that you want to change, click on the
Objective List drop-down menu and choose the list; then, click the [Set] button.

On the Manage Objectives page, click on “Reorder.”

On the next page, you can choose to reorder objectives by library, to reorder them by objective name, or to
restore the default order of the objectives. Click on one of the options.

If you chose to restore the default objective order, the program will ask if you are sure that you want to do this.
Click the [OK] button in this message. When you restore the default order, the program will put the objectives
within each library in the order in which they appear in the library itself. (You can see this order by viewing the
Scope and Sequence; see page 21.) If you have objectives from more than one library, the program will also
group the objectives from each library together and put them in grade level order. (For example, grade 2
objectives would appear before grade 3 objectives.)

If you chose to reorder objectives by library, the next page will list the
libraries that are the source of the objectives in the objective list. The page
will show you how many objectives are included from each library. Click in Objective List: Girade & Math, Nilsen
the blank in the left column for each library and type in the order number. In | ey, gronat | ., Cbsdives

in List

Reorder Objectives by Library

the example shown, the Grade 6 objectives would appear first, and the [ 1 Grade 6 a1

Pre-Algebra objectives would appear second. To save the new order, click E ] 2 Pre-algsbra 2

the [Save] button. carcai| Save
Accelerated
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Objectives and Objective Lists

If you chose to
. . Reorder Objectives by Objective 2003

reorder by ObjeCtlve, Select one or more objectivels) and enter a number in the text box to recrdar Canizl Brown, §
‘[he Reorder Objective List: Grade 6, School
Ohlec“ves bV Mew | Original Objective
Ob. t. ” Order | Order  Objective Library Code

lec ve page wi i 1 Place value of digitin whaole # (6+ dig) Grade 6 AMGE-001
appear next. This 1 Oz 2 standard to expanded form (5+ dig) Grade & AMGE-002
page ||Sts the Move Down | ! 3 Expanded to standard form {5+ dig) Grade & AMGG-003

B . . a4 4 Standard form to word name (5+ dig) Grade 6 AMGB-004
objectives that are in S

J . . . M S word name to standard form {5+ dig) Grade 6 AMGE-005

{Enter position nurnbe

the ObJECtlve ||St e & Order whole #s {6+ dig) Grade 6 AMGE-006
FIFSt, CheCk the bOX ] Cancel Save r s 7 Compare whole #s5 (5+ dig) Grade 6 AMGE-007
next to eaCh s & Round whole #s {4+ dig) Grade & AMGE-008

objective that you

want to move. (To check a box or remove a check mark, click in the box.) If you want to move the objective(s) up
or down a specific number of positions, click in the blank next to the appropriate button and type the

number of positions; then, click the [Move Up] or [Move Down] button. If you want to move the objective(s) to
a specific position, click in the blank next to the [Move To] button and type the position number; then, click the
button. If you are moving a group, the first objective in the group will go to the specified position. When you
have finished changing the objective order, click the [Save] button.

/]
()
2
-
(2]
2,
2
o

Marking Objectives Related to Specific Standards

By following the steps below, teachers, staff, and administrators with the default capabilities can
mark the objectives in a standard (Assignment Book) list that are related to specific standards.
When you do this, the objectives will appear in boldface type wherever they are listed for students
or classes that use the objective list.

Note: The objectives related to your state standards are marked by default.

Teachers and school staff can mark objectives in lists they own. School administrators can mark
objectives in any School or Private list in their school. District staff can mark objectives in any
School or District list and Private lists they own. District administrators can mark objectives in
any list.

To mark the objectives related to a standard, follow these steps:

1. Afteryou login, you'll see the Home page. (If you are already working in the software, you can go to this page
by clicking on the “"Home" link at the top of the page.)

2. If the Accelerated Math tasks are not listed, click on “Show Details” next to “Accelerated Math.”

3. If you are a teacher and you want to mark objectives in the list you're using in a class Assignment Book,
click on “Assignment Book.”
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If you are not a teacher, or if you want to mark objectives in a list that you are not currently using, click on
“Libraries.”

4. If you chose “Assignment Book,” you may need to choose the school if you have access to more than one
school. To do this, click on the School drop-down list, click on the school name, and click the [Set] button. If
you have more than one class, you can choose a different class by clicking on the Class drop-down list, clicking
on the class name, and clicking the [Set] button.

If you chose “Libraries,” and you have access to more than one school, you must choose the school that is
using the list. To do this, click on the School drop-down list, click on the school, and click the [Set] button.

5. Onthe left side of the page (Assignment Book or Libraries), you will see a list of options. Click on “Manage
Objectives” in this list.

6. The Manage Objectives page will appear next. If you came from the Libraries page, you must first choose
the list for which you want to mark objectives. If the page asks you to choose a list type, click on “Standard.”

To choose the list, click on the Objective List drop-down menu and click on the list in which you want to mark (@]
objectives. Then, click the [Set] button. (op
[ — 1]
1. Onthe Manage Objectives page, click on “Objective Standards.” g
~h
8. The Objective Standards page shows you — ="
) ] - . : Oh]ectlvg St.andards i <
the ||St for Wh|Ch \/OU are markmg ObJeCUVe Click the abjective standard(=z) that you want marked in your Assignment Book 8
standards. This page also lists the standards Objective List: Grade & Math, Nilsen
that are related to objectives in the list. To E9E0Cy Stancerd
Louisiana, 5-8 Reprinted/excerpted from LA Mathematics _Framewurk
Choose the Standards tha‘t \/OU want to mark’ ¥ Louisiana produced by the LA Content Standards Task Force (permission

granted §-28-00)

check the box next to each standard. To check [ nemm MCTM 2000 Grades 6 - 8, 2000 Reprinted/excerpted fram 2000 NCTM

Principles and Standards produced by the NCTM

a box or remove a check mark, click in the box.
! Cancel Done

9. When you have finished, click the [Done]
button. You will return to the Manage Objectives page.

Editing Objective List Information

By following the steps below, list owners and administrators with the standard capabilities can
change the name of an objective list, the owner, and whether the list is a District list, a School list,
or a Private list. Teachers and school staff can edit lists that they own. School administrators can
edit School lists and Private lists within their schools. District staff can edit School and District lists
and their own Private lists. District administrators can edit any list. You can change lists of
Standard objectives for Assignments Books or lists of Extended Response objectives.

1. Afteryou log in, you'll see the Home page. (If you are already working in the software, you can go to this page
by clicking on the “"Home" link at the top of the page.)
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2. If the Accelerated Math tasks are not listed, click on “Show Details” next to “Accelerated Math.”

3. Inthe list of Accelerated Math tasks, click on “Libraries.”

4. Onthe Libraries I
Libraries N
H ADMINISTRATOR USER, Distri
page, if you have
access to more Return to Fome School:
chool: IMapIe Elementary ;I Set
Activities Mase Elementary
than one SChOOl' Add Libraries Objective  Classes
t h Library Type Edition Revision Wersion  Count Using  Action
yOU must choose I].h]ectufe — Grade 2 Standard 1 2 5 127 0 Remove
. Wiew Objectives
the SChOOl tha't 1S Grade 3 Standard 1 z 5 114 0 Remove
. h b . Grade 3 Ext Resp Extended Response 1 1 z 100 1| * Remove
Reports
USIng t €0 JeCtlve Library Grade 4 standard 1 2 3 146 0 Rermove
list. To do this, click | ghieetve Lis Grade 5 Standard 1 z 6 182 0 Remove
. '
Mare Reporfé... Grade 6 Standard 1 z 5 219 1|* Remove
on the SChOOl drop_ Grade 7 Standard 1 H 4 194 1| * Remove
H H Pre-algebra Standard 1 2 5 188 0  Remove
down list, click on
! * Libraries that are being used by classes cannot be removed.
the school, and

click the [Set] button.
5. Onthe left side of the Libraries page, you will see a list of options. Click on “Manage Objectives” in the list.

6. Onthe Manage Objectives page, click on "View/Edit Lists.”

1. The View/Edit
Objective Lists page
will list the objective

Yiew/Edit Objective Lists 2003-2004

Daniel Brown, School

/]
()
2
-
(2]
2,
2
o

School: Maple Elementary

objective Classes

||StS that are aVallable Objective List Qwner Permissions Count Type Using Actions
stri USER - )
District Grade € List ’ District 219 Standard G6&M, Nilsen  Edit | Delete | Wiew *
toyou. If you are a ADMINISTRATOR
. USER, )
teacher or school staff | = 2cbeeves  apurinstaaror  Sehect 127 standard Edit | Delee | view
. USER, GaM, "
member ﬂOtICE that Grade 6 Math ADMINISTRATOR School 224 standard Rossett De\ste | Wiew
'
you cannot edit lists Private List, Advanced  pogectti, Christine  Private 188 Standard Edit | Delste | Wiew
USER. Extended
that yOu dO nOt own District ER List, Grade 3 ADMINISTRATOR District 100 Response Edit | Delete | Wiew
Grade 6 ER Brown, Daniel Schaoal 100 Extandad ©E0, Edit | Delete | Wiew *
E5PONSE Rossetti

. WL e
Click on “Edit” in the * Objactive Lists that are being used by classes cannot be delsted.

row for the list that Done

you want to edit.

8. Onthe Edit Objective List page, you can change the list name, Edit Objective List
owner, or permissions. To change the name, click in the blank, delete | " = name er eptions forhe cbiadive lis
the existing name, and type a new name. To change the owner, click ive List: Grade 6 Math
on the drop-down list and choose a different owner. (Note: If you
choose a different owner, the original owner may no longer be able to

change or use the list.) To change the permissions, click on “District,”  ieics
“School,” or “Private.” The options that are available depend on your m‘f‘ School

Dbjective

Owner Daniel Brown vl

 Privats

position; for example, teachers can create Private lists, but not School

lists or District lists.

9. When you have finished changing the list settings, click the [Save] button.
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Deleting Objective Lists

By following the steps below, teachers, staff, and administrators with the standard set of capabilities
can delete objective lists that are not being used; you cannot delete a list that is being used by a
class. Objective lists may be made up of Standard objectives for an Assignment Book or Extended
Response objectives. Teachers and school staff can delete lists that they own. School administrators
can delete any School list for their school and Private lists in the school. District staff can delete
District and School lists and their own Private lists. District administrators can delete any District,
School, or Private list.

1. Afteryou login, you'll see the Home page. (If you are already working in the software, you can go to this page
by clicking on the “"Home" link at the top of the page.)

2. If the Accelerated Math tasks are not listed, click on “Show Details” next to “Accelerated Math.”

3. Inthe list of Accelerated Math tasks, click on “Libraries.”

4. Onthe Libraries page,
Libraries 2003-200|
if you have aCCeSS t() ADMIMISTRATOR USER, Distri
Return ta Home
more than one SChOOl, < Schaol: [Maple Elementary =] Sat >
Activities aple Elementary
you must choose the Add Libraries objective | Classes
Library Type Edition Revision Version  Count Using  Action
school that is using the | Ohiective List Grads 2 Standard 1 : s 1z 0 Remove
. . . Grade 3 Standard 1 2 1 114 0  Remove
||St TO do thIS’ C“Ck on Grade 3 Ext Resp Extended Response 1 1 2 100 1| * Remove
Reports
the School drop_down Library Grade 4 Standard 1 2 3 146 0 Remove
. . Objective List Grade 5 Standard 1 2 & 1382 a Remove
||St, clickona SChOOl, LRI i Grade & Standard 1 2 5 219 1 *Remave
H Grade 7 Standard 1 2 4 194 1 *Remove
and click the [Set
[S ] Pre-algebra Standard 1 2 5 186 0  Remove
. .
button Libraries that are being used by classes cannot be reroved.

5. Onthe left side of the Libraries page, you'll see a list of options. Click on “Manage Objectives” in this list.
6. Onthe Manage Objectives page, click on "View/Edit Lists.”
1. The View/Edit

Obi ive Li view/Edit Objective Lists B
jective Lists page ’
B . School: Maple Elementary
will show the lists that
. Objective Classes
are available to you. Objective List Ounar Permissions Count | Typs Using Actions
. . f USER P " .
" " District Grade & List H District 219 Standard G6M, Nilsen | Edit | Delste | Yiew *
The "Delete” option is ADHIRISTRATOR I Delete |
: USER R
H H Grade 2 Objectives o School 127 Standard Edit View
not available for lists ADMINISTRATOR .
UZER E6M
H Grade 6 Math i School 224 | Standard ! Edit | Delete | Wiew *
bemg used by classes. ADMINISTRATOR, Rossett]
Private List, Advanced . - . )
. m "o Rossetti, Christina Private 188 Standard Edit | Delete | View
Clickon “Delete” inthe | stuents
USER, P Extended .
row fOr the ||St _that yOU District ER List, Grade 3 ADMINIETRATOR District 100 Responce Edit | Delete | View
f Extended GEM, :
Grade 6 ER Brown, Danigl Schoal 100 b Edit | Delete | View *
Want to delete Response Rossetti

* Objective Lists that are being used by classes cannot be deleted.

8. The program will notify | 2=l
you that the data will be permanently deleted. To continue, click the [OK] button.
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Assignment Book

The Assignment Book

How Students Master an Objective in the Assignment Book

1. The teacher assigns objectives to students. (See page 41.)

2. The teacher prints the first practices (see page 49) or exercises (see page 51) for the
students. The status of the objective changes to Working (two green arrows W)

3. The student completes the practice or exercises.

4. The practice or exercise is scored, either by the student or teacher in the AccelScan program
(see page 62) or by the teacher in Accelerated Math (see page 65). If the student answered
enough problems correctly as determined by mastery criteria (see page 46), the status of the
objective will change to Ready to Tést (a yellow arrow [#). If not, the status will be Ready to
Work (a green arrow D‘), and the student needs to complete more practices or exercises that
include the objective. (If the status changes to Intervene, see page 45.)

5. Once the student is ready to test, the teacher prints a test for the student. (See page 53.) The
objective’s status changes to Testing (two yellow arrows W)

-
=]
=]

[+4]

6. The student completes the test.

-
c
(<))
£
=

=
N
/]

g

7. The test is scored, either by the student or teacher in the AccelScan program (see page 62) or
by the teacher in Accelerated Math (see page 65). If the student answered enough problems
correctly as determined by the mastery criteria (see page 46), the status of the objective will
change to Mastered ( #) If not, the status will change back to Ready to Test, and the student
needs to complete another test that includes the objective. (If the status changes to Intervene,
see page 45.) Note: The teacher or administrator can set the AccelScan preference to block
students from scoring exercises or tests; see page 109 for more information.

8. Two weeks after an objective has been mastered, the program can begin including review
problems from the objective on practices. Once the student answers enough problems
correctly as determined by the mastery criteria, the status of the objective will change to
Reviewed ([d), and future practices and tests will not include problems from this objective.
(Exercises can include problems from Reviewed objectives if you select them; see page 51. If
the status of any objective changes to ntervene, see page 45.)
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Assigning Objectives to Students in the Assignment Book

After an objective list has been created (see page 25) and assigned to the class (see page 29),
teachers, school administrators, and district administrators with the standard set of capabilities can
assign objectives to students in a class Assignment Book by following the steps below. Once you
assign objectives in the Assignment Book, students can begin working on them. Until an objective
is assigned, it will not be included on any assignments. When you assign an objective, the
objective’s status changes to Assigned (&a). When you print practices, Accelerated Math includes
objectives that are in the Assigned or Ready to Work state (one green arrow D‘ ). Once you assign
an objective, Accelerated Math begins tracking the student’s progress automatically, based on the
student’s work. (If you wish, you can unassign objectives that have been assigned; see page 69.)
Follow these steps to assign objectives:

1. Afteryou login, you'll see the Home page. (If you are already working in the software, you can go to this page
by clicking on the “"Home" link at the top of the page.)

2. If the Accelerated Math tasks are not listed, click on “Show Details” next to “Accelerated Math.”

3. Inthe list of Accelerated Math tasks, click on “Assignment Book” in the list. 7
. w gl
4. The Assignment Book o ©
. Assignment Book
lists the students who are AOMIIISTRATOR U o =}
in one class within one e o reme Sehoch: [Waple asademy =] -~ 3
SChOOl. es Class: | GBM, Milsen = EI g
Print Practice G6M, Nilsen
Print Test Assignment Printed Date =k
If you have access to Frint Cxercise i
Frint Diagneétic I student Practice {Ready) Exercise Diagnostic Action
more than one school, Renr e ®srersan, Erie 2/27/08 S fssign Objs
yOU can ChOOSE a Bafoeee) Seare ™ Brentwood, Lesh 2/27/04
. Reports (|:>c llins, Sherri 2/27/04 = csign obj
different school by - oo porioe Ean o8
R Diagnostic uller, keisha
clicking on the School ToPS I Johnsan, myra zers
More Reports... !
drop-down list, clicking Objectives B Lo s 2erna
i i I McKinney, LeShandra 2727404
Wiew Objectives ¥
on the school name, and Manage Objectives O o/ conner, Hicale 22704 (1) 2/27/04
clicking the [Set] button. Other I Rossetti, Alexander 2/27/08
Transfer Student Data [ vang, chong T
To choose a different

class, click on the Class drop-down list and click on the class name; then, click the [Set] button.

5. Inthe Assignment Book for the class, check the box next to each student who needs objectives assigned. To
check a box or remove a check mark, click in the box. If you want to select all students in the class, check the
box next to the word “Student” at the top of the column.

6. On the left side of the page, you'll see a list of options. Click on “Assign” in this list.

1. The Assign Objectives page will appear.
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ment Book

If you selected one student, the page will show you
some of the class objectives. (The General preference
determines how many will be shown at one time; see
page 118.) To go to the next objective(s), click on
“Next >>." To go to the previous objective(s), click on
“<< Previous.” A symbol appears next to each

objective to show you the student’s status for that —

objective (for more information about the symbols, see
page 44); to see the name of the symbol, position your
mouse over the symbol. Any objective that is not
already assigned has a check box next to the
description. Check each objective that you want to
assign to this student. To check a box or remove a
check mark, click on the box. After checking a box,
click the [Assign] button. The Assigned symbol will
appear next to the objectives.

Assign Objectives
Select the cell(s) that you want to assign

Student: Eric Anderson

== Previous  Mext ==

(1-z0 of 213)
(| Assign Objective

"4 1. Prime & composite numbers

"4 2. Factors of composite numbers

L 3. Prime factorization

4 4. Greatest cornrmon factor

4 5. Multiples of whole #s

DD &. Least common multiple

W 7. add whole #s

[ &, Properties of addition

b 9. Subtract whols #s

= 10, WP Add & subtract whole #s

=2 11, Estimate whole # sums & differences, round
W 12, Multiply by 2 or more dig

~ 13, WP Multiply whole #s

=3 14. Multiply by a rultiple of 10

1~ 15, Multiply by a power of 10

r 16. Estimate products, round {3+ dig)

r 17. WP: Estimate products, round {2+ dig)
r 18, Evaluate exponents

r 19, Multiply with exponents

- 20. Divide whole #s {2+ dig divisar)

(| Assign Objective

(1-20 of 213) <= Previous  Mext ==
Bolded objectives belong to one or more designated objective standards,

G o |

If you selected more than one student,
you will see a table of the student names
and some of the objectives in the Assign-
ment Book. To go to the next objective(s),
click on “Next >>." To go to the previous
objective(s), click on “<< Previous.” A
symbol appears in the table cells for the

Student

(1-10 of 213)

Andersan, Eric

Collins, Sherrica

Assign Objectives
Selact the cell(s) that you want ko assign

<< Previous Next s>

C10z2 O304 Os De D7 el 0y
v ¢ ¢ ¢ ¥ Pk
v ¢ v ¥ B P m =

Bolded objectives belong to one or more designated objective standards,

‘ Daone |

student’s active objectives to show you the

student’s status for each objective (for more information about the symbols, see page 44); to see the name of
a symbol, position your mouse over the symbol. Any objective that is not assigned to a student will have a
check box under the objective number in the row for that student. Check the box for each objective that you
want to assign. To check a box or remove a check mark, click on the box. You can assign an objective to all the
students at once by checking the box next to the objective number at the top of the column as shown. (To see
the description of an objective and the library name, position your mouse over the objective number.) After
checking the appropriate boxes, click the [Assign] button. The Assigned symbol will appear in the rows and

columns for the students’ objectives.

When you've finished assigning objectives, click the [Done] button. You will return to the Assignment Book.
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Transferring Student Data from One Class to Another

With the standard capabilities, teachers, school administrators, and district administrators can
transfer a student’s assignment data from one class to another by following the steps below. If an
administrator imports students using the Renaissance Place task, you must transfer student data
to see a student’s previous Accelerated Math work. You can transfer data if 1) data from the old
class falls within the marking period selected for the new class, and 2) the student is unenrolled
from his or her original class and is enrolled in the new class. (To enroll and unenroll students, see
the Renaissance Place Software Manual.) The data will only be visible in the new class if the new
class is using the same objectives as the old one. To transfer a student’s data from one class to
another, follow these steps:

1. Afteryoulogin, you'll see the Home page. (If you are already working in the software, you can go to this page
by clicking on the “Home" link at the top of the page.)

2. If the Accelerated Math tasks are not listed, click on “Show Details” next to "Accelerated Math.”

3. Inthe list of Accelerated Math tasks, click on “Assignment Book” in the list.

4. The Assignment Book lists 7
M ASSigﬂlTlEﬂt Book ADMIMISTRATOR U m
the students who are in one o =
class within one school. If you | *"" " Setoot: [Maple Academy =] ) o Qg
Activities -
N : , - 5
have access to more than one [ s NG— = 5 % 3
school, you can choose a Rasianment Printed Date o
dﬂ: t h | b | k ™ student Practice (Ready) Exercise Diagnostic Action :
[rrerent school by clicking HZFQE:?;'?: I~ anderson, Eric 2/27/04 = pssign Objs -
on the School drop-down list, | eybesrd seere I &rentwood, Leah 227/04
L Report: llins, Sherri = bj
clicking on the school name, Sests of the Class O s Restin 0L
R Diagnostic I~ Fuller, Keisha 2/27/04
and clicking the [Set] button. ToPS I Johnsan, Hyra sperna (1)
More Reports... - =y
To choose a different class ecti CecHoshug wzIa
. ! grejweg;::cstives [T MeKinney, LeShandra 2/27/04
click on the Class drop-down Manags Objectives R Em—— A )

list and click on the class 7 Rossetti, Alexander 2/27/04
. ™ wang, Chang 2/27/04
name; then, click the [Set]

button.

5. Inthe Assignment Book for the class, check the box next to each student who needs assignment data
transferred. To check a box or remove a check mark, click in the box. If you want to select all students in the
class, check the box next to the word “Student” at the top of the column.

6. Onthe left side of the page, you'll see a list of options. Click on “Transfer Student Data” in this list.

1. The Transfer Student Data page will appear. This page will
. . Transfsfr Studeqt Datg )
ShOW \/OU Wh|Ch StUdentS haVe da-ta that can be tl’ansferred IntO Students' data thatis not tied to 3 class for this dass period will
the current class. To transfer data for those students, click the Student Data Transferable | Original Class

Collins, Sherrica Tes &th Grade Math Class

[Transfer] button. —_— ]
w Transfer
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How the Assignment Book Shows Student Progress Toward
Mastering Objectives

As you assign objectives, print some assignments, and view student details in the Assignment Book,
you may see the symbols listed below. These symbols show you the status of each student’s work on
each objective.

1 Assigned. You have assigned the objective so students can begin practice, but no practice or
exercise has been printed for the objective.

P Ready to Work (green). One green arrow means you have printed and scored practices or
exercises that included problems from this objective. The student has not yet met the
practice mastery criteria (see page 46), and the student has no unscored assignments for
the objective, so the student needs another practice or exercise. The student is not yet
ready to take a test on the objective.

w Working (green). Two green arrows mean a practice or exercise that includes this objective
has been printed, but it has not been scored.

P Ready to Test (yellow). One yellow arrow means that the student has met the practice
mastery criteria for the objective by correctly answering the required number of problems
in the practices and exercises. (To change the mastery criteria for an objective, see

-
=]
=]

[+4]

page 46.) The student is ready to take a test that includes the objective.

w Testing (yellow). Two yellow arrows mean a test that includes this objective has been

-
c
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£
c
(2]

7]
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g

printed, but it has not been scored.

# Mastered. A check mark means the student has correctly answered the number of test
problems required to master the objective (see page 46). Review problems will begin
appearing on the student’s practices about two weeks after the student mastered the
objective; to change the percentage of problems that can be review problems, see the
Practice Assignment Sizing preference on page 115.

Intervene. The red | means the student needs extra help with an objective. (For more

information, see page 45.)

I.h-' Diagnosing. This symbol means the teacher printed a diagnostic test to test the student on
an objective without requiring the student to meet the practice mastery requirements first.

B Reviewed. The gray square means the student has met the requirements for practice, test,
and review. The student has finished working on this objective, and problems from it will
no longer appear on practices or tests.

il Hold. The teacher has put the objective on hold (see page 67). You can make the objective
active and available to the student by assigning it again (see page 41). If the student was
working on the objective when you put it on hold, the objective will return to its previous
state.

4 Accelerated
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Intervene

The status for an objective changes to Inzervene W if:

*  Students work on three times the required number of practice problems (or exercises) for an
objective without answering enough problems correctly to go on to Ready to Test (one yellow

arrow [#).

*  Students work on twice the required number of test problems for the objective without
answering enough problems correctly to move on to Mastered ().

*  Students work on twice the required number of review problems without answering enough
problems correctly for the objective to be marked Reviewed ([2).

In all three situations, the required number of problems (attempts) and correct answers is
determined by the objective’s mastery criteria. (For more information on mastery criteria, see

page 46.)

If one of your students has an objective marked /nzervene, the student will not receive any more
problems for the Intervene objective unless you take action. The student needs additional help to
succeed with the objective. We recommend that you discuss the objective with your student and
re-teach the information if necessary. When the student is ready to do more work on the objective,
you can click on the word “Intervene” in the Assignment Book and remove the /nzervene status by

>
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doing one of the following:

*  If the objective changed to Intervene while the student was working on practice problems,

click the [Print Exercise] button on the Intervene page to print an exercise that includes the

objective.

*  If the objective changed to Intervene while the student was working on tests or review
problems from Mastered objectives, click the [Print Diagnostic] button to print a diagnostic
test that includes the objective.

Once you print the exercise or diagnostic test, the status of the objective will change to Working or
Diagnosing. If the student does not answer enough problems correctly on the exercise or test, the
student’s status will change to Ready to Work or Ready ro Tést after you score the assignment. If the
student passes an exercise, the status will change to Ready to Test; if the student passes a diagnostic
test, the status will change to Mastered.

Accelerated 45
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Mastery Criteria for Objectives

What is mastery criteria?

Each objective has its own “mastery criteria,” that is, a set of requirements that students must meet
to master the objective. Each objective has three sets of mastery criteria: Practice, Test, and Review.
See page 40 for more information on mastering an objective. These requirements determine how
much work students must complete to master the objective, and how many problems they must
answer correctly. For example, if the practice criteria for an objective is “5 correct out of the last 6
problems (minimum),” the student cannot master the objective until he or she has worked at least
6 problems from the objective. The student can achieve the practice mastery criteria by answering 5
or 6 of the last 6 problems correctly.

To change the criteria for objectives, see the section below.

.E Type of Mastery Criteria | What it controls

QO Practice The number of practice or exercise problems students must answer correctly to
E % show they are ready for testing.

g (o] Test The number of test problems students must answer correctly to master an

= objective.

ry |

&” Review The number of review problems students must answer correctly to complete work

on an objective. (Review problems appear on practices.)

The Objective List Report shows you the mastery criteria for each objective in the objective lists
used in your class Assignment Books.

How to edit the mastery criteria for an objective

By following the steps on the next page, teachers, staff, and administrators with the standard set of
capabilities can change the requirements (mastery criteria) that students must meet to master
specific standard objectives. When you edit the mastery criteria for an objective, your changes will
only affect your objective list, not other objective lists. However, your changes will affect every class
that uses the list. You can print the Objective List Report (see page 103) to see the mastery criteria
for the objectives in your class Assignment Book.

Teachers and school staff can edit mastery criteria for objectives on lists they own. School
administrators can edit mastery criteria for any Private or School list in their school. District staff
can edit mastery criteria for School lists, District lists, and Private lists they own. District
administrators can edit mastery criteria for any list.
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Note: To change the criteria for passing Extended Response objectives, use the Extended Response
preference instead; see page 112.

1. Afteryou login, you'll see the Home page. (If you are already working in the software, you can go to this page
by clicking on the “Home" link at the top of the page.)

2. If the Accelerated Math tasks are not listed, click on “Show Details” next to "Accelerated Math.”

3. Ifyou are a teacher and you want to change objective mastery criteria in the list you're using in a class
Assignment Book, click on “Assignment Book."
If you are not a teacher, or if you want to change the mastery criteria for objectives in a list that you are not
currently using, click on “Libraries.”

4. If you chose “Assignment Book,” the Assignment Book page will list the students in one class from one
school. If you have access to more than one school, you can choose a different school by clicking on the School
drop-down list, clicking on the school name, and clicking the [Set] button. To choose a different class, click on
the Class drop-down list, click on the class name, and click the [Set] button.

If you chose “Libraries,” and you have access to more than one school, you must choose the school that is
using the list. To do this, click on the School drop-down list, click on the school, and click the [Set] button.

5. Onthe left side of the page (Assignment Book or Libraries), you will see a list of options. Click on “Manage
Objectives” in this list.
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6. The Manage Objectives page will appear next. If you came from the Libraries page, you must first choose
the list for which you want to edit objective mastery criteria. If the page asks you to choose a list type, click on
“Standard” or "Extended Response.” To choose the objective list, click on the Objective List drop-down menu
and click on the list name; then, click the [Set] button.

1. 0Onthe Manage Objectives page, click on “Edit” in the list of options.

8. On the Edit Objectives page, you —
Edit Objectives
can Choose tO ed't mastery Cr'ter'a by Select one or more itern(s), Then, dick [Delete] to delete or [Edit Mastery] ta change mastery criteria, Al
objective or library. The objectives Objective List: Grade 6 Math, Nilsen
are listed by default. If you want to "
change the mastery criteria for all
objectives in a library instead of

<< Previous  MNext =x
Practice Test Review
Library Criteria Criteria Criteria

. Place value of digit in whaole # {6+ dig) Grade & 5/6 4/5 3/4

Selectlng IﬂdIVIdua| Ob]eCtIVBS, Clle [T 2, standard to expanded farm {5+ dig) Grade & 5/6 475 374

. . ™ 3. Expanded to standard form (5+ dig) Grade & 5/6 4/5 34

on “lerary” above the IISt Of [T 4. standard farm to ward name {5+ dig) Grade & 5/6 445 3/4

ObJeCUVeS [~ 5. Word name to standard farm {5+ dig) Grade & 576 445 34

F Je. order whale #5 (6+ dig) Grade 6 5/6 4/ 3/4

9. The Edit Objectives page lists the W |- compars whole #s (s+ dig) Grades 56 455 33

objectives or libraries that are used ¥ nand whale s (41 d) Sradel Se s A

[V ). prime & composite numbers Grade & 5/6 4/5 374

In the ||St you SeleCtEd |f yOU are [T 10, Factars of compasite numbers Grade & 5/6 445 344
V|eW|ng the ||St Of Ob]eCTIVeS, thIS Bolded objectives belong to one or more designated objective standards,

. . Del Edit tl D
page also lists the practice, test, and sste |(_Ect Mastry_[) bone |

review mastery criteria.
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The practice mastery criteria determines when students can advance from the Ready to Work stage (one green
arrow D‘) or Working (two green arrows H}) to Ready to Test (one yellow arrow). The test mastery criteria
determines when students advance from Ready to Test or Testing to Mastered ( # ). The review mastery
criteria determines when students advance from Mastered to Reviewed. (Review problems appear on
practices starting two weeks after an objective is mastered.)

Each set of mastery criteria has two numbers. A mastery criteria of 5/6 would mean that the student must
answer 5 out of the 6 most recent problems correctly. 3/4 would mean the student must answer 3 of the 4
most recent problems correctly.

Check the box next to each objective or library that needs changes in the mastery criteria. To check a box or

remove a check mark, click in the box. If you are viewing the objectives, you can select all objectives in this

part of the list by checking the box next to the word “Objective” at the top of the list. To see more of the list,
click on “Next >>" above the list; to go back, click on “<< Previous.”

After selecting the objectives or libraries that need mastery criteria changes, click the [Edit Mastery] button.

10. On the Edit Objective Mastery page, you can change the practice,

Edit Objective Mastery

test, and/or review mastery criteria. To change the criteria, first chegk | St mastery siteria for pracice. est orravian
the box that indicates you want to change the criteria (“Change

Objective List: Grade & Math, Nilsen
jectives Selected: 4

"o

-

c

Q . o .

E L practice mastery,” “Change test mastery,” or “Change review o

- 8 mastery”). Then, click in the blanks and type new values. e changs practics mastery

"B (a4 Note: If you have changed the mastery criteria, and you would like to | Procties T 17 corrast outof the ast

(7] return to the default (original) mastery criteria settings, click the B protiems (minimum)

< [Default] button. [ Changs test mastery
Test |4_ correct out of the last

11. After making your changes, click the [Save] button. You will return to
the Edit Objectives page. If you want to change the criteria for other
objectives or libraries, repeat steps 8-11.

5 problems (minirmurn)
I™ change review mastery

Review 3 correct out of the last

4 problems (minirmurn)
Cancel Default |

Printing Assignments

In the Assignment Book, teachers, school administrators and district administrators with the
standard set of capabilities can print a practice, exercise, test, or diagnostic test. At the Extended
Response page, teachers, school administrators, and district administrators can print Extended
Response assignments. Accelerated Math automatically keeps track of the assignments you have
already printed. The instructions on the next few pages describe how to print each type of
assignment. Note: In the Assignment Book, students who have no outstanding (unscored)
assignments will have a “Print Assignment” link. You can click on this link to begin printing a new
assignment for that student only.
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Note: You can use the General preference (see page 118) to choose whether to preview assignments
before printing or to print assignments directly to your default printer with no preview. You must
have the Adobe Acrobat Reader or Adobe Reader on each computer that you will use to print
assignments. If you choose to preview assignments, they will be printed to pdf files, which you can
then print from within the Acrobat Reader. If you choose to print directly, you will need the
plug-in required by the software. On Windows systems, this plug-in can be downloaded
automatically; on Macintosh computers, you must download and install the plug-in manually (see

page 58).

How to print a practice

A practice consists of assisted-response (multiple-choice) problems from objectives marked Assigned
(=) or Ready to Work (one green arrow [#). Accelerated Math chooses the objectives to include
based on the status of assigned objectives. A practice reinforces what the student has learned and
provides the time-on-task necessary to progress and succeed. Practice assignments are
individualized.

Once you have assigned objectives to your students in the Assignment Book, teachers, school
administrators, and district administrators with the standard set of capabilities can print practices.
If a practice is scored by scanning, the next practice can be printed automatically; see the AccelScan
preference on page 109.

W
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To print practices, follow these steps:

1. Afteryou log in, you'll see the Home page. (If you are already working in the software, you can go to this page
by clicking on the “"Home" link at the top of any page.)

2. If the Accelerated Math tasks are not listed, click on “Show Details” next to “Accelerated Math.”

3. Inthe list of Accelerated Math tasks, click on “Assignment Book.”
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Assignment Book

4. The Assignment Book
will list the students in
one class within one
school.

If you have access to
more than one school,
click on the School
drop-down list and
click on the school for
which you want to
print practices; then,
click the [Set] button.

Assignment Book

Return to Home

Activities
Lssion

Print Test
Print Exercise
Print Diagnosgt
Reprint/Dekéte
Hold/Unzésian
Keybérd Score

ports

Status of the Class
Diagnostic

TOPE

More Reports...

Objectives
Wiew Objectives
Manage Objectives

Other
Transfer Student Data

School: |Maple Academy .I
Class: |GeM, Milsen =] Set

G6M, Milsen

)

=
[
=
=
=
=
~
I
1=
=
=

Assignment Printed Date

Test

| Student Practice (Ready) Exercise Diagnostic

Anderson, Eric
Brentwood, Leah
Collins, Sherrica
Fuller, Keisha
Johnsan, Myra
Lee, Joshua
Mckinney, LeShandra)
O'Connor, Micole
Rossett, Alexander

wang, Chong

200
ADMINISTRATOR USER,

Action
} Print Assignment
'd Print Assignment
4 Print Assignrent
4 Print Assignrnent
(2 Print Assignrnent
b Print Assignrnent
> Print Assignrment
} Print Assignment
'3 Print Assignment

'3 Print Assignrnent

If you have other

classes, and you want to change to a different class, click on the Class drop-down list, click on a class name,

and click the [Set] button.

Note: If you are using a Macintosh computer, this page may include a message in red text to tell you that you
do not have the plug-in you need to print directly to the printer without previewing. If this message appears
and you plan to print directly to the printer, click on the “Install Plug-In” link and download and install the
Renlearn Print plug-in before you continue (see page 58).

5. To select the students for which you want to print a practice, check the box next to each student's name. To
check a box or remove a check mark, click in the box. If you want to select all students in the class, check the
box next to “Student” at the top of the list as shown.

6. On the left side of the page, you will see a list of options. Click on “Print Practice” in this list.

1. Onthe page that appears next, click on
the assignment size that you want to
use: small, medium, or large. By default,
small assignments should take students
about 10 minutes to complete, medium
assignments should take students about
20 minutes to complete, and large
assignments should take about 30
minutes. The Practice Assignment Sizing
preference sets the number of minutes

Print Practice
Select the size of assignment to print

Assignment Size

' Small
& Medium

o Large

Cancel m

Student

Anderson, Eric
Brentwood, Leah
Collins, Sherrica
Fuller, Keisha
Johnson, Myra

Lee, Jashua
McKinney, LeShandra
¢'Connor, Nicole
Rossetti, Alexander

Vang, Chong

Practice Objectives
B-9
6-9
&6-9
6-9
6-9
6-9
&6-9
5-9
b-9
6-9

required for each assignment size. (See page 115.)

Please note that the right side of the page shows objectives that can be included on practices. If you selected
more than one student, the students who need objectives assigned or who have outstanding practices may be
identified; you cannot print practices for these students.

Accelerated
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Note: If you have reached your student capacity limit for Accelerated Math, the Print Practice page will
notify you and will show you which students cannot receive printed assignments. For more information about
student capacity, see page 120.

8. To print the practice(s), click the [Print] button.

9. If you have chosen to preview assignments using the General preference (see page 118), the assignment(s)
will appear in an Acrobat Reader window. To print the assignment(s), click the printer button in the row of
Acrobat Reader buttons. (Do not use the browser's print button.) Nete: When you print assignments, a .pdf
file for each assignment may be stored on your computer, either in your Temporary Internet Files or your
default download location (such as the desktop).

If you have chosen not to preview assignments, the practices will be printed to your default printer. Note: If
you are using a Windows computer that does not yet have the printing plug-in used by this software, the
plug-in will be downloaded automatically; when a message pops up, click the [Yes], [Install], or [OK] button to
continue the download. If you are using a Macintosh computer that does not have the plug-in, the View
Assignment page will notify you that you will need to reprint the assignment after downloading and
installing the plug-in; click on the link provided to go to the Client Install page, where you can download and
install the Renlearn Print plug-in (see page 58).

How to print an exercise

W
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Exercises are primarily for in-class use as a way to support and reinforce objectives covered in a

Jusawubissy

daily lesson. They can also be used to provide additional directed practice for specific objectives.

The teacher can set the number of problems per objective and can choose whether the problems are
assisted-response or free-response.

Teachers, school administrators, and district administrators with the standard set of capabilities can
p
print exercises for any class objectives by following these steps:

1. Afteryou login, you'll see the Home page. (If you are already working in the software, you can go to this page
by clicking on the “"Home" link at the top of any page.)

2. If the Accelerated Math tasks are not listed, click on “Show Details” next to “Accelerated Math.”

3. Inthe list of Accelerated Math tasks, click on “Assignment Book."
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4. The Assignment Book will ) o
. . ASSIgnment Book ADMIMISTRATOR USER,
list the students in one class
L Return to Hame
within one school. If you sehool: [Haple cademy =]
G Class: [GEM, Hil <] Set
have access to more than | sz e s o T
rint Practice N .
one school, click on the . Ansigrmeny Printed Date
S h | d d | t d Frint Diagnostic '7 Student Practice (Ready) Exercise Diagnostic Actian
Chool drop-aown lISt an Reprint/Delete ¥ and e P rint A ¢
Hold/Unassian ndersan, Eric rint Assignman
click on the school for which | Keyeesrd seore ¥ Brentwoaod, Leah P print assignment
. . Reports v Collins, Sherrica '3 Print Assignment
you want to print exercises; Status of 4 = ) > :
Diagnost Fuller, Keisha Print Assignrnent
then, click the [Set] button. If | Tors ¥ Jahnson, Myra P print assignment
!’ More Aeports...
. ¥ Lee, b
you have other classes, click | opfectives =0 BRI,
. iew Objectives v Meckinney, LeShandra 4 Print Assignrnent
on the Class drop-down list, /manaae abjectives ¥ o'cannor, Nicole > it et
. oOth 2 i, Alexand 4 i
C||Ck on the C|aSS that needs T,-a:s:e,- ctudent Dot Rossetti, Alexander Print Assignrnent
. . ¥ \ang, Chong P print Assignment
exercises, and click [Set].

Note: If you are using a Macintosh computer, this page may include a message in red text to tell you that you
do not have the plug-in you need to print directly to the printer without previewing. If this message appears
and you plan to print directly to the printer, click on the “Install Plug-In” link and download and install the

- . . .
g Renlearn Print plug-in before you continue (see page 58).
. To select the students for which you want to print an exercise, check the box next to each student’s name. To
-~ 5. To select the students for which tt t heck the b tt h student T
c 8 check a box or remove a check mark, click in the box. If you want to select all students in the class, check the
.E’m box next to “Student” at the top of the list.
]
(/) 6. On the left side of the page, you will see it Eoreien
g a list of options. Click on “Print Exercise” | = ere = mere el zns sesihe aszanment coons -
|n th'S ||St (1-10 of 219) <= Previous Mext >=
: Student M1 |0z M3 |04 |Cs Fﬁ?f? s |[Cs Mo

=

a
a

7. Onthe page that appears next, check the | e F¥ TV TV Ev T @ O-

) X Brentwood, Leah & O & a vea Qe
box for each objective that you want to P e o m gm0

include on the exercise. Fuller, Keisha rY ve Fm M=
Johnson, Myra VTP va pa M=
rYFape C=
SKinney, LeShandra [ & [T & rd rd¥ e va ra
FrPrYphrpapae Mo
FrY MY Y rYrFe pa Mo
VI I Fpaa =

ng to one or more designated objective standards.

=

=

If you selected more than one student,

check the boxes that are at the P
intersection of the objective columns and | ©ermertesle T
the student rows. (Notice that this page :g&ch'ﬂgd "
uses symbols to show you the status of Boldad objsctives b
each student's work on each objective; to

oo noann
il
oo ano/nnooanon

Answer Form.

© assistedMesponse

see the symbol names, position your & Fregfesponss

Problem Count
mouse oyer the symbols or refer to e v
page 44 in this manual.) If you want to assignment Generation
select the same objectives for all ;id:”ﬁj"
students, check the box next to the -

objective number. To see an objective
description and the library name, position the mouse over the objective number.
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Using the Answer Format options, you can choose to use assisted-response problems or free-response
problems. Assisted-response problems are multiple-choice; they can be scored by scanning cards on which
students have marked their answers (see page 62) or by entering the students’ answers by keyboard entry; see
page 65. Free-response problems require students to write in their answers. These assignments can be scored
by keyboard entry with the help of the answer key, or teachers can mark “A” on a scan card for each correct
answer and “B” for each incorrect answer and scan the cards. Click on one of the options.

You can also decide how many problems you want to include for each objective you selected. To do this, click
in the Problem Count blank, delete the old value, and type a new value.

If you selected mare than one student, you must choose whether to print identical assignments or different
(individual) assignments. Click on one of the options under “Assignment Generation.”

Note: If you have reached your student capacity limit for Accelerated Math, the Print Exercise page will
notify you and will show you which students cannot receive printed assignments. For more information about
student capacity, see page 120.

To print the exercise(s), click the [Print] button.

If you have chosen to preview assignments using the General preference (see page 118), the assignment(s)
will appear in an Acrobat Reader window. To print the assignment(s), click the printer button in the row of
Acrobat Reader buttons. (Do not use the browser's print button.) Nete: When you print assignments, a .pdf
file for each assignment may be stored on your computer, either in your Temporary Internet Files or your
default download location (such as the desktop).

If you have chosen not to preview assignments, the exercises will be printed to your default printer. Note: If
you are using a Windows computer that does not yet have the printing plug-in used by this software, the
plug-in will be downloaded automatically; when a message pops up, click the [Yes], [Install], or [OK] button to
continue the download. If you are using a Macintosh computer that does not have the plug-in, the View
Assignment page will notify you that you will need to reprint the assignment after downloading and
installing the plug-in; click on the link provided to go to the Client Install page, where you can download and
install the Renlearn Print plug-in (see page 58).

How to print a test

When a student has answered enough practice problems correctly to go on to testing as determined

by the mastery criteria (see page 46), the status of an objective will change to Ready to Test (one

yellow arrow D») When this happens, a teacher, school administrator, or district administrator can

print a test by following these steps:

1.

After you log in, you'll see the Home page. (If you are already working in the software, you can go to this page
by clicking on the "Home" link at the top of any page.)

If the Accelerated Math tasks are not listed, click on “Show Details” next to “Accelerated Math.”

In the list of Accelerated Math tasks, click on “Assignment Book.”
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4. The Assignment _ o]
Book will list the Assignment Book ADMINISTRATOR USER, Di
studentsinoneclass | "t toreme Schools [Mapls Academy =] )

. . Activities -
within one school. assign Class: [, lsen_=] Sel
Priot Practice G6M, Nilsen
Assignment Printed Date
If you have accessto | PrmtExeraes =
Print Diagnostic ¥ student Practice (Ready) Exercise Diagnostic Action
more than one szfd?abnfgszlzt: v Andersan, Eric (2} 4 Print Assignment
SChOOI CI|Ck on the keyboard Score ¥ Brentwood, Lea (2) P Print assignment
Reports ¥ Collins, Sherrig] (23 4 Print Assignment
School drop-down Status of the Class _ .
] ] BlogRedic ¥ Fuller, Keisha (1) P Print sssignment
||St and C||Ck on the TOPS ¥ 1ahnson, Myra (3] P Print sssignment
. More Reports... P o
SChOOI for Wh|Ch yOU objectives ¥ Lee, Joshua (2) Print Assignment
. . Vi Ghiihves ¥ Mckinney, Leghandra (2 B print assignment
want to prmt tests; Manage Objectives M o'Connor, Nidale (3 P Print assignment
'[heﬂ, C|ICk the [Set] Other ¥ FRossetti, Alesfander (z) P Print Assignment
Transfer Student Data ¥ vang, Chand (2 P Frint assignment
button.

I
If you have other classes, and you want to change to a different class, click on the Class drop-down list, click

on a class name, and click the [Set] button.

Note: If you are using a Macintosh computer, this page may include a message in red text to tell you that you
do not have the plug-in you need to print directly to the printer without previewing. If this message appears
and you plan to print directly to the printer, click on the “Install Plug-In” link and download and install the
Renlearn Print plug-in before you continue (see page 58).
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5. To select the students for which you want to print a test, check the box next to each student's name. To check
a box or remove a check mark, click in the box. If you want to select all students in the class, check the box
next to “Student” at the top of the list. Students who are ready to take a test on objectives will have a number
in parentheses in the Test (Ready) column; the number shows you how many objectives are ready for testing.
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6. On the left side of the page, you will see a list of options. Click on “Print Test” in this list.

1. The Print Test page will appear next. )
. . Print Tes!:
First, you can set the maximum number | =t the assianment aatians
of objectives that you want to include | obiective Limit Student Testable Objectives
. ) ) Maxirnurn nurnber of objectiv
on the test. Only objectives in the

Anderson, Eric &6-7

Answer Format Brentwood, Leah B-7

Ready to Test stage (one yellow Colins, Sharrics P
. . Fuller, Keisha 7

arrow p) will be included. To set the Johmson, Myrs s
maximum number of objectives, click ~ | _ceeL] Pint] Lee, Joshus 67
. . . — Mekinney, LeShandra 6-7
in the Objective Limit blank, delete the P —— s
old value, and type a new value. Rossett, Alexander 67
Vang, Chong 6-7

8. You can also choose to use assisted-

response problems or free-response problems. Assisted-response problems are multiple-choice; they can be
scored by scanning cards on which students have marked their answers or by entering the students’ answers
manually. Free-response problems require students to write in their answers. These assignments can be
scored by keyboard entry (with the help of the answer key), or the teacher can mark “A” on a scan card for
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each correct answer and “B” for each incorrect answer and scan the card. Click on one of the Answer Format
options.

Note: If you have reached your student capacity limit for Accelerated Math, the Print Test page will notify
you and will show you which students cannot receive printed assignments. For more information about
student capacity, see page 120.

9. To print the test(s), click the [Print] button.

10. If you have chosen to preview assignments using the General preference (see page 118), the assignment(s)
will appear in an Acrobat Reader window. To print the assignment(s), click the printer button in the row of
Acrobat Reader buttons. (Do not use the browser's print button.) Nete: When you print assignments, a .pdf
file for each assignment may be stored on your computer, either in your Temporary Internet Files or your
default download location (such as the desktop).

If you have chosen not to preview assignments, the tests will be printed to your default printer. Note: If you
are using a Windows computer that does not yet have the printing plug-in used by this software, the plug-in
will be downloaded automatically; when a message pops up, click the [Yes], [Install], or [OK] button to
continue the download. If you are using a Macintosh computer that does not have the plug-in, the View
Assignment page will notify you that you will need to reprint the assignment after downloading and
installing the plug-in; click on the link provided to go to the Client Install page, where you can download and
install the Renlearn Print plug-in (see page 58).
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How to print a diagnostic test

Jusawubissy

In the Assignment Book, diagnostic tests can be helpful when students have objectives that are in
the Intervene state (see page 45). Diagnostic tests also help you advance strong students through
objectives quickly — when students master objectives on diagnostic tests, they won’t have to work
practice assignments for those objectives. Teachers, school administrators, and district
administrators with the standard set of capabilities can print diagnostic tests. To print a diagnostic
test, follow these steps:

1. Afteryou log in to the software, you'll see the Home page. (If you are already working in the software, you can
go to this page by clicking on the “Home" link at the top of any page.)

2. If the Accelerated Math tasks are not listed, click on “Show Details” next to “Accelerated Math.”

3. Inthe list of Accelerated Math tasks, click on “Assignment Book.”

Accelerated 95
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4. The Assignment Book will list
the students in one class within

Assignment Book ADMINIST]

one school. If you have access | Rewrn te Hame School: [aple Acedemy =] )
. Activiti n
to more than one school, click —%5m Class: [Gem, Rosseti =] Sel
. Prink Practice G6M, Rossetti
on the School drop-down list Print Test Assignment Printed Date
Frint Exercise
and C||Ck on the School fOr ¥ student Practice (R‘Zs;y) Exercise Diagnostic Action
. . z:rdz:zn.?;izt: [# Arnold, Jacob 2/27/04
which you want to print e - T —— R f—
[ i ; ,cli Reports ¥ Del Castillo, Miranda 2/27/04
diagnostic tests; then, click the
Status of the Class .
[Set] button. If you have other Biagnostic 5] @iz, Tz AEc
-hI;IOPSR " ¥ Khang, Bao 2/27/04
org Reports...
classes, and you want to e B Ling, Lin¥ao0 2omis
change to a different class, S e R ting, U 22704
click on the Class drop-down enaae Bhecaes ¥/ page, David Blaa
. X Other I smith, Clivia 2/27/04
list, click on a class name, and Transfer Sudent Dats = s, e P—

click the [Set] button.

Note: If you are using a Macintosh computer, this page may include a message in red text to tell you that you
do not have the plug-in you need to print directly to the printer without previewing. If this message appears
and you plan to print directly to the printer, click on the “Install Plug-In” link and download and install the
Renlearn Print plug-in before you continue (see page 58).

5. To select the students for which you want to print a diagnostic test, check the box next to each student’s
name. To check a box or remove a check mark, click in the box. If you want to select all students in the class,
check the box next to “Student” at the top of the list.
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6. On the left side of the page, you will see a list of options. Click on “Print Diagnostic” in this list.

1. On the page that appears next, check the box for each objective that you want to include on the diagnostic
test.

Note: If you have reached your student capacity limit for Accelerated Math, the Print Diagnostic Test page
will notify you and will show you which students cannot receive printed assignments. For more information
about student capacity, see page 120.
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If you selected more than one student,
check the boxes that are at the

. . . . (1-10 of 213) << Previous Next =>
intersection of the objectlv_e columng N P T Pl F=D = P F=D =R P r=a,
and the student rows. (Notice that this | ameid, 1eees

Print Diagnostic ADMIN|

FeMa e rMsrMaef=aMsn ¢
page uses symbols to show you the Braoks, Matthew FE M@= f=afafafan »©
status of each student’s work on each | P! c>terpd = R = e D= D= mE e nE D¢
objective; for the symbol names, : : ::: ::: ::: ::: ::: ::: ::: :: ::
position your mouse over the symbols I e e e I
or see page 44.) To select the same FEFe Mafe e rfsfafan ¢
objective for all students, check the el i L e e
box next to the objective number at ;muthmO'Th E : :; : :: : :: : :: : :: : :: : :: : :: ::
the top of the column as shown. (To sl b belon o one o more desanated cbjesive sandards.
see the objective description and “F:'fd':‘p
library name, position your mouse over /{‘ Free-Respanse
the objective number.) Assignment Generation

& Individual

Using the Answer Format options, you
can choose to use assisted-response EE
problems or free-response problems.
Assisted-response problems are multiple-choice; they can be scored by scanning cards on which students
have marked their answers or by entering the students’ answers manually. Free-response problems require
students to write in their answers. These assignments can be scored by keyboard entry using the answer key,
or the teacher can mark “A” on a scan card for each correct answer and “B” for each incorrect answer and
scan the card. Click on one of the Answer Format options.

If you are printing diagnostic tests for more than one student, you can choose whether to print identical
assignments or different (individual) assignments. Click on one of the options under “Assignment Generation.”

To print the diagnostic test(s), click the [Print] button.

If you have chosen to preview assignments using the General preference (see page 118), the assignment(s)
will appear in an Acrobat Reader window. To print the assignment(s), click the printer button in the row of
Acrobat Reader buttons. (Do net use the browser’s print button.) Nete: When you print assignments, a .pdf
file for each assignment may be stored on your computer, either in your Temporary Internet Files or your
default download location (such as the desktop).

If you have chosen not to preview assignments, the diagnostic tests will be printed to your default printer.
Note: If you are using a Windows computer that does not yet have the printing plug-in used by this software,
the plug-in will be downloaded automatically; when a message pops up, click the [Yes], [Install], or [0K] button
to continue the download. If you are using a Macintosh computer that does not have the plug-in, the View
Assignment page will notify you that you will need to reprint the assignment after downloading and
installing the plug-in; click on the link provided to go to the Client Install page, where you can download and
install the Renlearn Print plug-in (see page 58).
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How to download and install the printing plug-in (for Macintosh computers only)

The General preference (page 118) lets you decide if you want to print Accelerated Math
assignments directly to the printer or preview them first in the Acrobat Reader. By default, this

preference is set to print assignments directly to the printer. To do this, you will need the Renlearn
Print plug-in.

On Windows computers, this plug-in is downloaded automatically the first time you print an
assignment. On Macintosh computers, you must follow the steps below to download and install
the plug-in. Only district administrators, school administrators, and teachers with the standard
capabilities can download and install the plug-in.

1. Ifyou are already on the Assignment Book or Extended Response page, the page will notify you if you do
not have the printing plug-in. Click on “Install Plug-in” behind the message in red text.

If you have attempted to print an assignment without the plug-in, you can click on the link provided on the
View Assignment page.

If you are not on any of the pages mentioned above, click on “Home" at the top of any page in the program.
Then, click on “Client Application Installers” under the Renaissance Place tasks. (If those tasks are not listed,
click on “Show Details” next to “Renaissance Place.”

2. On the Client Install page, click on “Install” next to )
y . Y . . Client Ir.lstall - ;
Renlearn Print.” If your browser gives you options, Ballas &l epllitom (o lasiel
you can choose to expand the file or simply save it.

-
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Installation Instructions
After installation, your application may ask for the Server Mame or IP Address.
Your application will need this information before it can access any data.
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3. Findthe file in the location you selected or your usual
download location. Double-click on the file called

+ Your Server Mame or IP Address is amserver

RLPrint Plugi“ Insta"er Client applications available for installation
. Accelerated Math 3.0 Math management software
|f you See Only a flle named Install Client Application
RLPrint P|ug|n Installer.hqx you must double-click Install Adobe Acrobat Reader for Macintosh OS 8.6 - 9.0 - 5.0.5
. _ N . Install Adobe &crobat Reader for Macintosh 05 9.1 - 05X - 5.1
on this file to extract the installer. Then, you can stall Adobe Acrobat Reader for Windows - 5.0

double-click on the RLPrint Plugin Installer. nstall | Renlsam Print - 1.0.0

AccelScan AccelScan

4. The plug-in will be installed. When the installation is | stall client application
. . Install AccelScan 95 - 1.2
complete (successful), the program will notify you. P PRy
Click the [Quit] button in this message. Instsll AcoslSoan WIN - 1.2

< Back Show Less
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Reprinting Assignments

Teachers, school administrators, and district administrators with the standard set of capabilities can

reprint any unscored practice, exercise, or test, either with the same problems or with new

problems. How you reprint the assignment depends on the type of assignment you originally

printed. To reprint an assignment, follow these steps:

1. Afteryou log in to the software, you'll see the Home page. (If you are already working in the software, you
can go to this page by clicking on the “"Home" link at the top of any page.)

2. If the Accelerated Math tasks are not listed, click on “Show Details” next to “Accelerated Math.”

3. Inthe list of Accelerated Math tasks, click on “Assignment Book.”

4.  The Assignment Book will list
the students in one class within
one school.

If you have access to more than
one school, click on the Schoal
drop-down list and click on the
school for which you want to
reprint assignments; then, click
the [Set] button.

If you have other classes, and
you want to change to a
different class, click on the
Class drop-down list, click on a

Assignment Book

Return to Home

Activities
Assign

Frint Practice
Print Test
Print Exercise

Print Disgnostic
Hold/Unassian
Keyboard Score,

Reports
Status of e Class
Diagnosic

TOPS
Morg/Reports..,

jectives
View Objectives
Manage Objectives

Other
Transfer Student Data

ADMINISTH

School: |Maple Academy -

Class: | GEM, Rossetti -I Setl

=)

G6M, Rossetti

Student

K|

Arnold, Jacob

Brooks, Matthew

<0

Cel Castillo, Miranda

<

Gutierrez, Jose
Khang, Bao
Ling, Lin Yao
Ming, Li

Pagel, David

Zmith, Olivia

o o o S o

Williams, Taneshia

Assignment Printed Date
Test
Practice (Ready) Exercise Diagnostic Action

2/27/04
2/27/04
2/27/04
2/27/04
2/27/04
2/27/04
2/27/04
2/27/04
2/27/04

2/27/04

class name, and click the [Set] button.

Note: If you are using a Macintosh computer, this page may include a message in red text to tell you that you
do not have the plug-in you need to print directly to the printer without previewing. If this message appears
and you plan to print directly to the printer, click on the “Install Plug-In” link and download and install the
Renlearn Print plug-in before you continue (see page 58).
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5. If you want to reprint
an assignment for one
student, in the
Assignment Book, click on
the name of the student
who needs an assignment
reprinted. The Student
Detail page will list the
student’s outstanding
(unscored) assignments
first. Click on “Reprint” in
the row for the assign-
ment that you want to
reprint.

If you want to reprint an assignment for more than one student, in the
Assignment Book, check the box next to the name of each student for whom you
want to reprint an assignment. Then, on the left side of the Assignment Book

Student Detail

View details for the student's current and past assignments

Return to Assignment Boak
Student: Matthew Brooks

Outstanding Assignments

20002001
Chriztina Ross

Assignment Form Number Objectives Problems Date Printed Actions

Exercise 2678 1 16 8/21/2003  Deletel( Reprint )

Recent Assignments

Assignment Form Number Objectives Problems Date Scored Score Actions
Practice 25827 1-3 1-13 &/21/2003 10413 (77%) Rescore | Reprint TOPS

Objective Status
{1-10 of 121}

Status Objective

P 1. Count with base-ten number blocks

¥ 2. Place value of digit in whole # (4-6 dig)
'3 3. Standard to expanded form (2-6 dig)
= 4. Expanded to standard form {2-6 dig)

<< Previous Next =x

Practice Test Exercise Diagnostic Review
476 (67%)
5/6 (B3%)
1/1 (100%)

Reprint/Delete
Select an assignment type for which

Assignment
@ Practice

page, click on “Reprint/Delete.” On the Reprint/Delete page, click on the type of /'r Test
assignment you need to reprint; then, click the [Reprint] button.

6. The next page will allow you to choose whether to reprint the
assignment with the original problems or new problems. Click on

one of the options.

If the assignment has free-response problems and you chose
to include the same problems as the original assignment, you
can also choose whether to reprint the assignment itself, the
answer key, or both. Check the box for each item that you want to
print. To check a box or remove a check mark, click in the box.

1. When you're ready to continue, click the [Reprint] button.

© Exercise

i~ Diagnostic

Cancell De\etel Reprint

Reprint Assignment

Student: Matthew Brooks
Assignment Type: Exercise
Farm Murmber: 2678

Prablern Range: 1-6

eprint Options
& Same problems as the original assignment
¥ Reprint Assignment

/. I~ Reprint Answer Key

" Different problems from the original assignrent

Cancel Reprint

If you have chosen to preview assignments using the General preference (see page 118), the assignment(s)
will appear in an Acrobat Reader window. To print the assignment(s), click the printer button in the row of
Acrobat Reader buttons. (Do net use the browser's print button.) Nete: When you print assignments, a .pdf
file for each assignment may be stored on your computer, either in your Temporary Internet Files or your
default download location (such as the desktop).

If you have chosen not to preview assignments, the assignments will be printed to your default printer.
Note: If you are using a Windows computer that does not yet have the printing plug-in used by this software,
the plug-in will be downloaded automatically; when a message pops up, click the [Yes], [Install], or [OK] button
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to continue the download. If you are using a Macintosh computer that does not have the plug-in, the View
Assignment page will notify you that you will need to reprint the assignment after downloading and
installing the plug-in; click on the link provided to go to the Client Install page, where you can download and
install the Renlearn Print plug-in (see page 58).

Deleting Practices, Exercises, or Tests

By following the steps below, teachers, school administrators, and district administrators with the
standard set of capabilities can delete Assignment Book assignments that have been printed for
their students but not scored. You cannot delete scored assignments.

1. Afteryou login, you'll see the Home page. (If you are already working in the software, you can go to this page
by clicking on the “"Home" link at the top of the page.)

2. If the Accelerated Math tasks are not listed, click on “Show Details” next to “Accelerated Math.”
3. Click on "Assignment Book” in the list.
4. The Assignment Book page will list the students in one class within one school.

If you have access to more than one school, you can choose a different school by clicking on the School drop-
down list, clicking on the school name, and clicking the [Set] button.

>
A
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If you have more than one class and you need to choose a different class, click on the Class drop-down list,
click on the class name, and click the [Set] button.

5. Todelete an
assignment for one

Student Detail

Wiew detsils for the student's currert and past assignments

200072001
Chriztina Ross

student, click on the
student’s name in the list.
The Student Detail page
will show you more
information about the
student’s work. In the list
of outstanding (unscored)
assignments, click on

“Delete” |n the row for P 1. Count with base-ten number blocks 446 (67%)
. . Place value of digit in whole -6 di 7 %
the assignment that you b |zP o # (a6 dia) 576 (53%)
B 3. Standard to expanded form {2-6 dig) 141 {100%)
Want tO de|8t8 The = 4. Expanded to standard form (Z-6 dig)

assignment will be
deleted.

Return to Assignment Boak
Student: Matthew Brooks

Outstanding Assignments
Assignment Form Mumber Objectives Problems

Exercise 2678 1 1-6

Recent Assignments
Assignment Form Mumber Objectives Problems
Practice

2527 1-3 1-13

Objective Status
(1-10 of 121)

Status Objective

Date Printed Actions

8/z1/2003 Reprint

Date Scored Score

8/21/2003

Actions
10413 (77%) Rescore | Reprint TOPS

=« Previous  Next =x

Practice Test Exercise Diagnostic Review
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You can also delete an assignment for more than one student. To do this,
check the box next to the name of each student who needs an assignment deleted.
Then, click on “Reprint/Delete” on the left side of the page. On the Reprint/

Reprint/Delete

Select an assignment typs for which

Assignment

X . X /'(: Practice
Delete page, click on the type of assignment you need to delete and click the

" Test

 Exercise

[Delete] button.
" Diagnastic

Scoring Practices, Exercises, and Tests

ﬁ:@m‘r#Delete | Reprint

How to score Assignment Book assignments using AccelScan

Anyone who has the scoring capability can score students’” assignments by scanning cards while
using the AccelScan scanning software. (For more information on capabilities, see page 15.) To
scan cards, follow the steps below. Before you scan the cards, make sure that each student has
entered his or her form number on the card so that the software can identify the student. If you do

not have the form numbers, you can get them in a few different ways:

and objective range will appear).

You can click on the student’s name in the Assignment Book to see the
include a list of outstanding assignments and their form numbers.

You can position the mouse over the print date in the Assignment Book (the form number

student details, which

*  You can print a Status of the Class Report and include the Assignments Printed section. The
Assignments Printed section of the report shows you form numbers and problem numbers for
each outstanding assignment as well as the date each assignment was printed.

In Teacher Mode, teachers can score free-response assignments by scanning if they mark “A” for
every correct answer and “B” for incorrect answers. Students cannot scan free-response cards if
they work in Student Mode. If you prefer to score these assignments by keyboard entry, follow

the steps that start on page 65.

Note: Before you can use the AccelScan Scanning software, you must choose the correct Server
Settings; you may also need to choose the AccelScan Settings. See the installation instructions on

page 8 for Windows computers or page 11 for Macintosh computers.

1. Verify that an AccelScan is connected to the computer. If the AccelScan has a switch, make sure that it is on.

2. To start the AccelScan Scanning software, follow the steps for your type of computer. Note: Whenever you
start the AccelScan Scanning software, it will check for updated software. If a newer version of the software

is found, the program will update the software.
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Windows computers:

Click on the [Start] button, click on Programs =

. Programs N (5 accessories L4
(or All Programs), click on AccelScan BT oo 5 o '
. X ocuments RH »
Scanning Software, and click on s T , & Toemet Explrer
AccelScan. The picture shows a typical i Q) s , Z':cele,atedmath .
Start menu from a Windows 2000 computer. % & e i) e ) pamiom b |
bl Rurn... ]
N (5 AR BookGuide L4
s & Log OFf tspaul.. (5} STAR Early Literacy RP »
E shut Down... | -
st | 21 (0 ]|
Macintosh computers: 800 [ Accelscan [&)
. . e TR
Open the folder where you installed the AccelScan Scanning = _ o >
Back Forward View i Computer Home

1 of 1 item selected, 2.09 GB available

— e

AccelScan

software. Then, double-click on AccelScan. \

A

The Log In page will appear. Even if students will be scoring their own assignments, the teacher must log in.
Click in the blanks and type your user name and password. Then, click the [Log In] button.

After a few moments, the Ready to scan page will appear. This page will tell you to insert a card into the
scanner. If the program notifies you that the scanner was not found or that there were problems
communicating with the scanner, check the following:

e Make sure the scanner is plugged in.

e Click the [Scanner Settings] button and make sure the correct port is selected; then, click [OK].

If you want your students to scan their own —El]
cards, click the Student Mode button. This\, === =
mode allows your students to scan their [ReaEhy D ST rassherwate DL

cards without giving them access to the
program settings. (Please note that
although students can always scan cards
for their own practices, the AccelScan
preference determines whether exercises
and tests can be scored in Student Mode.
For more information about the AccelScan
preference, see page 109.) If you want to
return to teacher mode, you can click on s )| O o e s cons,_L00 t |
the File menu, choose Student Mode (to

remove the check mark), and enter your user name and password in the dialog box that appears.
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5. Your students’ Accelerated Math scan cards should include the form number and the answers to the problems
on the assignment. Since different types of assignments use different form numbers, have your students make
sure they are using the correct form number. Students should also be careful to enter their answers next to the
problem numbers that appear on the assignment; many assignments do not start with problem 1 so that
students can fill up scan cards that were started with a previous assignment.

Insert the first scan card, face-up, into the AccelScan. The form number
should go in to the scanner first. The AccelScan will scan the answers on
the card, score the assignment, and display a short summary.

If an invalid form number is marked on the card, the program will notify
you; you can then enter the correct form number and click [Score] to
continue, or you can click [Cancel] to cancel scoring until you can check the
form number.

If the program finds a problem on the card, such as too few answers or
unreadable answers, it will notify you so that you can correct the problem.
Check the information on the screen. Then, click the [OK] button and resolve the problem.

6. After scoring a card, the AccelScan Scanning software will again display the Ready to scan message. The
scan card will be ejected from the back of the AccelScan.

Note: Teachers can score assignments with free-response items by scanning if they mark “A” for correct
answers and “B” for incorrect answers.

1. To score more scan cards, repeat steps 5-6. As you score assignments, the student’s next practice may print
(see the AccelScan preference on page 109), and the TOPS Report will be printed as well.

8.  When you or your students have finished scoring, click the [Log Out] button. The results for the cards that you
scanned will be reflected in Accelerated Math.

YOU CAN CHOOSE TO ALLOW BACKGROUND SCANNING

As you or your students scan cards, you may switch to other programs on your computer. If you need to make sure
that the cards will scan even when the AccelScan Scanning software is in the background, click on the Edit menu
and choose AccelScan Settings while you are logged in. In the AccelScan Settings dialog box, make sure the
Allow Background Scanning box is checked. To save your changes and close the dialog box, click the [OK] button.
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How to score an Assignment Book assignment by entering answers at the
keyboard

To score assignments manually by keyboard entry, teachers, school administrators, or district
administrators can follow the steps below:

1. Afteryou log in to the software, you'll see the Home page. (If you are already working in the software, you
can go to this page by clicking on the “"Home" link at the top of any page.)

If the Accelerated Math tasks are not listed, click on “Show Details” next to “Accelerated Math.”
In the list of Accelerated Math tasks, click on “Assignment Book.”

Click on “Keyboard Score” in the list of links on the left side of the Assignment Book page.

A S

On the Keyboard Score page, you can type in the student’s form number (printed coyboard Score
on the assignment) and click the [Score] button. Enter the form number [scated 2t ¢

6. The Keyboard Score page will list the problem numbers that appeared on the Form umber. [

Assignment Type: Exercise
Farm Murnber: 2735

automatically advance to the next problem if you use this method.
(1-10 of 18) << Previous  Mext =
Responses

aSSignment. ‘. Rescore | >
Done m

- ole-choice) ass ~ w2

For assisted-response (multiple-choice) assignments, click on the o @
, K_evhnard Score . :
student’s answer to each problem. If you prefer, you can press the Gl i i st nespensen ( Geh Guasien () 3
letter key on the keyboard for each answer; the program may not Student: Kathy Schmidt ~ D
=

~h

For free-response assignments, click on “Correct” or “Incorrect” for 1 Cn s (e Co noResponse
each problem. 2. CaCe®cCp

" Na Response

3.8 Op Cc Op  HoResponse

If there are many problems, you may need to click the [Next] button.
(You can click the [Previous] button if you need to go back.)

4. O pa ®p Cc ©p  NoResponse

5. @ Op Cc Up  HoResponse

1. Whenyou have finished, click the [Save] button. The assignment will be 8¢ @a @p @€ ¢ i Epms
scored. You will return to the Keyboard Score page, where you can 710 05 @ Oo O o Resporse
enter the next form number to sgore aﬂother student’s assignment. s CafB Cc B0 O noresponse
When you have finished all scoring, click the [Done] button. By default, | 15 ¢, a0 cc co @ o response
.the studgnts TOPS Reports will be printed automatically. For more e D))
information about TOPS Reports, see page 108.

. O &a Cc Cp  NoResponse
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Assignment Book

Rescoring Assignments in the Assignment Book

Teachers, school administrators, and district administrators can rescore assignments manually by

following the steps below. (You cannot rescore assignments by rescanning a card.)

1.

After you log in to the software, you'll see the Home page. (If you are already working in the software, you

can go to this page by clicking on the “"Home" link at the top of any page.)

If the Accelerated Math tasks are not listed, click on “Show Details” next to “Accelerated Math.”

In the list of Accelerated Math tasks, click on “Assignment Book.”

The Assignment Book page will list the students in one class within one school. If you have access to more

than one school, you can choose a different school by clicking on the School drop-down list, clicking on the

school name, and clicking the [Set] button. If you have more than one class, you can choose a different class
by clicking on the Class drop-down list, clicking on a class name, and clicking the [Set] button.

Now, you can rescore in one of two ways:

®  You can click on “Keyboard Score” in the list of links on the left side of the Assignment Book page.
Then, on the Keyboard Score page, you can type in the student's form number (printed on the
assignment) and click the [Rescore] button. The Rescore page will appear next; this page lists the scored
assignments that used the form number you have entered. You can use the dates and problem numbers
to help you identify the assignment that you want to rescore. Click on “Rescore” in the row for that
assignment.

*  You can click on the student's name in the Assignment Book. Then, on the Student Detail page, in the
list of recent assignments, you can click on “Rescore” in the row for the assignment that needs to be
rescored.

The Keyboard Score page will list the problem numbers that appeared coyboard Soare

On the aSSlgnment Fill in the student responses to each question

. . . . Stut_:lent: Kathy_Schmidt

For assisted-response (multiple-choice) assignments, you can change ssianment Type: Exercise
the student’s answer for each problem by clicking on a new answer. {1-10 of 13} <= Previous Mext ==

Responses
For free-response assignments, click on “Correct” or “Incorrect” for 1. 08 @8 Cc Cp € noResponse
each problem 2. Ca Tp &c D  NoResponse
3. %8 Op Cc Cp  HoResponse
If there are many problems, you may need to click the [Next] button. 4. 0Ca @5 Cc CD O HoResponse
(You can click the [Previous] button if you need to go back.) 5. @4 s 0C CD CHoResponse
. . . . 6. Cpn Cp &g Cp  NoResponse

When you have finished, click the [Save] button. The assignment willbe | 7 . ¢4 &c o € o response

rescored. By default, the student’s TOPS Report will be printed 8. Ca @ Cc CD € NoResponse

automatically. For more information about TOPS Reports, see page 108. | - ©a ©& ©c &0 © toResponss
1. ©a @p O ¢ © D O NoResponse
Cance\l < Previous ‘ Mext = }
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Putting Objectives on Hold

In the Assignment Book, teachers, school administrators, and district administrators can place
students” objectives on Hold by following the steps below. Objectives that are on Hold do not
appear on any practices, exercises, or tests. By placing objectives on hold, you can present your
students with specific objectives while keeping others from being included on practices, exercises,
or tests. You can make objectives that are on Hold active again in the Assignment Book by
assigning them again; the objectives will return to their previous status.

1. Afteryou log in, you'll see the Home page. (If you are already working in the software, you can go to this page
by clicking on the “Home" link at the top of the page.)

2. If the Accelerated Math tasks are not listed, click on “Show Details” next to "Accelerated Math.”

3. Inthe list of Accelerated Math tasks, click on “Assignment Book.”

4. The Assignment Book will
appear next.

Assignment Book ADMINISTH

A 9 (i School; IMau\e Academy ;I EI
If you have access to more than Aeties ctose [ oo ][5 )
one school, you can choose a Frint Practice COFT, Rgafeth

Frint Test

different school by clicking on Print Exercise

Print Diagnostic

Assignment Printed Date

Test
Student Fractice (Ready) Exercise Diagnostic Action

W
=)
=)
~

jusdwubissy

the School drop-down list, ¥ arnold, Jacob 2/27/04
clicking on the school name, RErRRE e W Gyt D 22704
. ¥ Del Castillo, Miranda 2/27/04
and clicking the [Set] button. B utiorres, Jose —
- Khang, Bao 2/27/04

More Reports, .,
If you have more than one “re ST o
class, you can choose a e e I Ming, U 22704
different class by clicking on enase oblectves B 7oeel Sari 227/
. Other [ smith, olivis 2/27/04
'[he Class drop-down ||St’ Transfer Student Data I williams, Tangshia 2/27/04

clicking on a class name, and
clicking the [Set] button.

5. Check the box next to each student who needs an objective placed on hold. To check a box or remove a check
mark, click in the box. If you want to select all students, check the box next to “Student” at the top of the list.

6. Onthe left side of the page, you will see a list of options. Click on “Hold/Unassign” in this list.
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1. Inthe page tha‘F appears, check the —_| o1/ Unassian Objectives
bOX for eaCh ObJeCtlve -that yOU Waﬂt selZ 2 cell(=) that wou want to either put an hald or o0 unassign.

to put on hold. (1-10 of 228) <s Previous Next >»
Student OO0 Fs Os |07 Cs | 0o Do
If you selected more than one student | ameid, 3aco W OB rMMpe == OO
as shown, check the box that appears | pelcastile Miranda b B W M= p= m= =10 00
where the column for the objective ouierezgose | W |W | W OmPmpomDbO=po |0 O

Bolded objectives belong to one or more designated objective standards.

and the row for the student intersect. Ureeten (B e

You can select the same objective for

all students by checking the box next
to the objective number at the top of the column. (To see the objective’s description and library, position your
mouse over the objective number.)

Notice that this page includes symbols for the objectives each student has worked on. These symbols show
you the current status of student work on the objectives. To see the name of a symbol, position the mouse
pointer over the symbol; for more information, see page 44.

8. Click the [Hold] button. The Hold ( [J[]) symbol will appear next to the objectives you selected.

9. Click the [Done] button. When you're ready to make the objectives active again, you can assign them again
(see page 41).

-
=]
=]

[+4]

Viewing a Sample Problem for an Objective

-
c
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£
c
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By following the steps below, teachers, staff, and administrators with default capabilities can view
sample problems for an objective. (Sample problems are not available for some objectives.) Follow
these steps:

1. Afteryoulogin, you'll see the Home page. (If you are already working in the software, you can go to this page
by clicking on the “Home" link at the top of the page.)

2. |If the Accelerated Math tasks are not listed, click on “Show Details” next to “Accelerated Math.”

3. Ifyouare a teacher or administrator, you can click on “Assignment Book” in the list of Accelerated Math tasks
if you want to view sample problems for an objective that is being used by a class. You will go to the
Assignment Book page.

If you are a not a teacher or administrator, or if you want to view a sample problem for an objective in a list
that is not yet being used, click on “Libraries” in the list of Accelerated Math tasks. You will go to the
Libraries page.

4. 0On the left side of the page, click on “View Objectives.” The View Objectives page will appear next.

68 Accelerated

. Math



Assignment Book

If you came from the Libraries page, you must choose
the list that includes the objective. First, click on the
type of objective list (Standard). Then, click on the drop-
down list, choose the objective list, and click the [Set]
button.

~

The View Objectives page shows the first group of
objectives in the list. Find the objective in the list. If itis
not included in the first group, you can click on ——]
“Next >>" to see the next group. When you find the
objective, click on its description.

The Objective Detail page will appear. On this page,
click on “Example” in the Objective table (the first table
on this page).

The Objective Example page will appear next. One or

view Objectives

Return to Libraries
Sl |: ,Maple Academy

List Type! & grandard
" Extended Respanse

Objective TSt | Grade 2 List, Private vl Eell

Grade 2 List, Private

order whole #s to 100
Ordinal numbers to 100th

2.
3.
4.
5. Count by 2s, 3s, 45, 5s, & 10s
6. Count tens & ones to 100

7. Identify tens & ones to 100

8. 0dd & even numbers

9. Compare whole #s to 100 using <, =, =

10. Addition facts to 10

Return to Libraries

(1-10 af 127) <= Previ ext ==
Objective Library
~Standard & word form to 100 Grade 2

Identify missing #s in a sequence to 100 Grade 2

Bolded objectives belong to one or more designated objective standards,

Grade 2
Grade 2
Grade 2
Grade 2
Grade 2
Grade 2
Grade 2
Grade 2

more sample problems for the objective will appearina

window on this page. You may need to scroll down in the window to see the entire problem or set of
problems. On Windows computers, you can print the example by clicking on “Print Objective Example.”

Unassigning Objectives

By following the steps below, teachers, school administrators, and district administrators with the

standard set of capabilities can unassign objectives that have been assigned to their students. You

can only unassign objectives that students have not worked on — objectives that are currently

marked Assigned (&=2).

If you are trying to unassign an objective that has any assignment, scored or unscored, you will

receive an alert stating that Accelerated Math is unable to complete the action.

To unassign an objective, follow these steps:

1.

After you log in, you'll see the Home page. (If you are already working in the software, you can go to this page

by clicking on the “Home" link at the top of the page.)

If the Accelerated Math tasks are not listed, click on “Show Details” next to “Accelerated Math.”

In the list of Accelerated Math tasks, click on “Assignment Book.”

Accelerated
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Assignment Book

4. The Assignment Book will

appear.
IRET & (e School: |Maple Acadermy -
If you have access to more than nctiis Qass e

one school, you can choose a
different school by clicking on
the School drop-down list,
clicking on the school name,
and clicking the [Set] button.

If you have more than one class,
you can choose a different class
by clicking on the Class drop-
down list, clicking on a class
name, and clicking the [Set]
button.

Assignment Book

Print Practice
Print Test

Print Exercise
Print Diagnostic
Ee Doloin

Hold/Unassig

Wiew Objectives
Manage Objectives

Other
Transfer Student Data

ADMINIST]

M, Rossetti

I student

=2 Arnold, Jacob

r Brooks, Matthew

M Del Castillo, Miranda
1z Gutierrez, Jose

r Khang, Bao

r Ling, Lin Yao

r Ming, Li

r Pagel, David

- Emith, Slivia

r williams, Taneshia

Assignment Printed Date

Test
Practice {Ready) Exercise Diagnostic Action

2/27/04
2/27/04 2/27/04
2427704
2/27/04
2/27/04
2/27/04
2/27/04
2/27/04
2427704

2/27/04

5. Onthe left side of the page, you will see a list of options. Click on “Hold/Unassign” in this list.

6. Inthe page that appears, check the —_|
box for each objective that you want
to unassign.

Unassign Objectives

Select the 22 at you want to sither put on hold ar to unassign.

(1-10 of 228)
Student

<< Previous  Next =

10z Cs0a MOs |0 7 Cs [IMa M1
BB B rTEfa e Fpa - -
oW WP reErrearf=Fa - r r
BB R rTEa e Fpa r r

-
=]
=]

[+4]

If you selected more than one student,

check the box that appears where the

column for the objective and the row : . .
. Bolded objectives belong to one or more designated objective standards.

for the student intersect. You can rrrT| B

select the same objective for all

students by checking the box next to the objective number at the top of the column. (To see the objective

description and library name, position your mouse over the objective number.)

Arnold, Jacob
Del Castilla, Miranda

Gutierrez, Jose

-
c
(<))
£
c
(2]

7]
/]

g

Notice that this page includes symbols for the objectives each student has worked on. These symbols show
you the current status of student work on the objectives. To see the name of a symbol, position the mouse
pointer over the symbol; for more information, see page 44.

1. Click the [Unassign] button. The symbol(s) next to the objectives you selected will disappear.

8. Click the [Done] button. When you're ready to make the objectives active again, you can assign the objectives
once again; see page 41.
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Printing Reports from the Assignment Book

Printing a Diagnostic or Status of the Class Report

By following the steps below, teachers, school administrators, and district administrators with the
standard set of capabilities can print reports about assignments within the Assignment Book.
(These reports are also available when you print reports at the Reports page; see page 93.) By
following these steps, you can print the Status of the Class Report or the Diagnostic Report. If you
want to reprint a TOPS Report, see page 72.

1. Afteryoulogin, you'll see the Home page. (If you are already working in the software, you can go to this page
by clicking on the “Home" link at the top of any page.)

2. If the Accelerated Math tasks are not listed, click on “Show Details” next to "Accelerated Math.”

3. Inthe list of Accelerated Math tasks, click on “Assignment Book.”

4. The Assignment Book _ >
will appear. d=sinn=ntBook ADMINISTRATOR: US] g
Return ta Home w _—
School: | Maple Acaderny ~| | Set
If you have access to Activitios (o] Q
Class: | G&M, Milsen = EI =
Assign °
more than one SChOOl, Print Practice G6 sen
h Print Test Assignment Printed Date r
ou Can choose a Print Exercise
y_ Print Diagnostic ™ /student Practice (R‘;eaiity) Exercise Diagnostic Action m
dlfferent SChOOl by E:E}D‘:E:s‘lzt: Anderson, Eric 2/27/04 = nssign Objs a
clicking on the School Sl S Brentuoad, Leah B
. s I callins, Sherrica 2/27/04 = 4ssign Objs
drop-down list, clicking 1&3:?:&?9 T ST P
on the school name, and I 30hnson, Myra zizrid (1)
. . More Reports...
clicking the [Set] button. | ;.. ives B Loz, Jesine 2r2r/od
wiew Objectives [T McKinney, LeShandra 2427404
|f you have more than Manage Objectives I o'Connar, Nicole 2/27/04 (1) 2/27/04
Other I Rossetti, lexander 2427404
one class, you can Transter studenf Data = T—— srarica

choose a different class v
by clicking on the Class drop-down list, clicking on a class name, and clicking the [Set] button.

5. Onthe left side of the page, you will see a list of options. Click on “Status of the Class” or “Diagnostic” in
this list.

6. As the program generates your report, the Report Progress page will appear. When the report is ready, it will
appear in the Adobe Acrobat Reader, either within your browser window or in a separate window.

You can save the report or print it by clicking on one of the Acrobat Reader buttons. (Do not use the browser
buttons to save or print the report.)

You may be able to change the class/group or the reporting period. To do this, click on one of the drop-down
lists on the Accelerated Math report page and click on a different option; then, click the [Go] button. The new
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Assignment Book

report will be generated. (For these reports, you can also click on the “Customize this Report” link to go back
and choose custom options.) To select anather report at the Reports page, click on “Select a Different Report”

on the report page.

Reprinting TOPS Reports

Teachers, school administrators, and district administrators with the standard set of capabilities can

reprint TOPS Reports for any recent Accelerated Math assignment. Follow the steps below.

Note: If you reprint the TOPS Report for an assignment that is not the most recent assignment for

the student, the Summary will not be included on the report.

1. Afteryou log in, you'll see the Home page. (If you are already working in the software, you can go to this page

by clicking on the “"Home" link at the top of any page.)

2. If the Accelerated Math tasks are not listed, click on “Show Details” next to “Accelerated Math.”

3. Inthe list of Accelerated Math tasks, click on “Assignment Book."

4. The Assignment Book will
appear. If you have access to
more than one school, you can
choose a different school by
clicking on the School drop-
down list, clicking on the school
name, and clicking the [Set]
button. If you have more than
one class, you can choose a
different class by clicking on the
Class drop-down list, clicking on
a class name, and clicking the
[Set] button.

5. Check the box next to one

Assignment Book

Return to Home

Activities
Assign

Print Practice
Print Te;

Print Diagnostic
Reprint/Delete
Hold/Unassiogn
Keyboard Score

Reports
Status of the Class

Qlagnostic
“-TOPS

More Reports..,
Objectives

View Objectives
Manage Objectives

Other
Transfer Student Data

ADMINIST)

School: |Maple Academy

IG&M,NiIsen vl Sell

Class:
Gi

-

, Nilsen

™ student
- Andersan, Eric

Erentwood, Leah

ins, Zherrica
| Fuller, Xeisha
- Johnson,
| Lee, Jashua
- McKinney, LeShan
(| O'Cannar, Nicale
Il Rossetti, Alexander

| Vang, Chong

Assignrment Printed Date

El
Practice {Ready) Exercise Diagnostic Action
zi27/04 (23

2/27/04 (2)
2/27/04 (23
2/27/04 (1)
2/27/04 )]
2/27/04 2
z/27/04 (23
2/27/04 (3
2/27/04 (2)

27/04 &3]

student who needs a TOPS Report reprinted. To check a box or remove a check mark, click in the box.

Note: If you choose more than one student, you will get the most recent TOPS Report for all the selected
students, and you will not be allowed to choose the assignment for which you wanted to reprint a TOPS

Report.

6. Click on “TOPS" on the left side of the page. (If you chose more than one student, go to step 8.)
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1. Click on “Reprint” in the row for the -
. ) Reprint TOPS
aSS|gnmen’[ for which you want a TOPS Select & problem range to reprint s TOPS far
Report student: Leah Brentwood

8. The TOPS Report(s) W||| appear |n an Acrobat Date Scored Date Printed Form Mumber ASS‘IFerggent Problem Range Score Action
. . . 2/27/2004 | 2/27/2004 280 Exervise  1-12 10/12-
Reader window. To print the report, click the 2/17/2004  Z/17/2004 189 Test 1-25 22/25 Reprint

pfinter bUttOﬂ m the row Of ACFObat Reader 2/17/2004  2/17/2004 22 Practice 1-30 29430 Reprint
buttons. Do net use the browser's printer _Cancel |
button.

Extended Response Assignments

How the Extended Response Page Shows Student Progress on
Objectives

The class Extended Response Assignment Book shows the results of each student’s work on
each objective. This is what the symbols mean:

Unassigned (blank). You have not yet printed an extended response assignment for this objective.

[:} Working. You have printed an extended response assignment for this objective, but you
have not scored the assignment yet.

=Y
o
7
©
o
=
7
o

papuajxy

Passed. A check mark means the student’s score (percent correct) is high enough for the

# student to pass the assignment. The percentage score appears next to the symbol. To
change the Pass/Fail criteria, see the instructions for changing the Extended Response
preference on page 112.

I Failed. The red bar means the student’s percentage score was not high enough for the

student to pass the assignment. The percentage score appears next to the symbol.
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Extended Response Assignments

How to Use Extended Response Assignments

1. The teacher prints an extended response assignment for the student. (See the instructions

below.)
2. The student completes the assignment.

3. The teacher scores the assignment (see page 76). If the student achieved a high enough
percentage score as determined by the Extended Response preference (see page 112), the
status of the objective will change to Passed ( &” ). If not, the status will change to Failed (.

You can reprint the assignment if you would like the student to try again.

Printing or Reprinting Extended Response Assignments and Answer
Keys

After you have created an extended response objective list (see page 25) and assigned it to your class
(see page 29), teachers, school administrators, and district administrators with the standard set of
capabilities can print an Extended Response assignment for students in your class. Extended
Response assignments provide challenging problems and projects that emphasize problem solving
and high-order thinking skills. These assignments are static — they are the same every time you
print them, and they are the same for all students.

1. Afteryou log in, you'll see the Home page. (If you are already working in the software, you can go to this page
by clicking on the "Home" link at the top of any page.)

2. If the Accelerated Math tasks are not listed, click on “Show Details” next to “Accelerated Math.”

3. Inthe list of Accelerated Math tasks, click on "Extended Response.”

4. The Extended Response page
will list the students in one class

Extended Response

within one school. If you have Return o Home School: [Maple Academy - )
Activities
access to more than one school, las: [am, wlsen =] [Sel]
. Score G6M, Nilsen

VOU Can Choose a dlfferent SChOOI Srorts [ student Outstanding Last Printed Assignment
by clicking on the School drop- — | e zzaons I anderson, Eric 1. Divisien model, find factors
d | | k h h | Extended Response ¥ Brentwoad, Leah 1. Division model, find factors

own |St, C IF lng on t € schoo ggsﬁjed Response TOPS Il Collins, Sherrica 1, Division maodel, find factors
name, and clicking the [Set] button. | mere Resorts..  Fuller, Keisha 1. Division madel, find factars

Objectives ¥ 1ahnson, Myra 1. Division rmadel, find factors

If you have more than one class, o e D] Lee, Joshua 1 1 Divisizn medel, find factars
you can choose a different class by | ather I medinney, Leshandrs L[t Division model, find factors
C Transfer Student Data [T o'connor, Nicale 1 1, Division model, find factors
clicking on the Class drop-down D Rossett, Aloxander . Sivieton modsl, find factors
list, clicking on a class name, and ™ wang, chong 1 1 Divisian madel, find factars

clicking the [Set] button.
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Note: If you are using a Macintosh computer, this page may include a message in red text to tell you that you
do not have the plug-in you need to print directly to the printer without previewing. If this message appears
and you plan to print directly to the printer, click on the “Install Plug-In” link and download and install the
Renlearn Print plug-in before you continue (see page 58).

To select the students for which you want to print extended response assignments, check the box next to each
student's name. To check a box or remove a check mark, click in the box. If you want to select all students in
the class, check the box next to “Student” at the top of the list.

On the left side of the page, you will see a list of options. Click on “Print” in this list.

On the page that appears next, check

Print Assignment

the bOX fOf each ObjeCtiVS That YOU Select the cell(s) and iterns to print Al

want to include on the assignment. (1-10 of 100) << Previous Next x>
Student F1|Mz2 Oz Fa|0Os De Oz Os | Ce Hw

If you selected more than one student wp (RAE R R A N A e

as shown, check the boxes that are at— ™. keishe & # T  © © © © T
N e RN i AN A = R SR A = A R

the intersection of the objective
columns and the student rows. If you | s to Print

I Assignment

want to select an objective forall the | T answerker

listed students, check the box next to Pnt |
the objective number at the top of the
column. (To see the objective description and library name, position your mouse over the objective number.)

Notice that this page uses symbols to show you the status of each student's work on each objective; see
page 73. To see the name of a symbol, position the mouse over the symbol on this page.

Note: If you have reached your student capacity limit for Accelerated Math, the Print Assignment page will
notify you and will show you which students cannot receive printed assignments. For more information about
student capacity, see page 120.

=Y
o
7
©
o
=
7
o

papualix3y

At the bottom of the page, you can choose which items to print: the assignment and/or the answer key. The
answer key provides guidance for scoring the assignment. Check the box next to each item that you want to
print. To check a box or remove a check mark, click in the box.

Next, click the [Print] button.

. If you have chosen to preview assignments using the General preference (see page 118), the assignment(s)
will appear in an Acrobat Reader window. To print the assignment(s), click the printer button in the row of
Acrobat Reader buttons. (Do not use the browser's print button.) Nete: When you print assignments, a .pdf
file for each assignment may be stored on your computer, either in your Temporary Internet Files or your
default download location (such as the desktop).

If you have chosen not to preview assignments, the assignments will be printed to your default printer. Note:
If you are using a Windows computer that does not yet have the printing plug-in used by this software, the
plug-in will be downloaded automatically; when a message pops up, click the [Yes], [Install], or [OK] button to
continue the download. If you are using a Macintosh computer that does not have the plug-in, the View
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Assignment page will notify you that you will need to reprint the assignment after downloading and
installing the plug-in; click on the link provided to go to the Client Install page, where you can download and
install the Renlearn Print plug-in (see page 58).

Scoring or Rescoring Extended Response Assignments

By following the steps below, teachers, school administrators, and district administrators with the
standard set of capabilities can score Extended Response assignments that they have printed for
their students. (If you rescore a student’s Extended Response assignment, the original score will be
replaced.) To score an assignment, follow these steps:

1. Afteryou log in to the software, you'll see the Home page. (If you are already working in the software, you
can go to this page by clicking on the “"Home" link at the top of any page.)

2. If the Accelerated Math tasks are not listed, click on “Show Details” next to “Accelerated Math.”
3. Inthe list of Accelerated Math tasks, click on "Extended Response.”

4. The Extended Response page lists the students in one class within one school. If you have access to more
than one school, you can select a different school by clicking on the School drop-down list, clicking on a

o) school, and clicking the [Set] button. If you have more than one class, you can choose a different class from
7]
Q0 the class drop-down list; then, click the [Set] button.
- S
3 5. To score an assignment using the form number, click on “Score” in the list on the -
0 Q i A Score Assignment
‘I*' 8 left side of the Extended Response page. Then, on the Score Assignment Entar = farm numbr
Wl o page, type the student’s form number in the blank. (The form number is printed on | rorrm mumber: [0
the assignment.) After entering the form number, click the [Score] button. Go to (E=3)
step 6.
Done
If you do not have the form number, you can stodiont Dot
C||Ck On the STUdent'S name On the Extended Wiew details for the student's current and past sssignments
Response page. On the Student Detail Feturn to Extended Response
page, you will see a list of outstanding jt”tdi"“:'“: M"t
utstanding Ssignments
(unscored) assignments_ Click on “Score” in Objective Form Number Date Printed Actions

. 1, Divisi del, find fact 55 2417/ 2004 Delete | R t{ =
the row for the assignment that you want to - et | Reprin

score Recent Assignments
Objective  Form Mumber  Score  Date Scored  Actions

There are no recent assignments,

Student Objectives
(1-20 of 100} << Previous MNext ==

Status | Objective Score
[ 1. Division model, find factors

Write. add. sibtract number sentence
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6. Now, enter the number of points that you want to sonre Assigmont
award the student for each category. For guidance, Entar = farmn number
consult the answer key that you printed with the Student:  Nicale 0'Connor

Formn Number: 5101

assignment. ——
core Possible Rubric
If you did not print the answer key, you can reprint it 2 1| Answer - Student gives correct answer,

by fO”Ong the StepS on page 74 (YOU can alSO |1— 1 Strategy - Student uses sound problemn solving methods,
I’Epl’lﬂt the ass'gnment ItSB|f by CIICkIng on the |2_ 2 Understanding - Student cornrunicates understanding.
student’s name in the Extended Response page Save

and clicking on “Reprint” in the row for the outstand-
ing assignment on the Student Detail page.)

1.  When you have finished, click the [Save] button.

8. If you scored the assignment using the form number, you will go back to the Score Assignment page. The
form number blank will be empty so that you can enter another form number. To score another assignment,
enter the form number and click the [Score] button. If you have finished scoring, click the [Done] button.

TOPS Reports will be generated for the students whose assignments were scored. For more information about
TOPS Reports, see page 108.

Transferring Extended Response Assignment Data from Other
Classes

When you transfer a student’s assignment data for an Assignment Book, you are also transferring
the student’s extended response assignment data. To transfer data for a student, see page 43. You
can transfer student data by clicking on the “Transfer Student Data” link in either the Assignment
Book or the Extended Response page.

Viewing the Problems Printed for Extended Response Assignments

By following the steps below, teachers, staff, and administrators with default capabilities can view
the problem that appears on the assignment for an Extended Response objective. (Sample problems
are not available for some objectives.) Follow these steps:

1. Afteryoulog in, you'll see the Home page. (If you are already working in the software, you can go to this page
by clicking on the “Home" link at the top of the page.)

2. If the Accelerated Math tasks are not listed, click on “Show Details” next to “Accelerated Math.”
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Extended Response Assignments

3. If you are a teacher or administrator, you can click on “Extended Response” in the list of Accelerated Math
tasks if you want to view the problem for an objective that is being used by a class. You will go to the
Extended Response page.

If you are a not a teacher or administrator, or if you want to view the problem for an Extended Response
objective in a list that is not yet being used, click on “Libraries” in the list of Accelerated Math tasks. You will
go to the Libraries page.

4. Onthe left side of the page, click on “View Objectives.” The View Objectives page will appear next.

5. If you came from the Libraries page, you must

choose the list that includes the objective. First, view Ohjectives

click on the type of objective list (Extended Refurn ta Libraries
Response). Then, click on the drop-down list, Seheels Maple Academy
. . . . Lis " sStandard
choose the objective list, and click the [Set] —___|  Extended Rosponse
button. oot B [Grade & v, oot =] Set|

Grade 6 ER, District :

6. The View Objectives page shows the first group %‘bl]”e;f;””) s S
of objectives in the list. Find the objective in the 1, Perfect squares Grads 6 Ext Rosp
list. If it is not included in the first group, you can — T PETETE crode & Ext Rz

click on “Next >>" to see the next group. When
you find the objective, click on its description.

Age, dates, convert Grade 6 Ext Resp
Calculate time Grade & Ext Resp

Patterns using multiples Grade 6 Ext Resp

3.
4.
5. Calculate elapsed time with fractions, decimals and percents | Grade & Ext Resp
B
7. Estimate money amounts Grade & Ext Resp
8.

1. The Objective Detail page will appear. On this

Fraction operations, money Grade & Ext Resp

page, click on “Example” in the Objective table
(the first table on this page).

8. The Objective Example page will appear next. The problem for the objective will appear in a window on this
page. You may need to scroll down in the window to see the entire problem. On Windows computers, you can
print the example by clicking on “Print Objective Example.”

Extended

[
7
c
o
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Printing Reports from the Extended Response Page

Printing an Extended Response Diagnostic or Status Report

By following the steps on the next page, teachers, school administrators, and district administrators
with the default set of capabilities can print reports about Extended Response assignments from
within the Extended Response page. (These reports are also available when you print reports at the
Reports page; see page 93.) By following these steps, you can print the Extended Response Status
Report or the Extended Response Diagnostic Report. If you want to reprint an Extended Response

TOPS Report, see page 79.
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1. Afteryou log in, you'll see the Home page. (If you are already working in the software, you can go to this page
by clicking on the "Home" link at the top of any page.)

2. If the Accelerated Math tasks are not listed, click on “Show Details” next to “Accelerated Math.”

3. Inthe list of Accelerated Math tasks, click on "Extended Response.”

4. The Extended Response page will
list the students in one class within
One SChOOl Return to Home

Activities

Print

If you have more than one school, you | score
can choose a different school by — | Benact—

>.( ende 1 EpOnsE
clicking on the School drop-down list, ( e T

Extended Response

School; [RENATSSANCE ACADEMY =] Set
Class: [ G6M, Rossetti vl 591'

G6M, Rossetti

[T student Outstanding Last Printed Assignment

r

[T arnald, Jacab . Age, dates, convert

Extended Response [T Brooks, Matthew 1. Proportions, percents
clicking on the school name, and Ztors [ Del Castillo, Miranda L. Propartions, percents
L. FIR0 REFERD0 [C Gutierrez, Jose 1 2. fAge, dates, convert
clicking the [Set] button. If you have objectives S 1 Proprions, pareents
more than one class, you can choose e s L1 Ling) Lin'vaa 1. Proportions, percents
a different class from the Class drop- I Hing, Li 1 [L-Proportians, percents

. . 7 ragel, David 1 1. Proportions, percents
down list; then, click the [Set] button. O smith, olvs . |1 propordons, percants
[ williams, Taneshia 1 1. Proportions, percents

5. Onthe left side of the page, you will
see a list of options. Click on
“Extended Response Diagnostic” or “Extended Response Status” in this list.

6. As the program generates your report, the Report Progress page will appear. When the report is ready, it will
appear in the Adobe Acrobat Reader, either within your browser window or in a separate window. You can
save the report or print it by clicking on one of the Acrobat Reader buttons. (Do not use the browser buttons to
save or print the report.) You may be able to change the class/group or the reporting period. To do this, click on
one of the drop-down lists on the report page and click on a different option; then, click the [Go] button. The
new report will be generated. (For these reports, you can also click on the “Customize this Report” link to go
back and choose custom options.) To select another report at the Reports page, click on “Select a Different
Report” on the report page.
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Reprinting Extended Response TOPS Reports

Teachers, school administrators, and district administrators with the standard set of capabilities can
reprint TOPS Reports for any recent Accelerated Math assignment. Follow these steps:

1. Afteryou log in, you'll see the Home page. (If you are already working in the software, you can go to this page
by clicking on the “"Home" link at the top of any page.)

2. If the Accelerated Math tasks are not listed, click on “Show Details” next to “Accelerated Math.”

3. Inthe list of Accelerated Math tasks, click on “Extended Response.”
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4. The Extended Response page
will list the students in one class

Extended Response

W|th|n one SChOOl Return to Home Schoal: |Maple Academy 'I ﬂl
S:i:‘i:ities Class: | GBM, Milsen .I ﬂl
If you have access to more than one GorT, Miteen
SChOOl, yOU can ChOOSB a [ student Outstanding Last P.m.'lted Ass\gnr‘nent
Extended Response - Anderson, Eric 1. Division model, find factors
different school by clicking on the EETSID i ;
g Extended Response m| Brentwood, Leah 1. Division maodel, find factors
. Ly o ) .
School drop-down list, clicking on Etendzd Rezpanze Topz ) | Collins, Sherrica 1. Division madel, find factors
- More Reports. . ¥ Fuller, Keish 1. Division model, find factors
the school name, and clicking the o L TR - .
Objectives ™ Johnson, Myra 1. Division model, find factors
[Set] bUttOﬂ ;I::ag:]g;;:’;isvas | Lee, Joshua 1 1, Division model, find factors
T [T McKinney, LeShandra 1 1. Division model, find factors
If you have more than one class, Transfer Student Data [ 0Connor, Hicols L 1. Division model, find faztors
yOU can ChOOSB a different ClaSS by [T Rrossetti, alexander 1. Division model, find factors
[T wana, Chang 1 1. Division rmodel, find factors

clicking on the Class drop-down

list, clicking on a class name, and clicking the [Set] button.
5. Check the box next to one student who needs a TOPS Report reprinted.

Note: If you choose more than one student, you will get the most recent TOPS Report for all the selected
students, and you will not be allowed to choose the assignment for which you wanted to reprint a TOPS
Report.)

- 0 6. On the left side of the page, click on “Extended Response TOPS." (If you chose more than one student, go to

% g step 8.)

q=; g_ 7. On the Extended Response Reprint Reprint TOPS

H m TOPS page, fmd the assignment for Select an assignment to reprint TOPS for

m & Wh|Ch yOU Wal’]t tO rep”nt a TOPS Form Mumber Date Scored Date Printed Score Cbjective Actions
Report Then C|iCk on "Hepl’int TOPS" 44 2/17/2004 271772004 2/2 (100%) 1. Division model, find facta
in the row for that assignment. Cancel | Do |

8. Asthe program generates your report, the Report Progress page will appear. When the report is ready, it will
appear in the Adobe Acrobat Reader, either within your browser window or in a separate window. You can
save the report or print it by clicking on one of the Acrobat Reader buttons. (Do not use the browser buttons to
save or print the report.)
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Deleting Extended Response Assignments

By following the steps below, teachers, school administrators, and district administrators can delete
extended response assignments that have been printed for their students but not scored. You cannot
delete scored assignments.

1. Afteryoulogin, you'll see the Home page. (If you are already working in the software, you can go to this page
by clicking on the “Home" link at the top of the page.)

2. If the Accelerated Math tasks are not listed, click on “Show Details” next to "Accelerated Math.”

3. Inthe list of Accelerated Math tasks, click on “Extended Response.”

4. The Extended Response page
will list the students in one class

Extended Response

ithi Return to Home
. [= H
within one school School; [Fapls Academy =]
g::‘ituities Class: | GBM, Nilsen = El

If you have access to more than Scors GeM, Milsen
one SChOOl, yOU can ChOOSE a Rep ™ student Outstanding Last Printed Assignment

. . i >_(ter|dec! Response [ Anderson, Eric 1. Division model, find factors
different school by clicking on the | Ziere=ie .. O Brentaeed, Leah i BT o) e s

Status

School drop-down list, clicking on Extended Response Tops | || Collins, Sherrioa

"

. Division model, find factors

- More Reports... I Fuller, Keisha 1. Division model, find factaors

the school name, and clicking the o .
Objectives r Johnson, Myra 1. Division model, find factors
[SBT] bUTtOﬂ hc yOU haVe more than ;I::a;)em;l:;g;isves r Lee, Joshua 1 1. Division model, find factors
one C|aSS you can ChOOSB a — [T MckKinney, LeShandra 1 1. Division model, find factors

o'Connor, Micole

Rossett, Alexander

"

-
[

Transfer Student Data . Division model, find factors

different class by clicking on the
Class drop-down list, clicking on a
class name, and clicking the [Set]
button.

"

. Division model, find factors

"

I wang, Chang 1 . Division model, find factors
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5. Click on the student’s name in the list.

6. The Student Detail page will show you more

Student Detail

information about the student's work. In the e el o i et cemmomts 2ne] s cosgmTis

list of outstanding (unscored) assignments, Return to Extended Response

click on “Delete” in the row for the assign- utents Nicole @Connor

ment that you want to delete. The assignment D;btjzt;;:i"u Rt oo Actions

WI” be deleted 1. Division model, find factors | 88 2/17/2004 Reprint | Score

Recent Assignments
Objective  Form Mumber Score Date Scored  Actions

There are no recent assignments.

Student Objectives
{1-20 of 100) <= Previous Mext =

Status Objective Score
[F1 1. Division model, find factors

Wirite. add. subtract numher sentence
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Teams and Goals

To encourage student progress, you can assign your students to teams and set individual goals using

the following procedures.

Setting or Changing Goals for Your Students

By following the steps below, teachers, school administrators, and district administrators with
standard capabilities can set individual goals for your students. Each student will have two types of
goals: an objective goal for the number of objectives mastered during a marking period, and a test
% correct goal. You can find a Math Goal-Setting Chart in the Math Resources within the Forms
and Charts category. This chart shows the approximate number of objectives a student needs to
master per week, six weeks, and nine weeks to complete a Standard Accelerated Math library in a
36-week school year. Students ability to work at the pace shown on the chart will vary, depending
on their individual skills and the amount of time allotted for daily math practice.

Goals are necessary if you plan to set up teams for your students. Team results and standings are
based on the progress of individual team members toward goals.

Before you set goals, you must use the Class Marking Periods preference to choose the marking
periods that you want to use for student goals and class reports. Only the marking periods that
you choose will be available when you set goals. To change the Class Marking Periods preference
for a class, see page 111.

2
®
]

o

1. Afteryou login, you'll see the Home page. (If you are already working in the software, you can go to this page
by clicking on the “"Home" link at the top of any page.)

o3
(7})
£
(1°]

kS

2. |If the Accelerated Math tasks are not listed, click on “Show Details” next to “Accelerated Math.”
3. Inthe list of Accelerated Math tasks, click on “Teams & Goals.”

4. The Teams and Goals page will list the team sets for one school. If you have access to more than one school,
you can choose a different school by clicking on the School drop-down list, clicking on a school name, and
clicking the [Set] button.

5. On the left side of the Teams & Goals page, you will see a list of options. Click on “Manage Goals” in that
list.
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6. The Manage Goal page will appear next. This page lists the students

and goals for one class. To choose the class for which you want to set | Setertthe dass and marking period to sct goals for

goals, click on the Class drop-down list and click on the class; then, click
the [Set] button. To choose the marking period for which you want to set
goals, click on the Marking Period drop-down list, click on a marking
period, and click the [Set] button.

Note: If the students are not listed, no class marking periods have been
selected.

The Class Marking Periods preference determines which marking
periods will be available in the Marking Periods drop-down list. If you
do not see the marking periods that you want to use, click on the “Select
Class Marking Periods” link and choose the marking periods that you
want to use for goals for the class. Then, click the [Save] button to return
to this page.

1. To set goals for your students, click in the blanks for each student on the
Manage Goal page and type the goals. The Objective Goal sets the
number of objectives the students should master during the selected
marking period. The Test % Correct Goal sets the average percent

Manage Goal

Class: G6M, Milsen - Set

Marking Per"l all Marking Periods = Set
(Se\ect Class Marking Permds)

G6M, Nilsen - All Marking Periods

Objective Test %
Student Goal

0
o
g
g
@
3
nl
=1
2,

Anderson, Eric (]

]
[

Brentwood, Leah 5

m

Calling, Sherrica 5

Fuller, Keisha 3

m

P

EEAAA A A

Jnhnsan, Myra 3

Lee, Joshua

il

fai]

ossetti, Alexander |25
Wang, Chong I25

Save | Done

[

correct on test problems that students should try to achieve during the marking period. This value cannot be

below 85%.
When you have finished, click the [Save] button.

8. Click the [Done] button to return to the Teams & Goals page.

After you set goals for your students, you may wish to set up teams for your students. The Goal
History Report (see page 101) shows your students’ progress toward goals. The Team Status Report

and the Team Standings Report (see page 107) show team progress.
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Adding Team Sets and Teams

How to add the team set

By following the steps below, teachers, school administrators, and district administrators with
standard capabilities can add team sets. A team set is a group of teams for students in the same class
or the same group of classes. These students can be divided among the teams in a set. By creating a
set, you are keeping your teams separate from those for other classes or teachers.

Remember that after you create a team set, you must still add the teams (see page 85) and assign
students to the teams (see page 86). Since team progress is measured by individual student goals,
you must also set goals for the students (page 82) in order to obtain data for the Team Status
Report or the Team Standings Report (see page 107).

To add team sets, follow these steps:

1. Afteryou log in, you'll see the Home page. (If you are already working in the software, you can go to this page
by clicking on the “"Home" link at the top of the page.)

2. If the Accelerated Math tasks are not listed, click on “Show Details” next to “Accelerated Math.”
3. Inthe list of Accelerated Math tasks, click on “Teams & Goals.”

4. The Teams & Goals page will appear. This page lists the team sets that have been added so far. If you have
access to more than one school, you may need to click on the School drop-down list, choose a school, and click

7 0 the [Set] button.
®
% (o] 5. On the left side of the page, you'll see a list of options. Click on “Add Team Set” in this list.
|2 6. Onthe Add Team Sets page, click in
Add Team Sets
the blank and ’[ype the name Of yOUr Type in the name of the Team Set and choose the awner, Click [Add] to create it
new team set. Then, click on the Team Set Details Team Set Name | Quner
Owner drop-down list and choose the | Team setName Color Team _{ Bunharm, Carelvn
Grade 3 Teams Rossetti, Christina
H wner ristina Rossett -
name of the owner of this set. The o Christina Rosseti Hellway 1 Dunharm, Caralyn
Hallway 2 Dunham, Carolyn
Add ) Dn
owner should be the teacher or staff ~ [Ag3]) Bane iy 5 Sunam, carelyn
member who will be working with the

students and assigning them to teams. The owner always has full control over the team set. After entering the
information, click the [Add] button. Your new team set will be added to the list of team sets on the right side of
this page. To add another team set, repeat this step.

1. When you have finished adding team sets, click the [Done] button. You will return to the Teams & Goals
page.
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How to add teams to the set

By following the steps below, teachers, school administrators, and district administrators with
standard capabilities can create teams for their students. Before you do this you must create a team
set that will contain the teams for your group of students (see page 84). A teacher can add teams to
team sets owned by that teacher. School administrators can add teams to any set in the school.
District administrators can add teams to any team set in the district.

Note: In order to compare student progress on the Team Status Report or Team Standings Report
(see page 107), you need to set goals for your students (see page 82). Team reports are always based
on your students’ current team assignments, even if you run a report for an earlier time period
when students were assigned to different teams.

To add teams to a team set, follow these steps:

1. Afteryou log in, you'll see the Home page. (If you are already working in the software, you can go to this page
by clicking on the “"Home" link at the top of the page.)

2. If the Accelerated Math tasks are not listed, click on “Show Details” next to “Accelerated Math.”
3. Inthe list of Accelerated Math tasks, click on “Teams & Goals.”

4. The Teams & Goals page will appear. This page lists the team sets that have been added so far. If you have
access to more than one school, you may need to click on the School drop-down list, choose a school, and click
the [Set] button.

5. The Teams & Goals page lists the team sets that have been added so far. Click on “Manage Teams"” in the
row for the team set for which you want to add a team.

6. The Manage Teams page will appear. This page
lists the teams that are already part of this team

Manage Teams

set. To add another team, click the [Add Team] Te=m Set; Grade 3 Teams
Teams

bUtTOﬂ Number of
Narne Students Actions
-- Mo Team -- 0 Edit | Add/Remove Students | Delete
Calculators 0 Edit | Add/Remove Students | Delete
Math Masters 0| Edit | Add/Remove Students | Delete

‘ Add Tearn |, Change Enrollrment Auto Team Select | Done |

1. Onthe Add Team page, click in the blank aq room
pl’OVIded and .type the name Of your neW -team Then’ Type in the name of the team. Click [Add] to add it to the Team Set.
click the [Add] button. The new team will be added to | Tsam set: Grade 3 Teams

the list on the right side of this page, which shows ileamiDetais TET“‘”“’S

. . eam Namf I— Calculators
the teams that are in this team set. To add another Team Math Masters
team, repeat this step. "M

8. When you have finished adding teams, click the [Done] button. You will return to the Manage Teams page.

Accelerated 85
.Math



Teams & Goals

Assigning Students to Teams

By following the steps below, teachers, school administrators, and district administrators with

standard capabilities can add students to teams or change the students assigned to a team. Before

you do this, you must add your team sets and teams (see page 84).

After you log in, you'll see the Home page. (If you are already working in the software, you can go to this page

1.
by clicking on the “"Home" link at the top of any page.)
2. If the Accelerated Math tasks are not listed, click on “Show Details” next to “Accelerated Math.”
3. Inthe list of Accelerated Math tasks, click on “Teams & Goals.”
4. The Teams &

Goals page will
appear next. If you
have access to
more than one

Goals Teams for Grade 6 Math Rossetti, Christing o Edit | Delete
SChOOl, yOU may Teams for Grade 7 Math Milsen, Michael 1] 0 Manage Teamns | Edit | Delete

need to click on
the School drop-
down list, choose

Teams & Goals

Return to Horne

Teams
Add Tearn Set
Wiew Team Enrollment

Goal History
Team Standings
Tearn Status

More Reports..,

2003-200
ADMIMISTRATOR USER, Distri

School: |Maple Academy vI Set

Academy

Number of Number of

Team Set Mame Owner Tearns Students Actions

a school, and click
the [Set] button.

set that you are using.

5. The Manage Teams page will appear next. This
page lists the teams that are part of the team set
you selected. At this page, you can have the
program divide your students among teams,
manually add and delete students from teams, or
change the teams that students are assigned to.
Follow the steps for the task you'd like to
complete:

o
E S
{0
=

This page lists the team sets that have been added so far. Click on “Manage Teams” in the row for the team

Manage Teams

Team Set: Teams for Grade 6 Math

Teams

KNumber of

Name Students Actions

-- Mo Team -- 0 Edit | Add/Remove Students | Delets
5 Edit | Add/Remove Students | Delete

5 | Edit | Add/Remove Students | Delets

Calculators

Math Masters

Add Tearm Change Enrollment Auto Tearn Select | Done |

Automatically dividing students among teams

a. If you want the software to automatically divide your students among teams, click the [Auto Team Select]

button.

b. If there are no students in your teams, the program will notify you. Click the [0K] button in this message;
then, at the Select Classes page, check the box next to each class that you want to include in the
teams. When you have finished, click the [Done] button.
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c. The program will take you to the Change Enrollment page, where your students will be listed. Each
student will be assigned to one of the teams in the set you selected. If you want to change the team
assignment for a student, you can click on the team drop-down list for that student and click on a
different team name. (If you make changes, click the [Save] button.) Click the [Done] button.

Manually assigning students to teams

a. 0Onthe Manage Teams page, click on “Add/Remove Students” in the row for the team that needs
members added or removed.

b. The Add/
Add/Remove Students 2003-2004
RemOVe Search for students to add, click the [Add] button to put them in the team. Click [$ave] when finished,  ADMINISTRATOR USER. District
students Team Set: Teams for Grade 6 Math
Team: Calculators
page WIH Enrolled Students  Class Remove all Search for Student
appear next. Anderson, Eric GEM, Milsen  Rermove First I o I
) arnold, Jacob G6M, Rossetti Remove
This page Collins, Sherrica | GEM, Nilsen | Remove [ Grade | [--ot Selected— =]
|IStS the Fuller, Keisha GEM, Nilsen  Remove IGrade & Math - G6M, Rossetti =]

Sutierrez, Jose GEM, Rossetti | Remove

oy e Search

studentS Who | ohnson, myrs G, nilssn

Khang, Bao G6M, Rossethl Remove
are on the :
Lee, Joshua GEM, Nilsen [ Remove
< Add | 4Hd Checked
team you Pagel, David GEM, Rossetyl Remove _I Al s
Williams, Taneshia G&M, Rossefti Rermove [ student Class
selected. ;
[~ arnaold, Jacob JACOBA  GEM, Rassetti
cos|
rooks, Matthew 4 TTE G6M, Rosseth
To remove a ! '

7
student from the team, click on “Remove” in the row for that student. You can remove all students by
clicking on “Remove All” at the top of the list.

To add a new student, you must search for the student first. To find a single student, click in one of the
blanks (fields) and type the student’s first name, last name, and/or ID. You do not need to type the
student’s entire name if you are not sure of the spelling; for example, if you are searching for a student
named either John or Jon, you can type “Jo”. You can also select the student's grade and class by
clicking on the drop-down lists and clicking on the correct information. To see a list of all students in your
school, leave the fields empty. Click the [Search] button. The search results will appear below the button.
(If your results include more than one class, students who are in more than one class will be listed once
for each class.) Check the box for each student who should be assigned to this team. To check a box or
remove a check box, click in the box. After checking the boxes, click the [Add] button above the checklist.
The students you selected will be added to the list on the left side of the screen.

c. Click the [Save] button to save your changes. You will return to the Manage Teams page. To change the
members of another team, repeat the steps above.
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Teams & Goals

Changing students’ team assignments

a. Click the [Change Enrollment] button on the Manage Teams page.

b. The Change Enrollment page will show you each
student’s current team.

Change Enrollment

Team Set: Teams for Grade 6 Math

By default, the list will include all teams. To narrow |~ - =5
the list to one team, click on the Team drop-down ams

. . . Name Class Current Tearn Mew Team

list and click on the team name. Then, click the [Set] J—— com, isen Coleuators | [Gaadtoirs ]

button. Brentwaod, Leah GEM, Hilsen Math Masters  [Math Masters =]

To change the team that each student is assigned Colins, Sherica__| e, Nisentth Mastis | [Moth cters I
Fuller, keisha GEM, Milsen Calg Calculators -

to, click on the New Team drop-down list for that Johnsan e, isen Caleulstors oo =]

student and click on a different team name. —[ e, 10shua GEM, Nilsen Math Masters [Math Masters =]

. . i Mckinney, LeShandra G6M, Nilsen Calculators Calculators -
c' When yOU haVe flnlShed makmg yOUI’ Changes' Clle ©'Connor, Nicole GEM, Nilsen Calculators Calculators -

the [Save] bUTtOﬂ Rossetti, Alexander  GEM, Nilsen Math Masters  |Math Masters =

i i Yang, Chong GEM, Milsen Math Masters |Math Masters =
d. Click the [Done] button. You will return to the

Manage Teams page. Save| Due|

Editing Team Sets

By following the steps below, teachers, school administrators, and district administrators with
standard capabilities can edit the name and owner of a team set. Teachers can only edit team sets
they own. School administrators can edit any team set in their school. District administrators can
edit any team set in any school.

1. Afteryoulogin, you'll see the Home page. (If you are already working in the software, you can go to this page
by clicking on the “"Home" link at the top of the page.)

2. If the Accelerated Math tasks are not listed, click on “Show Details” next to “Accelerated Math.”
3. Inthe list of Accelerated Math tasks, click on “Teams & Goals.”

4. The Teams & Goals page will appear. This page lists the team sets that have been added so far. If you have
access to more than one school, you may need to click on the School drop-down list, choose a school, and click
the [Set] button.

5. The Teams & Goals page will list the available team sets. Click on “Edit” in the row for the team set that you
want to change.
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6. On the Edit Team Set page, you can -
. Edit Team Set
Change the name and owner Of thlS Change the name or owner of the Team Set
team set. To change the name, click —_| Team set: Grade 3 Teams
in the blank, delete the old name, and W jizamlsetame]llomneny
eam Set Namt [EETEERE D Color Team Dunham, Carolyn

type the new name. To change the Toam Set name | EERERLCL
owner, click on the drop-down list —

. Hallway 2 Dunham, Carolyn
and choose a different owner. Sae Hallway 3 Dunham, Carolyn

Grade 3 Teams Rossetti, Christina

% Christina Rossett j' Hallway 1 Dunharm, Carolyn

1. When you have finished making
changes, click the [Save] button.

Editing Team Names

By following the steps below, teachers, school administrators, and district administrators with
standard capabilities can edit the name of a team. Teachers can edit team names in sets they own.
School administrators can edit team names for any team in the school. District administrators can
edit team names for teams in any school.

1. Afteryou login, you'll see the Home page. (If you are already working in the software, you can go to this page
by clicking on the “Home" link at the top of the page.)

2. If the Accelerated Math tasks are not listed, click on “Show Details” next to “Accelerated Math.”
3. Inthe list of Accelerated Math tasks, click on “Teams & Goals” in the list.

4. The Teams & Goals page will appear. This page lists the team sets that have been added so far. If you have
access to more than one school, you may need to click on the School drop-down list, choose a school, and click
the [Set] button.

5. Onthe Teams & Goals page, find the team set that contains the team you want to edit; then, click on
“Manage Teams” in the row for that team set.

6. The Manage Teams page will list the teams that
. . " . Manage Teams

are in the set you selected. Click on “Edit” in the

row for the team that needs its name changed. Team Set: Grade 3 Teams
Teams

Number of
Narng Students Actions
-- Mo Team -- 0 Edit | Add/Remove Students | Delete
Caleulatars Add/Remove Students | Delete
Math Masters 0 Edit | Add/Remove Students | Delete
Add Team | Change Enrollment | Auto Team Select | Done |
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1. Onthe Edit Team page, the team'’s name will be in o on
the blank. To change the name, delete the current g 7= gt o S o
name and type the new name; then, click the [Save]
button.

am Set: Grade 3 Teams

Team Mame

Team Name |BEanERaE Calculators

Math Masters

Deleting Teams from Sets

By following the steps below, teachers, school administrators, and district administrators can delete
teams from a team set. When you delete a team, the students who were on that team will no longer
be assigned to any team. Teachers can delete teams in sets they own. School administrators can
delete teams in any team set in the school. District administrators can delete teams from any set in
any school.

1. Afteryou login, you'll see the Home page. (If you are already working in the software, you can go to this page
by clicking on the “Home" link at the top of the page.)

2. |If the Accelerated Math tasks are not listed, click on “Show Details” next to “Accelerated Math.”
3. Inthe list of Accelerated Math tasks, click on “Teams & Goals.”

4. The Teams & Goals page will list the team sets that are available. This page lists the team sets that have
been added so far. If you have access to more than one school, you may need to click on the School drop-down

oJ " _ _
(7] G_U list, choose a school, and click the [Set] button.
% 8 5. Click on “Manage Teams"” in the row for the team set that needs a team deleted.
(<)) . " "
= 6. Onthe Manage Teams page, click on “Delete
. Manage Teams
in the row for the team you want to delete. The
team W||| be deleted Team Set! Grade 3 Teams
Teams
7. Click the [Done] button to exit the Manage Nare gt s
-- Mo Team -- 0 Edit | Add/Remove Students | Delete
Teams page Caloulators 0 Edit | Add/Remove Students
Math Masters 0 Edit | Add/Remove Students | Delete
Add Tearn Change Entallrnent | Auto Teamn Select | Done |
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Deleting Team Sets

By following the steps below, teachers, school administrators, and district administrators with
standard capabilities can delete team sets. When you delete a team set, the students on teams from
those sets will no longer be assigned to the teams. Teachers can delete team sets they own. School
administrators can delete any set in the school. District administrators can delete any set in any
school.

1. Afteryou log in, you'll see the Home page. (If you are already working in the software, you can go to this page
by clicking on the “Home" link at the top of the page.)

2. If the Accelerated Math tasks are not listed, click on “Show Details” next to “Accelerated Math.”
3. Inthe list of Accelerated Math tasks, click on “Teams & Goals.”

4. The Teams & Goals page will appear. This page lists the team sets that have been added so far. If you have
access to more than one school, you may need to click on the School drop-down list, choose a school, and click
the [Set] button.

5. Onthe Teams & Goals page, click on “Delete” in the row for the team set that you want to delete.

6. If there are teams in the set, the program will notify you that the data will be permanently deleted. If you want
to continue, click [OK].

Printing Reports from the Teams & Goals Page

By following the steps below, teachers, school administrators, and district administrators with
standard capabilities can print reports about teams and goals on the Teams & Goals page. (These
reports are also available when you print reports at the Reports page; see page 93.) By following

these steps, you can print the Goal History Report (see page 101), Team Standings Report (see
page 107), or Team Status Report (see page 107).

1. Afteryou log in, you'll see the Home page. (If you are already working in the software, you can go to this page
by clicking on the “"Home" link at the top of any page.)

2. If the Accelerated Math tasks are not listed, click on “Show Details” next to “Accelerated Math.”

3. Inthe list of Accelerated Math tasks, click on “Teams & Goals.”
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4. The Teams &
Goals page will
appear next. Ifyou [ Rt te fom= ((school: [Maple Aeazemy =1 Se| )

have access to R

more than one T

school, you can

click on the School ~ | 2220

drop-down listand  Ngeam ceatce

choose the school |
for which you want

to print reports. After choosing a school, click the [Set] button.

2003-200
Teams & Goals ADMIMISTRATOR USER, Distriq

Maple Academy

Number of Mumber of
Tearn Set Mame Owner Teamns Students Actions

Teams for Grade 6 Math Rossetti, Christina 1] 0 Manage Teams | Edit | Delete

Myrrage Goals Teams for Grade 7 Math Nilsen, Michael 1] 0 Manage Teams | Edit | Delete

5. Onthe left side of the Teams & Goals page, you will see a list of options. Click on “Goal History,” “Team
Status,” or “Team Standings” in this list.

6. As the program generates your report, the Report Progress page will appear. When the report is ready, it will
appear in the Adobe Acrobat Reader, either within your browser window or in a separate window.

You can save the report or print it by clicking on one of the Acrobat Reader buttons. (Do not use the browser
buttons to save or print the report.)

You may be able to change the class/group or the reporting period. To do this, click on one of the drop-down
lists on the Accelerated Math report page and click on a different option; then, click the [Go] button. The new
report will be generated. (For these reports, you can also click on the “Customize this Report” link to go back
and choose custom options.) To select another report at the Reports page, click on “Select a Different
Report.”
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About Renaissance Place and Accelerated Math Reports

This software includes two types of reports: Renaissance Place reports and Accelerated Math

reports.

Renaissance Place reports are available to the
teacher, school administrator, and district
administrator. They provide information about
student performance in any or all of the
Renaissance Place products installed on your
server. These reports can include district-wide
information from all schools using the server. To

access these reports, click on “Reports” under the

“Renaissance Place” tasks on the Home page.

Before generating these reports, you should set up

reporting periods and consolidate the data from

the products on the server. For more information
about Renaissance Place reports, reporting periods,

and data consolidation, see the Renaissance Place
Software Manual, which is available when you

Home
weleame Renaissance Principal

Hide Details
Reparting Periods
Active School Year
Courses
Students
Personnel
Parents
Capabilities
School vears
Client application Installers
tide Detai

Assignrment Boak
Extended Response

Teams & Goals
Libraries
Preferences
Math Resources

click on “Download Manuals” in the upper right corner of any Renaissance Place or Accelerated

Math page.

Accelerated Math reports are available to teachers, staff, and administrators. They are listed under

the “Accelerated Math” tasks on the Home page. The following pages describe these reports and

how to print them.

Printing Reports

With the standard capabilities, teachers, staff, and administrators can print Accelerated Math

reports. You can print Accelerated Math reports for schools that have registered Accelerated

Math RP; see the Renaissance Place Software Manual to register Accelerated Math and to register

school serial numbers for Accelerated Math.

Accelerated
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ACROBAT READER IS REQUIRED TO VIEW AND PRINT REPORTS

You must have the Adobe Acrobat Reader or Adobe Reader installed on the computer that you will use to view
and print reports. If the Acrobat Reader is not already installed on this computer, you can get the Acrobat Reader
by clicking on the Adobe Reader icon on the bottom of the Reports page. This will take you to a web site where
you can download the Reader. Teachers, school administrators, and district administrators can also download the
Acrobat Reader from this software on the Client Install page. To go to this page, click on “Client Application
Installers” on your Home page.

To generate reports, follow these steps:

1.

After you log in, you'll see the Home page. (If you are already working in the software, you can go to this page
by clicking on the “Home" link at the top of any page.
If the Accelerated Math tasks are not listed, click on “Show Details” next to “Accelerated Math.”
In the list of Accelerated Math tasks, click on “Reports.”
The Reports page will appear. If you have access to more than one school, click on the School drop-down list
and click on the school for which you want to print reports. (If only one school has Accelerated Math
registered, the page will not have a School drop-down list.)
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. Math



Reports

5. Onthe Reports
page, you can
proceed in one of
two ways:

e |fyouwant
to print the
report with-
out choosing
any custom
options, click
on the report
name. If you
chose this
option, go to
step 7.

e |fyou want
to customize
the report to
include the
information
you need,
click on
“Customize”
in the row
for the

Reports

Click on a report name to view the report with default settings

200372004
ADMINISTRATOR USER, District

‘ Schoolt IRENAISSRNCE ACADEMY

= 54| )

NRISSANCE AURDEMT
Frequently Used Reports

Report

Diagnostic
stus of the Class

ther Reports

Repart

Certificate

Class

Enrollment

Extended Respanse Diagnostic

Extended Response Status

Extended Response Student Record

Goal Histary

Group Standards Mastery

Learning Card Reference

Library

Marking Period Pragress

Mastery Chart

Objective List

Parent

Ranking

Schoolwide Summary

Student Detail

Student Grouping

Stuent Standards Mastery
Teacher
Tear Standings

Team Status

Done

Description

A class progress and score summary. Customize

Daily class activity reporting. Customize

Description
A certificate for recognizing student progress, Customize
A list of classes detailing the assigned teachers and gfirolled students,
A list of students detailing their enrollment in Agcelerated Math.
A class progress and score summary for ended response assignments. Customize
Class activity reporting on extended p€sponse assignments. Customize
A sumrmary of each student's pperess in extended response assignments.  Customize
Student progress towards paéstery goals by marking period. Customize
Student group informgtfon on standards mastery, Customize
Provides the Legpfing Card number associated with each objective, Customize
A list of librafies installed and the classes currently using each library. Customize
A repgf of class progress by marking period. Custarmize
ss progress toward objective mastery. Customize
& list of objectives used in this class. Custormize
A student progress report for parents or guardians, Customize
A ranking of students based on objectives mastered and scores. Customize
A summary of class and grade level performance, Customize
A list of all students and their personal identification information.
Lists groups of students working on the same objective. Customize
& sumrmary of student's progress. Customize
Surnmary of your students' standards mastery. Customize
& list of teachers detailing their Accelerated Math class assignments,
A chart of tearn progress toward mastery goals, Customize
Team members' progress towards mastery goals. Customize

Y ... Adobe”
L?mﬁﬂ ade

report. (Some reports cannot be customized; these reports have no “Customize” link.) When you
customize a report, you may be able to choose the classes, students, or reporting parameter groups to
include, the time period covered by the report, the information included, and how that information is
grouped and sorted.

6. If you chose to customize the report, the Report Options page will appear next. Select the options for the

report; then, click the [Next] button. For more information about the custom options that are available for each

report, see the table that starts on page 99. For some reports, you can select reporting parameter groups. For
more information about these groups, see page 97. The example on the next page shows the custom options

available for the Diagnostic Report. When you have finished choosing the custom options for the report, click

the [Next] button.
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Report Options 2003 - 2004
Select the options for this report ADMINISTRATOR USER, District

Report: Diagnostic Report

Customization Options

Select Students IF\H Classes =| OR Select Individual Students, Select Multiple Classes
Reporting Parameter Group IAH Cemographics [Default];l OR Create Mew or Edit Selected
¥ predefined Date Range: |2003 - 2004 -
Reporting Period
€ Custom Dates: [BAB2003 EE., [en7 2004 E
& Class
Group By
" Do Mot Group
Page Break
Mk el °Em mak @l s [T Page break after each group
selected

Cancel Mext »

1. Asthe program generates your report, the Report Progress page will appear. When the report is ready, it will
appear in the Adobe Acrobat Reader, either within your browser window or in a separate window.

You can save the
. . Customnize this Report Reporting Parameter Group:  All Demographics [Default]
report or prlnt It by Select a Different Report Class/Group: IAH Classes hd Reporting Period: | 2003/2004 - EI
clicking on one of Bl (BRSO BE|W«rres e -o AOED =-E
the Acrobat ma-B-8|B-¢-£-@a|0E YD |
»
Reader buttons. f j
E Diagnostic Report Fage Sof 7
Reports that have |3 Acceleraled Malh® : Friday, February 27, 2004 328:36 PM
) L] Reporting Period: 2117/04 - 2/27/04 (2003/4004)
custom options g RENAISSANCE ACADERY
may aHOW yOU tO E Class: Class Teacher: Rofsetli, Christina L
E - p
change the class/ ||E Db Morrei | Average % Correct
S Diag. Avg. Diag. Reg. Total Full | Problems 1 )  Diag. Reg. Total
group Or the - Codes Level Test Test  Tests Pace |Attempted| Pfactice Exercise Test Test  Tests Review
) ) 3 Anderson Eric &0 - 5 5 23 67| |oa o2 - o5 98
reporting tine.~ |Jl e o | - - o] / S .
@) W 4] sof7 P M 85y O]= @ 4 r

period. To do this, |
click on one of the drop-down lists on the report page and click on a different option. The new report will be
generated. (For these reports, you can also click on the “Customize this Report” link to go back and choose
custom options.) To select another report, click on “Select a Different Report” on the report page.
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About Reporting Parameter Groups

When you customize some Accelerated Math reports (see “Printing Reports”, which starts on
page 93), you can select a reporting parameter group for the report by clicking on a drop-down list.
You can also create or change a group by clicking on “Create New or Edit Selected.” Reporting
parameter groups allow you to focus reports on students who were enrolled in the school before a
certain date and students with specific ethnicities, genders, languages, characteristics, and or grades.
See the example of the Reporting Parameter Groups page on the next page.

BLOCKING REPORTS BASED ON CHARACTERISTICS OR
ETHNICITY

If you do not want your teachers or staff to create a reporting parameter group based on characteristics or
ethnicities, the district or school administrator can take away two capabilities: Filter Reports by Characteristics
and Filter Reports by Ethnicity. Personnel who do not have these capabilities cannot select characteristics or
ethnicities when they create a reporting parameter group, and when they print the Student Detail Report,
characteristics and ethnicity will be omitted. To change capabilities, see the Renaissance Place Software Manual.
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To create or change a
reporting parameter
group, first click in the
Reporting Parameter
Name blank and type or |

edit the name.

To limit the group to
students enrolled in the
school before a certain
date, click in the Enroll
Date blank and type a
date.

To choose the criteria
for the group, click in
the check boxes for the
traits you want students
in this group to share.
To check a box or
remove a check mark,
click in the box. You
can also click on “select

. o ., / deselect alt
all” or “deselect all

under the name of each
category. For
characteristics, click on

Reporting Parameter Groups
GCreate a new reporting parameter group or edit an existing one

Edit an Existing Reparting Parameter Group: | --Create New Group-- = Select
Cancel Save

Reporting Parameter Group (*Reguired Fsld)

——

ReporT
Parameter
Group Marne®

Enroll Date
Include
students
enrolied

—

celect all 7 american Indian or Alaska Mative [ Black I wirhite
deselect aif [T asian or Pacific Islandsr [T Hispanic [ Mot Specified
Gender
;ifei:;a# 7 Female I Male 7 not Specified
Lfgn,-gu;gﬁ [T arabic ™' Hmong or Cambodian [~ Serbo-Croatian
aBsEiE el T chinese ™ Japanese ™ somali
I creoles and Pidains I Korean I spanish
r Enaglish M Las r Tagalog or Filipino
French T Malay ™ urdu
™ German ™ palish ™ vietnamess
I Gujurati [ Russian [T Wot Specified

Characteristics
selact all

deselect alf [T americans with Disabilities (ADA) [ Gifted/Talentsd
[T at Risk Students 7 Learning Disabled
Include 1. T Bilingual Education I Limited English Proficisncy (LEP)
o any [/ [l English a5 a Second Language (ESL) r Physically Disabled
Al ™ Free Lunch

selected
characterist

GS:-;'; sl rly Education [T Gradea [T Grade 10
[T pre-Rirdergarten [ Grade 5 [T Grads 11
[ kindergart T Grade 12
7 Grade 1 -
7 Grade 2 r
[ Grade 3

Cancel ﬂl

“Any” if you want to

200372004
ADMINISTRATOR USER, District

[T Rreduced-price Lunch Program
[© Special Education

I Title 1

I ot Specified

include students with any of the checked characteristics, or click on “All” if you only want to

include students with all of the checked characteristics.

When you have finished choosing the criteria, click the [Save] button.

You can specify a student’s ethnicity, gender, language, and grade when you add the student to the

software or edit the student’s information. (For instructions, see the Renaissance Place Software

Manual.)

If you want to use characteristics to create a reporting parameter group, you must first assign the

appropriate characteristic to your student. If the characteristic that you want to use is not listed,

you can add the characteristic. For instructions, see the Renaissance Place Software Manual.
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Report Descriptions

The table below describes each Accelerated Math report and the custom options available for that

report.

YOUR POSITION AFFECTS YOUR REPORTS

When a teacher prints a report, the report can include that teachers classes and students. When school staff or
administrators print a report, the report can include any classes or students in the school. District personnel can
include classes or students in any one school.

Report
Name

Options available when you
customize the report (see page 93)

Description

Certificate

o Select classes or students

e Select the reporting parameter group
(see page 97)

e Select the reporting time period by
marking period, another predefined
date range, or a custom date range

¢ Choose whether you are awarding
certificates to students for mastering
a certain number of objectives or for
completing a specific library

e Choose the labels for the signatures
on the certificates

¢ Choose the type of border to use:
standard, elementary school, middle
school, or high school. The elemen-
tary, middle, and high school borders
include problems appropriate for the
level.

Certificates help you recognize students for
mastering objectives or completing libraries. Each
certificate includes a title, the student name, the
date, the accomplishment, and blanks for two
signatures.

Class Report

This report cannot be customized.

This report lists your classes, the lead teacher for
each class, and the enrolled students.

Accelerated
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Report Options available when you Descrition
Name customize the report (see page 93) P
Diagnostic ¢ Select classes or students This report provides an overview of student and
Report*® . class progress in the Assignment Book. For each
e Select the reporting parameter group . . . )
student, the report includes diagnostic codes (if
*Can also be (see page 97) applicable), the average grade level of the student's
printed from | e Select the reporting time period by mastered objectives, the number of objectives
the Assign- marking period, another predefined mastered through diagnostic tests, regular tests,
ment Book date range, or a custom date range and total tests, and the percent of full pace. The
(see page 71) « Choose whether to group students by stqdeqt's percent of f_uII pace = the totil number of
objectives mastered in the date range * 100 / total
class or not to group students BT R "
number of objectives in the majority library
¢ Choose to include a page break after | (number of days in the date range/number of days
each group (if you group students by in the school year). If the number of days in the
class) school year is not specified, the program calculates
the number of days based on the start and end
dates; the program subtracts weekends and
calendar events. The report also includes the
number of problems each student has attempted
and the student’s average percent correct on
practice problems, exercise problems, diagnostic
test problems, regular test problems, all test
problems, and review problems from mastered
objectives. The report ends with a summary of
student or class work.
Enroliment This report cannot be customized. The Enrollment Report lists students who are
Report enrolled in classes. The classes that are included
depend on your position.The report lists students,
their classes, and the teachers assigned to those
classes.
Extended ¢ Select classes or students This report provides an overview of the work a class
Response . has done on extended response assignments. For
Diagnostic * Select the reporting parameter group each student, the report shows the number of
Report*® (see page 97) assignments completed and the student’s overall
¢ Select the reporting time period by percentage score(s) for each aspect of the extended
*Can also be marking period, another predefined response problems (answer, strategy, and
printed from date range, or a custom date range understanding). The report also provides total
the « Choose whether to group students by scores for each student, a class summary (if you are
Extended grouping by class), and a summary for all classes or
class or not to group students :
Response students included on the report.
page (see ¢ Choose to include a page break after
page 78) each group (if you group students by
class)
100 Accelerated
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Report Options available when you Descrition

Name customize the report (see page 93) P
Extended ¢ Select classes This report can help you monitor student work on
Response extended response assignments. It lists your
Status students and the objectives for their unscored
Report* assignments. The report also shows when the

assignments were printed. Assignments printed

*Can also be more than 5 school days ago are marked.

printed from
the

Extended
Response
Page (see
page 78)
Extended ¢ Select classes or students This report summarizes student work on extended
Response o Select the reparting parameter group response assignments. It includes the objectives
Student (see page 97) each student has worked on, the scores earned on
Record each aspect of each assignment, total scores, and
Report e Select the reporting time period by the date on which each assignment was scored
marking period, another predefined (completed). The report also summarizes the work
date range, or a custom date range of the class.
e Choose whether to include all
objectives or only the number of
objectives you specify
¢ Choose to include a page break after
each student
Goal History | e Select classes or students For each student you include and the class marking
Report® . periods, this report shows the student’s objective
e Select the reparting parameter group S
mastery goal, the actual number of objectives the
*Can also be (see page 97) student has mastered, the percentage of the goal
printed from | e Choose whether to identify students | that the student has achieved, the percent correct
the Teams & by name or ID for practice assignments, the average percent
Goals page correct goal for regular tests, and the actual percent
(see page 91) correct for those tests. To set goals, see page 82.
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Report Options available when you Descrintion
Name customize the report (see page 93) P
Group e Select classes or students This report shows how your students are
Standards  Select the reporting parameter group progressing toward mastering standards set by a
Mastery state, NCTM, or other agency. The report shows the
Report (see page 97) agencies, standards, and tag names, the objectives
e Set the percent correct students must | associated with them, and the library objective
score on test problems in order forthe | codes. For each objective, the report shows the
objective to be shown as mastered on | number of students who have taken tests on the
the report objective, the average test scores, and the percent-
« Choose whether to include only age of the class that has mastered the objective.
objectives for which students have
completed work
¢ Choose the objective standards to
include
Learning e Select classes This report lists the objectives in the objective list
Card used by the class, the library name, and the
Reference Learning Card number. Learning Cards are tools for
Report students who want to review the steps in solving a
problem, need additional help, or can learn skills on
their own. Learning cards provide step-by-step
methods for solving problems. They include a
worked example.
Library e Choose a summary or detailed report | This report lists the installed libraries, each library's
Report® edition, revision, and version, the classes that are
using each library, the teacher for each class, and
*Can also be the number of objectives from the library that each
printed from class is using. If you choose the detailed report, the
the report will show you which objectives from the
Libraries library are being used for each class.
page
Marking ¢ Select classes This report uses graphs to show your students’
Period « Choose to include all marking periods progress during each marking period. The report
Progress . . starts with a table that shows the number of
Report or only selected marking periods students in the class, the class median of mastered
objectives, average class scores for practices,
exercises, diagnostic tests, regular tests, all tests,
and review problems, and the percentage of
students who are at risk; this information is shown
for each marking period. Then, the report includes
graphs of the median of mastered objectives,
average scores, and the percentage of students
atrisk.
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Report Options available when you Descrition
Name customize the report (see page 93) P
Mastery e Select classes This report lists the objectives in the list being used
Chart in each class Assignment Book. For each objective,
the report includes the library objective code, the
number of students who have mastered the
objective, and the percentage of the class that has
mastered each objective.
Objectivelist | @ Select classes or objective lists This report lists the objectives that are in the list
N . :
Report o Choose whether to include extended used_m each class Assignment Book. The rt_eport can
. also include the extended response objectives that
M response objectives : .
Can also be are being used for each class. For Assignment Book

printed from
the
Libraries

page

objectives, the report includes each objective’s
description, library objective code, and mastery
criteria for practice problems, test problems, and
review problems. (For more information about
mastery criteria, see page 46.) For extended
response objectives, the report includes each
objective’s description and library objective code as
well as the number of points possible for answer,
strategy, and understanding.

Parent
Report

e Select classes or students
e Select the reporting parameter group
(see page 97)

e Select the reporting time period by
marking period, another predefined
date range, or a custom date range

e Choose whether to compare students
to the class median

¢ Choose whether to print the report(s)
in Spanish

® Choose whether to include blanks for
teacher and parent signatures

This report gives a student’s parent or guardian a
summary of the student’s work. When you
customize the report, you can choose to print it in
Spanish instead of English. For both the current
marking period and the school year as a whole, the
report shows the student’s overall percent correct
for practice, test, and review problems and the
number of objectives mastered. The report also
shows the student’s goals for the marking period,
and it compares the student’s work to the class
median. (If you have not entered marking periods in
your school year, the marking period information
will not appear.) The report also explains terms that
may not be familiar to parents. It includes blanks for
teacher and parent signatures.
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Report Options available when you Descrintion
Name customize the report (see page 93) P
Ranking e Select classes or students This report ranks your students in several
Report . categories: number of objectives mastered, percent
e Select the reporting parameter group . :
correct on test, practice, and review problems, and
(see page 97) . .
overall percent accuracy (% correct). Diagnostic
e Select the reporting time period by tests are included in this data. The actual data (such
marking period, another predefined as the number of objectives mastered or the
date range, or a custom date range percent correct) is shown with the student's
¢ Choose whether to include all ranking.
students or only the number you
specify (the top students)
¢ Choose whether to sort students by
name or rank
¢ Choose whether to include a ranking
of scores on review problems
Schoolwide e Select the reporting time period by This report summarizes class work on Accelerated
Summary marking period, another predefined Math assignments. For each class that you include,
Report date range, or a custom date range the report shows the number of students, the
« Choose whether to sort classes by number of objectives ma_stered, the_ average
percent correct for practices, exercises, diagnostic
grade or class name )
tests, regular tests, all tests, and review problems,
and the percent of students at risk. Students are
considered to be at risk when they have mastered
less than half of the class median objectives
mastered, when their percent correct is low for
practices, tests, and/or review problems, or when
they have objectives marked /ntervene (see
page 45).
Accelerated
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Report Options available when you Descrintion
Name customize the report (see page 93) P
Status of the | e Select classes to include This report gives you a quick overview of your
Class . . class’s current work. It shows you which students
N ¢ Choose whether to include a list of o .
Report . have objectives marked Intervene, the assignment
the assignments that have been :
. status for each student (Working, Needs Work, or

*Can also be printed but not scored Needs Objectives), the date and type of the last

printed from completed assignment, and the number of

the Assign- objectives ready to test. It also shows you the date

ment Book on which the last unscored practice, exercise, or

(see page 71) test was printed. The report will also list the
students who need intervention and objectives that
are causing difficulties for students in your class. If
you customize the report, you can include or omit
the Assignments Printed section, which includes
the form numbers, problem numbers, and dates for
each unscored assignment.

Student This report cannot be customized. This report lists students who are enrolled in

Detail Report

classes. It includes each student’s name, ID,
gender, date of birth, grade, ethnicity, and
characteristics.

Note: If the Filter Reports by Ethnicity and Filter
Reports by Characteristics capabilities have been
removed, this report will not include ethnicity and
characteristics. For more on capabilities, see
page 15.

Student
Grouping
Report

o Select classes to include

e Set the minimum number of students
who must work on an objective
before it is included on the report

This report lists the objectives your students are
working on, their library objective codes, and which
students are working on each objective. The report
also shows the current status of each student’s
work, the number of problems the student has
worked for the objective, and the student’s average
score (accuracy). Diagnostic test data is included.
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Report Options available when you Descrition
Name customize the report (see page 93) P
Student ¢ Select classes or students For each student, this report shows the active
Record  Select the reporting parameter group objectives, objectives marked /ntervene, and
Report Mastered objectives. For each objective, the report
(see page 97) . ) ;
provides more information, such as the dates
e Select the reporting time period by students were ready to test or had tests scored,
marking period, another predefined their average percent correct on practices,
date range, or a custom date range diagnostic tests, regular tests, and review
o Choose whether to include all problems, the date on which objeptives were
objectives or only the number of marked /ntervene,.the type of asmgnment the
objectives you specify student was working on when an ob!ect|vg was
marked Intervene, or the date on which objectives
¢ Choose whether to include a page were Mastered.
break after each student
® Choose to include mastered
objectives only
Student o Select classes or students This report shows how your students are
Standards o Select the reparting parameter group progressing toward mastering standards set by a
Mastery (see page 97) state, NCTM, or other agency. The report shows the
Report student’s objectives associated with each agency,
o Set the percent correct on test standard, and tag, the library objective code, the
problems that is required for student’s percent correct on the last test, and
standards to be shown as mastered whether the student has mastered the objective.
on this report
¢ Choose whether to include only
objectives for which students have
completed work
 Choose the standards to include
Teacher This report cannot be customized. This report lists teachers who are designated
Report Accelerated Math teachers for at least one class.
The report includes each teacher’'s name, user
name, classes, and class position.
Accelerated
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Report Options available when you Descrintion
Name customize the report (see page 93) P
Team ¢ Select team sets to include This report uses a bar graph to show how each
Standings « Select the reporting time period by team is progressing toward its objective mastery
Chart . . . goals. The average percent correct goal for regular
marking period or another predefined . . S
tests is not included in this report. The bar chart
M date range .
Can also be shows each team’s progress toward goals as a

printed from
the

Teams &
Goals page
(see page 91)

¢ Choose whether to sort teams by
team name or rank

percentage. The percentage is equal to the number
of objectives mastered divided by the team goal.
For this calculation, the number of objectives
mastered by a team member is limited to his or her
individual goal so that strong team members don't
have too great an effect on the team'’s achievement.
Team reports are always based on current
team assignments, even if you are reporting
on a time period when students were
assigned to different teams.

Team Status
Report*

*Can also be
printed from
the

Teams &
Goals page
(see page 91)

o Select team sets to include

e Select the reporting time period by
marking period or another predefined
date range

¢ Choose whether to identify students
by name or ID

For each team, this report shows how well all
members are progressing toward their goals. It
includes the team members, each student’s
objective mastery goal, the number of objectives
each student has mastered, and the percent of the
objective mastery goal each student has achieved.
The report also includes the student’s average test
percent correct goal and the student’s actual
average percent correct on regular tests. Then, the
report shows totals for the team. Team reports
are always based on current team
assignments, even if you are reporting on a
time period when students were assigned to
different teams.
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TOPS Reports

TOPS Reports print after you score a student’s practice, exercise, test, or extended response
assignment. You can also reprint TOPS Reports from the Assignment Book (see page 72) or the
Extended Response page (see page 79). The TOPS Report shows the student’s score, the objectives
that were included on the assignment, and a summary of the work the student has done this
marking period and school year (if you have entered marking periods, and if your class has selected
marking periods using the Class Marking Periods preference — see page 111). The school year
results are based on the duration of the class period. The summary is not included if you reprint a
TOPS Report for an assignment that is not the most recent assignment.

For practices, exercises, and tests, the TOPS Report also shows which problems the student
answered incorrectly, and it provides the correct answer for assisted-response assignments.

Using the TOPS Report preference, you can decide whether to include Learning Card references
on TOPS Reports, and whether to include the summary of the student’s work to date and correct
answers to problems the student missed. To change the preference settings, see page 117.

Diagnostic Export

You can use the Diagnostic Export to provide Diagnostic Report data to Renaissance Learning, or
you can use the information in spreadsheets and other databases.

When you create this export, you will be asked to choose the classes, grades, or students to include
and the date range, and you will be asked to enter your school ID.

You can find instructions for creating the Diagnostic Export in the Renaissance Place Software
Manual.
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Preferences

With the standard capabilities, teachers and administrators can change classroom preferences, but

every user can change the General preference to choose his or her personal settings, and school and
district staff can change the Class Marking Periods preference. Preferences can only be changed for
schools that have registered Accelerated Math. To register Accelerated Math for each school, see
the Renaissance Place Software Manual.

The classroom preferences affect AccelScan scoring, automatic practice printing, the marking
periods used for goals and reports, the Extended Response passing percent, the assignment page
layout, practice size, and the information on TOPS Reports. Classroom preferences can be set
differently for different classes, and user preferences can be different for each user.

Accelerated Math also includes one user preference, which can be set differently for every user. This
is the General preference, which allows you to choose the number of items that you want to see at
one time in lists with “Next” and “Previous” links. The General preference also lets you decide
whether you want to preview assignments in the Adobe Acrobat Reader before printing them.

Classroom Preferences

Classroom preferences can be set by teachers, school administrators, and district administrators
with standard capabilities. District and school staff can change the Class Marking Periods
preference; they can also view the other classroom preferences, but they cannot set them.

Classroom preferences can be set differently for every class, so you can only set the class preferences

for one class at a time. To find out how to change the class preferences, read through the following
procedures.
Changing the AccelScan preference

Teachers, school administrators, and district administrators with standard capabilities can use the
AccelScan preference to determine whether students can score exercises and tests by scanning cards

S9JuU9aiaj}aid

in Student Mode in the AccelScan software (see page 62). (School and district staff can view the
preference settings, but they cannot change the preference.) You can also determine whether the
student’s next practice will print automatically when students score their current practices in the
AccelScan software. The next practice can be printed automatically if the student has objectives
marked Assigned (=) or Ready to Work (one green arrow D‘)

The AccelScan preference is a classroom preference. You can only choose settings for one class at a
time, but you can choose different settings for different classes. To change this preference settings,
follow the steps on the next page.
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Preferences

After you log in, you'll see the Home page. (If you are already working in the software, you can go to this page
by clicking on the “"Home" link at the top of the page.)

If the Accelerated Math tasks are not listed, click on “Show Details” next to “Accelerated Math.”

In the list of Accelerated Math preferences, click on “Preferences.”

The Preferences
page will list the
classroom
preferences. The
top of the page
will show you one
class and school
for which you can
change the
preferences. If you
have access to
more than one
school, you can

Preferences

Return to Home

AccelScan

20032 - 2004
ADMINISTRATOR USER, Districh

Schoal: IMapIe Acaderny - Sell
Class: IGSMJ Nilsen 'I Sell

Classroom Prefergnces for G6M, Nilsen
Preference Description

Set Accelerated Math printing and scoring options for AccelScan®.
Class Marking Perfods Choose marking periods to associate with this class.
Extended Responge Set the extended response assignment limits for pass/fail criteria.
Page Layout Set the printing options for practices, exercises, and tests,

Set the practice durations, default size, and percentage of review

Practice Assignment Sizing problems.

TOPS Report Set the TOPS report options.

School: | Maplg Acaderny
User Preferences for ADMINISTRATOR USER at Maple Academy
Preference Description

Set the nurnber of records to be shown at a time for tables with

General previous/next links and whether or not to preview assignments

choose a different

school by clicking on the School drop-down list above the list of classroom preferences, clicking on the school
name, and clicking the [Set] button. If you have more than one class, you can select a different class using the
Class drop-down list; then, click the [Set] button.

Click on "AccelScan” in the list.

On the AccelScan Preference page,
you will see two check boxes. If you
want the AccelScan software to auto-
matically print the next practice for each
student in your class after the student

scans answers to the current practice, —

check the first box. To check a box or
remove a check mark, click in the box.

Students can always score their
practices by scanning forms using the

AccelScan Preference
Set Accelerstad Math printing and scoring options for AccelScan

Class: G6M, Nilsen

Automatically print next practice

Enable AccelScan to automatically print the nex ¥ autarnatically print next practice
Accelerated Math practice assi Br the
current one | v

Enable scoring of tests and exercises

Enable AccelScan to score Accelerated Math tests
and exercises in student mode. If unchecked,
AccelScan will score only practices in student

¥ Enable scoring of tests and exercises

maode.
Cancel | Default Save

AccelScan software. If you want students in this class to be able to score their own exercises and tests when
AccelScan is in Student Mode, make sure the second box is checked.

Note: If you want to return this preference to the default settings, click the [Default] button. When you choose
the default settings, both boxes will be checked.

When you have finished changing the AccelScan preference settings, click the [Save] button. If you decide not
to save your changes, click the [Cancel] button instead.
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Changing the Class Marking Periods preference

Before you set goals for your students, you must use the Class Marking Periods preference to

choose the marking periods that you want to use for the goals you set for each class. The Class
Marking Periods preference does not allow you to select overlapping marking periods so that there
can be no confusion about the student’s progress toward a goal for a marking period.

The class marking periods are also used for reports that include data for the current marking

period, such as the Goal History Report, the Team Status Report, and TOPS Reports.

The Class Marking Periods preference is a classroom preference. You can only choose settings for

one class at a time, but you can choose different settings for different classes. Teachers, staff, and

administrators with standard capabilities can change this preference for a class. To change this

preference settings, follow these steps:

1. Afteryou log in, you'll see the Home page. (If you are already working in the software, you can go to this page
by clicking on the “"Home" link at the top of the page.)

2. If the Accelerated Math tasks are not listed, click on “Show Details” next to “Accelerated Math.”

3. Inthe list of Accelerated Math preferences, click on “Preferences.”

4. The Preferences
page will list the
classroom
preferences. The
top of the page
will show you one
class and school
for which you can
change the
preferences.

If you have access
to more than one
school, you can
choose a different

Preferences

2003 - 2004
ADMINISTRATOR USER, Dristrich

Return to Home

School: IMapIe Acaderny - Sell
Class: IGSM, Milsen vl Sell

Classroom Preferences for Gé

Preference

AccelScan

Class Marking Periods

Extended Response

Page Layout
Practice Assignment Sizing

TOPS Report

School: IMapIe Academny -

User Preferences for ADMINI

Preference

General

Nilsen

Set ficcelerated Math printing and scoring options for AccelScan®,
Cholpse marking periods to associate with this class.

Setfthe extended response assignment limits for passAfail criteria.
Setlthe printing options for practices, exercises, and tests,

Set|the practice durations, default size, and percentage of review
proplems.,

Sefithe TOPS report options,

Exl

RATOR USER at Maple Academy
Defscription

Sef the number of records to be shown at a time for tables with
previous/next links and whether or not to preview assignments

|

school by clicking on the School drop-down list that is above the classroom preferences, clicking on the school
name, and clicking the [Set] button. If you have more than one class, you can select a different class. To do
this, click on the Class drop-down list and select a different class; then, click the [Set] button.

5. Click on “Class Marking Periods” in the list.

Accelerated
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6. On the Select Class Marking Periods page, the

Select Glass Marking Periods

marking periOdS that are already Selected for \/OUr Select the Marking Periods to use far default reporting and goal setting
class are listed first. All available marking periods that | ..., M. Nilsen
. . . Class Marking Period: 200:;]2004 School Year
are assigned to this school for this school year are Dates: 8/172003-6/25/2004
listed at the bottom of the page. If you need different | Marking Periods Selected for this Class .
Marking Period  Type Start Date  End Date Action

marking periods, your school administrator can add Maricing Period 1 Marking Period 8/1/2003  10/15/2003((Remav)

. . . Marking Period 2 Marking Period 10/18/2003 12/25/2003 Remove
them as described in the Renaissance Place Software : :

Marking Period 3 Marking Period 1/2/2004 315/2004  Remove
Manual. Marking Perind 4 Marking Period 3/16/2004  6/25/2004 Remove

. . Cancel | Save
To select the marking periods that you want to use for [eaneel| 5o

Available School Marking Periods

your class goals and reports, click on “Select” in the Marking Pariod Trpe StartDate  End Date | Action

row fOr the marking period at the bOTtom Of _the paQE- 200372004 S.chool Tear | Full S.chao\‘raar 6/1/2003 6/‘25/2004
Marking Period 1 Marking Period | 6/1/2003 10/15/2003 | Select

To remove a marking period that you have selected, Marking Feriod 2 Marking Period | 10/18/2003 | 12/25/2003 | Select
Marking Period 3 Marking Period | 1/2/2004 31572004 | Select

click on “Remove” in the row for that marking period.

(When you do this, the program may remind you that goals will be affected.) You cannot select overlapping
marking periods.

1. When you have finished changing the preference settings, click the [Save] button. If you decide not to save
your changes, click the [Cancel] button instead.

Changing the Extended Response preference

By following the steps below, teachers, school administrators, and district administrators with
standard capabilities can change the passing score for Extended Response assignments for their
classes. (School and district staff can view the preference settings, but they cannot change the
preference.) You can only change this preference for one class at a time so that you can set a
different passing score for different classes. To change the preference, follow these steps:

1. Afteryou log in, you'll see the Home page. (If you are already working in the software, you can go to this page
by clicking on the “"Home" link at the top of the page.)

2. |If the Accelerated Math tasks are not listed, click on “Show Details” next to “Accelerated Math.”

3. Inthe list of Accelerated Math tasks, click on “Preferences.”
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4, The Preferences
page will list the
classroom Return ta Home
preferences. The

20032 - 2004
Preferences ADMINISTRATOR USER, Districy

Schoal: IMapIe Acaderny - Sell
Class: IGE,MJ NMilsen vl Sell

Classroom Preferences for Ge

tOp Of the page Preference De®Ription
. AccelScan Set ficcelerated Math printing and scoring options for AccelScan®.
will show you one , : ,
Zlass Marking Periods Chopse marking periods to associate with this class,
ClaSS and SChOOl Extended Response Set the extended response assignment limits for pass#Aail criteria,

Page Layout Set the printing options for practices, exercises, and tests,

for which you can

Practice Assignment Sizing Set the practice durations, default size, and percentage of review

protflems.
change the
TOPS Report Set the TOPS report options.
preferences.
School: |Maple Academy ~| |Set
|f you have access User Preferences for ADMINISTRATOR USER at Maple Academy
Preference Destription

to more than one
school, you can
choose a different
school by clicking on the School drop-down list above the classroom preferences, clicking on the school name,
and clicking the [Set] button. If you have more than one class, you can select a different class. To do this, click
on the Class drop-down list and select a different class; then, click the [Set] button.

Set the number of records to be shown at a time for tables with

General presfious/next links and whether or not to preview assignments

5. Inthe list of preferences, click on “Extended Response.”

6. Onthe Extended Response Preference page, you
. o . Extended Response Preference. ) }
can Change the paSSIng pel’cen’[age by C||Ck|ng in the —_— Set the extended response assignment limits for pass/fail criteria
blank, deleting the old passing percent, and typing a

new passing percent. If you prefer, you can choose the Passing Criteria
L . B . his is the minimum percentage correct to pass an 60 Percent
default (original) passing percent by clicking the i e

[Default] button. Please note that changes to this et (W B
preference affect assignments that have already

been scored.

1. When you have finished changing the passing percent, click the [Save] button. You will return to the Prefer-
ences page.

Changing the Page Layout preference

S9JuU9aiaj}aid

Accelerated Math uses the Page Layout preference when you print practices, exercises, tests,
diagnostic tests, and Extended Response assignments. This preference determines the font size and
answer placement on assignments; it also determines whether a list of objectives will be included on
the assignment.

You can only change the Page Layout preference for one class at a time so that you can choose
different options for different classes. Teachers, school administrators, and district administrators
with standard capabilities can change this preference by following the steps on the next page.
District and school staff can view the preference settings, but they cannot change the preference.
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Preferences

After you log in, you'll see the Home page. (If you are already working in the software, you can go to this page
by clicking on the “"Home" link at the top of any page.)

If the Accelerated Math tasks are not listed, click on “Show Details” next to “Accelerated Math.”

In the list of Accelerated Math tasks, click on “Preferences.”

The Preferences
page will list the
classroom
preferences. The
top of the page
will show you one
class and school
for which you can
change the
preferences.

Preferences

Return to Home

If you have access
to more than one
school, you can

20032 - 2004
ADMINISTRATOR USER, Districh

Schoal: IMapIe Acaderny - Sell
Class: IGSMJ Nilsen 'I Sell

Classroom Preferences for G6M, Nilsen

Preference

AccelScan

Class Marking Periods
Extended Response

Page Layout

Practice Assignment Sizing

TOPS Report

Schoal: IMapIe Acaderny - Sell

Description
Set Accelerated\Math printing and scoring options for AccelScan®.
Choose marking \periods to associate with this class.

Set the extended kesponse assignment limits for pass/fail criteria.
Set the printing opt\ons for practices, exercises, and tests,

Set the practice durdtions, default size, and percentage of review
problems.,

Set the TOPS report oftions.

User Preferences for ADMINISTRATOR USER at Mapje Academy

Preference

General

Description

Set the nurnber of records t§ be shown at a time for tables with
previous/next links and whether or not to preview assignments

choose a different

school by clicking on the School drop-down list, clicking on the school name, and clicking the [Set] button. If
you have more than one class, you can select a different class. To do this, click on the Class drop-down list and
select a different class; then, click the [Set] button.

Click on “Page Layout” in the list of class preferences. You will go to the Page Layout Preference page.

To change the font size for assign-
ments, click on one of the sizes.

When you print practices or
assisted-response (multiple-choice)
exercises or tests, the Answer
Placement controls how the possible
answers for each problem are
arranged. “Automatic” means the
program will choose an arrange-
ment. “Horizontal” means the
answers will be arranged in rows
below or behind the problem.
“Vertical” means each of the
answers will be listed on its own
line. To choose an option, click on it.

Accelerated

Math

Page Layout Preference

Class: GBM, NI

Font Size

Answer Placement

et the printing options for practices, exarcises, and tests

i Wery Small - 8 point
i small - 10 point
{* Standard - 12 point
' Large - 14 point

i Wery Large - 16 paint

% Autornatic - minimizes wertical space required
" Horizontal - places answers in row below problem

" Wertical - places each answer in a separate row

¥ List Objectives on Assignment

A0




Preferences

Assignments are generated from objectives in the objective list for your class. When the List Objectives on
Assignment box is checked, a list of the applicable objectives will be printed on the first page of student
assignments. When the box is not checked, the objective list will not be included in the assignment. To check
the box or remove the check mark, click in the box.

If you want to use the default (original) settings for this preference, click the [Default] button.

1. When you have finished changing the preference settings, click the [Save] button.

Changing the Practice Assignment Sizing preference

In Accelerated Math, practice size is defined in minutes, not by the number of problems. By
default, a small practice assignment should take about 10 minutes to complete, a medium practice
assignment should take about 20 minutes to complete, and a large practice assignment should take
about 30 minutes to complete.

Each problem in a library has a level of difficulty assigned to it. Accelerated Math uses the difficulty
level to determine the time the student should need to complete the problem. When a small
practice size is selected, Accelerated Math puts 10 minutes worth of problems on the practice sheet.
This means that the actual number of problems for small practices will vary, depending on the
difficulty of the problems.

Using this preference, you can define how long small, medium, and large practices should take the
average student to complete. You can also choose the default practice size and the percent of
practice problems that will be review problems from mastered objectives. You can only change this
preference for one class at a time so that you can choose different options for different classes.

Teachers, school administrators, and district administrators with standard capabilities can change

this preference by following the steps below. District and school staff can view the preference
settings, but they cannot change the preference.

1. Afteryou log in, you'll see the Home page. (If you are already working in the software, you can go to this page
by clicking on the “"Home" link at the top of any page.)

2. If the Accelerated Math tasks are not listed, click on “Show Details” next to “Accelerated Math.”

S9JuU9aiaj}aid

3. Inthe list of Accelerated Math tasks, click on “Preferences.”
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4. The Preferences E—
HTRE i e ADMINISTRATOR USER, District
page will list the
Return to Home
Classroom School: | Maple Acaderny - Eell
Class: IGGMJ Milsen -] Set
preferences. The top o]
Classroom Preferences forjG6M, Nilsen
Of the page W||| Preference escription
h | AccelScan et Accelerated Math printing and scaring options for AccelScan®.
Snow you one class Class Marking Periods hoose marking periods to associate with this class,
and SChOOl for Wh|Ch Extended Response Skt the extended response assignment limits far pass/fail criteria.
Page Layout S48t the printing options for practices, exercises, and tests.
yOU can Change the ( Practice Assignment Sizing )Se the practice durations, default size, and percentage of review
proplems.
prefel’ences. TOPS Report Set¥he TOPS report options.
|f yOU have access to Schoal: | Maple Academy -
more than one User Preferences for ADMINISTRRTOR USER at Maple Academy
Preference Description
SChOOlI yOu can General Set the\number of records to be shown at a time for tables with
previouk/next links and whether or not to preview assignments
choose a different :

school by clicking on the School drop-down list, clicking on the school name, and clicking the [Set] button. If
you have more than one class, you can select a different class. To do this, click on the Class drop-down list and

select a different class; then, click the [Set] button.

5. Click on “Practice Assignment Sizing” in the list of class preferences. You will go to the Practice

Sizing Preference page.

"on

6. To change the default assignment size, click on “Small,” "Medium,” or

”Large.”

To set the approximate number of minutes that each assignment size
should take to complete, click in each blank, delete the old values, and
type new values.

To set the percentage of problems on practices that can be review
problems from mastered objectives, click in the blank, delete the old ~
percentage, and type a new percentage.

If you want to use the default (original) settings for this preference, click
the [Default] button.

Practice Sizing Preference
Set the practice durations, default size, and perce

Cla¥yg G6M, Nilsen
© small
Default Size | @ Medium

\  Large
10 Minutes - Srnall

Duration IZU_ Minutes - Mediurmn
30 Minutes - Large
Review 20 Percent
Default | Save |

1.  When you've finished changing the preference, click the [Save] button.
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Changing the TOPS Report preference

By following the steps below, you can change the TOPS Report preference for a class. You can only
change this preference for one class at a time so that you can choose different options for different
classes. Teachers, school administrators, and district administrators with standard capabilities can
change this preference. School and district staff can view the preference settings, but they cannot
change the preference.

The TOPS Report preference helps you choose the information that you want to include on your
students’ TOPS Reports. You can decide whether to include Learning Card information, a
summary of work, and the correct answer to missed problems on TOPS Reports. Learning Cards
are available from Renaissance Learning. Each card contains two problems that correspond to an
Accelerated Math objective. The first problem models a step-by-step approach to solving the
problem; the second guides students in solving a similar problem on their own.

To change the preference, follow these steps:

1. Afteryou login, you'll see the Home page. (If you are already working in the software, you can go to this page
by clicking on the “"Home" link at the top of the page.)

2. If the Accelerated Math tasks are not listed, click on “Show Details” next to “Accelerated Math.”

3. Inthe list of Accelerated Math tasks, click on “Preferences.”

4. The Preferences —
Preferences -
H H ADMINISTRATOR USER, Districh
page will list the
| Return to Hame

classroom Schoaol: IMapIe Acaderny -| Set

preferences The Class: IGE-M, Nilsen vl Sell
Classroom Prefergnces for G6M, Nilsen

tOp Of the page Preference Description

. AccelScan Set Accelerated Math printing and scoring options for AccelScan®.
will show you one
y Zlass Marking Peripds Choose marking periods to associate with this class. v
ClaSS and SChOOl Extended Respon Set the extended respanse assignment limits for pass/fail criteria. -
fOr Wthh ou can Page Layout Set the printing options for practices, exercises, and tests, m
y Practice Assignmpnt Sizing Setht‘he practice durations, default size, and percentage of review *
problems,

change the ®
TOPS Report Set the TOPS report options. -y

preferences. (1)
School: |Maple ficademy Set :

|f YOU have access User Preferenices for ADMINISTRATOR USER at Maple Academy n
Preference Description m

to more than one General Set the number of records to be shown at a time for tables with m

SChOOl yOU can previous/next links and whether or not to preview assignments

'

choose a different /

school by clicking on the School drop-down list, clicking on the school name, and clicking the [Set] button. If
you have mare than one class, you can select a different class. To do this, click on the Class drop-down list and
select a different class; then, click the [Set] button.

5. Inthe list of preferences, click on “TOPS Report.”
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6. The TOPS Report Preference page will appear.
TOPS Report Preference
Check the box for each option that you want to B0 i VB oyt e
enable. To check a box or remove a check mark,
click in the box. (If you prefer to go back to the

Learning Card

Display Learning Card dat3™wRihe Standard TOPS I™ Include Learning Card

original/default settings for this preference, you reports,
can click the [Default] button instead.) Include Summary
Display the surnrmary on the Standard and ¥ Indlude summary

Extended Response TOPS reports,

Learning Card Display: If you check this box,
. . . Include Correct Answer

Learning Card references will be printed on your N S————— 7 Include corract answer
. . . . Standard TOPS reports,

practice, exercise, test, or diagnostic test TOPS

Reports so that you can refer your student to the | Szneel | _Dsfeut | /Sase |

appropriate learning card for practice. (Learning
Cards are available from Renaissance Learning.)

Include Summary: If this box is checked, the student’s overall results for the current marking period and
school year (or class duration) will appear at the bottom of the TOPS Report. If the box is not checked, the
summary will not be included.

Include Correct Answer: If this box is checked, the TOPS Reports will include correct answers to the
problems the student missed.

1. To save your changes, click the [Save] button.

User Preferences

Accelerated Math has one user preference — the General preference. User preferences can be set by
any school user of Accelerated Math, and different users can set the preference differently. To
change this preference, follow the steps in the procedure below.

Changing the General preference

By following the steps on the next page, you can change the General preference. Each person who
uses Accelerated Math can choose a different setting for this preference.

The General preference determines how many items you will see at one time in vertical lists that
have “Next” and “Previous” options. For example, if you click on a student’s name in the
Assignment Book, some of the student’s objectives will be listed on the page that appears; the
General preference would determine how many of the student’s objectives you could see at one
time. You may choose to view fewer items so that you can focus on a few at a time, or you may
choose to view more items so that you can scan the list quickly.
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The General preference also lets you choose whether to preview assignments in the Adobe Reader
or Adobe Acrobat Reader when you print assignments. If you choose to preview assignments, the
assignments will appear in the Reader first, and you can use the Reader’s buttons to print the
assignment. If you do not preview assignments, the assignments will be printed directly to the
printer you select.

To change the preference, follow these steps:

1. Afteryou log in, you'll see the Home page. (If you are already working in the software, you can go to this page
by clicking on the “"Home" link at the top of the page.)

2. If the Accelerated Math tasks are not listed, click on “Show Details” next to “Accelerated Math.”

3. Inthe list of Accelerated Math tasks, click on “Preferences.”

4. The Preferences —
Preferences -
H H ADMINISTRATOR USER, Districg
page will list the
preferences H: yOu GED0 9 LS School: |Maple Academy - SBtl
Class: |G6M Nilsen =] Set
have access to more ! _I
Classroom Preferences for G6M, Nilsen
than one SChOOl, \/Ou Preference Description
AccelScan Set Accelerated Math printing and scaoring options for AccelScan®.
can Choose a Class Marking Periods Choaose marking periods to associate with this class.
dlfferent SChOOl Extended Response Set the extended response assignment limits for pass/fail criteria,
. ' Page Layout Set the printing options for practices, exercises, and tests.
C||Ck on the SChOOl \ Practice Assignmant Sizin Set the practice durations, default size, and percentage of review
. 9 9 problems.,
dl’Op-dOWﬂ list above TOPS Report Set the TOPS repart aptions.
the User Prefer-
. School: |Maple Academy - SBtl
ences, click on the
ser Preferences tor at Maple Academy
Preference Description
school name, and z
Set the number of records to be shown at a time for tables with
C||Ck the [Se.t] bUttOﬂ previous/next links and whether or not to preview assignments

5. Inthe list of preferences, click on “General.”

6. The General Preferences page
General Preference

WI” appear. et the number of records £o be shown at 3 time for tables with previcus/next links and whather or net to 4
ppear. preview assignments

To change the number of items that | Sehee!: Maple Academy
will appear in lists that have “Next” Viewing

" . - . . The rnaximurn number of col o scords
and “Previous” links, click in the | T pumber o o swe sk B0 nocord

previous/next links.

blank, delete the current number,
and type a new number. If the
Preview box is checked, when you _Dsfaut | save|
print assignments, you will see
them in an Adobe Acrobat Reader window before you print them. If the Preview box is not checked, the
assignments will be printed directly to the printer. Please note that a printing plug-in is required to print
directly to the printer. On Windows computers, this plug-in will be downloaded automatically the first time
you print an assignment from that computer. On Macintosh computers, you must manually download and
install the plug-in; for instructions, see page 58.

Preview [¥ Preview assignments before printing them

Accelerated
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Student Capacity

To check the box or remove a check mark, click in the box. If you prefer to go back to the default (original)
value, click the [Default] button on this page. To save your changes, click the [Save] button.

Student Capacity

Accelerated Math has a student capacity limit. This limit determines how many students can
receive assignments within a school year or subscription year. The student capacity limit is
determined by the amount of capacity that your school or district purchased with the software.

If you reach your student capacity limit while using Accelerated Math, the software will notify you
that the limit has been reached when you print an assignment. The Print Practice, Print Exercise,
Print Diagnostic Test, Print Test, or Print Assignment page (for extended response assignments)

will show you which students cannot receive printed assignments because the capacity limit has

been reached.

You can purchase expansions to your student capacity. To register your capacity limit and view and
manage student capacity, refer to the instructions in the Renaissance Place Software Manual.

-
c
o

e
-
e
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Capacity
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Changing order of objectives, 34
Changing passwords, 14
Characteristics, 105
In reports, 97
Choosing an objective list, 29
Class list, 99
Class Marking Periods preference, 111
Class preferences, 109
Class Report, 99
Compatibility with other Renaissance Learning
programs, 2
Connecting the AccelScan, 6

Accelerated 121
. Math



Index

Connecting the scanner, 6
Copying objective lists, 31
Creating objective lists, 25
Customizing reports, 95

Date of birth, 105
Default capabilities, 16
Deleting assignments, 61
Deleting exercises, 61
Deleting extended response assignments, 81
Deleting objective lists, 39
Deleting objectives from lists, 32
Deleting practices, 61
Deleting team sets, 91
Deleting teams from sets, 90
Deleting tests, 61
Descriptions of reports, 99
Diagnosing, 44, 45
Diagnostic export, 108
Diagnostic Report, 100
Printing from the Assignment Book, 71
Diagnostic tests, 45, 55
Printing, 55
District administrators, 16
District staff, 16
Downloading the AccelScan Scanning software, 8

Passed, 73

Passing score, 112

Printing, 74

Printing reports, 78

Reprinting, 74

Reprinting TOPS Reports, 79

Rescoring, 76

Scoring, 76

Symbols, 73

Unassigned, 73

Using, 74

Working, 73
Extended Response Diagnostic Report, 100

Printing from Extended Response page, 78
Extended Response preference, 112
Extended Response Status Report, 101

Printing from Extended Response page, 78
Extended Response Student Record Report, 101

Failed, 73

Fluent Reader, 2

Form numbers, 62
Free-response items, scoring, 64

Editing mastery criteria for objectives, 46
Editing objective lists, 37
Editing team sets, 88
Editing teams, 89
Email, 1, 3
Enrolled students, 100
Enrollment Report, 100
Ethnicity in reports, 97, 105
Example of objective problems, 68
Exercises, 51
Deleting, 61
Printing, 51
Scoring, 62
Export, diagnostic, 108
Extended response assignments, 73
Deleting, 81
Failed, 73

Accelerated
. Math

Gender, 105

General preference, 118

Getting Started, 4

Goal History Report, 101

Goals, 82

Goals, setting for students, 82

Going back to a previous page, 14
Grade, 105

Group Standards Mastery Report, 102

Help, 3
Hold, 44, 67

How to use this manual, 2

Imported students, transferring in assignment

data, 43



Index

Installing AccelScan Scanning software, 7, 10, 12,
13

Installing libraries, 20

Intervene, 44, 45

Keys, 2

Learning Card Reference Report, 102
Libraries, 20
Adding for a school, 22
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Preferences, 109
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